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TRUONG DAI HQC TAY NGUYEN Poc 1ap - T do - Hanh phiic
S6: 2557 /TB-DPHTN-TCCB Bk Lik, ngay 02 thang 11 nam 2017
THONG BAO

V/v cung cap thong tin hd gia dinh va thi tuc giai quyét ché do
om dau, thai sin, nghi huéng ché dj dudng sirc

Kinh gtri: Lanh dao cac don vi

Thue hién Céng vin sb 2969/BHXH-CDBHXH ngay 26/10/2017 cua co
quan Bao hiém xa hoi (BHXH) Pk Lak vé viéc huong dan lap ho S0 giai quyét
ché d6 6m dau, thai san, nghi huong ché do dudng strc nham trién khai bd cong
cu tap trung dir li¢u chinh sdch BHXH;

Nha truong dd yéu cau cong chire, vién chirc va nguoi lao dong (CCVC) ké
khai thong tin ho gia dinh tham gia BHYT theo Thong bao s6 2193/TB-DHTN-
TCCB ngay 14/11/2016. Tuy nhién, d&én nay van con hon 200 CCVC (danh sach
duoc dang tai trén Website ciia Nha truong) chua cung cap dung, du théng tin
theo yéu cau,

DPé dam bao quyén lgi cia CCVC trong cong tac cap lai thé BHYT va cac
ché d6 lién quan khac, Hi¢u truong yéu cau Lanh dao cac don vi trién khai dén
CCVC cua don vi minh thyc hién cac ndi dung sau:

1.Ké khai thong tin c4 nhan theo biéu mau dinh kém (d6i véi nhitng ngudi
c6 tén trong danh sach); Tong hop danh sach ndp vé phong T6 chirc Can bo va
gui file qua hop thu Kimtuyentaynguyenuni@gmail.com trude ngay 15/11/2017
(gap d/c Tuyén).

2.Céac truong hop CCVC nghi 6 6m dau, thai san, nghi huong ché do dudng
suc bao cao kip thoi bang van ban kém céac gidy to photo céng ching vé phong
TCCB dé dugc giai quyét ché do.

Nhén dugc thong bao nay, yéu cau lanh dao cac don vi nghiém tuc trién
khai thyc hién. Cac truong hop 6m dau, thai san, dudng strc bao cao vé P.TCCB
mudn (sau 3 ngay), co quan BHXH s& khong c6 dit liéu dé giai quyét ché do, ca
nhan hoan toan tu chiu trach nhiém.

Trong qué trinh thyc hién néu c6 vudng méc, phan anh vé P.TCCB dé duoc
huéng dan giai quyét (gap dong chi Tuyén, SDT: 0947.73.88.99).

Noi nhén: HIEU TRUONG
- Nhu Kinh gui;
- VP. Cong doan Truong; (da ky)

- Luu: VT, TCCB. PGS. TS. Nguyén Tan Vui
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BANG KE HO SO

(Ban hanh kém theo Quyét dinh sé 959/0D-BHXH ngay 09/9/2015 ciia BHXH
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HUONG DAN LAP
Bang ké ho so

1. Muyc dich: téng hop ho so, gidy to ctia don vi, ngudi tham gia 1am can
ctr truy thu BHXH, BHYT, BHTN; cép lai, d6i, diéu chinh noi dung da
ghi trén s6 BHXH, thé¢ BHYT giri kém Danh sach lao dong tham gia
BHXH, BHYT, BHTN (Mau D02-TS) hodc T khai cung cip va thay doi
thong tin nguoi tham gia BHXH, BHYT (Mau TK1-TS).

2. Trach nhi¢m 13p: don vi.

3. Thoi gian lap: khi ¢6 phat sinh.

4. Can ctr 1ap: cac loai gi'?iy to theo Phu luc 02, 03.
5. Phuong phap lap:

* Chi tiéu hang ngang:

- Chi tiéu (1): ghi ndi dung 1ap bang ké (vi dy: ho so 1am can ct truy thu
BHXH, BHYT, BHTN hoic ho so lam cin ¢t diéu chinh thong tin tham
gia BHXH, BHYT, BHTN).

- Chi ti€u (2): ghi bang ké nop kém theo [vi du: kém theo danh séach lao
dong tham gia BHXH, BHYT, BHTN (Mau D02-TS) hoic kém theo td
khai cung cap va thay d6i théng tin ngudi tham gia BHXH, BHYT (Méu
TK1-TS)].

* Chi ti€u theo coOt:

- Cot 1: ghi sb thir tu.

- C6t 2: ghi ho tén ngudi tham gia diéu chinh.

- Cot 3: ghi s6 dinh danh ctia ngudi tham gia diéu chinh.

- Cot 4: ghi tén, loai van ban (Quyét dinh, HDLD, Gidy x4c nhan ...).

- Cot 5: ghi s6 hiéu van ban (99/QD-UBND, 88/LDTBXH-NCC ...).

- Cot 6: ghi ngay ban hanh van ban.

- Cot 7: ghi co quan ban hanh van ban (UBND huyén, tinh hodc S&,
nganh ...; Cong ty A ...).

- Cot 8: ghi ndi dung trich yéu vin ban (V/v tuyén dung, diéu dong, ting
lvong; x4ac nhan ngudi c6 cong voi cach mang ...).

* Luu y: Truong hop nguoi tham gia khong c6 gidy to néu tai Phu luc
02, 03 ma co gidy to khac chirng minh thi don vi nop cho co quan BHXH
dé xem xét giai quyét, khong ghi vao bang ké nay.



BAO HIEM XA HOI VIET NAM
PHU LUC 01

CAC LOAI GIAY TO GUI KEM TO KHAI CUNG CAP VA THAY
POI THONG TIN NGUOI THAM GIA BHXH, BHYT (MAU TK1-TS)
(Ban hanh kém theo Quyét dinh so 959/0P-BHXH ngay 09/9/2015 ciia
Téng Giam déc BHXH Viét Nam)

1. Ngudi dwge cong noi thoi gian nhung khong phai dong BHXH

1.1. Trudng hop cip va ghi xac nhan thoi gian dong BHXH cho nguoi lao
dong co thoi gian cong tac trude ndm 1995 (khong bao gdm ngudi bi ky
luat budc thoi viéc hodac tu y bd viéc, bi phat tu giam trudc ngay
01/01/1995), hd so bao gom:

a) Ly lich gbc va 1y lich bb sung (néu ©0) cua nguoi lao dong, quyét dinh
tiép nhan, hop dong lao dong, cac gidy to co lién quan khac nhu: quyét
dinh nang bac lvong, quyét dinh diéu dong hodc quyét dinh chuyén cong
tac, quyét dinh phuc vién xut ngii, chuyén nganh, gidy thoi tra luong ...;

b) Nguoi nghi chd viée tir thang 11/1987 dén trudc ngay 01/01/1995:
thém Quyét dinh nghi chd viéc va Danh sach cua don vi ¢6 tén ngudi lao
dong dén ngay 31/12/1994 hodc cac gidy to xac dinh ngudi lao dong co
tén trong danh sach cta don vi dén ngay 31/12/1994.

- Trudng hop khéng cé quyét dinh nghi chd viée thi phai co xac nhan
bang van ban cua thu trudng don vi tai thoi diém 1ap hd so dé nghi cap s6
BHXH, trong d6 dam bao nguoi lao dong co tén trong danh sach ctua don
vi tai thoi diém c6 quyét dinh nghi cho viéc va chua hudng cac khoan tro
cAp mot lan.

- Truong hop don vi da giai thé thi do co quan quan 1y cip trén truc tiép
xac nhan.

1.2. Truong hop cip va ghi xac nhan thoi gian dong BHXH ddi véi can
by, cong chirc, vién chirc, cong nhan, quan nhan va cong an nhan dan
thudc bién ché cac co quan Nha nudc, t6 chic chinh tri - xd hoi, doanh
nghiép Nha nudc, don vi luc luong vii trang dd xudt canh hop phap
nhung khong vé nudc ding han (khong bao gém nhitng trudng hop vi
pham phdap luat cia nudc ngoai bi truc xuét vé nuée hodc bi ky luat budc
phai vé nudc hodc bi ti giam trude ngay 01/01/1995):

a) Ho so kém theo cua ngudi lao dong c6 thoi han & nude ngoai theo
Hiép dinh ctia Chinh phu va cia nguoi di lam doi truéng, phién dich, can
b6 ving do nude ngoai tra lwvong bao gom:

- Ly lich gbc, 1y lich bd sung (néu cb), cac gidy td gdc ¢o lién quan dén
thoi gian lam viéc, tién lwong cua nguoi lao dong trudce khi di lam viée ¢
nudc ngoai; quyét dinh tiép nhan tré lai 1am viéc dbi véi truong hop



ngudi lao dong vé nudc va tiép tuc lam viée trude ngay 01/01/1995.
Truong hop khong c6 Quyét dinh tiép nhan thi dugc thay thé bang 1y lich
do nguoi lao dong khai khi dugce tiép nhan tr¢ lai lam viéc hodc ly lich
ctia ngudi lao dong khai ¢ xac nhan cta don vi tiép nhan.

- Ban chinh “Théng bao chuyén tra” hodc “Quyét dinh chuyén trd” cua
Cuc Hop tac qudc té vé lao dong (nay 1a Cuc Quan Iy lao dong ngoai
nudc) cap. Truong hop khong con ban chinh “Théng bao chuyén tra”
hodc “Quyét dinh chuyen tra” thi phai c6 Giéy xac nhan vé thoi gian di
hop tac lao dong dé giai quyét ché do bao hiém xd hoi cua Cuc Quan 1y
lao dong ngoai nude trén co sé don dé nghi ctia ngudi lao dong.

- Giéy x4c nhan chua nhan ché do trg céip mot 1an, tro cép phuc vién, xuat
ngil sau khi vé nudc cta co quan, don vi truc tiép quan 1y ngudi lao dong
trudce khi di cong tac, lam viée ¢6 thoi gian ¢ nudc ngoai. Truong hop co
quan, don vi da giai thé thi co quan, don vi quan 1y cap trén truc tiép xac
nhan.

b) H6 so kem theo ciia nguoi di lam viéc & nude ngoai theo hinh thirc hop
tac truc tiep gitta cac B9, dia phuong ciia Nha nudc ta voi céac td chuce
kinh t€ ctiia nudc ngoai bao gom:

- Ly lich gbc, 1y lich bd sung (néu cd), cac gidy td gdc ¢o lién quan dén
thoi gian lam viéc, tién luong cua nguoi lao dong trudce khi di lam viée &
nudc ngoai; quyet dinh tiép nhén tro lai lam viée dbi véi truong hop
ngudi lao dong vé nudc va tiép tuc lam viéc trude ngay 01/01/1995.
Truong hop khong c6 Quyét dinh tiép nhan thi dugc thay thé bang 1y lich
do nguoi lao dong khai khi dugce tiép nhan tr¢ lai lam viéc hodc ly lich
cua nguoi lao dong khai c6 xac nhén cua don vi tiép nhan.

- Giéy x4c nhan chua nhan ché do trg céip mot 1an, tro cép phuc vién, xuat
ngil sau khi vé nudc cta co quan, don vi truc tiép quan 1y ngudi lao dong
trudce khi di cong tac, lam viée c¢6 thoi gian ¢ nudc ngoai. Truong hop co
quan, don vi da giai thé thi co quan, don vi quan 1y cap trén truc tiép xac
nhan.

- Ban chinh Quyét dinh ctr di cong tac, lam viéc c6 thdi han & nudce ngoai
hodc ban sao Quyét dinh trong trudng hop nguoi lao dong duge cu di
cong tac, 1am viéc c6 thoi han & nude ngoai bang mot Quyét dinh chung
cho nhiéu ngudi.

+ Trudng hop khong con ban chinh Quyét dinh cir di cong tac, lam viéc
c6 thoi han & nude ngoai thi duge thay thé bang ban sao Quyét dinh co
xac nhan cuaa don vi ctr di.

+ Truong hop khong c6 Quyét dinh cir di cong tac, 1am viée, hoc tap,
thue tap c6 thoi han ¢ nudc ngoai thi phai ¢ xac nhan bang vin ban cua
thu trudng co quan, don vi cir nguoi lao dong, trong d6 ghi rd thoi gian



nguoi lao dong dugc cir di cong tac, lam vi¢c, hoc tap, thuc tap co thoi
han ¢ nudc ngoai va phai chiu trach nhiém trude phap luat vé noi dung
xac nhan. Truong hop co quan, don vi ctr di khong con ton tai thi co quan
quan 1y cép trén truc tiép xac nhan va chiu trach nhiém trude phap luat vé
ndi dung xac nhan.

¢) Ho so kém theo ctia nguoi di hoc tap, thuc tip ¢ nudc ngoai bao gom:

- Ly lich gbc, 1y lich bd sung (néu cd), cac gidy to goc co lién quan dén
thoi gian lam viéc, tién lwong cta ngudi lao dong trude khi di 1am viée ¢
nudc ngoai; quyét dinh tiép nhan tré lai 1am viéc ddi véi truong hop
ngudi lao dong vé& nude va tiép tuc lam viée trude ngay 01 thang 01 nim
1995. Trudng hop khong c6 Quyét dinh tiép nhan thi dugc thay thé bang
1y lich do nguoi lao dong khai khi dugc tiép nhan tr¢ lai 1am viéc hoac ly
lich ctia nguoi lao dong khai c6 xac nhan ctua don vi tiép nhan.

- Giéy x4c nhan chua nhan ché do trg cép mét 1an, tro cép phuc vién, xuét
ngil sau khi vé nudc cta co quan, don vi truc tiép quan 1y ngudi lao dong
trude khi di cong tac, lam viée c6 thoi gian ¢ nudc ngoai. Truong hop co
quan, don vi da giai thé thi co quan, don vi quan 1y cap trén truc tiép xac
nhan.

- Ban chinh Quyét dinh ctr di hoc tap, thuc tap cé thoi han ¢ nude ngoai
hodc ban sao Quyét dinh trong truong hop nguoi lao dong duoc cir di hoc
tap, thuc tap c6 thoi han & nude ngoai bang mot Quyét dinh chung cho
nhiéu ngudi.

+ Truong hop khong con ban chinh Quyét dinh cu di hoc tap, thuc tap co
thoi han ¢ nude ngoai thi duoc thay thé bang ban sao Quyét dinh co xéac
nhan cua don vi cur di.

+ Truong hop khong c6 Quyét dinh cir di cong tac, 1am viée, hoc tap,
thue tap c6 thoi han ¢ nudc ngoai thi phai ¢ xac nhan bang vin ban cua
thu trudng co quan, don vi cir nguoi lao dong, trong d6 ghi rd thoi gian
nguoi lao dong duoc cuir di cong tac, lam viéc, hoc tap, thuc tap co thoi
han & nudc ngodi va phai chiu trach nhiém truéc phap luat vé noi dung
xac nhan. Trudng hop co quan, don vi ctr di khéng con ton tai thi co quan
quan 1y cép trén truc tiép xac nhan va chiu trach nhiém trude phap luat vé
ndi dung xac nhan.

d) Hb so kem theo cua nguoi di lam chuyén gia theo Hiép dinh cua Chinh
phu bao gom:

- Ly lich gbc, 1y lich bd sung (néu cd), cac gidy to gdc co lién quan dén
thoi gian 1am viée, tién luong cua ngudi lao dong trude khi di lam viée &
nudc ngoai; quyét dinh tiép nhan tré lai 1am viéc ddi voi truong hop
ngudi lao dong vé nude va tiép tuc lam viée trude ngay 01/01/1995.
Truong hop khéng c6 Quyét dinh tiép nhan thi duoc thay thé biang Ly



lich do nguoi lao dong khai khi duoc tiép nhén tr¢ lai lam viéc hodc 1y
lich ctia nguoi lao dong khai c6 xac nhan ctua don vi ti€p nhan.

- Giéy x4c nhan chua nhan ché do trg cép mét 1an, tro cép phuc vién, xuét
ngil sau khi vé nudc cta co quan, don vi truc tiép quan 1y ngudi lao dong
trudce khi di cong tac, lam viée c6 thoi gian ¢ nudc ngoai. Truong hop co
quan, don vi da giai thé thi co quan, don vi quan 1y cap trén truc tiép xac
nhan.

- Ban chinh Quyét dinh cir di lam chuyén gia & nudc ngoai hoic ban sao
Quyet dinh trong trudng hop nguoi lao dong dugc ctr di lam chuyén gia
bang mot Quyét dinh chung cho nhiéu ngudi.

+ Truong hop khong con ban chinh Quyét dinh ctr di 1am chuyén gia &
nuédc ngoai thi dugc thay thé bang ban sao Quyét dinh c6 xac nhan cua
don vi ctr di.

+ Truong hop khong c6 Quyét dinh cir di cong tac, 1am viée, hoc tap,
thue tap c6 thoi han ¢ nudc ngoai thi phai ¢ xac nhan bang vin ban cua
thu trudng co quan, don vi cir nguoi lao dong, trong d6 ghi rd thoi gian
nguoi lao dong duoc cuir di cong tac, lam viéc, hoc tap, thuc tap co thoi
han ¢ nudc ngoai va phai chiu trach nhiém trude phap luat vé noi dung
xac nhan. Truong hop co quan, don vi ctr di khong con ton tai thi co quan
quan 1y cap trén truc tiép xac nhan va chiu trach nhiém trude phap luat vé
ndi dung xac nhan.

- Gidy x4c nhdn cta co quan quan 1y chuyén gia vé viéc di hoan thanh
nghia vu dong gép cho ngan sach nha nude va dong BHXH theo quy dinh
cua Nha nudc cua chuyén gia trong thoi gian lam viéc & nude ngoai.

1.3. Cip va ghi xac nhan thoi gian dong BHXH dbi voi can bd co thoi
gian lam viéc ¢ xd, phuong, thi tran, bao gom ca chuce danh khac theo quy
dinh tai Khoan 4, Diéu 8 Théng tu lién tich s 03/2010/TTLT-BNV-
BTC-BLDTBXH, h6 so kém theo bao gom:

- HO so, 1y lich gbc cua ca nhan;

- Céc gidy to lién quan chting minh thoi gian 1am viée ¢ x3, phuong, thi
trdn (danh sach, Quyét dinh phan céng, Quyét dinh huong sinh hoat
phi...);

1.4. Trudong hop cip va ghi xac nhan thoi gian déng BHXH d6i véi nguoi
c6 thoi gian lam Chu nhiém Hop tac xa nong nghiép, ngu nghi¢p, di€ém
nghiép c6 quy mé toan xa, hd so kém theo bao gom:

- Ho so 1y lich gdc ciia ca nhéan, ho so dang vién khai trong thoi gian 1am
Chu nhiém hop tac x3, s sach hodc gidy to lién quan nhu: danh sach
trich ngang, danh sach chi tra sinh hoat phi, danh sach hodc Quyét dinh
phé duyét, cong nhan két qua bau cir... thé hién c6 thoi gian lam Chu



nhiém Hop tac xa tir ngay 01/7/1997 trd vé trude. Truong hop khong cd
gidy to néu trén nhung c6 co sé xac dinh nguoi lao dong co thoi gian lam
Chu nhiém Hop tac xa thi UBND cap xa phéi hop véi Pang iy, HDND
xa no1 nguoi lao dong ké khai c6 thot gian lam Chi nhiém hop tac xa xac
minh, néu du cin ctr xac dinh ngudi lao dong co thoi gian lam Chi nhiém
hop tac xa thi ¢6 van ban (bién ban) xac nhan vé thoi gian lam Chi nhiém
Hop tac xa, thot gian cong tac gitr chirc danh, chirc vu theo quy dinh tai
Piéu 1, Quyét dinh s6 250/QD-TTg va cam két chiu trach nhiém trudc
phap luat vé ndi dung x4c nhan.

- Danh sach phé duyét cia UBND tinh, thanh phé tryc thudc Trung wong
(goi tit UBND tinh) ddi voi ngudi lao dong c6 thoi gian 1am Chu nhiém
hop tac x3 ¢ quy md toan xa tir ngay 01/7/1997 tré vé trudec (Mau do
UBND tinh ban hanh).

- Danh sach phé duyét hd so tinh thoi gian 1am Chii nhiém Hop tac xi ctia
UBND tinh.

- Gidy x4c nhan vé thoi gian lam Chu nhiém Hop tic xa (Mau sb 02-
QD250 kém theo Quyét dinh sd 250/QD-TTg ngay 29/01/2013 caa Thu
tuéng Chinh phu) ddi v6i nguoi khong cu tra tai tinh, thanh phd co thoi
gian lam chu nhiém Hop tac xa.

1.5. Truong hop cap va ghi xac nhén thoi gian déng BHXH theo quy dinh
tai Khoan 8 Diéu 1 Nghi dinh s6 153/2013/ND-CP ngay 08/11/2013 cua
Chinh phu, ho so bao gom:

- Quyét dinh phuc vién, Xuét ngi;

- Gidy xac nhan chwa hudng ché d6 trg cip theo Quyét dinh sb
47/2002/QD-TTg ngay 11/4/2002; Diém a Khoan 1 Diéu 1 Quyét dinh sb
290/2005/QD-TTg ngay 08/11/2005; Quyét dinh sé 92/2005/QD-TTg
ngay 29/4/2005; Quyét dinh s6 142/2008/QD-TTg ngay 2/10/2008; Quyét
dinh sb 38/2010/QD-TTg ngay 06/5/2010; Quyét dinh sb 53/2010/Qb-
TTg ngay 20/8/2010 va Quyét dinh sb 62/2011/QD-TTg ngay 09/11/2011
cua Thu tuéng Chinh phu;

- Qu}{ét dinh vé Vjéc thu héi Quyét dinh hudng ché d6 va sd tién tro cép
mdt lan theo Quyét dinh s6 142/2008/QD-TTg ngay 27/10/2008 va Quyét
dinh s6 38/2010/QD-TTg ngay 06/5/10 cua Thu tudng Chinh phu (néu
o).

2. Piéu 1am nghé; cong viéc ning nhoc, ddc hai, nguy hiém hoic diic
biét nang nhoc, doc hai, nguy hiém trwéc ngay 01/01/1995

Hb so goém 1 trong céac loai gidy to sau: Quyé’t‘dinh phén cong vi tri cong
viéc, huong lwong; Hop dong lao dong, Hop dong lam viéc va cac giay to
khac c6 lién quan dén viéc di€u chinh.



BAO HIEM XA HQI VIET NAM

PHU LUC 02:

CAC LOAI GIAY TO LAM CAN CU LAP DANH SACH TRUY THU BHXH, BHYT, BHTN

Thoi gian thudc dbi twong tham gia BHXH bt

S6 | Doi tuongla | Déi twong langudi | Gidy t0, ho so xéc dinh budc
TT don vi lao dong doi tuong
1/1995 | 1/1998 | 1/2000 | 1/2003  1/2007 | 1/2016

1 2 3 4 5 6 7 8 9 10
Co quan 1A Quyét dinh tuyén dung,
hanh chinh, 1'1,' Can bo, cong hodc quyét dinh xép X X X X X X

. chtrc

bang luong
CSVN, t6

1 | chuc chinh X
tri - xa hoi tr | 1.2 Laodong Hop 45 0y Nghi dinh
Trung wong | dong theo Nghi dinh 63/2000/ND-CP X X X X
dén cap 68/2000/Nb-CP
huyén

2.1. Cong chtc, vién | Quyét dinh; Hop dong X X X X X X

Pon vi su churc. lam viéc

2 | nghigpcong |32 1ao0 dong H

o L ong rop A ~
1ap ddng theo Nghi dinh E&g&%%g;g{gfheo X | X X X
68/2000/NDB-CP




2.3. HDLD tir 03

thang tré 1én, Hop dong lao dong X X X
A e s | 3.1, Can bo, con L 2
TAO ; Chgc e chite, vién chitc rglhél Quyet th tuyén dung,
hoi, T6 chire o duoc didy do hoic diéu dong, quyét X X X X X X
xa hoi dic nudc duge dicu dong dinh xép luong
thu theo quy | 5318
dinh cua A
Chinh pha %%LLS‘O dong theo | iyt B tir 03 thang tré 1én X X | X
Quyét dinh bo nhiém

4.1. Can b cong (nguoi quan ly Doanh

nhan vién (bao gom | nghiép), tuyén dung, x&p
Doqr}h _ | canguodiquan ly luong (vién chirc chuyén X X X X X X
ngl}lep nha | doanh nghiép) mon nghiép vy, thira hanh
nyoc va cong nhan)

4.2. Lao dong theo . . 1A

HDLD HDBLD tir 03 thang tro 1én X X X X X X
Doanh Doanh | Doanh | Doanh | ’ ’
ng}}iép ngoai nghi¢p | nghi€p | nghi€¢p | Tatca Tatca | Tatca
quoc doanh; | 5.1. Lao dong theo HDLD tir 03 thane tré 1an su su sur cac cac cac
van phong Hop dong lao dong & dung | dung | dung loai loai loai
dai di¢n tr 10 | tv 10 | tv 10 | DN DN DN
nudc ngoai LD tr¢ | LD tré | LD tro




1én 1én 1én
3.2. Nguoi quanly | ypr b pano lrong ding
doanh nghiép co A i
L2 .x | ky, Bang thanh todn tién
huong tién [uong, tién
o luvong
cong
- Danh sach can bo
chuyén trach, cong chirc
o A co trong dinh bién dugc
6.1. Can bo chuyén phé duyét X X
, trach, cong chuc <L P
Uy ban nhan - Quyét dinh xép SHP
dan cap xa theo Nghi dinh
09/1998/Nb-CP
6.2.Cénbo khong | Danh sach cdn b6 KCT
. s theo dinh bién dugc phé
chuyén trach 2
chuan
7.1. Can bg, cong ) ‘ 7
N chtre, vién ch{rc nha Quyét dinh di€u dong, bo X X X
Sunghiép | pyge duge didu dong | nhiém
ngoai cong sang
lap R
7.2.Laodong theo |y b 11 03 thang tré 1én X

Hop ddng lao dong




8.1. Lao dong theo . , . 1A
HDLD HDLD tu 03 thang tré 1én X X X
8 Hoptacxd g2 Ngudiquan ly , 7
HTX hudng tién Quyét dinh phé chuan X X X
luvong, tién cong
T6 hop tac,
9 | cadnhan co Lao dong theo HDLD | HDLD tir 03 thang tro 1én X X X
SDLb
2. Bang thanh toan tién lvong (hodc bang ké tién luong, tién cong néu tra qua ATM) twong tng thoi gian truy thu.
3. Loai khac: Van ban giai trinh, thuyét minh ...., hodc gidy to lién quan dén viéc khoan san pham, khoan cong viéc, .....
(néu co).

* Ghi chu: Co quan BHXH xem xet, giai quyét: truy thu BHXH bat budc tir ngay 01/01/1995, thoi gian trudc ngay
01/01/1995 khong thude tham quyen; truy thu BHTN tir ngay 01/01/2009.

BAO HIEM XA HQI VIET NAM
PHU LUC 03:
CAC LOAI GIAY TO LAM CAN CU CAP LAL PIEU CHINH THONG TIN PA GHI TREN SO BHXH, THE BHYT

I. Cép lai, diéu chinh thong tin d3 ghi trén s6 BHXH, hd so gdm mot trong cac loai gidy to sau:

STT Noi dung Tén gidy to lam cén ci Ghi chua




1  Thay d6i ho, tén, chit dém; ngay | Quyét dinh cua co quan c6 tham quyén vé viéc cai chinh ho tich
thang nam sinh; gidi tinh, dan hoac Giay khai sinh ban chinh ¢6 ndi dung ghi cai chinh & mat sau
toc; quoc tich theo quy dinh tai Nghi dinh 158/2005/ND-CP ngay 27/12/2005 cua
Chinh phu.
2 Diéu chinh lam nghé hoic céng | 2.1. Quyét dinh phan cong nghé hodc cong viéc.
V??C nanig nhpc, fif-)c {1@1, nguy 2.2. Quyét dinh tién luong hoac HDLD, HDLV theo nghé hodc cong
hiém hoac dac b}@t nang nhoc, vide
doc hai, nguy hiém thudc danh o
muc do B Lao dong - Thuong
binh va Xa hoi, BO Y t€ ban hanh
3 Thay d6i noi 1am viéc Quyét dinh (vin ban) chuyén dia diém lam viéc
I1. Cép lai, d6i, didu chinh thong tin di ghi trén thé BHYT, hd so gdm mt trong cac loai gidy to sau:
e A . < 12 A Ghi
STT Doi twgng Tén loai van ban, ho so chi
1. Nguoi ¢6 cong v6i cach mang quy dinh tai Phap 1énh Uu dai nguwoi ¢6 cong véi cach mang

1.1

Ngudi cé cong voi cach mang theo quy dinh tai Phdp | a) Thé thuong binh, thé bénh binh;
1énh U'u dii ngudi c6 cong voi cach mang, bao gom:
Nguoi hoat dong cach mang trude ngay 01/01/1945;
ngudi hoat dong cach mang tir ngay 01/01/1945 dén . _
ngay khoi nghia thang 8/1945; Ba me Viét Nam anh ¢) Quyét dinh cong nhan l1a nguoi hpat dong cach
hung; thuong binh, nguwdi hudng chinh sach nhu mang trudc ngay 01/01/1945, nguoi hoat d@ng
thuong binh, thuong binh loai B, bénh binh suy giam | ¢ach mang tir ngay 01/01/1945 dén ngay khoi

b) Gidy chirg nhan ngudi huong chinh sach nhu
thuong binh;




kha nang lao dong tir 81% tr¢ 1€n.

nghia thang 8/1945 cua Ban Thuodng vu tinh uy,
Thanh ty truc thudc Trung wong;

d) Quyét dinh huong tro cap cua S& Lao dong -
Thuong binh va Xa hoi.

d) Gidy xac nhan ctia S& Lao dong Thuong binh
va Xa hoi noi dang hudng trg cAp hang thang
hodc di giai quyét tro cap mot 1an (theo hudng
dan vé co s¢ xac dinh 12 nguoi c6 cong véi cach
mang tai Cong vin s6 467/NCC ngay 17/6/2010
cua Bo Lao dong - Thuong binh va X3 hoi);

1.2

Nguoi c6 cong voi cdch mang theo quy dinh tai Phap
1énh Uu dai ngudi ¢ cong véi cach mang, trir cac doi
tuong tai di€ém 1 néu trén

a) Huan chuong Khang chién;

b) Huy chuong Khang chién;

¢) Huan chuong Chién thing;

d) Huy chuong Chién thang;

d) Thé thuong binh, thé bénh binh;

e) Gidy chimg nhan ngudi hudng chinh sach nhu
thuong binh;

g) Gidy chirng nhan vé khen thuong tong két
thanh tich khang chién va thoi gian hoat dong
khang chién cta co quan Thi dua Khen thudng
cap huyén;




h) Quyét dinh hudng tro cip cta So Lao dong -
Thuong binh va Xa hoi.

i) Gidy xac nhan cta S& Lao dong Thuong binh
va Xa hoi noi dang huong tro cép hang thang
hoac da giai quyét trg cap mot 1an (theo hudng
dan vé co sé xac dinh la nguoi c6 cong voi cach
mang tai Cong vin s6 467/NCC ngay 17/6/2010
cua Bo Lao dong - Thuong binh va X3 hoi);

2. Cuu chién binh theo quy dinh tai Phap 1énh Cuwu chién b

inh va Nghi dinh s6 150/2006/ND-CP ciia Chinh phi

2.1

Cén b, chién si Quan do6i nhan dan Viét Nam (gom si
quan, quan nhan chuyén nghiép, ha si quan, binh si) la
bd doi chu luc, bo doi dia phuong, bo doi bién phong,
biét dong da tham gia khang chlen chong ngoai xam
bao vé T6 quoc lam nhiém vu quoc té: Can b, chién
si dan quan, ty v¢, du kich tap trung & mién Nam va
Cong nhan vién qudc phong da chién dau, phuc vu
chién dau chdng ngoai xam tir ngay 30/4/1975 vé
trudc. DBoi vién doi cong tac vii trang trong vung dich
tam chiém tir ngay 20/7/1954 vé trude; Céan bo, chién
si dan quan, ty v¢, du kich tap trung & mién Béc tur
ngay 27/01/1973 vé trudc va cac doi tuong da duoc
huong trg cap theo Quyét dinh sb 290/2005/QD-TTg
ngay 08/11/2005; Quyét dinh 188/2007/QD-TTg ngay

a) quét dinh phuc vién hoac Xuét ngti hodc
chuyén nganh.

b) Quyét dinh duoc huong trg cip theo Quyét
dinh s0 290/2005/Qb-TTg;

¢) Quyét dinh dugc hudng tro cap theo Quyét
dinh 188/2007/Qb-TTg;

d) Quyét dinh duoc huong trg cip theo Quyét
dinh so 142/2008/QD-TTg;

d) Qu}{é’t dinh duoc huong tro cip theo Quyét
dinh s6 38/2010/QD-TTg.




06/12/2007, Quyét dinh s6 142/2008/QD-TTg ngay
27/10/2008; Quyét dinh s6 38/2010/QD-TTg ngay
06/5/2010.

2.2 Quén nhén, cong nhan vién chirc qudc phong, dan Quyét dinh phuc vién hodc xuét ngii hoic chuyén
quan ty vé truc tlép tham gia chién d4u trong chién nganh ghi rd dia diém noi déng quan theo quy
tranh bao vé T6 qudc & bién gio1 Tay Nam, bién gié1 | dinh tai Quyét dinh 62/2011/QD-TTg hoic Quyét
phia Bic, 1am nhiém vu qudc té & Campuchia, gitip dinh huong tro cip theo quy dinh tai Quyét dinh
ban Lao sau ngay 30/4/1975 theo Quyét dinh s6 62/2011/Qb-TTg.
62/2011/Qb-TTg ngay 9/11/2011 cta Thu tudng
Chinh phu

2.3 | Siquan, quan nhan chuyén nghi¢p da hoan thanh Quyét dinh phuc vién hodc xuat ngii hoic chuyén
nhiém vu tai ngi trong thoi ky xay dung va bao vé t6 | nganh.
qudc da nghi huu, phuc vién, chuyén nganh.

3 Nguoi truc tiép tham gia khang chién chéng M§ ctru a) Gidy ching nhan tham gia thanh nién xung

nudc; ngudi tham gia chién tranh bao vé T6 qudc, 1am
nhiém vu qudc t& & Campuchia, gitp ban Lao sau ngay
30/4/1975; Thanh nién xung phong theo Quyét dinh sb
170/2008/Qb-TTg ngay 18/12/2008 cua Thu tudng
Chinh phu vé ché do BHYT va tro cap mai ting phi
d6i véi thanh nién xung phong thoi ky khang chién
chdng Phap va Quyét dinh s6 40/2011/QD-TTg ngay
27/7/2011 ctia Thi tudéng Chinh pha quy dinh vé ché
d6 dbi voi thanh nién xung phong da hoan thanh

phong cua co quan c6 tham quyén cap trudce khi
thanh nién xung phong tré vé dja phuong theo
quy dinh tai Thong tu sé 24/2009/TT-BLDTBXH
ngay 10/7/2009 va Thong tu s6 08/2012/TT-
BLDTBXH ngay 16/4/2012 cia B Lao dong -
Thuong binh va Xa hoi;

b) Gidy chirg nhan hoan thanh nhiém vy & thanh
nién xung phong ctia co quan c6 tham quyén cap
trudc khi thanh nién xung phong tr vé dia




nhiém vy trong khang chién theo quy dinh tai cac
Quy¢ét dinh cua Thu tudng Chinh phu (trir cac doi
tuong tai muc 1 va 2 néu trén)

phuong theo quy dinh tai Thong tu sd )
24/2009/TT-BLDTBXH va Thong tu so
08/2012/TT-BLDTBXH;

¢) Gidy khen trong thoi ky tham gia thanh nién
xung phong cua co quan c6 tham quyén cép trude
khi thanh nién xung phong trd vé dia phuong theo
quy dinh tai Thong tu s6 24/2009/TT-BLDTBXH
va Thong tu s6 08/2012/TT-BLDTBXH;

d) Ly lich can bg, dang vién c6 ghi la thanh nién
xung phong theo quy dinh tai Thong tu s6
24/2009/TT-BLBDTBXH.

d) Qu}{ét dinh duoc huong trg cip theo Quyét
dinh s6 290/2005/Qb-TTg;

e) Quyét dinh dugc hudng tro cap theo Quyét
dinh 188/2007/Qb-TTg;

2) Qu}{é’t dinh duoc huong tro cip theo Quyét
dinh s6 142/2008/Qb-TTg;

h) Qu}{é’t dinh duoc huong tro cip theo Quyét
dinh s6 38/2010/QD-TTg.

i) Quyét dinh duoc hudng trg cap theo Quyét dinh
62/2011/Qb-TTg.

k) Quyét dinh dugc hudng tro cap theo Quyét




dinh s6 40/2011/QD-TTg ngay 27/7/2011 cua
Thu tuéng Chinh phu.

1) Quyét dinh hudng tro cap theo Quyét dinh sb
53/2010/Qb-TTg ngay 20/8/2010 ctia Thu tudng
Chinh phu

Cha d¢, me d¢, vo hoac chong, con cua liét sy; nguoi
c6 cong nudi dudng liét sy

a) Gidy chung nhan gia dinh liét s§ ciia S& Lao
dong Thuong binh va Xa hoi theo quy dinh tai
Thong tu 05/2013/TT-BLDTBXH ngay

15/5/2013 cua Bo Lao dong - Thuong binh va Xa
hoi.

b) Gidy xac nhéan ciia S& Lao dong Thuong binh
va X4 hoi noi tiép nhan, quan 1y ho so va lam thi
tuc mua BHYT cho than nhan cua 1iét s§ va nguoi
c6 cong nuodi dudng ligt sy theo quy dinh tai
Thong tu s6 05/2013/TT-BLDTBXH.

Nguoi dan tdc thiéu sé dang sinh sdng tai ving co6 diéu
kién kinh té - xa hoi kho khin; ngudi dang sinh séng
tai ving c6 diéu kién kinh té - x3 hoi dic biét kho
khin; ngudi dang sinh sbng tai xi dao, huyén dao

a) SO ho khau;
b) SO tam tri;

c¢) Giay xac nhan cua UBND cap xa noi c6 doi
tuong cu tri.

Than nhan ngudi c6 cong voi cach mang (trir trudng
hop 1a cha d¢, me d¢, vo hoac chong, con cua liét sy;
nguoi co6 cong nudi dudng liét sy), bao gom:

Gidy x4c nhan cua SO Lao dong Thuong binh va
X2 hoi noi tiép nhan, quan 1y ho so va lam thu tuc
mua BHYT cho than nhan cua nguoi ¢ cong véi




- Cha d¢, me de, vo hodc chong, con tu trén 6 tu01 dén
duéi 18 tudi hodc tir du 18 tudi trd 1én néu con tiép tuc
di hoc hoac bi khuyet tat nang, khuyet tat dac biét nang
clia cac d6i tuong: Ngudi hoat dong cach mang trude
ngay 01/01/1945; ngudi hoat dong cach mang tir ngay
01/01/1945 dén ngay khoi nghia thang Tam nim 1945;
Anh hung Lyc Iugng vii trang nhan dan, Anh hung
Lao dong trong thoi ky khang chién; thuong binh,
bénh binh suy giam kha ning lao dong tir 61% tro 1én;
nguoi hoat dong khang chién bi nhiém chit doc hoa
hoc suy gidm kha nang lao dong tir 61% trd 1€n;

- Con dé tir trén 6 tudi ctia nguoi hoat dong khang
chién bi nhiém chit déc hoa hoc bi di dang, di tat do
hau qua cua chat doc hoa hoc khong tu luc dugc trong
sinh hoat hodc suy gidm kha nang tu luc trong sinh
hoat.

cach mang theo quy dinh tai Thong tu s6
05/2013/TT-BLDTBXH ctia By Lao dong -
Thuong binh va Xa hou.

I11. Thay d6i thong tin vé nhan thin, bé sung ma noi ddi tweng sinh song trén thé BHYT, hd so' gdm mét trong céc
loai giay to sau:

STT Péi tuong Tén loai viin ban, hd so gll:
1  Thay d6i ho, tén, chit dém; ngay, Quyét dinh ctia co quan c6 thAm quyén vé vi€c cai chinh theo quy
thang, nam sinh; gidi tinh dinh tai Nghi dinh 158/2005/ND-CP hoac Giéy khai sinh ¢6 ndi
dung ghi cai ghi mdt sau cua ban chinh Giay khai sinh.




2 B0 sung mé noi d6i twong sinh sdng 2.1. S6 ho khau;
doi voi nguoi dan toc thiéu s6 va 2.2. 6 tam tr.
nguoi thudc ho gia dinh nghéo tham
gia BHYT dang sinh song tai ving c6
diéu kién kinh té - xa hoi kho khan,
ving c6 diéu kién kinh té - xa hoi dic
biét kho khan; nguoi tham gia BHYT
dang sinh sdng tai xd dao, huyén dao.

Ghi chu:
- Cac d6i tuong duoc hudng quyén loi BHYT cao hon theo quy dinh ctia Nha nudc timg thoi ky, BHXH Viét Nam huéng
dan bd sung.

- Truong hop ho, tén, chir dém ghi trén the BHYT chua khop dung voi chung minh thu nhan dan hoac gidy to tly than ¢
anh thi co quan BHXH phoi hop vé1 co quan quan 1y doi tuong dé thong nhat diéu chinh trén ho so, danh sach tham gia
BHYT./.

BAO HIEM XA HQI VIET NAM

DANH MUC BIEU MAU QUAN LY THU BHXH, BHYT, BHTN; QUAN LY SO BHXH, THE BHYT
(Ban hanh kem theo Quyét dinh so: 959/0D-BHXH ngay 09/9/2015 cua BHXH Viét Nam)

2 . . SO .
So Tén maiu bidu Ky | Thoigian |, Trach

TT hi¢u lgp | i | nhi¢m lap Noinhan | Ghi chi




2 3 4 5 6 7

Mau biéu lién quan dén don vi, ngudi tham
gia
T khai cung cip va thay d6i thong tin ngudi | TK1- | Khico Nguoi
tham gia BHXH, BHYT TS | phat sinh 01 tham gia Co quan BHXH
T khai cung cip va thay d6i thong tin don vi | TK3- | Khi co .
tham gia BHXH, BHYT TS | phatsinh | O1 | Ponv Co quan BHXH
Danh sach lao dong tham gia BHXH, BHYT, | DO02- | Khico .
BHTN TS | phat sinh 01 | Bon vi Co quan BHXH
Danh séch ho gia dinh tham gia BHYT pKol | Khico g HOgla ypn o

i phat sinh dinh
Danh sach ké khai ngudi dang tham gia Khi c6 ~
BHYT DKO02 phét sinh 01 |UBND xa | Coquan BHXH
Danh sach ké khai nguoi chua tham gia Khi c6 ~
BHYT DKO03 phét sinh 01 |UBND xa | Coquan BHXH
D,anh sach tham gia BHYT cua doi tuong tu DKO04 Kh} co 01 | Pailythu  Coquan BHXH
dong phat sinh
Danh sach ting, gidm ngudi tham gia BHYT | DKO5 Ilfﬁgtcs‘i’nh 01 'UBND=xd | Co quan BHXH




9 Danh sach d6i chiéu, xac nhan nguoi tham gia DKO6 Khi co 01 Co quan Co quan quan
BHYT cua co quan quan ly BT phat sinh BHXH Iy doi tuong
. .. . . DO05- | Khi c6 1
10 | Danh sach nguoi tham gia BHXH tu nguyén TS | phét sinh 01 | Pailythu | Co quan BHXH
Bién ban d6i chiéu thu, nop BHXH, BHYT, C05- | Khico Quan ly .
T BHTN TS | phétsinh = 2 | thu bonvi
Thong bao két qua dong BHXH, BHYT, C12- | Hang Quan ly .
12 BHTN TS | thing 02 thu bon vi
Thong bao két qua dong BHXH, BHYT, CI3- | ;s . Cép S, .
13 BHTN TS Hang nam | 02 the Pon vi
II | MAu biéu nghiép vu trong Nganh
1 Tong hop danh sach lao dong tham gia DO02a- | Khi ¢c6 01 Quan ly Luu
BHXH, BHYT TS | phat sinh thu
) Téng hop danh sach nguoi chi tham gia DO03a- | Khi co 01 Quan 1y Luu
BHYT TS | phat sinh thu
Téng hop danh sach ngudi tham gia BHXH ty | D05a- | Khi ¢6 Quan ly
3 . o 01 Luu
nguyen TS | phat sinh thu
AP o . DO7- | Khi c6 Ché o
4 | Danh sich tang, gidm nguoi tham gia BHYT TS | phat sinh 01 BHXH Luu




Danh sach nguoi tham gia dén han phai dong | D08a- | Hang Quan 1y 1
> BHXH ty nguyén, BHYT TS | thing 01 iy Daily thu
i 2 D09a- | Khi co Cép S, .
6 | Danh sach cap s6 BHXH TS | phét sinh 01 the Pon vi
A D10a- | Khi c6 Cép Sb, .
7 | Danh sach cap th¢ BHYT TS | phét sinh 01 the Pon vi
Danh sach cép thé BHYT ding k§ khim chita | D60- | Ho0€ Cip S6, | BHXH tinh
8 . ., thang khi 01 \ .
bénh ngoai tinh TS , thé khac
co PS
: De1. | Hang Cip S6, | BHXH tinh
9 | Thong bao danh sach thé BHYT thu hoi thang khi | 01 'P S0, .
TS . thé khac
co PS
g ea C02- | Khico Cép S0, o
10 | Phiéu di€u chinh TS | phét sinh 02 the Quan ly thu
|1 | Bién ban tham dinh s6 li¢u thu BHXH, CO3- | o gy Quanly | Kéhoach - Tai
BHYT, BHTN TS S thu chinh
x s 2 C06- | Khi co Cép So,
12 | Phi€u str dung phoi bia s6 BHXH TS | phat sinh 01 the
o o C07- | Khico Cép So,
13 | Phiéu st dung phoi thé¢ BHYT TS | phét sinh 01 the




. e , C08- | Khi co Cép S0,
14 | Phi€u giao nhan phoi s6 BHXH, th¢ BHYT TS | phat sinh 01 the
n a2 9 C10- | Khicod Cép Sb, L
15 | Bién ban huy s6 BHXH, th¢ BHYT TS | phét sinh 02 the BHXH cap trén
X, 1 s A Cl16- | Khi co Co quan Pon vi, nguoi
16 | Quyét dinh hoan tra tién thu BHXH, BHYT TS | phét sinh 02 BHXH tham gia
Déi chiéu bién lai thu tién dong BHXH tu C17- | Khico Quan ly .
17 nguyén, BHYT TS | phétsinh 01 thu Dai ly, KHTC
2 . X S04- | Khi co Cép Sb,
18 | SO theo doi sur dung phoi s6 BHXH TS | phét sinh 01 the
2 g par A R S05- | Khi co Cép So,
19 | S6 theo doi tinh hinh cap s6 BHXH TS | phét sinh 01 the
2 . N S06- | Khi co Cép S0,
20 | SO theo doi st dung phoi thé BHYT TS | phét sinh 01 the
’1 S6 theo ddi chi tiét thoi han sir dung thé S07- | Khi co o1 Cép S0,
BHYT TS | phat sinh thé
L A s . A2 Hﬁng QL Thu;
2 B%0 cdo chi ti€u quan ly thu; cap s6 BHXH, BO1- théng 02 | Chp Sb, BHXH cép trén
th¢ BHYT TS , .
(quy) thé
23 | B4o c4o tinh hinh thu BHXH, BHYT, BHTN | B02a- | Haing quy, | 02 | Quanly | BHXH cép trén




TS | ndm thu

4 gia_;);{}o I;%ng I\l’Il(jp tinh hinh thu BHXH, B(%zsb- ﬁﬁg wy, o, t(ﬁién Y | saxH chp trén
95 gié_;)T(I:\?o chi tiét don vi no BHXH, BHYT, BTOS- gz?é 0 t%ién ly Quin 1§ ng

27 | Danh sach truy thu cong ndi thoi gian Bgééa— Hing quy | 02 g:;én ly BHXH cép trén
73 gi(zrlllg hop danh sach truy thu cong ndi thoi Bgééb— Hing quy | 02 glllllén ly BHXH chp trén
29 gi(zngﬁgipHdanh sach cong ndi thoi gian tham Bgééc— Hing quy | 02 gléép S6, BHXH chp trén
30 | Gl Mabor e et b 0| D |Mimgauy | 02| v RO
31 | Ké hoach thu BHXH, BHYT KTOSI Hing nim | 02 gl‘lllén Y BHXH cép trén
32 | Ké hoach st dung phoi s6 BHXH, th¢ BHYT KToé " | Hang nam | 02 gléép 6, BHXH cép trén




BAO HIEM XA HQI VIET NAM



(Ban hanh kém theo OP so.:
959/0Db-BHXH ngay 09/9/2015

cua BHXH Viét Nam)
BAO HIEM XA HOI VIET CONG HOA XA HQI CHU NGHIA
NAM VIET NAM
------- Poc lap - Tw do - Hanh phuc

TO KHAI CUNG CAP VA THAY POI THONG TIN NGUOI
THAM GIA BAO HIEM XA HQIL, BAO HIEM Y TE

Kinh gui: ..o

[01]. Ho va t&n (Viét Chit in N0Q): ...ovvveeeeeeeeeeeeeeee e
[02]. SE QNN AANN: <..ovoeeeeeeeeeeeeeeee et
[03]. Ngay thang nam sinh: e, [04]. Gidi tinh:
...................... [05]. QUOC tiCh....ccoiiieeeeeeee e
[06]. Noi cip gidy khai sinh: [06.1]. X& (phudng, thi tran) ............ccce......
[06.2]. Huyén (quan, thi x3, thanh phd thudc tinh) .........ccocoveveeeveeeeeannn
[06.3]. Tinh (thAnh PRO) ...t
[07]. S6 ching minh thur (HO ChiCu): ..o
[08]. Dia chi noi cu tra: [08.1]. S6 nha, dudng phd, thén x6m: .................
[08.2]. X& (phudng, thi trin) ..., [08.3] Huyén
(quén, thi x4, thanh phd thudc tinh) .............................. [08.4].Tinh
(FHANN PRGY <.t
[09]. Dia chi lién hé: [09.1]. S6 nha, duong phd, thon XOm: ......................
[09.2]. X& (phuong, thi tPAN) oo [09.3] Huyén (quan, thi
x4, thanh pho thudc tinh) ...................... [09.4] .Tinh (thanh pho) ......
[10]. Mtrc tién dOng: .......veveeeeieeeeinn. [11]. Phuong thirc dong: .
[12]. Noi dang ky kham bénh, chira bénh ban QAU e,
[13]. Noi dung thay do1, YEU CAU: ....veveveeeeeeeeeeeeeeeeeeeeeee e
[14]. Tai IEu KEm theo: .......ooooiiiiiiiiieeeeee e

XAC NHAN CUA BON VI T6i cam doan nhitng ndi dung ké



(don vi chi phai xac nhdn khi khai 1a dung va chiu trach nhi¢m
nguoi tham gia thay déi ho, tén trudc phap luat vé nhitng nodi dung
dém, tén; ngay, thang, nam sinh) da ke khai
....... , ngay .... thang .... nam
Nguwoi ké khai
(Ky, ghi ro ho tén)

HUONG DAN LAP
To khai cung cip va thay ddi thong tin nguwoi tham gia BHXH,
BHYT
(Méu TK1-TS)

a) Muc dich: k¢ khai cac thong tin lién quan dén nhan than, phuong thirc
dong, noi dang ky KCB ban dau khi tham gia BHXH, BHYT, BHTN va
khi ¢6 yéu cau thay d6i thong tin tham gia BHXH, BHYT nhu: nhan than,
chtic danh nghé, phuong thirc dong, noi ding ky KCB ban du ..

b) Trach nhi¢m lap: ngudi tham gia BHXH, BHYT.

c¢) Thoi gian 1ap:

- béi véi nguoi lao dong cung tham gia BHXH, BHYT; nguoi chi tham
gia BHXH bat budc; nguoi tham gia BHXH tu nguyén: Khi tham gia lan
dau hoac khi thay doi thong tin.

- P6i voi ngudi chi tham gia BHYT: Khi thay dbi thong tin.

d) Phuong phap lap:

[01]. Ho va tén: ghi day du ho va tén cua ngudi tham gia BHXH, BHYT.
[02]. S6 dinh danh: d6i v6i ngudi cung tham gia BHXH, BHYT; ngudi
chi tham gia BHXH bét budc; nguoi tham gia BHXH ty nguyén thi ghi sO

s6 BHXH. Trudng hop chua c6 s6 BHXH ma c6 th¢ BHYT thi ghi s0 the
BHYT. Néu chua c6 thi dé trong.

[03]. Ngay thang nam sinh: ghi ngay thang nam sinh nhu trong gidy khai
sinh hodc chirng minh thu, hé chiéu, thé can cudc.

[04]. Gi6i tinh: ghi gi6i tinh cua ngudi tham gia (néu 1a nam thi ghi tir
“nam” hodc néu 1a nit thi ghi tir “n”).

[05]. Qudc tich: ghi nhu trong gidy khai sinh hodc chirng minh thu, ho
chiéu, thé can cudc.

[06]. Noi cap Gidy khai sinh: ghi 13 tén xa (phuong, thi tran) huyén
(quan, thi xa, thanh phd thuoce tinh); tinh, thanh phé di cép gidy khai sinh

lan dau. Trudng hop chua duoc cip gidy khai sinh thi ghi nguyén quan
(truong hop sat nhap, chia tach dia gidi hanh chinh thi ghi theo tén dia



danh tai thoi diém ke khai).

[07]. Slé chirng minh thu (H6 chiéu): ghi sé ching minh thu hodc ghi s6
hd chicu.

[08]. Dia chi noi cu tri: ghi day du dia chi theo s6 ho khau (truong hop
¢0 sO tam tru thi ghi theo s6 tam tra): s6 nha, du’(‘gng pho, thon x6m; xa
(phudng, thi tran); huyén (quan, thi xa, thanh pho thudc tinh); tinh, thanh
pho.

[09]. Dia chi lién hé: ghi day du s6 nha, dudng pho, thon x6m; xa
(phudng, thi tran); huyén (quan, thi xa, thanh pho thudc tinh); tinh, thanh
pho.

[10]. Mirc tién dong (ap dung ddi v6i nguoi tham gia BHXH tu nguyén):
ghi mtrc thu nhap thang do nguoi tham gia BHXH tu nguyén lya chon.
[11]. Phuong thic dong (4p dung dbi voi nguoi di lao dong ¢ nudce ngoai,
nguoi tham gia BHXH ty nguyén): ghi cu thé phuong thirc dong 1a 03
thang hodc 06 thang hodc 12 thang.

[12]. Noi dang ky KCB ban dau: ghi noi dang ky kham bénh, chita bénh
BHYT ban dau (danh sach dang ky noi KCB ban dau dugc co quan
BHXH thong bao hang nam gui cho don vi, UBND xa, dai ly thu).

[13]. Noi dung thay doi, yéu cu: ghi noi dung yéu gﬁu thay d6i nhu: ho
tén, ngay thang nam sinh, cac thong tin lién quan dén chirc danh, nghé
nghiép, cong viéc, phuong thirc dong, noi dang ky KCB ban dau ...

Luu y: Khi thay doi thong tin thi chi can ghi chi tiéu [01], [02], [12], [13]
va ndi dung thay doi.

[14]. Tai li¢u kem theo;

- Bdi v6i ngudi thay doi thong tin, ghi cac loai gidy to chimg minh.

- béi vOi nguoi tham gia duoc huong quyén loi BHYT cao hon, ghi cac
loai gidy to chirng minh.

d) Sau khi hoan tat viéc ké khai, nguoi tham gia ky ghi rd ho tén.

¢) Truong hop ké khai thay déi vé nhan than (ho, tén dém, tén; ngay,
thang, ndm sinh) da ghi trén s6 BHXH, thé¢ BHYT thi phéi c6 x4c nhan
cua don vi noi nguoi lao dong dang lam viéc.

Mau: TK3-TS
(Ban hanh kém theo OP s6: 959/0P-
BHXH ngay 09/9/2015 cua BHXH Viét
Nam)

BAO HIEM XA HOI CONG HOA XA HOQI CHU NGHiA



VIET NAM VIET NAM
............ Doc 1ap - Ty do - Hanh phiic

TO KHAI CUNG CAP VA THAY POI THONG TIN PON VI
THAM GIA BAO HIEM XA HQI, BAO HIEM Y TE

Kinh gui: ...

S6 dinh danh: .....................

[01]. Tén don vi bAng NG VIBE: ...ovoveveeeeeeeeeeeeeeeeee oo
[02]. Tén don vi bang tiéng Anh (NEU CO): w.vveeeeeeeeeeeeeee e
[03]. M SO tHUE: ..ottt
[04]. DP1a ChI tIU SO .evvviiiieiiiiieeeeeeee e
[05].

[06]. S dién thoai ........oeovveeueieeieei, [07]. Dia chi email ..........
[08]. S6 Quyét dinh thanh 14p/Gidy phép ding ky kinh doanh: .................
[08.17. SO: vt : [08.2]. Noi CAp: v,
[09]. Théng tin vé nguoi dai dién theo phap luat cua don vi:

0 B 5 (O I I 1<) o P

L0ai hinh oM VI ceeveeceieiee e

[09.2]. Ngay thang ndm sinh.................cooiiiiiiiin, [09.3].
GHOT IR et
[09.4]. QUOC tCh «.veve e [09.5]. S6 CMT/hé chiéu

[10]. Phuong thic dong khac: [10.1]. Hang quy. O [10.2]. 6 thang mot
lan O

[11]. Noi dung thay do1, YEU CAUS ...veveveeeeeeeeeeeeeeeeeeeeee e

........... ngay ... thang .... nam ...
Thu trwéng don vi
(Ky, ghi ro ho tén)



HUONG DAN LAP

To khai cung cip va thay doi tl~16ng tin dom vi tham gia BHXH,
BHYT (mau TK3-TS)

a) Muc dich: k¢ khai cac thong tin cua don vi khi dang ky tham gia
BHXH, BHYT, BHTN va khi don vi ¢6 yéu cau thay doi thong tin.

b) Trach nhi¢m lap: Pon vi tham gia BHXH, BHYT.

c) Thf)'i gian lap: don vi BHXH, BHYT t}}am gia lan dau, gon vi di
chuyén tir dia ban tinh, thanh pho khac dén; khi co6 thay doi thong tin cua
don vi.

d) Phuong phap lap:

S(f) dinh danh: ghi s6 dinh danh duoc co quan BHXH cép, néu chua c6 thi
dé trong.

[01]. Tén don vi: ghi ddy du tén don vi.

[02]. Tén don vi bang tiéng Anh (néu c6): ghi day du tén don vi bang
tiéng Anh.

[03]. M3 sb thué: ghi ma sb thué cta don vi.

[04]. Dia chi tru so: ghi day du dia chi noi don vi dong try so: s6 nha, ,
duong pho, thon x6m; Xﬁ.,’ phuong, thi tran; quan, huyén Ehi x4, thanh pho
thudc tinh; tinh, thanh pho (theo quyét dinh thanh 1ap, gidy phép kinh
doanh).

[05]. Loai hinh don vi: GOm céc loai hinh don vi: Co quan hanh chinh,
Dang, doan; Su nghié¢p cong lap; Su nghi€p ngoai cong lap; Doanh
nghiép nha nude; doanh nghi€p ngoai nha nude; doanh nghiép co von dau
tu nudc ngoai; Hop tac xa; T6 hop tac; ho kinh doanh ca thé; c4 nhan c6
str dung lao dong; Vin phong dai dién, t6 chirc quéc té.

[06]. S6 dién thoai: ghi s dién thoai cua don vi.
[07]. Dia chi email: ghi dia chi email cua don vi.
[08]. S6 Quyét dinh thanh 14p/Gidy phép ding ky kinh doanh:

[08.1]. Ghi s6 Quyét dinh thanh 1ap/Gidy phép dang ky kinh doanh cia
don vi.

[08.2]. Ghi co quan cap Quyét dinh thanh 1ap/Gidy phép dang ky kinh
doanh cho don vi.

[09]. Théng tin vé nguoi dai dién theo phap luat cta don vi:

[09.1]. Ho va tén: ghi rd ho va tén cua nguoi dai dién theo phap luat cua
don vi.



[09.2]. Ngay thang nam sinh: ghi rd ngay thang nam sinh cta nguoi dai
dién theo phap ludt cia don vi.

[09.3]. Gidi tinh: ghi gioi tinh cua ngudi dai dién theo phap luat cua don
vi (néu la nam thi ghi tir “nam” hodc néu la nir thi ghi tr “n{™).

[09.4]. Quéc tich: ghi Quoc tich cua nguoi dai dién theo phép luat ctia
don vi.

[09.5]. S6 CMT/h¢ chiéu: ghi s6 Ching minh thu hodc s6 hd chiéu hogc
s0 thé can cudc cua nguoi dai dién theo phap luat cia don vi.

[10]. Phuong thuc d(’)ngq kh;’w (chi 4p dung d6i voi doanh nghiép, hop tac
x4, ho kinh doanh c4 thé, t6 hop tac hoat dong trong linh vuc nong
nghiép, 1am nghiép, ngu nghiép, di€ém nghiép tra luong theo san pham,
theo khoan): néu chon phuong thirc dong hang quy thi danh dau x véi 6
[10.1]; néu chon phuong thirc dong 6 thang mot 1an thi danh dau x véi 6
[10.2].

[11]. Noi dung thay di, yéu cau: ghi ndi dung yéu cau thay d6i nhu: tén
don vi, nguodi dai dién phap luét ....

[12]. Tai liéu kém theo: ké chi tiét, s6 lwong cac loai gidy t& gui kém.
Luuy:

Khi thay ddi thong tin don vi tham gia BHXH, BHYT, BHTN thi chi can
ghi s0 dinh danh va chi tiéu [01], [11], [12];

Don vi chiu trach nhiém trude phap lut vé viéc lap ho so; luu trit hd so
tham gia BHXH, BHYT, BHTN.

d) Sau khi hoan tat viéc ké khai, thu truong don vi ky, ghi 13 ho tén va
dong dau.



TN Q0N Vi e et Mau D02-TS

S dinh danh: (Ban hanh kém theo QD sb:
 dint TR TUU TP PP PR UPPPR 959/0D-BHXH ngiy 09/9/2015 ciia
Diachi: ... BHXH Viét Nam)

DANH SACH LAO PONG THAM GIA BHXH, BHYT, BHTN

S0: v......thdng ...... ndm ........
Tién lwong
Cip bc, Phu céap ]
ST | Hova | Sédinh lclh,“’cdv‘-"h He Thi | Tha , thT,“ ﬂ?"“ Ghi
T  tén danh | Cwefant oo m | m | Phy | CAc thang, | thang, [,
nghé, noi | SO/Murc | cpge | Y ” 4 Khoian ndm | niam
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Tong s6 S6 BHXH d& nghi cap: ..............
Tong s6 thé BHYT dé nghi cAp: .........cocoeeeenn...

Ngay .... thang .... nam .....
Nguwoi 1ap biéu Pon vi ’
(Ky, ghi ro ho tén) Ky, ghi ro ho tén, dong dau




HUONG DAN LAP

Danh sach lao dong tham gia BHXH, BHYT, BHTN (Mau D02-TS)
a) Muc dich: dé don vi ké khai lao dong, tién lwong tham gia BHXH, ’
BHYT, BHTN; diéu chinh dong BHXH, BHYT, BHTN va dang ky cap
s6 BHXH, th¢ BHYT d6i voi ngudi lao dong thudc don vi.
b) Trach nhi¢m lap: don vi st dung lao dong.
¢) Thoi gian lap: khi c6 phat sinh tang, giam lao dong hodc tang, giam
tién lvong.
d) Can cu lap:
T6 khai cung cép va thay doi thong tin nguoi tham gia BHXH, BHYT,
BHTN (Mau TK1-TS); HDLD, HDLV, quyét dinh tuyén dung, tiép nhén;
quyét dinh nang lwong, thuyén chuyén va cac hd so khac c6 lién quan.
d) Phuong phéap lap:
Ghi tang, giam lao dong hodc tang, giam tién lwong vao timg muc tuong
ung, cu thé:
* Chi tiéu theo cot:
- Cot A: ghi s6 thi tu tir nho dén 16n theo tirng muc.
- Cot B: ghi rd ho, tén cua ting ngudi lao dong va ghi twong Gmg vao
tung muc tang lao dong, tang ti€n luong hodc giam lao dong, giam tién
luong. Trong timg muc ghi theo thir ty: nguoi da c6 s6 BHXH ghi trude,
nguoi chua ¢ s6 BHXH ghi sau.
- Cot C: dbi v6i nguoi da ¢6 so BHXH ghi s6 s6 BHXH, dbi v6i nguoi
chua dugc cap s6 BHXH da dugc cap thé BHYT thi ghi s6 th¢ BHYT;
néu chua c6 thi dé trong.
- Cot 1: ghi day du, chi tiét vé cap béc, chuc vy, chirc danh nghé, cong
viéc, di€u kién noi lam viéc theo quyét dinh hoac HPLD, HDLV (Vi du:
Pho6 Chénh thanh tra S& A, cong nhan vin hanh mdy may cong nghiép
Cong ty B ...).
- Cot 2: ghi tién lwong dugc hudng:
+ Nguoi lao dong thuc hién ché d¢ tién lvong do Nha nuée quy dinh thi
ghi bang hé so (bao gom ca hé s6 chénh léch bao luu néu co).
Vi du: Tién luong ghi trong quyét dinh tuyén dung hoic HDLV 1a 2,34
thi ghi 2,34.
+ Ngudi lao dong thuc hién ché do tién luong do chu sur dung lglo d(f)r}g
quy¢t dinh thi ghi mirc lvong theo cong viéc hodc chirc danh, bang tién
dong Viét Nam.



Vi du: mirc lwong cua nguoi lao dong la 52.000.000 dong thi ghi
52.000.000 dong.

- Cot: 3, 4, 5: ghi phu cép chtc vu béng hé s6; phu cép tham nién vuot
khung, thdm nién nghe bang ty 18 phan tram (%) vao cot tuong Gmg, néu
khong hudng phu cip nao thi bo trong.

- COt 6: ghi phu cap luong theo quy dinh ctia phap luat lao dong tir ngay
01/01/2016 (n€u co).

- Cot 7: ghi cac khoan bé sung khéc theo quy dinh cta phap luat lao dong
tor ngay 01/01/2018 (n€u co).

- Cot 8, 9: ghi tir thang nam dén thang nim ngudi lao dong bat dau tham
gia hodc di€u chinh mirc dong. Truong hop nguoi lao dong co thoi gian
truy dong BHXH, BHYT, BHTN thi ghi ting dong, theo tirng mdc thoi
gian truy dong.

- Cot 10: ghi sé; ngay, thang, nim cta HDLD, HPLV hoic quyét dinh
(tuyén dung, ti€ép nhan); tam hoan HDLD, nghi vi¢c khong hudng luong
.. Truong hop nguoi lao dong ngung tham gia BHYT ma khong tra the
BHYT thi ghi “khong tra the”. Ghi d61 tuong duoc huong quyén loi
BHYT cao hon néu c6 gidy to chirng minh nhu: ngudi ¢é cong, cuu chién

binh,....

* Chi ti€u hang ngang:

- Tang: ghi theo tht tu lao dong ting méi; lao dong diéu chinh ting mirc
dong trong don vi.

- Giam: ghi theo thir ty lao dong giam do chuyén di, nghi huong ché 4o
BHXH...; lao dong di€u chinh giam mirc déng trong don vi.

Luuy:

+ Néu trong thang don vi lap nhiéu danh sach lao dong déng BHXH,
BHYT, BHTN thi danh so cac danh sach.

+ Pon vi ké khai day du, chinh x4c tién lwvong dong BHXH, BHYT,
BHTN cua tirng nguoi lao dong theo quy dinh cua phap luét va chiu trach
nhiém vé viéc 1ap ho so; luu trit ho so tham gia BHXH, BHYT, BHTN.



Miu DKO01 ,
(Ban hanh kém theo QD s06:

DANH SACH HO GIA DINH THAM GIA BAO HIEM Y TE 959/QD-BHXH ngay 09/9/2015

cua BHXH Viét Nam)
Ho va tén chuho: ... S6 s6 ho khau (hoac s6 sb tam ) oo, Sb dién thoai lién hé
(MU co) .vvverviannnnnns
Dia chi: Thon (Ban, T dan phd): .......oovneeeeeiiee e, X4 (Phuong, Thi tran)
Huyén (Quén, Thi x4, Thanh phd truc thude tinh) ...........oooveeieeie e, Tinh (Thanh phd)
, Ngay o Méi Loai doi Chua
STT Ho va tén SO dinh thilng (310’1 Noi cap giay khai quan twong dz}ng thz.lm Gh’1
: danh nam tinh sinh hé voi tham gia gia chu
sinh chu ho BHYT BHYT
A B 1 2 3 4 5 6 7 8
1

EENE RS RN )




Ghi chii: tir nam 2016, hang thang khi ¢é phdt sinh ting, gidm thanh vién ho gia dinh thi ghi b6 sung danh séch trén theo
thir tw tang ghi trudc, giam ghi sau

T61 xin cam doan nhirng ndi dung ké khai la
dang su that va chiu hoan toan trach nhiém
trudc phap luat
Ngay ..... thang .... nam ...

Chi ho (hoac ngwoi dai dién)

(ky, ghi ro ho tén)




HUONG DAN LAP
Danh sach h$ gia dinh tham gia BHYT (Mau DKO1)

a) Muc dich: ké khai dﬁy du, chinh xac toan b thanh vién hd gia dinh
trong s6 ho khau hodc sb tam tri ké ca thanh vién dang tham gia, da tham
gia nay khong tham gia va chwa tham gia BHYT, lam co s& dé quan 1y,
theo doi nguoi tham gia BHYT.

b) Trach nhi¢m lap: chi ho hoac nguoi dai dién ho gia dinh.

c¢) Thoti gian 13p: khi tham gia BHYT, khi ké khai hodc hoac khi phat sinh
tang, giam thanh vién tham gia BHYT theo ho gia dinh.

d) Can ctr 14p: s6 ho khau hodc s6 tam tra, gidy to lién quan dén tham gia
BHYT.

d) Phuong phéap lap:

* Phan thong tin chung: ghi day du ho va tén chu ho; ghi s6 s6 ho khau
(hodc s6 6 tam tra); s6 dién thoai lién hé (néu cd); ghi 5 dia chi; thon
(ban, t6 dan phd); xa (phuong, thi trdn); huyén (quan, thi x&, thanh ph
thudc tinh); tinh (thanh phd).

Truong hop ho gia dinh chi c6 gidy tam tra thi van thuc hién ké khai
nhung ghi rd cum twr “gidy tam trd” vao ¢t ghi chu.

* Chi tiéu theo cot:
- Cot A: ghi s6 thi tu tir 1 dén hét cac thanh vién trong ho gia dinh.

- Cot B: ghi day du ho va tén cia tung nguoi trong s6 ho khéu (trir nhimng

ngudi tam vang) hodc s6 tam tra (bao gdbm chii hd va céc thanh vién trong
ho).

- Cot 1: d6i v6i ngudi cung tham gia BHXH, BHYT; ngudi chi tham gia
BHXH bét budc; nguoi tham gia BHXH ty nguyén: treong hop khong
ghi s6 s6 BHXH (do khong nhé hodc khong blet) thi ghi s6 th¢ BHYT
hién dang st dung. Khi co quan BHXH cap s6 dinh danh moi (s6 thé
BHYT méi) sé& ghi theo s6 dinh danh méi ké tir 1an khai tiép theo.

- Cot 2: ghi ngay, thang, nam sinh nhu trong giay khai sinh hodc ching
minh thu, ho chiéu, thé can cudc.

- COt 3: ghi gidi tinh cua cac thanh vién trong ho (néu 13 nam thi ghi tir
“nam” hoac néu la nir thi ghi tir “nit”).

- COt 4: ghi 0 tén xa (phuodng, thi tran) huyén (quan, thi xa, thanh phé
thugc tinh); tinh, thanh phé di cap gidy khai sinh lan dau. Truong hop
chua duogc cap gidy khai sinh thi ghi nguyén quan (trudng hop sat nhép,
chia tach dia gi61 hanh chinh thi ghi theo tén dia danh tai thot diém ké
khati).



- Cot 5: ghi mbi quan h¢ voi chu ho (1a vo, chéng, con, chau...).

- Cot 6: ghi 10 loai dbi twong dang tham gia BHYT (Vi du: huu tri, tré em
dudi 6 tudi, hoc sinh, sinh vién, tham gia BHYT theo ho gia dinh ...).

- Cot 7: danh ddu “x” twong tmg ddi v6i ngudi chua tham gia BHYT tai
thoi diem ké khai.

- Cot 8: ghi 3 ly do tang, giam dbi twong tham gia BHYT ddi véi trudng
hop ké khai bo sung.

* Chi tiéu theo hang: tir nam 2016, hang thang khi c6 bié'r} dong tang
thanh vién trong hd gia dinh (vi du: moi sinh, nhép hd khau...) hodc giam
thanh vién trong ho gia dinh (vi du: chét, cat hd khau...) thi ghi bo sung
danh sach theo thur ty tdng ghi trudce, giam ghi sau.

e) Sau khi hoan tit viéc ké khai, cha ho (hodc nguoi dai dién) ky, ghi rd
ho tén.



UBND xi (phuong, thi tran) ............eeeeeee...

Mau DK02
(Ban hanh kém theo QD s6: 959/Qb-

DANH SACH KE KHAI NGUOI PANG THAM GIA BAO HIEM Y TE BHXH ngay 09/9/2015 ciia BHXH Vit

Nam)
Péi twong tham gia:
Ngay
STT Ho va tén S6 dinh danh | thang | Gidi Noi cép gidy khai sinh Ghi chi
nam tinh
sinh
A B 1 2 3 4 5
Thén (ban, t6 ddn pho) .........
1
2
3
4
Thén (ban, t6 déin pho) .........
5




6

7

8

Ghi chii: tir nam 2016, vao ngay cudi cing cia thang néu cé bién dong tang, giam thanh vién trong ho gia dinh thi ghi bo
sung danh sdach trén theo thir t tang ghi triede, giam ghi sau tirong vmg véi tirng thén (ban, t6 ddn phd).

S e , ngay ... thang.... nam
Nguwoi 1ap bi€u TM. UBND xa (phuong, thi tran) ....
(ky, ghi ro ho tén) (ky, ghi ro ho tén va dong dau)




HUONG DAN LAP
Danh sach ké khai nguwoi dang tham gia BHYT (Mau DKO02)
a) Muc dich: théng ké s6 nguoi dang tham gia BHYT theo tung loai dbi
tuong trén dia ban xa theo tung thon (ban, to6 dan pho).
b) Trach nhiém lap: UBND x4, phuong, thi tran.

¢) Thoi gian lap: chdm nhét thang 12/2015 thuc hién xong; tir nam 2016,
vao ngay cudi cing cua thang néu c6 phat sinh ting, giam thi 1ap bd sung.

d) Can ctr 1ap: Danh sach ké khai ho gia dinh tham gia BHYT (Mau
DKO1).

d) Phuong phap lap:

* Phan thong tin chung:

Pbi twong tham gia: ghi timg loai d6i twong tham gia BHYT (vi du: huu
tri ghi “HT”, tré em dudi 6 tuoi ghi “TE”, can ngheo ghi “CN”, hoc sinh
ghi “HS”, sinh vién ghi “SV”, nguo1 tham gia BHYT theo hd gia dinh ghi
“GD”...).

* Chi tiéu theo cot:

- Cot A: ghi s thir tur tur 1 dén hét nguoi dang tham gia BHYT theo ting
thon (ban, to dan pho).

- Cot B: ghi day du ho va tén cua timg ngudi dang tham gia BHYT.

- Cot 1: ghi s6 thé BHYT cuia ngudi tham gia; ngudi chi tham gia BHXH
bat budc, nguoi tham gia BHXH tu nguyén chua tham gia BHYT thi ghi
s0 s0 BHXH; néu chua c6 thi d¢€ trong.

- Cot 2: ghi ngay, thang, nam sinh nhu trong giay khai sinh hodc ching
minh thu, hd chiéu, thé can cudc.

- COt 3: ghi gidi tinh cua cac thanh vién trong ho (néu 1a nam thi ghi tir
““nam” hoac néu la nit thi ghi tir “n¥”).

- COt 4: ghi 0 tén xa (phuodng, thi tran) huyén (quan, thi xa, thanh phé
thugc tinh); tinh, thanh phé di cap gidy khai sinh lan dau. Truong hop
chua dugc cap gidy khai sinh thi ghi nguyén quéan (trudng hop sat nhap,
chia tach dia gioi1 hanh chinh thi ghi theo tén dia danh tai thoi diém ké
khati).

- Cot 5: ghi 13 ly do tang, giam dbi twong tham gia BHYT ddi véi cac
truong hop 1ap bo sung.

* Chi ti€u theo hang ngang:

- Thén (ban, to dan phd...): ghi cu thé tén thon (ban, to dan phd...).



- Tir nam 2016, vao ngay cudi ciing ctia thang néu c6 bién dong tang (vi
du: TE mdi sinh duoc cap thé¢ BHYT, nguoi dang tham gia BHYT nhap
ho khéu...), giam (vi du: chét, cit ho khéu...) nguoi tham gia BHYT thi
ghi b sung danh sach theo thi ti tang ghi trude, giam ghi sau twong tng
v6i timg thon (ban, t6 dan phd).

e) Sau khi hoan tit viéc ké khai, ngudi 1ap biéu, UBND x4, phuong, thi
trdn ky, ghi rd ho tén va dong dau.



UBND xi (phuong, thi trin)

Mau DKO03

DANH SACH KE KHAI NGUOI CHUA THAM GIA BAO HIEM Y TE

(Ban hanh kém theo QD sd: 959/QD-BHXH
ngay 09/9/2015 cua BHXH Viét Nam

STT
A ‘. . Ngay Gigi C
Ho | nguoi Ho va tén So dinh danh thang , Noi cap giay khai sinh Ghi chu
gia | chwa nam sinh tinh
dinh | TG
A B C 1 2 3 4 5
Thén (ban, t6 ddn pho) ...
1 | Hf gia dinh 6ng Nguyén Vin A
1 | Nguyén Vin A 01/01/1970 | Nam
2 | Nguyén Thi B 28/3/1975 Nir
3 | Nguyén Thi C 25/5/1999 |  Nip
2 | Hj gia dinh 6ng Nguyén Vian T
4 | Nguyén Thi D 01/01/1987 | Nir
5 Nguyén Tién Q 05/12/1990 |  Nam




Thén (ban, t6 ddn pho) ......

3 | Ho gia dinh ong Mai Van K
6 |MaiThiT 18/7/1972 Nir
7 | MaiVanP 15/2/1978 | Nam
8 | MaiThiN 23/6/1985 Nir

Ghi chii: tir nam 2016, vdo ngay cudi cung ciia thang néu cé bién dong tang, giam nguoi chwa tham gia BHYT thi ghi bo
sung danh sach theo thur tw tang ghi trudc, giam ghi sau twong ung voi tung thon (ban, to6 dan pho) cua tung ho gia dinh.

....... ngay ... thang ... nam ...
Nguwoi 1ap bi€u TM. UBND xa (phuong, thi tran) .....
(ky, ghi vo ho tén) (ky, ghi ro ho tén va dong dau)




HUONG DAN LAP
Danh sach ké khai nguoi chwa tham gia BHYT (Mau DKO03)
a) Muc dich: thégg ké s nguoi chua tham gia BHYT trén dia ban xa theo
tung thon (ban, to6 dan pho).
b) Trach nhiém lap: UBND x4, phuong, thi tran.
¢) Thoi gian lap: chdm nhét thang 12/2015 thuc hién xong; tir nam 2016,

vao ngay cuoi cung cua thang néu c6 phat sinh tang, giam thanh vién ho
gia dinh chua tham gia BHYT.

d) Can ctr 1ap: Danh sach ké khai ho gia dinh tham gia BHYT (Mau
DKO1).

d. Phuong phap 1ap:

* Chi ti€u theo cot:

- Cot A: ghi sO thir tu lién tuc tir 1 dén hét theo timg thon (ban, to dan
pho).

- Cot B: ghi s6 thir tu lién tuc tur 1 dén,hét nguoi hién tai chua tham gia
BHYT theo tirng thon (ban, t6 dan pho) va theo tirng hd gia dinh.

- Cot C: ghi day du ho va tén cua tirmg ngudi hién tai chua tham gia
BHYT.

- Cot 1: dé tréng.

- COt 2: ghi ngay, thang, nam sinh nhu trong gidy khai sinh hodc chiing
minh thu, ho chiéu, thé can cudc.

- COt 3: ghi gidi tinh cua cac thanh vién trong ho (néu 1a nam thi ghi tir
“nam” hodc néu la nir thi ghi tir “ni”).

- COt 4: ghi 0 tén xa (phuodng, thi tran) huyén (quan, thi xa, thanh phé
thugc tinh); tinh, thanh phé di cap gidy khai sinh lan dau. Truong hop
chua duogc cip gidy khai sinh thi ghi nguyén quan (trudng hop sat nhép,
chia tach dia giéi hanh chinh thi ghi theo tén dia danh tai thoi diém ké
khati).

- COt 5: ghi 10 ly do tang, giam dbi tuong chua tham gia BHYT ddi véi
truong hop ké khai bo sung.

* Chi ti€u theo hang ngang:
- Thén (ban, to dan phd)...: ghi tén thon (ban, té dan phd).

- Ho gia dinh 6ng (ba)...: ghi ho va tén chu h¢. Truong hop trong ho gia
dinh, néu chu ho chua tham gia BHYT thi tai dong tiép theo ciing phai ké
khai tén chu ho.



- Tir nam 2016, vao ngay cudi ciing ctia thang néu c6 bién dong tang (vi
du: nhap ho khélu...), gidm (vi du: chét, cit ho khéu...) nguoi chua tham
gia BHYT thi ghi bo sung danh sach theo tht tu ting ghi trudc, giam ghi
sau twong tng ting thon (ban, to dan phd) cta ting ho gia dinh.

¢) Sau khi hoan tat viéc ké khai, nguoi 14p bicu, UBND x4, phuong, thi
tran ky, ghi r0 ho tén va déng dau.



Pai ly thu/BHXH huyén: ...

S6 dinh danh Pai Iy thw/BHXH huyén: .......................
Diachi: ..o

Miu DK04
(Ban hanh kém theo QD s6: 959/Qb-BHXH
ngay 09/9/2015 cua BHXH Viét Nam)

DANH SACH THAM GIA BAO HIEM Y TE CUA POI TUQNG TU PONG

S0: vuvennne thang ....... nam.......
P6i twong tham gia: Luong co s6: .couenennn.n. Pong Ty 18 NSNN hd tro: .......... %
STT . . .
So Ngay s . So So tién o , .
H.Q Nguoi Ho va tén dinh | thang nam ﬁ:ﬁ: Ng:?é;hu thang dong I?Call;gblgl 1(11(;’1]] gll:
gia = tham danh sinh déng | (dong)
dinh | gia
A B C 1 2 3 4 5 6 7 8
Thén (ban, t6 din pho): ................ XA (Dhwong, thi tran) .............coeeeeeeeeeeen.
1 Ho gia dinh ong (ba) Nguyén Vin H
1  Nguyén Van H 01/01/1968 | Nam | 07/01/2015 6 310,500
2 Nguyén Thi K 05/12/1970 | Nit | 07/01/2015 6 217,350 Tmﬁfytgf vt




3 Nguyén Thi M 07/06/1990 | Nit | 07/01/2015 6 186,300 Bﬁ;‘éﬁl@“
2 Ho gia dinh ong (ba): Nguyén Vin A
4 Nguyén Vin B 01/01/1969 | Nam | 07/01/2015 6 310,500 Tram y té Xa....
5 Nguyén Thi C 05/12/1971 | Nit | 07/01/2015 6 217,350 Tmﬁfytg;n yte
Thén (ban, t6 ddn phd): ................... xd (phweong, thi trdn)... ... ..........
3 Ho gia dinh ong (ba): Nguyén Vin D
6  Nguydn VanE 01/01/1961 | Nam | 07/01/2015 6 310,500 | Tram y té Xa....
7 Nguyén Thi P 05/12/1976 N  07/012015 6 217,350 Tr‘}‘;‘ﬁ/ ;im yte
Cong
ngay ... thang ... nam ....

Nhan vién thu
(ky, ghi ro ho tén)

.....

Dai ly thu/BHXH huyén...
(ky, dong dau, ghi ro ho tén)




HUONG DAN LAP
Danh sich tham gia BHYT cia ddi twong tw dong (Miu DKO04)

a) Muc dich: téng’ hop thong tin ctia ngudi tham gia BHYT dé 1am cin ctr
thu, ndp tién va cap th¢ BHYT theo quy dinh.

b) Trach nhi¢m lap: dai 1y thu hoac BHXH huyén.
¢) Thoi gian 1ap: khi c¢6 phat sinh dbi twong ty dong tham gia BHYT.

d) Can ct lap: Danh sach ho gia dinh tham gia BHYT (Mau DKO1);
Danh sach ké khai nguoi chua tham gia BHYT (Mau DK03); Danh sach
hoc sinh, sinh vién; Bién lai thu tién.

d) Phuong phap lap:

* Phan thong tin chung:

- P6i twong tham gia: ghi loai di tugng tham gia BHYT (nguoi thudc ho
gia dinh cén ngheo; nguoi thuge ho gia dinh 1am nong nghiép, 1am
nghiép, ngu nghiép va diém nghiép c6 mirc song trung binh; hoc sinh
sinh vién; ho gia dinh).

- Lwong co so: ghi muc lwong co s& do Chinh phut quy dinh tai thoi diém
1ap danh sach.

- Ty 1 ngan sach nha nuéc hd tro dong: ghi ty 1& % ngan sach nha nudc
ho trg dong (bao gom ty 1€ theo quy dinh ctia Nha nudc, cua dia phuong).
* Chi tiéu theo cot:

- Cot A: ghi sO thir ty ttr nho dén 16n tirmg cha ho gia dinh trong thon
(ban, t6 dan pho).

- Cot B: ghi s6 th ty tir nho dén 16n cta ngudi tham gia BHYT.

- Cot C: ghi day di ho va tén cua ting ngudi tham gia BHYT.

- Cot 1: ghi s6 thé BHYT cuia ngudi tham gia; ngudi chi tham gia BHXH
bat budc, nguoi tham gia BHXH tu nguyén chua tham gia BHYT thi ghi
s0 sO BHXH; néu chua co6 thi dé trong.

- Cot 2: ghi ngay, thang, ndm sinh nhu trong gidy khai sinh hodc ching
minh thu, ho chiéu, thé can cudc.

- Cot 3: ghi gidi tinh ctia nguoi tham gia (néu 1 nam thi ghi tir “nam”
hodc néu la ni¥ thi ghi tir “ni”).

- Cot 4: ghi 16 ngay thang niam thu tién theo bién lai thu tién dai 1y thu tra
cho nguoi tham gia BHYT.

- Cot 5: ghi sb thang dong BHYT.
- Cot 6: ghi s6 tién dong BHYT tuwong ting s6 thang dong tai cot 5.



- Cot 7: ghi noi dang ky KCB ban dau do ngudi tham gia BHYT dang ky.
- Cot 8: néu 1a ngudi tham gia BHYT 1?11} dau hodc gian doan trén 03
thang trong nam tai chinh thi ghi s6 I; néu la nguoi tham gia BHYT lién
tuc hodc gian doan tur 03 thang tré xudéng trong nam tai chinh ghi s6 2 va
ghi ndi dung can luu y khac.

* Chi ti€u theo hang ngang:

- Thén (ban, to dan phd) ...: ghi tén thon (ban, t dan phd). Ddi véi hoc
sinh sinh vién: ghi tén 16p.

- H6 gia dinh 6ng (ba) ...: ghi ho va tén chu ho.

e) Sau khi hoan tat viéc ké khai Pai 1y thu ky, ghi 16 ho tén.



UBND x3 (phuong, thi tran): ..........cooveeeeeiieeeieeeeee .
Sb dinh danh cua (phuong, thi trdn): ................o......
Diachi: ..o

Mau DKO05

(Ban hanh kém theo QP sé: 959/QD-BHXH

ngay 09/9/2015 cua BHXH Viét Nam)

DANH SACH TANG, GIAM NGUOI THAM GIA BAO HIEM Y TE

thang ....... nam .......
Péi twong tham gia: Luong co $60: cocevveennnnns dong
S6 dinh N> Gisi| Ngay | S6thing Ding ky noi KCB
STT Ho va tén : thang, , . , A Ghi chu
danh .« . tinh | tham gia dong ban dau
nam sinh
A B 1 2 3 4 5 6 7

Thén (ban, t6 din pho): ........

e ee X (phueomg, thi tran) ................

I  Tang
1

2
II  Giam
3




Thén (ban, t6 ddn phd): ..........xd (phuong, thi tran)....................

I  Tang

5

I | Giam

6

Con
g

Ghi chii: Tir nam 2016, khi ¢é bién dong tang, giam doi twong dwoc ngdn sach nha nude dong, hé tro dong BHYT thi ghi bo
sung danh sdach theo thir tw ting ghi trudc, giam ghi sau tirong vmg véi tirng thén (ban, t6 ddn pho)

., ngay ... thang ... nam
Nguwoi 1ap biéu TM. UBND xa (phuong, thi tran) ..........
(ky, ghi ro ho tén) (ky, ghi ro ho tén va dong dau))




HUONG DAN LAP
Danh sach tiing, giam nguoi tham gia BHYT (Miu DK05)

a) Muc dich: tong hop thong tin cia nguoi tham gia BHYT dugc ngan
sach nha nudc dong dé lam cdn ctr thu, ndp tién va cap thé¢ BHYT theo
quy dinh.

b) Trach nhiém lap: UBND x4 (phuong, thi tran).

¢) Thoi gian 1ap: khi c6 phat sinh dbi twong (ting, giam) tham gia BHYT.
d) Can ctr 14p: Danh sach phé duyét ctia co quan quan 1y dbi tuong.

d) Phuong phéap 1ap:

* Phan thong tin chung:

- Béi trong tham gia: ghi loai ddi trong tham gia BHYT (ngudi thude hd
gia dinh ngheo; nguoi c6 cong voi cach mang; bao trg xa hoi ....).

- Lwong co so: ghi muc lwong co s& do Chinh phit quy dinh tai thoi diém
1ap danh sach.

* Chi ti€u theo coOt:

- Cot A: ghi sO ther tyr tir 1 dén hét tmg ngudi tham gia BHYT trong thon
(ban, t6 dan pho).

- Cot B: ghi day di1 ho va tén cua timg ngudi tham gia BHYT.

- Cot 1: ghi s6 thé BHYT cuia ngudi tham gia; ngudi chi tham gia BHXH
bat budc, nguoi tham gia BHXH ty nguyén chwa tham gia BHYT thi ghi
s0 sO BHXH; néu chua co6 thi dé trong.

- Cot 2: ghi ngay thang ndm sinh nhu trong gidy khai sinh hodc chimg
minh thu, hd chiéu, thé can cudc.

- Cot 3: ghi gidi tinh cta nguoi tham gia (néu 12 nam thi ghi tir “nam”
hodac néu la nit thi ghi tir “n&”

- COt 4: ghi 10 ngay thang nam tham gia BHYT theo quyét dinh cta co
quan c6 tham quyén.

- Cot 5: ghi s6 thang dong BHYT.

- Cot 6: ghi noi dang ky KCB ban dau cua nguoi tham gia BHYT dang ky
trén co so danh sach dang ky noi KCB ban dau duoc co quan BHXH
thong bao hang nam gui cho UBND xa.

- COt 7: ghi ndi dung can luuy. Ghi d6i twong duoc hudng quyén loi )
BHYT cao hon néu c6 gidy to chirng minh nhu: nguoi ¢6 cong, cuu chién
binh, ....

* Chi ti€u theo hang ngang:



- Thén (ban, t6 dan phd)...: Ghi tén thon (ban, t6 dan phd).

- Khi phat sinh ting, giam ngudi tham gia BHYT thi ghi b6 sung danh
sach theo thtr tur tang ghi trude, giam ghi sau twong ing voi ting thon
(ban, t6 dan pho).

¢) Sau khi hoan tat viéc ké khai, nguoi 1ap bicu, UBND x4, phuong, thi
tran... ky, ghi rd ho tén va dong dau.



Miu DK06
(Ban hanh kém theo QD s6: 959/Qb-BHXH
ngay 09/9/2015 cia BHXH Viét Nam)

DANH SACH POI CHIEU, XAC NHAN NGUOI THAM GIA BAO HIEM Y TE CUA CO QUAN QUAN LY POI

TUQONG
So: ....... thang ....... nam ......
Péi twong tham gia: Lwong co so:
Ngz‘ly 3 A - < , .
STT Ho va tén S6 dinh danh = théng Ngay | 50 thang | Dang ky noi KCB - 0
< . tham gia dong ban dau
nam sinh
A B 1 2 3 4 5 6

Thén (ban, t6 din pho): .................

... X4 (phwong, thi tran) ...................

1
2
3

Thén (ban, t6 dan pho): .............

e ee e XA (phueomg, thi tran) ................

4




Cong

Da doi chiéu chinh xac voi danh sach doi twong dang quan

ly
Canbothu ... , ngay ... thang ... nam Canborasoat ... , ngay ... thang ... nam ...
(ky, ghi o ho tén) (ky, ghi ro ho tén) Co quan quén ly doi twong
Co quan BHXH (ky, ghi ro ho tén va dong dau)

(ky, ghi 6 ho tén va dong
dau)




HUONG DAN LAP

Danh sach déi chiéu, xac nl!zfln nguoi tham gia BHYT ciia co' quan
quan ly doi twong (Mau DKO06)

a) Muc dich: d6i chiéu, xac nhan timg loai ddi tugng tham gia BHYT
duogc ngan sach nha nudc dong voi co quan quan 1y doi tuong.

b) Trach nhiém 1ap: co quan BHXH.

¢) Thoi gian 14p: tir ndm 2016, hing thang khi ¢ phat sinh ting, giam dbi
tuong tham gia BHYT.

d) Cian cu lap: Danh sach tang, giam ngudi tham gia BHYT (mau DKO5).
d) Phuong phap lap:
* Phan thong tin chung:

- Bdi trong tham gia: ghi timg loai dbi twong tham gia BHYT (vi du:
nguoi thudc hd gia dinh ngheo, ngudi c6 cong voi cach mang, than nhan
ngudi co cong véi cach mang, ngudi thude dién huong trg cap bao tro xa
hoi hang thang, cyu chién binh ...).

- Luong co s¢: ghi muc tién lwong co s¢ do Chinh phu quy dinh tai thoi
diém 1ap danh sach.

* Chi ti€u theo cot:

- Cot A: ghi s thir ty tr nho dén 16n tirng ngudi tham gia BHYT trong
thon (ban, t6 dan pho).

- Cot B: ghi day di1 ho va tén cua timg ngudi tham gia BHYT.

- Cot 1: ghi s6 thé¢ BHYT ctia ngudi tham gia; ngudi chi tham gia BHXH
bat budc, nguoi tham gia BHXH tu nguyén chua tham gia BHY'T thi ghi
s0 s0 BHXH; truong hop chua c¢6 thi dé trong.

- Cot 2: ghi ngay thang nam sinh nhu trong giy khai sinh hodc chiing
minh thu, ho chiéu, thé can cudc.

- COt 3: ghi r6 ngay thang nam tham gia BHYT theo quyét dinh ctia co
quan c6 tham quyén.

- Cot 4: ghi sb thang dong BHYT.

- Cot 5: ghi dang ky noi kham chita bénh ban dau.

- Cot 6: ghi ndi dung can luu y.

* Chi ti€u theo hang ngang:

- Thén (ban, to dan phd)...: ghi tén thon (ban, té dan phd).

- Tur nam 2016, héng thang néu co bién dong tang, giam nguoi tham gia
BHYT thi ghi b6 sung danh sach theo thir tu ting ghi trudc, giam ghi sau



tuong tng véi timg thon (ban, to dan phd).

e) Phan x4c nhan: trong thdi han 03 ngay 1am viée ké tu khi nhén g‘i?ly da
ho so, danh sach tr co quan BHXH; co quan quan ly doi tuong ki€ém tra,
do1 chi€u; xac nhan vao danh sach va chuyén lai cho co quan BHXH.



Mau DO05-TS

TénDaily: ... )

S6 dinh danh: ........coocvoeeeeeee (Ban hanh kém theo QD s6: 959/QD-
BHXH)

Piachi: ...

DANH SACH NGUOI THAM GIA BAO HIEM XA HQI TU NGUYEN

. Phuwong thirc dong S6 tién déng
S6 djnh | M tien iy
STT  Hovatén dapp | Amedncd | Sfthang | . Nguwoi | GGNN hg | Ghi chi
dong Tu thang dé Tong so tham gia
ong , trg
dong
A B C 1 2 3 4=5+6 5 6 7

I Tang

1 S6 nguoi

Mirc tién l[am
can cu dong

Cong tang
II  Giam




1 S nguoi

Muc tién [am
can cu dong

Cong giam

Tong s6 s6 BHXH dé nghi cép: .............

....... , ngay ... thang ... nam ...

Can bd thu Truwéng phong (T6) thu Paily ......
(ky, ghi ro ho tén) (ky, ghi ro ho tén) (ky, ghi ro ho tén)



HUONG DAN LAP

Danh sach nguoi tham gia BHXH tuw nguyén (Mau D05-TS)
a) Muc dich: dé dai 1y thu hodc co quan BHXH ké ‘khai nguoi tham gia
BHXH tu nguyén tang maéi, dong tiép, dong lai, di€u chinh mirc dong ...
b) Trach nhiém lap: dai 1y thu, Phong/T6 Quan 1y thu.
¢) Thoi gian 1ap: khi c6 phat sinh.
d) Can ctr 1ap: Mau TK1-TS.
d) Phuong phap lap:
- Cot A: ghi sb thi tu tir nhé dén 16n theo tirng muc ting méi, déng tiép,
dong lai.
- Cot B: ghi ho, tén nguoi tham gia BHXH tu nguyén va ghi vao ting
muc tang maéi, dong ti€p, dong lai trong Uimg.
- Cot C: ghi sb slé BHXH, truong hop chua c6 §6 BHXH ma c6 th¢
BHYT thi ghi s6 thé¢ BHYT, néu chua c6 thi dé trong.
- Cot 1: ghi mure thu nhdp thang lam can ctr dong BHXH tu nguyén theo
Mau TK1-TS.
- COt 2: ghi thang nam bat dau dong moi, dong tiép, dong lai hodc diéu
chinh mtrc tién ddng BHXH tu nguyén.
- Cot 3: ghi s6 thang dong BHXH tu nguyén theo phuwong thirc dang ky.
- Cot 4: bang cot 5 + cot 6.
- Cot 5: ghi s6 tién dong BHXH tu nguyén tuong ung voi sd thang dong
trur s6 tien duoc ngan sach nha nudc ho trg dong (néu co).
cot5=(cot 1 x cot 3 x22%) - cbt 6).
- Cot 6: ghi s6 tién ngan sach nha nudc hd trg dong theo quy dinh.
- Cot 7: ghi cu thé ddi tuong ting do: dong méi, dong tiép, dong lai twong
ung cac dong.

e) Sau khi hoan tit viéc ké khai Pai 1y thu, Phong/T6 Quan 1y thu ky, ghi
ro ho tén.

Mau C05-TS
(Ban hanh kém theo OP so.:
959/0D-BHXH ngay 09/9/2015 cua
BHXH Viét Nam)



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

BIEN BAN POI CHIEU THU NQP BHXH, BHYT, BHTN
Hom nay, ngay ..... thang .... nam 20..... tai Pon vi: ......cccooviiiiininnnn

Chiing t6i gom:

- Pai dién co quan Bao hiém XA hi c..uvevvennirnnnennnnnn
1.ONng (DA): oooveieiiee e ,

2.0ng (DA): e, :

- Dai dién don vi sir dung lao djng:

1.ONG (DA): oo ,

2. 0N (DA): e ,

Chiing t6i da tién hanh 14p bién ban doi chiéu thu nop BHXH, BHYT,
BHTN (tir ngay... thang... ndm... dén ngay... thang... nam....), cu thé nhu
sau:

STT Chi tiéu BHXH | BHYT | BHTN Thira
A B 1 2 3 4
1 | S lao dong tham gia
) Téng quy lvong tham
gia

3 | Sb tién phai nop

Trong do:

3.1 | Phai ndp phat sinh

3.2 | Diéu chinh ting

3.3 | Diéu chinh giam

No ky trude chuyén

34
sang
Thtra ky trude
3.5 X
chuyén sang
36 Lai cham dong phat
" | sinh

4 | S6 tién da nop




5 | S0 tién con ng

Trong do: Lai cham
dong

6 | Thira chuyén ky sau

Hai bén da thong nhit thong qua bién ban dbi chiéu thu ndp, Bién ban
duogc 14p thanh 2 ban c6 gia tri phap 1y nhu nhau, moi bén gitt 01 ban.

DPON VI SUDUNG LAO PONG  CO QUAN BAO HIEM XA HOI
(Ky, ghi ro ho tén va dong dau) (Ky, ghi ro ho tén va dong dau)

HUONG DAN LAP
Bién ban d6i chiéu thu, nop BHXH, BHYT, BHTN (M4u C05-TS)
a) Muc dich: dé co quan BHXH va don vi cling d01 chleu s6 liéu thu, np

BHXH, BHYT, BHTN nhiam xac dinh chinh xéac s6 tién phai thu, sb tién
con no cua don vi.

b) Trach nhi¢m lap: co quan BHXH.

¢) Thoti gian 13p: khi don vi ng tién dong BHXH, BHYT, BHTN 16n thoi
gian ng kéo dai tir 3 thang tr¢ 1én hodc khi don vi c6 yéu cau.

d) Can ctr 1ap: danh sach lao dong tham gia BHXH, BHYT, BHTN da
nhap vao co s& dir liéu phan mém quan 1y, cac ching tir ndp tién ctia don
V1.

e) Phuong phép 1ap:

Can cur vao danh sach lao dong tham gia BHXH, BHYT, BHTN déd nhép
vao co so dir liéu phan mém quan ly, cac ching tir ndp tién cua don vi, ho
so tham gia BHXH, BHYT, BHTN luu tai don vi dé doi chi€u va cac bao
céo tong hop thu BHXH, BHYT, BHTN quy, nam cua co quan BHXH va
don vi cung tién hanh lap Bién ban dbi chiéu sé liéu thu, nop BHXH,
BHYT, BHTN theo cac tiéu thirc trong tng, cu thé:

- Cot A: ghi sb thir tur.

- Cot B: ghi ndi dung chi tiéu.

-Cot 1,2, 3, 4: ghi tong hop s6 liéu trong tng ting chi tidu dén thoi
diém chot s lidu.

Bién ban dbi chiéu sb liéu thu, ndép BHXH, BHYT, BHTN duoc lap
thanh 02 ban mdi bén gitr 01 ban.




BAO HIEM XA HQI VIET Maiu C12-TS
@ NAM (Ban hanh kém theo QD sb:
959/QD-BHXH ngay 09/9/2015
cua BHXH Viét Nam)

THONG BAO KET QUA PONG BHXH, BHYT, BHTN

Thang....... nam
Kinh GuHic ........co..oveiieee ettt
Pia chi: e
BHXHE: ..o et
Dia chi: e
Dién thoai: S6 TK: Tai:

Théng bao két qua déng BHXH, BHYT, BHTN ciia don vi nhu sau:
STT NOI DUNG BHXH BHYT BHTN CONG

A B 1 2 3 4=1+2
+3

A Ky trwéc mang
sang

S6 lao dong ><
2 Phai dong
21 Thia ===
2.2. Thiéu
3 Thiéuldi
B  Phat sinh trong

ky
1 S6 lao déng
1.1 Tang
1.2 Giam
2 Phai dong
2.1 Tang
2.2 Giam

3 Diéu chinh phdi
dong ky truoc



3.1 Tang
Trong do: Nam

trueoc

3.2 Giam
Trong do: Nam
trueoc

4 Lai

4.1 86 tien tinh ldi
4.2 Tyle¢ tinh lai
4.3 Tong tién ldi

5 2% BHXH bat
buoc dé lai

C  S6 tién da nop
trong ky
1 S6 thuc nop

+ UNC 56 ...,
ngay .../.../...

Trong do lai

+ UNC s6 ...,
ngay .../.../...

Trong do lai
2 Ghithu 2%
D  Chuyén ky sau
1 S6 lao dng ><
2 Phai dong
21 Thia ===
2.2 Thiéu
3 Thiéu lai
a) Két qua don vi 3 dong BHXH bt budc cho ......... lao dong dén hét
thang/nam............

b) Két qua don vi da dong BHTN cho .......... lao dong dén hét
thang/mam..........ccccccvvrennnnne

¢) Toéng s6 nop thiu la ................. ddng d& nghi don vi ndp cho co quan
BHXH trudc ngay................



d) bé nghi don vi kiém tra sb liéu trén, néu chua théng nhat dé nghi dén
coquan BHXH ............... deé kiém tra di€u chinh truée ngay / /
Qua thoit han trén néu don vi khong dén, so li¢u trén la dung.

.......... , ngay...... thang.... nam......
Can b0 thu Giam doc ’
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén va dong dau)

HUONG DAN LAP

Théng bio két qua dong BHXH, BHYT, BHTN (Miu C12-TS)
a) Muyc dich: dé thong bao chi tiét két qua thyc hién dong BHXH, BHYT,
BHTN doi vai cac don vi tham gia BHXH, BHYT, BHTN.
b) Trach nhiém 1ap: co quan BHXH.
¢) Thoi gian 14p: hang thang.
d) Can g:l’I lé}p: can ct s6 liéu Mﬁu DOZ-TS, D02a-TS, Mau C12-TS thang
trudce lién ke, dur liéu trong phan mém quan ly thu va cac ching tir nop
tién trong thang ctuia don vi.
¢) Phuong phép lap:
- Caccot 1, 2, 3: ghi sb liéu cac tiéu thuc trén Mau DOZa—TS, DO03-TS,
DO05a-TS, C69-HD, C83-HD va S:éc ching tir ndp tién ctia don vi theo
thang va theo timg quy thanh phan vao tuong ng voi cac tiéu thirc va
tung quy thanh phén trong thong bao.
- Cot4=Cot 1 + Cot 2 + Cot 3 theo cac chi tiéu twong tng (phan gach
chéo khong ghi sb 1iéu). Doi véi sb thu thira khong phan bo vao cac quy.

Luuy:
- X4c dinh két qua don vi da dong BHXH, BHTN cho nguoi lao dong
tinh dén hét thang.... nim....: tvong tng vai sd tién don vi da dong

BHXH, BHTN cho ngum lao dong nhu sau:
+ Don vi khong ng BHXH, BHTN thi xdc nhan thoi gian déng BHXH,
BHTN cho nguoi lao dong dén hét thang ra thong bao.

+ Pon vi ng BHXH, BHTN thi )}éc‘ nhan thoi gian dong BHXH cho
nguoi lao dong tuong tng véi so tién don vi da dong BHXH.



BAO HIEM XA HOI VIET
NAM

Mau C13-TS

(Ban hanh kém theo QP s6: 959/Qb-

THONG BAO KET QUA PONG BHXH, BHYT
Nam ........

LT 1 e & BRSSPSR
DA ChI: e

BHXH tinh, TP (huyén, quan) thong bdo tinh hinh dong BHXH, BHYT, BHTN nam 20... ctia don vi nhu sau:

Nam)

BHXH ngay 09/9/2015 cua BHXH Viét

Téng tién lwong dong

Phu cap Di
Sb Negdy Chure vy, chuce ‘A Tha Bon dong
T \ ) thang 2 | Tien Tham gt | —
T Ho tén dinh nim danh nghé, cong | [;0n nidn m P}}u Cac than dén Ghi cha
danh | . viéc Chu nién | cap | khoa than
sinh g vuot Wl bd g
chinh | € Vu khung ngh | lvon | nbo g
(%) é g | sung
(%)
A B C D 1 2 3 4 5 6 7 8 9 10




L e , ngay ....... thang.... nam.......
Can b chuyén quan Trwéng phong (To) Cap so, thé Giam doc ’
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén va dong dau)




HUONG DAN LAP
Théng bio két qua dong BHXH, BHYT, BHTN (Miu C13-TS)

a) Muyc dich: dé thong bao tinh hinh dong BHXH, BHYT, BHTN cho
nguoi lao dong duoc biét.

b) Trach nhiém 1ap: co quan BHXH.
¢) Thoi gian 1ap: hing nam.

d) Can cu lap: danh sach tham gia va két qua dong BHXH, BHYT,
BHTN cua nam trudc.

d) Phuong phap lap:

- Cot A: ghi sb thir tw cia ngudi tham gia.

- Cot B: ghi ho va tén cua nguoi tham gia.

- Co6t C: ghi s dinh danh cta ngudi tham gia.

- Cot D: ghi ngay thang nam sinh ctia nguoi tham gia.

- Cot 1: ghi day du, chi tiét vé cap béc, chirc vu hodc chirc danh nghé,
cong viéc cua nguoi tham gia.

- Cot 2: ghi mirc tién lwong chinh lam cin ct dong:

+ Nggéyi lao (’I,(f)ng thug hién ché gi(f) tién luong do Nha quéc quy dinh thi
ghi bang hé so (bao gom ca hé s6 chénh léch bao luu néu co).

+ Ngudi lao dong thuc hién ché do tién luong do chu sur dung lglo d(f)r}g
quy¢t dinh thi ghi mirc lvong theo cong viéc hodc chirc danh, bang tién
dong Viét Nam.

Déi véi nguoi lao dong co tién lwong ghi trong cot 2 Mau D02-TS cao
hon 20 1an luong co s¢ thi ghi [am 2 dong nhu sau:

Dong thir nhét ghi tién lwong chinh dong BHXH, BHYT (ct 6, 7 bo
trong);

Dong thir hai ghi tién luong chinh dong BHTN (néu tién lwong cao hon
20 lan luvong t61 thiéu vung thi cot 6, 7 dé trong.

Vi du 1: tai thoi diém luong co s 1a 1.150.000 dong, luong t6i thiéu
vung 1a 3.000.000 dong. Tién lvong ghi tai cot 2 Mau D02-TS la
120.000.000 dong thi ghi nhu sau:

Dong thir nhat ghi tién lwong chinh dong BHXH, BHYT 23.000.000
dong, cot 6, 7 dé trong;

Dong thir 2 ghi tién lwong chinh déng BHTN 1a 60.000.000 dong, cot 6, 7
dé trong.

Vi du 2: mtrc lwong co s& va luong t6i thiéu ving ghi ¢ vi du 1. Tién



luong ghi tai cot 2 Mau D02-TS 14 28.000.000 dong, cot 6 ghi 15.000.000
dong thi ghi nhu sau:

Dong thir nhét ghi tién lwong chinh dong BHXH, BHYT 23.000.000
dong, cot 6, 7 dé trong;

Dong thtr 2 ghi tién luong chinh dong BHTN la 28.000.000 dong, cot 6
ghi 15.000.000 dong, 7 dé trong.

- Cot 3, 4,5, 6, 7: ghi tién dong tung loai phu cap: chirc vu, thdm nién
vuot khung, tham nién nghé, khac, phu cap luong, cac khoan b6 sung
(n€u co).

- Cot 8, cot “dong tur thang”, “da dong dén thang”: ghi thoi gian don vi da
dong tur thang, dén thang cho nguoi lao dong (cua khoang thoi gian
khong thay d6i mot trong nhitng yéu td nhu: cap bac, chirc vu, chirc danh
nghe cong viée, don vi lam viéc, dia diém don vi dong, mirc tién luong,
tién cong va cac loai phu cap lam can clr dong BHXH. Khi c6 thay do6i
mot trong nhitng yéu to nay thi ghi ¢ dong tiép theo twong tmg voi
khoang thoi gian thay doi).

- Cot 10: Ghi chu.



TONG HQP DANH SACH LAO PONG THAM GIA

(Ban hanh kém theo QD s6: 959/QD-

Mau D02a-TS

Ma don vi: BHXH ngay 09/9/2015 cua BHXH Viét
............. . BHXH, BHYT, BHTN Nam)
Pién thoai: So:....... thang........nam........
A. Phin chi tiét
Mirc dong cii Muc dong méi Tién déng phat
Phu cap Phu cap sinh
S | Ho | Sé n T T Ca T T Ca | Tir | Pén 1(1;1
T ova | dinh NI N c € NI N ¢ |than| than ¢
1 n n
T tén | danh |, M Y ng PCikho =~ ChiV ng PClkho & | & |pyy gy BH h
we | K | hé | lwo an we | K hé | luo an | nam nam H YT TN i
" iva ( ( ng bo ™ vu ( (| ng bo
% % sun % % sun
) ) g ) ) g
A B C 1 2 /3 4|5 6 718 9 10 11 | 12 13 14 15 16 | 17 1
8
I Tan
g
I.L1 | Lao
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555555
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IT | Gia

B. Phin tong hop

S6 lao dong S6 tién BHXH S6 tién BHYT S6 tién BHTN
STT Noi dung
Tang Giam Tang Giam Tang Giam Tang Giam
A B 1 2 3 4 5 6 7 8




Mang sang

S6 phat sinh

SO diéu chinh

AW N |-

S6 cudi ky

Ngudi 1ap biéu

Truwéng phong (T) thu

, Ngay ....... thang.... nam
Giam doc BHXH




HUONG DAN LAP
Téng hop danh sach lao dng tham gia BHXH, BHYT (Mau D02a-
TS)

a) Muc dich: dé tong hop s6 nguoi tham gia BHXH, BHYT, BHTN theo
danh sach lao dong tham gia BHXH, BHYT, BHTN cua don vi lap va
tién dong phat sinh cua tirng lao dong theo ké khai cia don vi.
b) Trach nhi¢ém 1ap: co quan BHXH tinh, huyén.
c) Th(‘)’iNgian 1ap: khi c6 phat sinh (sap khi‘can bd thu cap nhat dir licu 9
theo Mau DO02-TS cua don vi vao phan mém quan ly thu; in, ky, chuyén
cung ho so cia don vi cho Phong/To6 Cap so, the).
d) Can ctr 1ap: Danh sach lao dong tham gia BHXH, BHYT (Mau D02-
TS) do don vi chuyén dén.
e) Phuong phép 1ap:
- Ghi lao ddng ting hay giam va diéu chinh vé lao dong hay mirc dong
vao tirng chi tiéu twong ing.
- Cot A: ghi s6 thtr tu tir nho dén 16n theo tirng muc.
- Cot B: ghi 0 ho, tén cuia ting nguoi lao dong va ghi tuong ing vao
ting chi ti€u tang lao dong, taing mirc dong hodc giam lao dong, giam
murc dong. Trong tung chi ti€u lai ghi theo thir tu: nguoi da c6 thé BHYT
ghi trude, ngudi chua cé thé BHYT ghi sau.
- Cot C: ghi s6 thé BHYT cuia ngudi tham gia; ngudi chi tham gia BHXH

bat budc, nguoi tham gia BHXH tu nguyén chua tham gia BHYT thi ghi
s6 s6 BHXH; trudng hop chua c6 thi dé tréng.

-Cot1,2,3,4,5, 6: ghi tién luvong, phu cap va cac khoan bo sung theo
mirc dong cii cua nguoi lao dong (néu co).

- Cot 7: ghi tién lwong méi cua ngudi lao dong.

+ Truong hop tlen lwong ciia ngudi lao dong cao hon 20 1an mirc lvong
co so thi ghi tlen luong déng BHXH, BHYT bang 20 lan luong co s0, ghi

riéng dong tién lvong tham gia BHTN t6i da bang 20 1an lwong tdi thiéu
vung.

Vi du: tai thot g‘iiém luong co so'1a 1.150.000 géng, lwong tdi thiéu ving
12 3.000.000 dong. Tien luong ghi tai ¢4t 2 Mau DO2-TS 1a 120.000.000
dong thi ghi nhu sau:

Dong thir nhat ghi tién lvong dong BHXH, BHYT la: 23.000.000 dong.
Dong phia dudi tiép theo ghi tién lwong dong BHTN: 60.000.000 dong.
- Cot 8, 9, 10: ghi phu cap chirc vu bang hé sd; phu cap tham nién vuot



khung, tham nién nghé bang ty 1& phan tram (%) vao cot twong ting

- Cot 11: ghi phu cép luong theo quy dinh cta phép luat lao dong tir ngay
01/01/2016.

- Cot 12: ghi cac khoan bd sung khac theo quy dinh ciia phap luat lao
dong tir ngay 01/01/2018.

- Cot 13, 14: ghi tir thang nim dén thang ndm ngudi lao dong bit dau
tham gia hodc diéu chinh muc dong. Trudng hop ngudi lao dong cé thoi
gian truy déng BHXH, BHYT, BHTN thi ghi tirng dong, theo tirng mdc
thot gian truy dong.

- Cot 15: ghi s6 tién dong BHXH phat sinh ctia ngudi lao dong.
- Cot 16: ghi s6 tién dong BHYT phat sinh ctia ngudi lao dong.
- Cot 17: ghi s6 tién dong BHTN phat sinh ctia nguoi lao dong.

- Cot 18: ghi sé; ngay, thang, nim cta HDLD, HPLV hoic Quyét dinh
(tuyén dung, ti€ép nhan), tam hoan HDLD, nghi thai san, nghi khong
hudng luong.

* Phan tong hop: tong hop s6 lao dong, sd tién dong BHXH, BHYT,
BHTN ting, giam cu thé theo ting chi tiéu, cu thé:

- Chi tiéu mang sang: ghi s6 cudi ky trudc mang sang vao céc cot tuong
ung.

- Chi tiéu sb phat sinh:

+ Cot 1: ghi s6 lao dong ting moi trong dot phat sinh.

+ Cot 2: ghi sd lao dong giam trong dot phat sinh.

+ Cot 3: ghi s6 tién BHXH ting tuong tng v6i sb ngudi ting va tién
lurong tang ciia mot thang phat sinh.

+ Cot 4: ghi s6 tién BHXH giam twong tng v6i s6 ngudi giam va tién
lvong giam cua mdt thang phat sinh.

+ Cot 5: ghi s tién BHYT ting tuong Gng véi sb ngudi ting va tién
lvong tang cua mot thang phat sinh.

+ Cot 6: ghi s6 tién BHYT giam tuong ung véi s6 ngudi giam va tién
lvong giam cua mdt thang phat sinh.

+ Cot 7: ghi s tién BHTN ting tuong Gng véi s6 ngudi ting va tién
lvong tang cua mot thang phat sinh.

+ Cot 8: ghi s6 tién BHTN giam tuong tng voi s6 ngudi giam va tién
lrong gidm ctia mot thang phat sinh.

- Chi tiéu so diéu chinh:



+Cot 1, 2: dé trong.

+ Cot 3: ghi tong s tién BHXH ting twong tng voi sd ngudi ting va tién
lvong tang cua tong thoi gian trudce thang phat sinh.

+ Cot 4: ghi tong sO tlen BHXH giam tuong ung véi sO nguodi giam va
tién lwong giam ciia tong thoi gian trudce thang phat sinh.

+ Cot 5: ghi tong s tién BHYT ting twong tng voi sd ngudi ting va tién
lvong tang cua tong thoi gian trudce thang phat sinh.

+ Cot 6: ghi tong s6 tién BHYT giam tuong tng voi s6 ngudi giam va
tién lvong giam cua tong thoi gian trudc thang phat sinh.

+ Cot 7: ghi tong s6 tién BHTN tang twong Gmg v4i s ngudi ting va tién
lvong tang cua tong thoi gian trudce thang phat sinh.

+ Cot 8: ghi tong s6 tién BHTN giam tuwong Gng véi sé ngudi giam va
tién lrong giam cua tong thoi gian trude thang phat sinh.

- Chi tiéu sb cudi ky:

+Cot 1: ghi s6 ngudi dén cubi ky (bang coOt 1 chi tiéu mang sang + cot 1
chi ti€u soO phat sinh - ¢dt 2 chi ti€u s phat sinh).

+ Cot 2: dé trong.

+ Cot 3: ghi sd tién BHXH cubi ky (bang cot 3 chi tiéu mang sang + cot 3
chi ti€u soO phat sinh - ¢4t 4 chi ti€u s phat sinh).

+ Cot 4: dé trong.

+Cot 5: ghi s6 tién BHYT cubi ky (bang cOt 5 chi tiéu mang sang + cot 5
chi ti€u sO phat sinh - ¢dt 5 chi ti€u s phat sinh).

+ Cot 6: dé trong.

+ Cot 7: ghi sd tién BHTN cudi ky (bang cot 7 chi tiéu mang sang + cot 7
chi ti€u soO phat sinh - ¢dt 7 chi ti€u s phat sinh).

+ Cot 8: dé trong.



Tén don vi/D.Ly: Miu D03a-TS
bié¢n thoai lién hé: "THAM GIA BHYT 959/Qb-BHXH ngay 09/9/2015
Théng nim cua BHXH Viét Nam)
Péi twgng tham gia Lwong co 6. .....cceueeee. dong Ty 1& NS hb tro: ............ %
A. Phin chi tiét
. y Thoihansit | Sotiéndéi | NSNN hd
Hova | Sédinh gaytham .o~ Giam dung thé tugng dong tro Ghi
STT A gia/ nguwoi miurc dong , hi
ten danh déng tien | OmE (%) Ty Pén Nim | Nim | Niam | Nam ©0u
ngay | ngay nay sau nay | sau
A B C 1 2 3 4 5 6 7 8 9 10
I | Tang
Cong
tang




IT

Giam

Cong
giam

B. Phin tong hop

S6 tién ddi twong déng Ngan sach NN hd tro
STT Noi dung 50 “g‘;’;’: tham | o4 tidn Niim nay Nimsau = Nimnay | Nimsau

A B 1 2 3 4 5 6
1 | S6 diu ky mang

sang
2 | SO phat sinh ting
3 | S6 phat sinh

giam
4 | S6 cudi ky

Thoi han thé c6 gia tri st dung tu........




.......... , ngay ...... thang.... nam......
Nguoi 1ap biéu Trwong phong (T6) thu Giam doc BHXH
(Ky, ghi ro ho tén (Ky, ghi ro ho tén) (Ky, ghi ro ho tén va dong dau)



HUONG DAN LAP
Téng hop danh siach nguwoi chi tham gia BHYT (Miu D03a-TS)

a) Muc dich: téng hop, ké khai cac thong tin ctia ngudi chi tham gia dong
BHYT dé cap th¢ BHYT theo quy dinh.

b) Trach nhi¢ém 1ap: co quan BHXH tinh, huyén.

¢) Thoi gian lap: khi c6 phat sinh Mau DK 04, DKOS, DO7-TS (can b thu
cap nhat dir liéu theo Mau DK04, DKO05, DO7-TS vao phan mém quan ly
thu; in, ky, chuyén cung h6 so cho Phong/T6 Cap so, thé).

b) Phuong phép lap:

- P6i twong tham gia: ghi loai d6i tugng tham gia BHYT (ngudi nghéo,
nguoi co cong, hd can ngheo ...).

- Luong co s6: ghi muc tién lwong co sé do Chinh phua quy dinh tai thoi
diém lap danh sach.

- Ty 18 ngan sach nha nudc hd tro (4p dung dbi voi nhom duoc ngan sach
nha nude hd trg mot phan mirc déng va nhom tham gia BHYT theo ho
gia dinh): ghi ty 1& % ngan sach nha hd trg dong, (bao gom ty 1€ theo quy
dinh cia Nha nudc, ciia dia phuong) d6i véi mot s6 ddi tuong quy dinh
trong Luat BHYT.

A. Phan chi tiét:

- Cot A: ghi s6 thir tu tir nho dén 16n theo tng muc: ddi twong tang, dbi
tuong giam.

- Cot B: ghi ho, tén nguoi tham gia BHYT, néu thudc dbi tuong hd gia
dinh thi ghi theo tirng thanh vién dong BHYT theo thtr ty nhu sau: nguoi
thir nhat (phai dong 100% muc déng) ghi trude, sau d6 ghi theo thi tu
dugc giam dan muac déng (70%, 60% ...), sau d6 ghi ho gia dinh thir 2.

- Cot C: ghi s6 dinh danh cta timg ngudi trong tng cot 1 Mau DKO04,
DKO5, DO7-TS.

- Cot 1: ghi ngay tham gia hodc ngay dong tién twong Ung cot 4 Mau
DKO04, DKO0S5; ¢t 5 Mau DO7-TS.

- Cot 2: Pbi véi d6i tugng dong theo mirc luong co s¢ thi dé tréng; d6i
v6i d6i tugng dong theo tlen luong, trg cap thi ghi murc tién luong dong
BHYT (lwong huu, trg cip that nghiép ...).

- Cot 3: chi ghi d6i véi nhiing truong hop tham gia BHYT theo ho gia
dinh dugc giam trir mirc dong (70%, 60%, 50% ...); ngudi khong duge
giam trir mirc dong thi dé trong.

- Cot 4, 5: ghi ngay thang nim bat dau thé BHYT c6 gia trj sur dung va
ngay thang nam thé BHYT hét han tri st dung, tuong tng s tién dong



BHYT cua nguoi tham gia.

- Cot 6, 7: ghi sb tién dong BHYT twong tng véi thoi han sir dung cua
thé¢ BHYT:

+ Dbi voi ddi tugng duge ngan sach nha nude hd trg mot phan mirc dong,
d6i twong tham gia BHYT theo ho gia dinh: ghi s tién cua nguoi tham
gia dong tuong tng vai thoi han trong ndm vao cdt 6 va s tién tuong ing
vO1 thot han nam sau vao cot 7.

+ Dbi voi ngudi do ngan sach nha nude va to chire BHXH dong: ghi sd
tién ngan sach nha nudc, t6 chiuc BHXH dong tuong irng mdt thang vao
cot 6.

- Cot 8, 9: ghi sd tién ngan sach nha nudc hd trg dong BHYT tuong g
v6i thot han st dung cuia thé BHYT nam nay va nam sau.

Vi du: Hoc sinh Nguyé‘n Van A tham gia BHYT lién tuc véi phuong thire
dong 12 thang, dong tién tr ngay 01/10/2015 thi ghi nhu sau:

Cot 6: 1.150.000 x 4.5% x 3 x 70% (thang 10 - 12/2015) = 108.675 dong.
Cot 7: 1.150.000 x 4.5% x 9 x 70% (thang 01 - 09/2016) = 326.025 dong.
Cot 8: 1.150.000 x 4.5% x 3 x 30% (thang 10 - 12/2015) = 46.575 dong.
Cot 9: 1.150.000 x 4.5% x 9 x 30% (thang 01 - 09/2016) = 186.300 dong.
- Ghi chu:

B. Phan tong hop:

Téng hop s6 nguoi tham gia s tién ddi twong dong, s tién ngan sach nha
nudc ho trg dong cu thé theo tung ti€u thuc, cu thé:

- Chi tiéu mang sang: ghi s6 cudi ky trudc mang sang vao cac cot twong
ung.

- Chi tiéu sb phat sinh tang: ghi sé phat sinh ting trong thang vao céc cot
tuong ung.

- Chi tiéu sb phat sinh giam: ghi s6 phat sinh giam trong thang vao cac
cOt tuong Ung.

- Chi ti€u s0 cudi ky: ghi s6 cuoi ky vao cac cdt tuong ing.



Ten dai ly: TONG HQP DANH SACH NGUOI THAM GIA . Mau DOSa-TS
Ma dai ly: " BHXH TU NGUYEN (Ban hanh kém theo QD s6: 959/Qb-
Dién thoai lién hé: , L ‘ BHXH ngay 09/9/2015 cua BHXH Viét
Thang........nam........ N
am)
A. Phin chi tiét
o S6 tién dong
A 3. ;oA 1 0
STT | Hova tén Sodinh | Muctiénlam |y gsno thang | Newdi | (x| Ghichi
danh can cuir dong , Té 5 th B
dong Ong SO am h6 tro
gia dong :
A B C 1 2 3 4 5 6 7
I | Tang
I.1 | Lao dong
[.2 | Tien luong
Cong tang
II | Gidm
II.1 | Lao dong




I1.2 | Tién luong
Cong giam

III | Piéu chinh

III.1 | Phuong thuc
dong

B. Phén tong hop

Ngwoi TG

STT| Noidung |S6lao dong| Tong s tién dong NSNN hb tro
A B 1
1 S6 diu ky mang
sang
Tang trong ky
3 |Giam trong ky




So cuoi ky

.......... , Ngay ....... thang.... nam.......
Nguwoi 1ap biéu Trwéng phong (T6) thu  Trwéng phong (To) KH- Giam doc BHXH
(ky, ghi ro ho tén) (ky, ghi ro ho tén) TC (ky, ghi r6 ho tén va dong dau)

(ky, ghi ro ho tén)



HUONG DAN LAP

Téng hop danh sach ngudi tham gia BHXH tw nguyén (Miu D05a-
TS)

a) Muc dich: téng hop sd nguoi, sO tién tham gia BHXH tu nguyén ting
moi, dong ti€p, dong lai, diéu chinh ...

b) Trach nhiém 1ap: co quan BHXH.

¢) Thoi gian 1ap: khi c6 phat sinh mau DO5-TS (can bd thu cap nhat dir
lidu theo Mau DO5-TS cuia dai 1y thu vao phan mém quan 1y thu; in, ky,
chuyén cung hé so cta dai Iy thu cho Phong/Té6 KH-TC xac nhan da thu
tién, chuyén Phong/To Cap s0, the).

d) Can ctr 1ap: Mau DO05-TS.
¢) Phuong phép 1ap:
A. Phan chi tiét: ghi trong tw nhu huéng dan Mau DO5-TS.

B. Phén tong hop: Tong hop sO nguoi tham gia s tién dbi tuong dong, 5O
tién ngan sach nha nudc hd trg dong cu thé theo timg tiéu thuc, cu thé:

- Chi tiéu mang sang: ghi s6 cudi ky trudc mang sang vao cac cot twong
ung.

- Chi tiéu s phat sinh: ghi s6 phét sinh trong thang vao céac cot twong
ung.

- Chi tiéu sb diéu chinh: ghi s6 diéu chinh trudc thang phat sinh vao cac
cOt tuong Ung.

- Chi ti€u s0 cuoi ky: ghi s0 cuoi ky vao cac ¢dt tuong ing.



PHONG/TO CHE PQ BHXH Miu D07-TS
(Ban hanh kém theo QD s6: 959/Qb-BHXH

ngay 09/9/2015 cua BHXH Viét Nam)

DANH SACH TANG, g}L&M NGUOI THAM GIA BAO HIEM Y TE

So:...... thang...... nam......
Péi twong tham gia:
nam sinh gia

A B C 1 2 3 4 5 6
Thén (ban, t6 ddn pho)................... xd (phwong, thi tran)...................

1 | Tang

1

2

Il | Giam

3

4




I | Tang
5
Il | Giam
6
Con
g
g ngay ....... thang.... nam......
Nguoi 1ap biéu Truwéong phong (T6) Cb BHXH

(ky, ghi ré ho tén) (ky, ghi r6 ho tén)




HUONG DAN LAP
Danh sach tiing, giam ngudi tham gia BHYT (Mau D07-TS)

a) Muc dich: téng hop thong tin cua nguoi tham gia BHYT do t6 chirc
BHXH dong dé lam cén ctr thu, ghi thu tién dong va cap thé BHYT theo
quy dinh.

b) Trach nhiém lap: Phong/T6 Ché ¢6 BHXH.
¢) Thoi gian 1ap: khi c6 phat sinh dbi twong (ting, giam) tham gia BHYT.

d) Can cu lap: Quyét dinh nghi huu, tro cap thit nghiép, tro cip tai nan
lao dong, bénh nghé nghiép ...

d) Phuong phap lap:

* Phan thong tin chung:

D(f)i tugng tham gia: ghi loai d6i twong tham gia BHYT (Huu tri, trg cp
that nghiép ...)

* Chi tiéu theo cot:

- Cot A: ghi s6 th tu tir 1 dén hét timg nguoi tham gia BHYT.

- Cot B: ghi day di1 ho va tén cua timg ngudi tham gia BHYT.

- Cot C: ghi s6 sO BHXH cua nguoi tham gia, nguoi chi tham gia BHYT
thi ghi s6 th¢ BHYT, néu chua c¢6 thi dé trong.

- Cot 1: ghi ngay thang ndm sinh nhu trong hd so co quan BHXH dang
quan ly.

- Cot 2: ghi tién lwong huu, muc tro gép (bao gbém ca trg cap that nghiép),
tién lwong trude khi nghi thai san. D61 v6i nguoi dong theo mire luong co
s& thi dé trong.

- Cot 3: ghi rd ngay thang nam tham gia BHYT.

- Cot 4: ghi s6 thang dong BHYT (chi ghi d6i voi nguoi huong trg cap
that nghiép, ngudi lao dong nghi viéc dang huong ché do 6m dau theo
quy dinh cua phap luat vé BHXH do mac bénh thudc daph muc bénh can
chira tri dai ngay va nguoi lao dong nghi viéc hudng ché do thai san theo
quy dinh cua phap luat vé BHXH. Céac doi twong con lai thi bo trong).

- Cot 5: ghi noi dang ky KCB ban dau cua nguoi tham gia BHYT dang ky
trén co s¢ danh sach dang ky noi KCB ban dau dugc co quan BHXH
thong bao hang ndm gutri cho don vi, UBND xa.

- Cot 6: ghi ndi dung can luu y.

e) Sau khi hoan tat viéc ké khai, ngudi lap biéu, Truong phong (T) Ché
do BHXH ky, ghi 10 ho tén.



BHXH tinh, TP ............... Méiu D08a-TS
BHXH huyén, TP .......ocvvvennn... (Ban hanh kém theo QP sb: 959/Qb-
BHXH ngay 09/9/2015 ctia BHXH Viét
Nam)

DANH SACH NGUOI THAM GIA PEN HAN PHAI PONG BHXH TU' NGUYEN, BHYT

So:...... thang...... nam......
STT Ho va tén S0dinh | Ngay thang Dia chi Thang dén han Ghi chi
: danh nam sinh : phai dong
A B C D 1 2 3

I | BHXH tw nguyén

II BHYT




ey ngay ....... thang.... nam.......
Nguwoi 1ap biéu Trwéng phong (T6) thu Giam doc BHXH



HUONG DAN LAP

Danh sich nguwoi tham gia dén han phai dong BHXH ty nguyén,
BHYT (Mau D08a-TS)

a) Muc dich: dé tong hop thong tin ngudi tham gia BHXH ty nguyén,
BHYT dén han phai dong tiép BHXH tu nguyén, BHYT.

b) Trach nhiém 1ap: co quan BHXH.
¢) Thoi gian 14p: hang thang khi co phat sinh.

d) Can ctr 14p: Mau D03a-TS, D05a-TS va co s& dir liéu vé thoi gian ‘
tham gia BHXH tu nguyén, BHYT cua ngudi tham gia da nhép vao phan
mém quan ly.

¢) Phuong phép 1ap:

- Cot A: ghi s6 thur tu tir nho dén 16n theo tung muc BHXH ty nguyén,
BHYT.

- Cot B: ghi ho, tén nguoi tham gia BHXH ty nguyén, BHYT vao muc
twong itng BHXH tu nguyén, BHYT.

- Cot C: ghi s6 dinh danh cua nguoi tham gia tai cot C Mau D03a-TS,
DO05a-TS.

- Cot D: ghi ngay thang nam sinh ctia nguo1 tham gia BHXH ty nguyén,
BHYT.

- Cot 1: ghi dia chi cua nguoi tham gia BHXH tu nguyén, BHYT.

- Cot 2: ghi ngay thang cudi phai dong cuia BHXH ty nguyén, BHYT theo
phuong thirc da dang ky.

- Cot 3: Ghi chu.



BHXH TINH............... Méu D09a-TS
BHXH HUYEN (Ban hanh kém theo QD s6: 959/Qb-BHXH
ngay 09/9/2015 cuia BHXH Viét Nam)
DANH SACH CAP SO BHXH
TEN AOM VIiuuueni e , Ma don vi:
D ST 11 11 SR PRPRRRUPRPRRPRPRRPR
i S6 lwong
< on So dinh Ngay thang e e ten 1A . . sy
STT Ho va tén danh ndm sinh Dia chi lién h¢ Bia To Ghi chu
SO roi
A B C 1 2 3 4 5

A. Danh sach nguoi dwgc cap so:




B. Danh sach chwa dugc cf'tp s0:

. L e , Ngay ....... thang.... nam.......
Ngwoi 1ap biéu Trwéng phong/To Cap so, thé Giam doc BHXH
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén va dong ddau)

Ghi chii: Doi véi ngueoi chwa dwoc cdp sé, 1y do ghi & cét ghi chil.




HUONG DAN LAP
Danh séach cip s6 BHXH (Miu D09a-TS)

a) Muyc dich: d€ dbi chicu, kiém ké s6 ngudi du dicu kién duoc cap s
BHXH va chua dugc cap s6 BHXH.

b) Trach nhiém lap: co quan BHXH noi phat hanh s6 BHXH 1ap.
¢) Phuong phép lap:

- Cot A: ghi so thu ty xép riéng ting phan, gdm: phan I 1a danh sach
ngudi duge cap sd BHXH, phan II 1a danh sach ngudi chua duge cap s6
BHXH.

- Cot B: ghi ho va tén nguodi tham gia.
- Cot C: ghi s dinh danh.
- Cot 1: ghi ngay thang ndm sinh.

- Cot 2: ghi tén don vi str dung lao dong hoac dia chi noi cu tri ciia nguoi
tham gia BHXH tu nguyén.

- Cot 3: ghi s6 luong bia s6 BHXH da cap.
- Cot 4: ghi s6 luong to roi s6 BHXH da cép.
- Cot 5: ghi chu thong tin can luu ¥.



1335 0.4 (" Miu D10a-TS
BHXH .....ccceeeevcnnneee . < > (Ban hanh kém theo QD s6: 959/Qb-
DANH SACH CAP THE BHYT BHXH ngay 09/9/2015 ctia BHXH Viét
Nam)
80 10y (IR V4 5 F: ) B Ma don Vi/Dai LY ...ciicisneecssnencssnnscssnnesenns
DA CRIicnnniiiiiiiiniiiiiiinniiiiiisnnieissssnsiecsssssstesssssssssssssssssssssssssassssssssssssssssssssesssssssssessssssssssssssssssessssssssesssssassesssssssasessssns
. Nedy Noi ding ky KCB ban diu Th";uhlf‘g“ st
STT Ho va tén Sg (:I;;:h thang nam 7 Ghi chua
an sinh Micosé  Téncosd KCBban . Dén
KCB dau
A B C 1 2 3 4 5 6




ey ngay ....... thang.... nam.......
Nguwoi 1ap biéu Truwéng phong/To Cap so, thé Giam doc BHXH
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén va dong dau)



HUONG DAN LAP
Danh sich cip thé BHYT (Miu D10a-TS)

a) Muc dich: dé dbi chiéu, kiém ké sb nguoi dugc ca”ip thé¢ BHYT va theo
doi1 thoi gian tham gia lién tuc theo ma so cua tirng nguoi.

b) Trach nhi¢ém 1ap: co quan BHXH no1 phat hanh th¢ BHYT.
c¢) Phuong phép lap:

- Cot A: ghi sb thir tur.

- Cot B: ghi ho va tén ngudi dugc cap thé BHYT.

- Cot C: ghi ma s cua ngudi c6 the BHYT.

- Cot 1: ghi ngay thang ndm sinh.

- Cot 2: ghi mi co sd'y té noi dang ky KCB ban dau.

- Cot 3: ghi tén co s& KCB ban dau.

- Cot 4, 5: ghi thoi han st dung thé BHYT.

- Cot 6: ghi chi thong tin can luu y.



BHXH ...ocovvvruernnenne Mau D60-TS
BHXH .......cccceeeeeeeee (Ban hanh kém theo QD s6: 959/QP-
BHXH ngay 09/9/2015 ctia BHXH Viét
Nam)

DANH SACH THE BHYT PANG KY KHAM CHUA BENH NGOAI TINH

(BHXH tinh, thanh phé noi ngudi tham gia ding ky KCB ban dAu:..........ceceereevenecrecrenenne )
£ Ngay Y S Thoi han sir
STT Ho va tén SO dinh thing (%lO’l Ma co sé'y teknO'l KCB ban dung Ghi chi
: danh .« . tinh dau i
nam sinh Tir Pén

A B C 1 2 3 4 5 6




ey ngay ....... thang.... nam.......
Nguwoi 1ap biéu Truwéng phong/To Cap so, thé Giam doc BHXH
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén va dong dau)



HUONG DAN LAP

Danh sich cip thé BHYT ding ky kham chira bénh ngoai tinh (miu
D60-TS)

a) Muc dich: hudng dan noi dang ky kham chira bénh ban dau phu hop
v0i diéu kién, nang luc to chirc kham chira bénh; b6 sung kinh phi phan
bo cho co s¢ kham chita bénh BHYT theo s6 luong thé¢ BHYT phat sinh.

b) Thoi gian lap: hang thang, khi c6 phat sinh.

¢) Trach nhiém lap: do co quan BHXH noi phat hanh thé BHYT I4p.
d) Phuong phap lap:

- Cot A: ghi sb thir tu

- Cot B: ghi ho va tén ngudi duge cap thé BHYT

- Cot C: ghi ma s cua ngudi c6 the BHYT

- Cot 1: ghi ngay thang nam sinh.

- COt 2: ghi gioi tinh cua nguoi tham gia BHXH, BHYT; néu 1a nam thi
ghi tir “nam” hoac néu la nir thi ghi tr “n{t”.

- Cot 3: ghi mi co sd'y té noi dang ky KCB ban dau.
- Cot 4, 5: ghi thoi han st dung thé BHYT.
- Cot 6: ghi thong tin can luu ¥.

HUONG DAN LAP
Théong bio danh sach thé BHYT thu hdi (miu D61-TS)

a) Muyc dich: thong bao danh sach th¢ BHYT thu h(‘j)i cho co quan BHXH
noi cap thé BHYT cua nguoi tham gia chuyén di dé gidm so phai thu.

b) Thoi gian lap: hang thang, khi co phat sinh.

¢) Trach nhiém lap: do co quan BHXH noi nguoi tham gia chuyén dén,
thu hoi thé BHYT lap.

d) Phuong phap lap:

- Cot A: ghi sb thir tu

- Cot B: ghi ho va tén ngudi duge cap thé BHYT

- Cot C: ghi ma s cua ngudi c6 the BHYT

- Cot 1, 2: ghi thoi han st dung nhu trén thé¢ BHYT
- Cot 3: ghi ngay thu hdi thé BHYT.

- Cot 4: ghi thong tin can luu y.






B¢ phan:............. Méu: C02-TS B¢ phan:............... Méu: C02-TS

Y T (Ban hanh kém theo OB $6: | S0:uurererersesessssessssasses (Ban hanh kém theo OP s6:
959/0D-BHXH ngay 959/0D-BHXH ngay
09/9/2015 cua BHXH Viét 09/9/2015 cua BHXH Viét
Nam) Nam)
PHIEU TRA HO SO PHIEU TRA HO SO
- BO phan dé - B6 phan dé
10T oSSR 10T oSSR
- B6 phan diéu - BO phan diéu
Chinh: .o Chinh: .o




v een, NEAY thang....
nam.......
Nguwoi dé nghi

(Ky, ghi ro ho tén)

............. ngay ...... thang.... nam....
Nguwoi dé nghi

(Ky, ghi ro ho tén)




HUONG DAN LAP

Phiéu tra hé so' (miu C02-TS)
a) Muc dich:
- Dé diéu chinh c4c s6 lidu vé thu BHXH, BHYT, BHTN va tién 1di cham
dong ... do cac bd phén thudc co quan BHXH ghi chép, cap nhat khong
dung voi ho so goe.
- Truong hop dir liéu chuong trinh va hd so khong khép dung, chua hop
1€ can hudng dan bo sung hodc diéu chinh.
b) Trach nhiém l4p: Phong/Td Cép sb, theé.
c¢) Thoi gian 1ap: khi ¢6 phat sinh.
d) Can cu lap:
Phong/Tf) Cép 50, thé nhan ho so do Phong/T6 Quan 1y thu chuyén dén
kiém tra, ddi chiéu hd so véi dit liéu trong chuong trinh quan ly thu, néu

khong khop dung thi lap Phiéu nay kém theo ho so chuyén lai cho
Phong/T6 Quan 1y thu xtr Iy theo quy dinh.

d) Phuong phap lap: ghi ndi dung_ dé nghi didu chinh va cac ho so gui
kem dé diéu chinh gui bo phan diéu chinh thuc hién diéu chinh theo yéu
cau.

BAO HIEM XA HQI VIET CONG HOA XA HOQI CHU NGHIA
NAM VIET NAM
------------ Doc 1ap - Tw do - Hanh phuc

Mau C03-TS e e eee e, NEAY thang.... nam......
(Ban hanh kém theo QD sé:
959/Qb-BHXH ngay
09/9/2015 cua BHXH Viét
Nam)

BIEN BAN
THAM PINH SO LIEU THU BHXH, BHYT

I. Thanh phéan gém c6:



Sau khi kiém tra toan bd sd liéu thu BHXH, BHYT, BHTN céc bén théng

nhét s liéu nhu sau:
I1. Noi dung thim dinh

A. Thira chua phan bd ky truwéc mang sang

B. Thuc hi¢n thu trong ky
1. Thwe hién thu BHXH

]Sf; Chi tiéu l\s%ﬁ bszr':)o S6 kiém tra Clléiﬁh
cio
A B 1 2 3
I | BHXH bit bujc 01
1 | S6 nguoi tham gia 02
2 | Quy luong dong 03
3 | Tong s6 phai thu 04
3.1 | Sb phai thu phat sinh 05
trong ky
3.2 | Piéu chinh sé phai thu 06
+ Tang 07
Trong d6: Tang nam trudc | 08
+ Giam 09
Trong d6: Gidm nam 10
trudce
3.3 | Thiéu ky truéc mang sang | 11
Trong do: Lai cham dong | 12
3.4 | Phai thu l1ai chdm dong 13
4 | Sé tién da thu 14
Trong do: Lai cham dong | 15




5 | Thiéu chuyén sang ky sau | 16
Trong d6: Thiéu 1di cham | 17
dong
II | BHXH tw nguyén 18
1 | S nguoi tham gia 19
2 | Téng sb phai thu 20
Trong d6: + Nguoi tham 21
gia dong
+NSNN hd trg 22
3 | Thiéu ky truéc mang sang | 23
+ Nguoi tham gia dong 24
thicu
+ NSNN hd trg thiéu 25
4 | S da tién dong trong ky 26
+ Ngudi tham gia dong 27
+ NSNN hd trg 28
4 | Thiéu chuyén sang ky 29
sau:
+ Nguoi tham gia dong 30
thiéu
+ NSNN hd trg thiéu 31
2. Thwe hién thu BHYT
S6 Chi tidu Mi | Sobdo | Sokiém | Chénh
TT i} cao tra Iéch
A B 1 2 3
I | Nguwoilao dong va 32
nguoi SDLD dong
1 | Sé nguoi tham gia 33
2 | Quy lvong dong 34
3 | Tong s phai thu 35




3.1 | S6 phai thu phat sinh 36
trong ky
3.2 | Diéu chinh sb phai thu | 37
+ Tang 38
Trong d6: Tang nam 39
trudce
+ Giam 40
Trong do: Giam nam 41
trudce
3.3 | Thiéu chuyén sang ky 42
sau
Trong d6: Thiéu lai 43
cham dong
3.4 | Phai thu lai chdm dong 44
4 | S6 tién da thu 45
Trong do: + Lai cham 46
dong
5 | Thiéu chuyén sang ky 47
sau:
Trong d6: Thiéu 13 48
cham dong
I | Quy BHXH, BHTN 49
dong
1 | S6 nguoi tham gia 50
2 | S6 tién phai thu 51
3 | Sé tién ghi thu 52
IIl | Ngdn sach NN dong 53
1 | NSNN Trung wong 54
1.1 | S6 nguoi tham gia 55
1.2 | Sé tién phai thu 56




1.3 | Sé tién ghi thu 57
2 | NSNN dia phwong 58
2.1 | Sb ngudi tham gia 59
2.2 | Tong sb phai thu 60
2.3 | Sb phai thu phat sinh 61
trong ky
2.4 | biéu chinh sb phai thu | 62
+ Tang 63
Trong do: Tang ndm 64
trudce
+ Giam 65
Trong d6: Gidm nam 66
trude
2.5 | Thiéu chuyén sang ky 67
sau
Trong d6: Thiéu lai 68
cham dong
2.6 | Phai thu 1ai cham dong 69
3 S6 tién da thu 70
Trong d6: + Lai cham 71
dong
4 | Thiéu chuyén sang ky 72
sau
Trong d6: Thiéu 1ai 73
cham dong
IV | Nginsach NNhétrg | 74
1 | Sé nguoi tham gia 75
2 | Tong s phai thu 76
Trong d6: + Nguoi 77

tham gia dong




Namnay | 78
Ndmsau | 79
+NSNN hd trg 80
Namnay | 81
Nadmsau | 82
86 tién da thu 83
Trong do: + Nguoi 84
tham gia dong
Namnay | 85
Ndmsau | 86
+NSNN hd trg 87
Namnay | 88
Ndmsau | 89
Thiéu chuyén ky sau 90
Trong do: + Nguoi 91
tham gia dong thicu
+ NSNN hd tro thiéu 92
Ho gia dinh 93
S6 ngudi tham gia 94
Téng s6 phai thu 95
Trong d6: + Nguoi 96
tham gia dong
Namnay | 97
Nam sau | 98
+NSNN hd trg 99
Nam nay | 100
Néam sau | 101
86 tién da thu 102




Trong do: + Nguoi 103
tham gia dong
Namnay | 104
Néam sau | 105
+NSNN hd trg 106
Nam nay | 107
Néam sau | 108
4 | Thiéu chuyénsangky | 109
sau
Trong d6: + Nguoi 110
tham gia dong thicu
Namnay | 111
Namsau | 112
+ NSNN hd tro thicu 113
Namnay | 114
Namsau | 115
3. Thuc hién thu BHTN
hid Chi tiéu Via S0P 56 kibm tra Cl'éiﬁh
A B 1 2 3
1 | S6 nguoi tham gia 116
2 | Quy luvong dong 117
3 | Téng s6 phai thu 118
3.1 | Sb phai thu phat sinh 119
trong ky
3.2 | Biéu chinh sb phai thu | 120
+ Tang 121
Trong d6: Tang nam 122
trudce
+ Giam 123




Trong d6: Gidm ndm 124
trudce

3.3 | Thiéu ky truéc mang 125

sang
Trong d6: Lai cham 126
dong
3.4 | Phai thu l1ai cham déng | 127
4 | S6 tién da thu 128
Trong do: Lai cham 129
doéng
5 | Thiéu chuyén sang ky 130
sau
Trong d6: Thiéu 14i 131
cham dong

C. Thira chwa phin bo chuyén ky sau:

IL. Nhan xét kién nghi:

1. Y kién cia doan kiém tra:

2. Y kién cta don vi dwge kiém tra:

PAI DIEN BHXH.......... PAI DIEN BHXH..........

HUONG DAN LAP
Bién ban thAm dinh s6 liéu thu BHXH, BHYT, BHTN (miu C03-TS)
a) Muyc dich: dé thim dinh két qué thyc hién thu BHXH, BHYT, BHTN
cua co quan BHXH cap trén vo1 co quan BHXH cap dudi.
b) Thoi gian 1ap: BHXH tinh tham dinh dbi véi BHXH huyén hang quy,
nam.



c) Can ctr lgftp: Cian ctr s6 liéu mau sd B02a-TS, mau C69-HD, C83-HD dé
tong hop so0 li€u vao cac chi ti€u twrong tng.

d) Phuong phap lap:

* Chi tiéu dong: ghi ddy du cac chi tiéu

* Chi tiéu cOt:

- Cot A: ghi sb thir tur.

- Cot B: ghi ndi dung chi tiéu.

- Cot 1: ghi tong hop sd liéu tuong tng tirng chi tiéu dén thoi diém chét
sO liéu.

- Cot 2: ghi s6 kiém tra twong tng timg chi tiéu dén thoi diém chét s6
liéu.

- Cot 3: ghi s liéu chénh 1éch (néu co).

* Phan nhén xét, kién nghi: ghi rd nhiing y kién, kién nghi cua doan tham
dinh quyét toan, y kién ctia don vi dugc tham dinh quyét toan.

BHXH ........... MAu C06-TS
BHXH ........... (Ban hanh kém theo QD sd:
959/Qb-BHXH ngay 09/9/2015 cua
BHXH Viét Nam)

PHIEU SU DUNG PHOI BiA SO BHXH

SO: i S HGAY: e
Ho tén can bg phat hanh:
Phéi bia s6 BHXH c6 trude khi in:.................. Phoi
Phoi bia s6 BHXH con sau khi in:.................. Phoi

Tén céac don vi cAp s6 BHXH

Ma cac don vi

No6i dung:
STT Dién giai S6 luwong
1 2 3

1 | S6 phéi sir dung

2 | Cp méi

3 | Cap lai do mat, hong




4 | Cép lai do thay doi nhan than
5 | Cép lai do gop sb
6 | Cép lai do dd huéng tro cAp BHXH 1 lan
7 | Cép lai do nguyén nhan khéc
8 Do d6i s6 BHXH
9 | Héng do nha in
10 | Hong do in
11 | Mat do bao quan
12 | Hong do bao quan
13 | Giam khac
. Ngay ....... thdng.;.. nqu
Nguwoi ghi so Trwéng phong (To) Cap so thé
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
HUONG DAN LAP

Phiéu sir dung phai bia s6 BHXH (Miu C06-TS)

a) Muc dich: theo ddi sé luong phéi so str dung khi phat hanh so.

b) Trach nhi¢m lap: can bo chuyén quan.

¢) Thoi gian 14p: vao cudi ngay c6 phat sinh.

d) Phuong phap lap:
* Chi tiéu theo cot:

- Cot 1: ghi s6 thir tur.

- Cot 2: ghi cac ndi dung st dung phoi bia s6 BHXH.

- Cot 3: ghi s6 lugng phdi bia s6 BHXH st dung.

* Chi tiéu hang ngang: ghi day du theo tiéu thirc quy dinh.

........... MAu C07-TS
........... (Ban hanh kém theo QD s6:
959/Qb-BHXH ngay 09/9/2015 cua
BHXH Viét Nam)




PHIEU SU DUNG PHOI THE BHYT

Ho tén can b phat hanh:
Phoi thé BHYT c¢6 trudc khi in:

Trong do: Phoi 1é chua sir dung

Phoi thé BHYT con sau khi in:

Trong do: Phoi 1é chua sir dung

Tén cac don vi cap thé BHYT

Ma cac don vi

Noi dung:
STT Dién giai S6 lwong
1 2 3
1 | Sb phai sir dung
Trong do: Phoi 1€
2 | Tang moi
3 | Gia han
4 | Cép lai
5 | Céap ddi do hong
6 | Cap d6i do sai thong tin
7 | Cép ddi noi KCB BD
8 | Cap dobi quyén loi
9 | Cép doi do nguyén nhan khac
10 | Hong do nha in




11 | Héong do in

12 | Mét do bao quan

13 | Hong do bao quan

14 | Giam khac
....... , ngay ....... thang.... nam.......
Nguwoi ghi so Trwéng phong (To) Cap so thé
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
HUONG DAN LAP

Phiéu sir dung phéi thé BHYT (Miu C07-TS)
a) Muc dich: dé theo ddi s6 lugng phoi thé sir dung khi phat hanh the.
b) Trach nhi¢m lap: can bo chuyén quan.
¢) Thoi gian 14p: vao cudi ngay c6 phat sinh.
d) Phuong phap lap:
* Chi ti€u theo cot:
- Cot 1: ghi s thir tu.
- Cot 2: ghi cac ndi dung st dung phoi thé¢ BHYT.
- Cot 3: ghi s6 lugng phoi thé BHYT st dung.
* Chi tiéu hang ngang:
- Chi tiéu tir 1 d@én 9: chi ghi cac ndi dung tai cac cot 1, 2 va 3.

- Chi tiéu 10 dén 14: ghi ddy du cac nodi dung trén biéu.



BHXH ............. Miu: C08-TS
BHXH ............. (Ban hanh kem theo OP so:
959/0P-BHXH ngady 09/9/2015
cua BHXH Viét Nam)
PHIEU GIAO NHAN PHOI SO BHXH, THE BHYT

So:

1. Tén nguoi giao:

2. Tén nguodi nhan:

BHXH ............. Miu: C08-TS
BHXH ............. (Ban hanh kem theo 0P so:
959/0P-BHXH ngady 09/9/2015
cua BHXH Viét Nam)
PHIEU GIAO NHAN PHOI SO BHXH, THE BHYT

So:

1. Tén nguoi giao:

2. Tén ngudi nhan:

3. Noi dung 3. Noi dung
A S6 serial i S6 serial
ST Loai phoi 50 : ST Loaiphdi S lueng :
T lwgng | Ty Pén T Tur Pén
1 2 3 4 5 1 2 3 4 5




Nguoi giao Ngudi nhin Nguoi giao Nguwdi nhan
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén)




HUONG DAN LAP

Phiéu giao nhan phéi s6 BHXH, thé BHYT (Mau C08-TS)
a) Muc dich: dé theo ddi sd lugng phoi s6 hodc thé dugc giao, nhan.
b) Trach nhiém l4p: can bo quan 1y phéi 1ap khi cap phat.
¢) Phuong phép lap:
- Cot 1: ghi s6 thir tur.
- Cot 2: ghi tén phoi giao, nhan, nhu: phdi sé BHXH hodc phdi thé
BHYT.
- Cot 3: ghi sb lwgng phdi.

- Cot 4, 5: ghi s6 serial tir phoi thir nhit dén phoi cudi cung (néu sé luong
phoi lién tuc). Trudong hop phoi 1¢ thi chi ghi s6 serial & cot tur.

Méu sb: C10-TS
(Ban hanh kem theo Qb s6: 959/QD-
BHXH ngay 09/9/2015 cua BHXH Viét

Nam)
Béo hiém xa hoi ............... CONG HOA XA HQI CHU NGHiA
Béo hiém xa hoi ............... VIET NAM

Doc 13p - Tw do - Hanh phuc

BIEN BAN HUY SO BHXH, THE BHYT
Hom nay, ngay ..... thang .....ndm ....., taicoquan BHXH ................
Hoi dong xur Iy s6 BHXH, th¢ BHYT hong khong str dung duoc tinh,
thanh pho: ................

2 ONZ (BA): oo , Chu tich;
= ONE (BA): oo , Uy vién;
2 ONE (BA): oo , Uy vién;
= ONE (BA): oo , Uy vién;

Cén ctr cac bién ban kiém tra s6 BHXH, thé BHYT dinh ky hang quy, sau
khi x&c dinh s6 lugng, thuc trang s6 BHXH, thé¢ BHYT khong st dung
duoc, Hoi dong huy s6 BHXH, th¢ BHYT xu ly theo quy dinh cua
BHXH Viét Nam, cu thé nhu sau:

I. BIA SO BHXH:

Lo SO TUGNE: et



2. TINN QNG oottt e e e e e e et aeae e e aeaeeeas
II. THE BHYT:

Lo SO TUONE: e,
2. TINN rANE: oo e e e e e aeae e e aeaeeeas
I1I. PHUONG PHAP XU LY: (Cit, xén, x¢; d6t; khac)

IV. KIEN NGHI:

Bién ban dugc lap vao hoi ... gio....... phut cung ngay, sau khi co su
thong nhat cua cac thanh vién tham gia. Bién ban dugc 1ap thanh 03 ban,
02 ban luu tai BHXH tinh, 01 ban gui vé BHXH Viét Nam dé€ bao cao.

CAC UY VIEN CHU TICH HQI PONG
(Ky, ghi r0 ho tén, chirc danh) (Ky tén, dong dau)
HUONG DAN LAP

Bién ban hity s6 BHXH, thé BHYT (MAu C10-TS).

a) Muc dich: dé hiry bia s6 BHXH, thé¢ BHYT hong khong st dung dugc
trong nam.

b) Trach nhiém lap: do BHXH tinh, thanh phd lap khi tién hanh hay s6
BHXH, thé¢ BHYT.

¢) Phuong phap 1ap: ghi ddy du cac ndi dung trén Bién ban. Tung thanh
vién thudc thanh phan ctia Hoi dong ky, ghi rd ho tén vao Bién ban
(khong ky thay). Viéc hity s6 BHXH chi thyc hién dbi véi nhiing s6
BHXH, thé¢ BHYT hong trong qué trinh in hoac héng do bao quan.

Mau C16-TS
(Ban hanh kem theo Qb s6: 959/QDb-
BHXH ngay 09/9/2015 cua BHXH Viét

Nam)
BAO HIEM XA HOI CONG HOA XA HOQI CHU NGHIiA
[ : VIET NAM
BAO HIEM XA HOI Doc 1ap - Tu do - Hanh phiic

Sb: /Qb-BHXH . , ngay thang nam 20...



QUYET PINH
Vé viéc hoan tra tién thu bao lrliém x4 hoi, bao hiém y té, bao hiém
that nghiép
GIAM POC BAO HIEM XA HOI ...............

Can ctr Luat Bao hiém xa hoi s6 58/2014/QH11 ngay 20 thang 11 ndm
2014;

Can cr Luat bao hiém y té so 25/2008/QH12 ngay 14 thang 11 nam 2008;
Luat stra d6i, bo sung mot sd dicu ctia Luat bao hiém y té;

Can ctr Quyét dmh‘so ./201../QD-TTg ngay ... thang ... ndm ..... cua Thu
tudng Chinh pht vé quan 1y tai chinh doi véi Bao hiém xa hdi Viét Nam;
Xet dé nghi cua Truong phong (T6 truong) Quan 1y thu; Trudong phong
(T6) Ké hoach - Tai chinh,

QUYET PINH:

Pieu 1. Hoan tra so tién ............ dong (viét bang chir:

Piéu 2. Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky.

Piéu 3. Trudng phong (Té truong) Quan 1y thu; Trudng phong Ké hoach
- Tai chinh, cac phong (t6) truc thudc Bao hiém x4 hoi ............ va don vi,
c4 nhan c6 tén tai Diéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

GIAM POC
Noi nhdn:
- Nhu biéu 3;
- Luu: VT, PT, KHTC.

HUONG DAN LAP

Quyét dinh hoan tra tién thu BHXH, BHYT (Mau C16-TS)
a) Muc dich: dé giam déc co quan BHXH ra quyét dinh hoan tra tién thu
BHXH, BH)(T, BHTN do don vi, ca nhan ngf)p thtra, ndp nham vao tai
khoan chuyén thu ctia co quan BHXH céc cap.
b) Trach nhi¢m lap: co quan BHXH.
c¢) Thoi gian 1ap: khi ¢6 phat sinh.
d) Can cir 1ap: can cur to khai, van ban dé nghi hoan tra tién thu BHXH,
BHYT va cac chung tir ndp tién thu BHXH, BHYT, BHTN cua don vi,
cd nhan.



d) Phuong phap lap: ghi day du cac ndi dung tiéu thirc trén quyét dinh
hoan tra tién thu BHXH, BHYT.

BHXH ..o Méiu C17-TS

BHXH ....cccoovviee (Ban hanh kém theo QD sb:

baily thu............... 959/Qb-BHXH ngay 09/9/2015
cua BHXH Viét Nam)

POI CHIEU BIEN LAI THU TIEN PONG BHXH TU NGUYEN,
BHYT

Sé:
Ldp ngay ....... thang.... nam.......

S6 bién lai S6 tién thu

STT

Q‘;ge“ S6  Ngay | BHXH A BHYT = Téng sb

1 2 3 4 5 6 7=5+6




Tong so tién

Tél’lg Sé to bién lai kem nc}p: ....................................
theo:.............. To. (Bang
Chili i )

Pai ly Canbd Thiquy Kétoan K& toan Giam déc

thu thu (Ky, ghi  (Ky, ghi  truwéng BHXH
(Ky, ghi  (Ky, ghi ro ho ro ho (Ky, ghi  (Ky, ghi ro ho
ro ho ro ho tén) tén) ro ho tén)  ténva dong
tén) tén) ddu)
HUONG DAN LAP
Poi chiéu bién lai thu tién dong BHXH tw nguyén, BHYT (Miu C17-
TS)

a) Muc dich: dé Phong/T6 Quan 1y thu dbi chiéu bién lai thu tién va sb
tién thu BHXH tuy nguyén, BHYT véi dai 1y thu, Phong/T6 KH-TC.

b) Trach nhiém lap: Phong/Td Quan 1y thu co quan BHXH.

c¢) Thoi gian 1ap: khi ¢6 phat sinh.

d) Can ctr 1ap: can cu bién lai thu tién déng BHXH ty nguyén, BHYT ciia
dai 1y thu hodac Phong/T6 KH-TC.

d) Phuong phap 1ap: ghi day da cac noi dung, tiéu thire trén ddi chiéu.

e) Sau khi 13p xong, thuc hi¢n ky xac nhén, ghi 1o ho tén.



. . . MaAu S04-TS
"""""" Thang....nam......... BHXH ngay 09/9/2015 cua BHXH
Viét Nam)
Sir dung Phdi s0 BHXH giam

Phoi Cap lai
s0 So cu

) £ nos ¢ CQ | Mit |Hén| .. |
STT| Dién giai pl?:é'u Ehglgl nhian | c4p | . |Thay da 1110 BHX| do |gdo Gia | T§pn
trong | mgi |Mat,| doi Ggp huén | Kha Téng nha | e | bio | bio kllln
thang hong nhan| so |gtro| c " | héng | quan |quan| ¢
than cap 1
lan

1 2 3 4 5 6 7 8 9 110 |11 ] 12 | 13 | 14 15 | 16 | 17 | 18




Tong so

........... , ngay ... thang ..... nam.........
Ngwoi ghi so Trwéng phong (To6) Cap so, thé

(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)




HUONG DAN LAP

S6 theo ddi sir dung phdi s6 BHXH (Mau S04-TS)
a) Muc dich: dé thong ké sé luong phdi so sir dung hang thang.
b) Trach nhiém l4p: can bo chuyén quan va can bo tong hop.
¢) Phuong phép lap:
- Cot 1: ghi s6 thir tur.
- Cot 2: ghi tén don vi dugc ca”ip $0.
- Cot 3: ghi s6 phiéu giao nhan hodc sir dung phéi.
- Cot 4: ghi ngay 1ap phiéu giao nhan hodc sir dung phéi.
- Cot 5: ghi s6 lugng phdi bia s6 theo phiéu giao nhan.
- Cot 6: ghi s6 lugng bia s6 cap méi.
- Cot 7: ghi sb luong bia s cap lai do mat, hong.
- Cot 8: ghi s6 luong bia s cap lai do thay d6i nhan than.
- Cot 9: ghi sb lugng bia s cap lai do gop so.

- Co6t 10: Ghi sb lugng bia s cap lai do hudng trg cdp 1 1an sau d6 tiép
tuc di lam.

- Cot 11: ghi s6 lwong bia s cap lai do nguyén nhan khac.

- Cot 12: ghi tong s6 phoi s6 BHXH di sir dung.

- Cot 13: ghi s6 lwong phédi hong do nha in (theo phiéu sir dung).
- Cot 14: ghi s6 lwong phdi hong do in hong (theo phiéu sir dung).
- Cot 15: ghi s6 lwong phdi mét do bao quan.

- Cot 16: ghi s6 lwong phéi hong do bao quan.

- Co6t 17: Ghi s6 luong phdi giam do nguyén nhan khéc.

- Cot 18: ghi s6 phdi sé6 BHXH ton cubi ky.



STT  DPonvi

1 2

Ky truéce
mang sang

Ma
bV

Mau S05-TS

SO THEO DOI TINH HINH CAP SO BHXH (Ban hanh kém theo QD sé:
Théng.....Nam... ... 959/Qb-BHXH ngay 09/9/2015
cua BHXH Viét Nam)
Phat sinh trong ky Cudi ky
Tang lao dong Giam lao djng R B
< So So T.do da
] T.do ] Trong do da co so BHXH ngudi  duge
So da co So R FERY
\ > tham cap so
S A ~: Ngung Huu Tw . cap p
nguoi i) nguoi . e .
. BHXH . d()ng tri tuat Khac motl gla BHXH
4 5 6 7 8 9 10 11 12 13

XXX XXX




Liiy ké (tir
dau nam)

Ghi chii: do cdn bé chuyén quan Idp, dé theo déi doi twong va s6 BHXH di cdp trong tirng don vi, méi don vi mé 01 trang
SO.

........... , NgAy ..... thang ..... nam.........
Ngwoi ghi so Trwéng phong (To) Cap so, thé
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)



HUONG DAN LAP

S6 theo ddi tinh hinh cAp s6 BHXH (Mau S05-TS)
a) Muc dich: dé theo doi d6i tuong va sé s6 BHXH da cap timg don vi.
b) Trach nhiém l4p: can bo chuyén quan lap hang thang.
¢) Phuong phép lap:
- Cot 1: ghi sb thir tu don vi phat sinh nghiép vu.
- Cot 2: ghi tén don vi.
- Cot 3: ghi ma don vi.
- Cot 4: ghi tong s6 lao dong phat sinh ting trong ky.
- Cot 5: ghi s6 luong lao dong phat sinh ting da duoc cap so trong ky.
- Cot 6: ghi tong s6 lao dong giam trong ky.
- Cot 7: ghi sb luong lao dong da c6 sb giam do ngirng dong trong ky.
- Cot 8: ghi s6 luong lao dong da c6 s6 giam giai quyét huu tri trong ky.
- C6t 9: ghi sb luong lao dong da c6 sb giam giai quyét tir tudt trong ky.
- Cot 10: ghi s6 lwong lao dong da co6 s6 giam khac trong ky.
- Cot 11: ghi s6 lwong s6 BHXH cép moi trong ky.
- Cot 12: ghi tong sb6 ngudi tham gia tai thoi diém cudi ky.

- Cot 13: ghi tong sb6 ngudi tham gia dd dugc cap s6 tai thoi diém cudi ky.



BHXH ............ MAu S06-TS

BHXH SO THEO DOI SU DUNG PHOI THE BHYT (Ban hanh kém theo QD sé: 959/QD-
"""""" Théng. ...ndm........ BHXH ngay 09/9/2015 ctia BHXH
Vi¢t Nam)
Chuyén quén sd, thé:
Xuit s
Ton
Str dung
o Nhi CAp méi Doi thé Phdi thé gidm T.dé
ST| Noi .«|Ngay| n Trong do £ 2 :
= |phie¢| 5% | .. Cap Doi , £, vy ) 5i
T | dung u phiéu I::((: . | Gia | Ping | lai | | Sai | noi| Déi ’ Hoén BHX Mat Hong . |Téng P:Iém
Ton| han kY | do HON|, y[Khajgdo| ... | do | do |Giam| (&
b ! X thon) KC \quye/™ =\ [ Hing 2o | bao | khac chura
& | st | KCB mat| 2 gtinf B |nloi . (héng| . R Sit
dung | tinh BD in quan|quan i
tiep | khac ung
1 2 3 4 516 7 8 9 |10 11 |12 | 13 |14 ] 15| 16 | 17 | 18 | 19 | 20 | 21




............ ngay ..... thang ..... nam... ... ...
Nguwoi ghi so6 Truwéng phong (To) Cap so, thé
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)



HUONG DAN LAP
S6 theo dbi sir dung phdi thé BHYT (Méu S06-TS)

a) Muc dich: dé théng ké sé luong phdi thé sir dung hang thang.

b) Trach nhiém l4p: can bo chuyén quan va can bo tong hop.

¢) Phuong phép lap:

-Cot 1:
- Cot 2:
- Cot 3:
- Cot 4:
-Cot 5:
- Cot 6:
-Cot7:
- Cot 8:
-Cot9:

- Cot 10:

-Cot 11

- Cot 12:

- Cot 13
- Cot 14

- Cot 15:
- Cot 16:
-Cot 17:
- Cot 18:
- Cot 19:
- Cot 20:
- Cot 21:

ghi s6 thir tu.

ghi tén don vi duogc ca”ip thé.

ghi s phiéu giao nhan hoic sir dung phdi.

ghi ngay 1ap phiéu giao nhan hoic str dung phdi.

ghi s6 luong phoi thé theo phiéu giao nhén;

ghi tong s6 lugng thé cap méi (gdm ca ting mdi va gia han).
ghi s6 luong thé gia han str dung tiép.

ghi s6 lugng thé cip méi dang ky KCB ban dau tinh khac.
ghi s6 luong thé cép lai do mat.

ghi s luong thé ddi do hong.

: ghi s6 lugng thé d6i do sai thong tin.

ghi s luong thé ddi noi dang ky KCB ban dau.

: ghi s6 luong thé d6i ma quyén loi.

: ghi s6 luong thé d6i do nguyén nhan khac.

ghi s luong phoi thé hong do nha in (theo phiéu sir dung).
ghi s luong phéi do in hong (theo phiéu st dung).

ghi s6 lugng phdi mat do bao quan.

ghi s6 lugng phodi hong do bao quan.

ghi s6 lugng phoi giam do nguyén nhan khac.

ghi tong s6 phdi ton (theo phiéu str dung).

ghi s6 phoi 1¢ chua sir dung.



BHXH ..o SO THEO DOI CHI TIET THOT HAN SU DUNG Mau S07-TS

BHXH THE BHYT (Ban hanh kém theo QD sé: 959/QD-
"""""" ) y BHXH ngay 09/9/2015 cua BHXH
Thang.....nam......... Viét Nam)
Thé hét han sir dung Thé co gia tri sir dung
STT Tén don vi quan ly Ma don vi R ; R . ;
Tong so T. dé: thé thu hoi Tong so T. dé: ting maéi
1 2 3 4 5 6 7

Tong so

Ghi chu: - Nguoi tham gia chét thi tinh 1 thu hdi dugc thé BHYT.

........... , Ngay ... thang ..... nam......
Ngwoi ghi so Trwéng phong (To) Cap so, thé
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)



HUONG DAN LAP
S6 theo di chi tiét thoi han sit dung thé BHYT (Miu s S07-TS)

a) Muc dich: dé thong ké s6 luong thé dang c6 gia trj sir dung, 1am co s
phan quy KCB BHYT hang thang.

b) Trach nhiém lap: can bo chuyén quan va can bo tong hop.

¢) Thoi gian l4p: hang thang.

d) Phuong phap lap:

- Cot 1: ghi s6 thir tur.

- Cot 2: ghi tén don vi duogc cép thé BHYT.

- Cot 3: ghi ma don vi dugc cép thé¢ BHYT.

- Cot 4: ghi tong s6 lugng thé BHYT hét han trong ky.

- Cot 5: ghi s6 lugng thé¢ BHYT thu hdi trong tong s thé BHYT da hét
han str dung.

- Cot 6: ghi tong sd luong the BHYT c6 gia tri str dung dén thoi diém
cudi thang.

- Cot 7: ghi ) luong thé BHYT tang mdi c6 thoi han st dung dén thoi
diém cudi thang.

BAO HIEM XA HOL...... MAiu B01-TS
BAO HIEM XA HOL...... (Ban hanh kém theo OP so.:
959/0P-BHXH ngay 09/9/2015
cua BHXH Viét Nam)

BAO CAO CHI TIEU QUAN LY THU; CAP SO BHXH, THE
BHYT

PV | truwée |Phatsinh| Cudi

STT Chi tiéu Ma so tinh | mang | trong ky ky
sang
1 2 3 4 5 6 7

THU BHXH, BHYT, BHTN

PHAN 1. TONG HOQP
CHUNG




S6 thu thira chuwra phan

A bd ky truwéc chuyén sang 2406 | Bong
I Bio hiém xi hdi
L1 Bio hiém xi hdi bit
budc
1 [Tong sb don vi 2101 [Pon vi
2 |S6 don vi ting 2102 |Pon vi
3 |Sb don vi giam 2103 [Pon vi
4 [Tong sb lao dong 2104 |Nguoi
5 [Trong d6: s6 lao dong nit | 2105 |Nguoi
6 |SH lao dong ting 2106 |Nguoi
7 |S6 lao dong giam 2107 |Nguoi
8 [Tong quy luong 2108 | Pong
9 Quy luong tang 2109 | Pong
10 |Quy luong giam 2110 | Pong
S lao dong co tiép luong
11 duéi 1,07 lwong t6i thiéu | 2111 |Ngudi
vung
12 [S6 phai thu 2401 | Pong
13 |S6 phai thu ting 2402 | Pong
14 |S6 phai thu giam 2403 | Pong
15 Eﬁu chinh ting sb phai 2404 | Ddng
Trong do: tang nam trudc Dng
16 f})liléu chinh giam s6 phai 2405 | Pdng
Trong d6: gidm nam trudc DPong
17 [S6 phai thu 1ai 2421 | Pong
13 f})lfllla(i:hinh tang s6 phai 2422 | Pong
19 f})lfllla(i:hinh giam sb phai 2423 | Pong
20 S6 nop thiéu ky trude 2407 | Pong




chuyén sang

S6 nop thiéu 1ai ky trude

21 2 2408 | Pong
chuyén sang
22 |S6 da thu phai dong 2409 | Pong
23 [S6 da thu lai 2413 | Pong
24 Piéu chinh ting s6 da thu | 2411 | Pong
Trong do: tang nam trudc Dng
25 Piéu chinh giam sb di thu| 2412 | Dong
Trong d6: gidm nam trudce DPong
26 |S6 no chuyén sang ky sau| 2415 | Dong
27 S6 ng 1ai chuyén sang ky 2416 | Pong
sau
78 So, don vi ¢6 no dudi 1 Pon vi
thang
29 [S6 tién no dudi 1 thang DPing
S6 don vi ¢6 ng tir 1 dén )
30 w6 3 thang bon vi
S tién ng tir 1 dén dudi 3 DPong
31 |
thang
37 S6 don vi ¢6 ng tir 3 dén Pon vi
dudi 6 thang
S6 tién no tir 3 dén dudi 6 Pong
33 |,
thang
34 S6 don vi ¢6 no tr 6 dén Pon vi
dudi 12 thang
35 S tién ng tir 6 dén dudi Ping
12 thang
S6 don vi ¢6 no trén 12 Pon vi
36 |,
thang
S tién no tir trén 12 DPong
37 |,
thang
38 S don vi mét tich Pon vi
39 S6 don vi dang giai thé Pon vi
40 [S6 don vi giai thé Don vi




41 S6 don vi duoc tam dung Pon vi
dong
42 |SH don vi dugc khoanh ng Don vi
1.2 Bio liiém xa hoi tw
nguyén
1 S nguoi tham gia 2201 |Nguoi
2 IS nguoi dong tién
S6 da thu 2202 | Pong
Trong d6: + Nguoi tham DPong
gia dong
+ Ngan sach NN ho trg DPdng
4 |S6 nguoi ting
5 |S6 nguoi tam dimg dong
6 S ngudi dong trude
7 S ngudi dong bu
II Bio hiém y té
IL1 Cung tham gia BHXH,
BHYT
1 Téng s6 don vi Pon vi
2 S6 don vi tang Pon vi
3 |S6 don vi giam Pon vi
4 [Tong sb lao dong Nguoi
5 [Trong d6: s6 lao dong nit Nguoi
6 |SH lao dong ting Nguoi
7 |S6 lao dong giam Nguoi
8 [Tong quy lwong tham gia Ding
9 Quy luong tang DPong
10 |Quy luong giam Dng
S lao dong co tiép luong Nguoi
11 [duoi 1,07 luwong toi thi€u
viung
12 S6 phai thu Pong




13 |S6 phai thu ting Dng
14 |S6 phai thu giam Pong
Diéu chinh ting s phai Pong
15
thu
Trong do: tang nam trudc DPng
Diéu chinh giam sb phai DPong
16
thu
Trong d6: gidm nam trudce DPong
17 [Sé phai thu 14i DPing
Diéu chinh ting s phai DPong
18 "
thu lai
Diéu chinh giam sb phai Pong
19 "
thu lai
20 SH nop thiéu ky trudce DPong
chuyén sang
21 [S6 da thu Pong
22 [S6 da thu 1ai DPing
23 Piéu chinh ting s6 di thu Dng
Trong do: tang nam trudc DPong
24 Piéu chinh giam sb da thu DPing
Trong d6: gidm nam trudc Dng
25 |S6 no chuyén sang ky sau DPong
26 S6 no 1ai chuyén sang ky Pong
sau
27 So, don vi c6 no dudi 1 Pon vi
thang
28 (SO tién ng dudi 1 thang Pong
S6 don vi ¢6 ng tir 1 dén )
29 \iu6i 3 thang bonvi
30 So, tién no tir 1 dén dudi 3 Déng
thang
31 SO don vi ¢6 no tir 3 dén Pon vi

dudi 6 thang




S6 tién ng tir 3 dén dudi 6

32 théng Dong
33 So, tién no tir 3 dén dudi 6 D@)ng
thang
S6 don vi ¢6 ng tir 6 dén )
3% | 4wei 12 théng Bon vi
S6 tién no tir 6 dén dudi 5
35112 thang bong
36 So, don vi c6 no trén 12 Pon vi
thang
S tién ng tir trén 12 A
37 théng Dong
38 |S6 don vi mit tich Don v
39 S6 don vi dang giai thé Pon vi
40 [S6 don vi giai thé Don vi
41 S() don vi dugc tam dirng Pon vi
dong
42 S6 don vi duge khoanh nof Pon vi
I1.2 [T6 chivc BHXH déng
1 |Sb nguoi Nguoi
2 |S6 phai thu Pong
3 [S6 di thu Pong
L3 Ngan sach nha nwéc
dong
1 Téng s6 don vi Pon vi
2 |S6 don vi tang Pon vi
3 |Sb don vi giam Don vi
4 [Tong sb dbi tugng Nguoi
5 Tfong do: S6 doi tugng Ngudi
nir
Sb dbi twong tang Nguoi
7 |Sb dbi tuong giam Nguoi
8 [S6 phai thu DPng




9 |Sb phai thu tang Dng
10 S phai thu giam Pong
1 f});leu chinh tang s6 phai Pong
Trong do: tang nam trudc DPng
12 Elfu chinh giam sb phai Pong
Trong d6: gidm nam trudce DPong
3 G || e
14 [S6 da thu DPdng
15 Piéu chinh ting sé da thu Pong
Trong do: tang nam trudc DPong
16 [Piéu chinh giam sb da thu DPing
Trong d6: gidm nam trudc DPong
17 [S6 ng chuyén sang ky sau DPong
18 tsh(:1 f;m vi ¢6 ng dudi 3 Bom vi
19 [Sé tién no dudi 3 thang Dng
20 fhi I(lign vi cO ng trén 3 Pon vi
21 |S6 tién no trén 3 thang DPong
1.4 PT ngan sich NN hd trg
dong
1 [Tong sb don vi Pon vi
2 |S6 don vi tang Pon vi
3 |S6 don vi giam Pon vi
4 [Tong sb dbi tugng Nguoi
5 [Trong d6: s6 ddi tugng nir Nguoi
6 |Sb dbi tuong tang Nguoi
7 |Sb dbi twong giam Nguoi
8 |S4 phai thu Pong




8.1 Pbi tugng dong Dng
8.2 [Ngan sach NN ho trg Pong
9 |Sb phai thu tang DPong
9.1 Pdi tugng dong Ddng
9.2 [Ngan sach NN hd trg Pong
10 [S6 phai thu giam DPong
10.1 Pbi tuong dong Dng
10.2 Ngan sach NN hd trg Pong
11 S6 da thu Pong
11.1Pbi tuong dong Ding
11.2Ngan sach NN hd tro Pong
12 123 ilslNN ng chuyén sang Pong
13 tshc; I(lign vi ¢6 ng dudi 3 Don vi
14 [S6 tién no duéi 3 thang DPing
15 tSh(z1 Sgn vl ¢O ng trén 3 Pon vi
16 [S4 tién no trén 3 thang Pong
IL5 Poi twong tham gia
BHYT h¢ gia dinh
1 |S6 nguoi tham gia Nguoi
2 |S6 ngudi ting Nguoi
3 |S6 nguoi giam Nguoi
4 |S6 tién da thu Ddng
+ Thu trude cho ndm sau DPong
III Bio hiém thit nghiép
1 Téng s6 don vi Pon vi
2 |S6 don vi tang Pon vi
Sb don vi giam Don vi




4 [Tong sb lao dong Nguoi
5 [Trong d6: s6 lao dong nit Nguoi
6 |SH lao dong ting Nguoi
7 |S6 lao dong giam Nguoi
8 [Tong quy lwong tham gia Pong
9 Quy luong tang DPong
10 |Quy luong giam Dng
S6 lao dong co tiép luong
11 [duoi 1,07 luwong toi thi€u Nguoi
vung
12 |S6 phai thu Pong
13 |S6 phai thu ting DPing
14 [S6 phai thu giam Dng
15 Diéu chinh ting s phai Pong
thu
Trong do: tang nam trudc DPong
16 afu chinh giam s phai Png
Trong d6: gidm nam trudc Dng
17 [S6 phai thu 1ai Ddng
13 f})lfllla(i:hmh tang so phai Pong
19 glflfafhmh giam sO phai Pong
20 B g || pine
21 [S6 da thu Pong
22 [S6 da thu lai Pong
23 Piéu chinh ting s6 di thu DPing
Trong do: tang nam trudc DPong
24 Piéu chinh giam sb da thu Pong
Trong d6: gidm nam trudc DPing




25 |S6 no chuyén sang ky sau Dng

26 SO no 131 chuyén sang ky Pong
sau

27 So, don vi ¢6 no dudi 1 Pon vi
thang

28 [S6 tién no dudi 1 thang DPing
S6 don vi c6 no tr 1 dén )

29 \iusi 3 thang bon vi

30 So, tién no tr 1 dén duodi 3 Déng
thang

31 Sb don vi ¢6 no tir 3 dén Pon vi
dudi 6 thang i

37 So, tién no tur 3 dén dudi 6 Déng
thang

33 So, tién no tur 3 dén dudi 6 Déng
thang
S6 don vi ¢6 no tr 6 dén )

3% i 12 thang bon vi
S6 tién no tir 6 dén dudi 5

35 112 thang bong

36 So, don vi c6 no trén 12 Pon vi
thang
S6 tién no tir trén 12 5

37 théng Dong

38 S don vi mét tich Pon vi

39 S don vi dang giai thé Don vi

40 [S6 don vi giai thé Don vi

41 S9 don vi dugc tam dung Pon vi
dong

42 S6 don vi duge khoanh nof Pon vi
S6 thu thira chwra phian A

B bo chuyén ky sau bong

PHAN 2. PHAN CHI TIET

KHOI DOANH




NGHIEP NN

S6 thu thira chwra phan

A b6 ky truéc chuyén sang Dong
I Bio hiém xi hdi
1 [Tong sb don vi 2101 |Pon vi
2 |S6 don vi tang 2102 |Pon vi
3 |Sb don vi giam 2103 [Pon vi
4 [Tong sb lao dong 2104 |Nguoi
5 [Trong d6: s6 lao dong nir | 2105 |Nguoi
6 |SH lao dong ting 2106 |Nguoi
7 |S6 lao dong giam 2107 |Nguoi
8 [Tong quy luong 2108 | Pong
9 |Quy luong ting 2109 | Pong
10 [Quy luong gidam 2110 | Pong
S6 lao dong c6 tiép luong
11 |dudi 1,07 lwong toi thiéu | 2111 |[Nguoi
viung
12 [S6 phai thu 2401 | Pong
13 |S6 phai thu tang 2402 | Pong
14 |S6 phai thu giam 2403 | Pong
15 gfu chinh ting sb phai 2404 | Ddng
Trong do: tang nam trudc DPong
16 Elfu chinh giam s6 phai 2405 | Dong
Trong d6: gidm nam trudc DPong
17 |S6 phai thu lai 2421 | Pong
13 Elfllla?hinh tang sb phai 2422 | Déng
19 Elfllla?hinh giam sb phai 2423 | Déng
5o S0 ndp thicu ky truse |, - Péng

chuyén sang




S6 nop thiéu 1ai ky trude

21 2 2408 | Pong
chuyén sang
22 |S6 da thu phai dong 2409 | Pong
23 [S6 da thu lai 2413 | Pong
24 Piéu chinh ting s6 di thu | 2411 | Ddng
Trong do: tang nam trudc Dng
25 Piéu chinh giam sb di thu| 2412 | Dong
Trong d6: gidm nam trudc Dng
26 |S6 no chuyén sang ky sau| 2415 | Dong
27 S6 ng 1ai chuyén sang ky 2416 | Pong
sau
73 So, don vi c6 no dudi 1 Pon vi
thang
29 [S6 tién no dudi 1 thang DPing
S6 don vi ¢6 ng tir 1 dén )
30 \iw6i 3 thang bon vi
31 So, tién no tir 1 dén dudi 3 D@)ng
thang
S6 don vi ¢6 ng tir 3 dén )
32 | 4u6i 6 thang bonvi
33 So, tién no tur 3 dén dudi 6 Déng
thang
S6 don vi ¢6 no tir 6 dén )
3% i 12 thang bon vi
S6 tién ng tir 6 dén dudi 5
35112 thang bong
36 So, don vi co no trén 12 Pon vi
thang
S6 tién ng tir trén 12 5
37 théng Dong
38 S don vi mét tich Pon vi
39 S don vi dang giai thé Don vi
40 [S6 don vi giai thé Don vi
41 Sb don vi dugc tam dung Pon vi




dong

42 |S6 don vi dugc khoanh ngj Don vi
II Béo hiém y té
1 [Tong sb don vi Pon vi
2 S6 don vi tang Pon vi
3 |Sb don vi giam Don vi
4 [Tong sb lao dong Nguoi
5 [Trong d6: s6 lao dong nit Nguoi
6 |SH lao dong tang Nguoi
7 |S6 lao dong giam Nguoi
8 [Tong quy lwong tham gia DPing
9 |Quy luong tang Dng
10 [Quy luong gidam Pong
S lao dong co tiép luong
11 duéi 1,07 lwong to1 thiéu Nguoi
vung
12 [S6 phai thu Dng
13 |S6 phai thu tang DPong
14 |S6 phai thu giam Pong
15 Diéu chinh ting s phai Pong
thu
Trong do: tang nam trudc Pong
16 f})liléu chinh giam s6 phai Pong
Trong d6: gidm nam trudc DPong
17 |S6 phai thu lai Pong
13 Elflllgl?hmh tang sO phai Pong
19 Eifighnﬂlgwnnsophal Pong
20 B g || pine
21 [S6 nop thiéu 13i ky trude DPdng




chuyén sang

22 |S6 da thu DPong
23 |S6 da thu 1ai Ding
24 Piéu chinh ting s da thu Pong
Trong do: tang nam trudc DPing
25 Piéu chinh giam sb da thu Dng
Trong d6: gidm nam trudce DPong
26 |S6 no chuyén sang ky sau DPdng
27 S6 no 1ai chuyén sang ky Pong
sau
78 So, don vi c6 no dudi 1 Pon vi
thang
29 [S6 tién ng dudi 1 thang Pong
S6 don vi c6 no tr 1 dén )
30 \iuwsi 3 thang bon vi
31 So, tién no tr 1 dén duodi 3 Déng
thang
S6 don vi ¢6 no tir 3 dén )
32 w6 6 thang bon vi
33 So, tién no tu 3 dén dudi 6 Déng
thang
S6 don vi ¢6 ng tir 6 dén )
3% | 4wei 12 théng bon vi
S6 tién ng tir 6 dén dudi 5
35112 thang bong
36 So, don vi c6 no trén 12 Pon vi
thang
S6 tién no tir trén 12 5
37 théng Dong
38 |S6 don vi mit tich Don v
39 S6 don vi dang giai thé Pon vi
40 [S6 don vi giai thé Don vi
41 S6 don vi dugc tam durng Pon vi

dong




42 |Sb don vi dugc khoanh ng Don v
III Bao hiém that nghiép
1 [Tong sb don vi Pon vi
2 S6 don vi tang Pon vi
3 |S6 don vi giam Pon vi
4 [Tong sb lao dong Nguoi
5 [Trong d6: s6 lao dong nit Nguoi
6 |SH lao dong ting Nguoi
7 |S6 lao dong giam Nguoi
8 [Tong quy lwong tham gia Ding
9 Quy luong tang DPong
10 [Quy luong gidam Pong
S lao dong co tiép luong
11 [duoi 1,07 luwong toi thi€u Nguoi
vung
12 [S6 phai thu DPing
13 |S6 phai thu tang DPong
14 [S6 phai thu giam DPing
15 Diéu chinh ting s phai Pong
thu
Trong do: tang nam trudc Ding
16 f})liléu chinh giam s6 phai Pong
Trong d6: gidm nam trudce DPong
17 [S6 phai thu 1ai Ddng
13 glflllgl?hmh tang sO phai Pong
19 f})lflllg(i:hmh giam sO phai Pong
20 B g || pine
) S6 nop thicu lai ky trude Péng

chuyén sang




22 |S6 da thu Dng
23 S6 da thu lai Pong
24 Piéu chinh ting s da thu Pong
Trong do: tang nam trudc Ddng
25 Piéu chinh giam sb da thu Pong
Trong d6: gidm nam trudce DPong
26 |S6 no chuyén sang ky sau Dng
27 S6 ng 1ai chuyén sang ky Pong
sau
78 So, don vi ¢6 no dudi 1 Pon vi
thang
29 [S6 tién no dudi 1 thang DPing
S6 don vi c6 no tir 1 dén )
39 ldwoi 3 thang bonvi
31 So, tién no tr 1 dén duodi 3 Déng
thang
S6 don vi ¢6 no tir 3 dén )
32 {6 6 thang bon vi
33 So, tién no tir 3 dén dudi 6 Déng
thang
S6 don vi ¢6 ng tir 6 dén )
3% | 4wei 12 théng bon vi
S6 tién ng tir 6 dén dudi 5
35 112 thang bong
36 So, don vi co no trén 12 Pon vi
thang
S6 tién no tir trén 12 5
37 théng Dong
38 |S6 don vi mit tich Don v
39 S6 don vi dang giai thé Don vi
40 [S6 don vi giai thé Don vi
41 S(,) don vi dugc tam dung Pon vi
dong
42 S6 don vi duge khoanh nof Pon vi




S6 thu thira chuwra phan
bo chuyén ky sau

KHOI DOANH
NGHIEP PTNN

S(f) thu thira chwa phén
bo ky trwdc chuyén sang

Céc chi ti€u bao cao
tuong tu nhu khoi doanh
nghi¢p nha nudc

KHOI DOANH ‘
NGHIEP NGOAI NHA
NUOC

1. Cong ty TNHH

S6 thu thira chuwra phan
bo ky truwdc chuyén sang

Céc chi ti€u bao cdo
twong tu nhu khoi doanh
nghiép nha nudc

2. Cong ty c6 phin

S6 thu thira chwa phén
bo ky trudc chuyén sang

Céc chi ti€u bao cao
tuong tu nhu khoi doanh
nghiép nha nudc

3. Doanh nghiép tw nhan

S6 thu thira chuwra phan
bo ky truwdc chuyén sang

Céc chi ti€u bao cdo
tuong tu nhu khoi doanh
nghiép nha nudc

4. Cong ty hgp danh

S6 thu thira chwa phén
bo ky truwdc chuyén sang

Céc chi ti€u bao cao
tuong tu nhu khoi doanh
nghiép nha nudc




KI:IOI HANH CHINH,
DANG, POAN

S6 thu thira chuwra phan
bo ky truwdc chuyén sang

Céc chi ti€u bao cao
tuong tu nhu khoi doanh
nghiép nha nudc

KHOI SU NGHIEP
CONG LAP

S(f) thu thira chwa phén
bo ky trwdc chuyén sang

CAP SO BHXH

1

Tong s6 lao dong chua
dugc cap so ky trude

2501

Nguoi

2

S6 LD ting da ¢ s6

2502

Nguoi

S6 LD ting chua c6 s6

2503

Nguoi

Tong s6 LD duoc cap so
trong ky

2506

Nguoi

S6 lao dong cap so6 khac

Nguoi

T?)ng s6 LD giam da c6
sO trong ky

2507

Nguoi

S6 LD ngirng dong trong
ky

Nguoi

S6 LD giai quyét huu tri

Nguoi

10

S6 LD giai quyét tir tut

Nguoi

11

S6 LD giam khac

Nguoi

12

Tong so lao dong da duogc
cap sO dén thoi diém cudi
ky

2509

Nguoi

13

Tong s6 LD chua duogc
cap sO dén thoi diém cudi

ky

2508

Nguoi




Phoi bia sd BHXH ton

14 diu ky 2701 | Phoi
15 th)l bia s6 BHXH da 2703 | Phai
nhan
Tong s6 phoi bia sd
16 BHXH da sir dung trong |2704 | Phoi
ky
Trong do: Do in hdng 2706
17 [Phoi blaso BHXH 0N | )707 | ppo;
cudi ky
CAP THE BHYT
1 Tf)ng sO thé }ABHYT €0 8| 51| The
tri st dung dau ky
2 [Thé BHYT ting m&i Thé
Thé BHYT gia han Thé
4 [Thé BHYT hét han Thé
5 Tl}e BHYT giam (do tra The
thé)
6 Tpng sO thé BHYT cO8ld| 53| The
tri st dung tai
7 P¥101 th¢ BHYT ton dau 2701 | Phai
ky
2 1:rong do: Phoi thé BHYT Phéi
1¢
9 |Ph6i thé¢ BHYT da nhan | 2703 | Phoi
10 Tf)ng s0 phoi thé¢ BHYT 2704 | Phai
da su dung
Trong do: Do in hdng Phoi
1 P¥101 th¢ BHYT ton cuoi 2702 | Phai
ky
C |[KHOI LOAI HINH
Thé BHYT con han sir.
C1 |dung den thoi diém cuoi

ky theo khdi loai hinh




Nhom do nguoi lao dong

I [va nguoi str dung lao Thé
dong dong, trong do:
1 [Doanh nghiép Thé
) HO’p Eac x4, lién hiép hgp The
tac xa
3 |Co quan hanh chinh Thé
4 [T6 chirc nude ngoai Thé
5 |Céc t6 chirc khic Thé
6 |Can bd, cong chirc Thé
7 Can ‘t:(_) xa phuong khong The
chuyén trach
Nhom do t6 chirc bao
IT hi€m xa hoi dong, trong The
do:
8 |Can b huu tri, mét stic Thé
9 Tro Acap ta}} nan, bénh The
nghé nghié¢p
10 [Nguoi bi 6m dai ngay Theé
Nguoi tir du 80T tro 1én
11 |huong tro cap tuat hang Thé
thang
Can bo XP hudng tro cap .
12 v BHXH The
13 Ngqifl huong trg cap that The
nghiép
14 |Céng nhan cao su Thé
I Nhf)m Ngan sach nt’1a The
nudc dong, trong do:
15 |Quén nhan chuyén nghié¢p Thé
16 |Cong an Thé
17 Ngu:on lam cong tac co The
yeu
18 [Can bo XP huong tro cap Thé




tor Ngan sach

Nguoi da thoi huong tro
19 |cap MSLD dang huong The
trg cap tu NS
20 i CM, TTB 81% The
21 |C6 cong khac Thé
2 CCIEL ;hliir; ;inh, TNXP The
73 I(:\Lgé};(‘;i ﬁ;m gia KC The
24 Pai biéu QH, HDND Thé
25 [Tré em dudi 6 tudi Thé
26 [Bao tro xa hoi Thé
27 Ho ngheo Thé
28 Nguoi dan toc thiéu sd Thé
29 legtrl(zlll gokrilgégal vung dac The
30 Eug;éil ;g(r)lg tal xa dao, The
31 [Than nhan liét si Thé
32 [Than nhan ngudi c6 cong Thé
33 [Than nhan quan ddi Thé
34 [Than nhan cong an Thé
35 [Than nhan co yéu Thé
36 Nguoi hién tang Thé
37 |Luu hoc sinh Thé
Nhom dugc ngén sach
IV nha nudc ho trg muc The
dong, trong do:
38 [HO gia dinh can nghéo Thé
39 Hoc sinh Thé
40 [Sinh vién Thé




Ho gia dinh nong 1am ngu

41 > Thé
nghiép
Nhom tham gia BHYT
V (theo ho gia dinh, trong Thé
do:
42 Ho gia dinh Thé
VI [Nhom khéc Thé
C2 [Thé tang mdi
Nhoém do nguoi lao dong
I [va nguoi str dung lao Thé
dong dong
i Nhom do to chirc bio Thé
hiém xa hoi dong
I Nhf)m Ngan sach nha The
nuoc dong
Nhom duoc ngan sach
IV nha nudc ho tro mirc Thé
dong
Nhom tham gia BHYT \
v theo ho gia dinh The
VI [Nhom khéc Thé
3 T~he cap noi tieép han thé
cil
Nhom do nguoi lao dong
I [va nguoi str dung lao Thé
dong dong
i Nhom do to chuc bio Thé
hiém xa hoi dong
I Nhf)m Ngan sach nha The
nuoc dong
Nhom duoc ngan sach
IV nha nudc ho tro mirc Thé
dong
Nhom tham gia BHYT .
v theo hd gia dinh The
VI [Nhoém khac Thé




C3 [Thé hét han
Nhoém do nguoi lao dong
I [vanguoi str dung lao Thé
dong dong
i Nhom do to chuc bio Thé
hiém xa hoi dong
I Nhf)m Ngan sach nha The
nuoc dong
Nhom duoc ngan sach
IV nha nudc ho tro mirc Thé
dong
Nhom tham gia BHYT .
v theo hd gia dinh The
VI [Nhoém khac Thé
C4 [Thé giam (do tra thé)
Nhoém do nguoi lao dong
I |va nguoi sir dung lao Thé
dong dong
Ip [aom do to chic bao Thé
hiém xa hoi dong
I Nhf)m Ngan sach nha The
nudc dong
Nhom dugc ngan sach
IV nha nudc ho tro muic Thé
dong
Nhom tham gia BHYT .
v theo ho gia dinh The
VI [Nhém khac Thé
Ngay.... thang....
Phu trach thu Phu trach S6, Phu trach ke nam....
(Ky, ghi o ho thé toan Giam doc
tén) (Ky, ghiro ho  (Ky, ghiro ho (Ky va dong dau)
tén) tén)

HUONG DAN LAP




Bio c4o chi tiéu quan 1y thu; ciAp s6 BHXH, thé BHYT (Miu B01-TS)

a) Muc dich: theo ddi tinh hinh thu; cap s6 BHXH, th¢ BHYT co quan
BHXH cac cap.

b) Trach nhiém lap: co quan BHXH cac cip

Phong/ T6 Quan 1y thu két xuat dir liéu, in 02 ban, ky chuyén Phong/To
Cép s, the. Phong/To Cép s6 thé kiém tra, ky xac nhén, chuyen
Phong/Td KH-TC kiém tra, ky xac nhan, trinh Giam déc ky dé giri
BHXH cép trén 01 ban, lwu 01 ban.

¢) Thoi gian 1ap: hang thang.

d) Phuong phap 1ap: can cu Mau D02-TS, DQZaTTS, DKO4,~DK05, DO03a-
TS, DO5-TS, D05a-TS, C69-HD, C83-HD; so tién dong; Mau S04-TS,
S05-TS, S06-TS, S07-TS.

* Chi tiéu dong: ghi ddy du cac chi tiéu

* Chi tiéu cot:

- Cot 1: ghi sb thir tu.

- Cot 2: ghi nd1 dung chi ti€u.

- Cot 3: ghi ma s6 chi tiéu.

- Cot 4: ghi don vi tinh.

- Cot 5: ghi s liéu cudi ky trude mang sang.

- Cot 6: ghi tong hop sd liéu phat sinh trong thang twong tng tumg chi
tiéu dén thoi diém chét so licu.

-Cot 7: bang cOt 5 cong cot 6.



Mau B02a-TS

BHXH .........
BHXH BAO CAO TINH HINH THU BHXH, BHYT (Ban hanh kém theo OP so:
""""" Quy....ndm......... 959/0b-BHXH ngay 09/9/2015
cua BHXH Viét Nam)
Ky truée Phit sinh trong ky Pithy | Chuyen
chuyén ky sau
S8 ] sang Diéu chinh trong ky Lai
S . . lainn| >° | Quy Sé phai| Ting Giam Thié
TT Tén don vi dan| ™8| 1 oNg ek thu Phai Ghi| u |Thie
h|” Tl;:?.“ Thié| phat | | Tr-| | Tr dn Gid | ggp0 (LA1 thujphdil u
phat |, 15i| sinnh |Tong| Pé: |Tong| Pé: | o | 2% don | Lai
dong trong sO |nam| s0 |nam g
ky trudc trudc
A B 1|2 3 4 5 6 7 8 9 10 |11 12| 13 |[14|15] 16 | 17
A [BAO HIEM XA
HOI
{ [Béo hiém xa hdi
bat budc
1 Doanh nghiép Nha
nudc




Don vi A

Don vi B

DN c¢6 von dau tu
nuGc ngoai

Doanh nghi¢p ngoai
quoc doanh

Hanh c}}inh, bang,
doan thé

5 |Sw nghi€p cong 1ap

X3, phudng, thi tran

Can bo khong
chuyén trach cap xa

Hop tac xa

Ngoai cong lap

10

Ho SXKD c4 thé, to
hop tac, CN

11

Lao dong co thoi
han & NN

12

Do tuong tu dong

I1

Bdo hiém xa hoi tw




nguyén

Daily A

Doi tegng dong

Ngan sach NN ho
tro

Dai ly B

Doi twong dong

Ngan sach NN ho
tro

BAO HIEM Y TE

Pon vi, d6i twong
dong

Doanh nghiép Nha
nudc

DN c6 von dau tu
nudc ngoal

Doanh nghiép ngoai
quoc doanh




Hanh c}}inh, bang,
doan thé

5 |Sw nghi€p cong 1ap

X4, phuong, thi trn

Can bo khong )
chuyén trach cap xa

8 Hop tac xa

Ngoai cong 1ap

10

Ho SXKD ca thé, t6
hop tac, CN

11

Doanh nghi¢p
LLVT

IT

T6 chirc BHXH
dong

Huu tri, tro cép
MSLD

Tro cap TNLD -
BNN

Can bd xa hudng

Tr/cap BHXH




Om dau dai ngay

Trén 80 tudi hudng
TC tuat

6 |(Cong nhan cao su

7 Nghi ché @6 thai san

Tro cAp that nghiép

I

Ngan sach NN
dong

Thoi huong tro cap
MSLD

Can b xa huong
Tr/cap NSNN

Nguo1i ¢6 cong voi
cach mang

Than nhan ngudi co
cong

Phuc vu nguoi c6
cong

Cuu chién binh

7 PDai biéu Quodc hoi,




HDND

Nguoi tham gia
khang chién

Tré em dudi 6 tuoi

10

Bao tro xa hoi

11

Nguoi da hién bo
phan co thé

12

Nguoi thuoc Gb
ngheo

13

Nguoi DTTS sdng
ving KK, PBKK

14

Nguoi séng & ving
DBKK

15

Nguo1 song ¢ xa
dao, huyén dao

15

Than nhan Cong an

17

Than nhan Co yéu

18

Luu hoc sinh

19

Khac ...

IV

Ngin siach NN hd




tro

Hoc sinh, sinh vién

1.1

Hoc sinh, sinh vién
TW

Doi tuong dong

Ngan sach NN ho
tro

1.2

Hoc sinh, sinh vién
dia phuong

Dbi trong dong

Ngan sach NN ho
tro

HG can ngheo

2.1

Ngan sach NN ho
tro 100%

2.2

Ngan sach NN ho
trg mot phan

Doi twong dong

Ngan sach NN ho

tro




HO Nong, 1am, ngu,
diém c6 MSTB

3.1

Doi twong dong

3.2

Ngan sach NN ho
tro

Khac .....

4.1

Dbi trong dong

4.2

Ngan sach NN ho
tro

H¢ gia dinh

Daily A

Dai ly B

BAO HIEM THAT
NGHIEP

Doanh nghiép Nha
nudc

DN c6 von dau tu
nuGc ngoal

Doanh nghiép ngoai

quoc doanh




Hanh c}}inh, bang,
doan thé

5 |Sw nghi€p cong 1ap

X4, phuong, thi trn

Can bo khong )
chuyén trach cap xa

8 Hop tac xa

9

Ngoai cong 1ap

10

Ho SXKD ca thé, t6
hop tac, CN

11

Téng cong (A+B+C)

D

THU THUA
CHUA PHAN BO

Ky truéc
mang
sang

Chuyén ky
sau

Doanh nghi¢p Nha
nudc

DN c¢6 von dau tu
nuoc ngoai

Doanh nghiép ngoai




quoc doanh

Cong
. o ey ngay....thang....nam...
Nguwoi 1ap biéu Truwéng phong (T6) Quanly Trwéng phong (To) KH-TC Giam doc BHXH
(Ky, ghi ro ho tén) thu (Ky, ghi ro ho tén) (Ky, ghi ro ho tén dong dau)

(Ky, ghi ro ho tén)




HUONG DAN LAP

B4o cdo tinh hinh thu BHXH, BHYT, BHTN (Miu B02a-TS)
a) Muyc dich: béo céo két qua thyc hién thu BHXH, BHYT, BHTN trén
dia ban huyén va Phong Quan ly thu BHXH tinh d¢ phan tich, danh gia
viée thuc hién ké hoach thu theo ting quy, ndm va la co s¢ dé xay dung
ke hoach vé thu BHXH, BHYT, BHTN.
b) Can ctr 1ap: Mau DO2:TS, D02a-TS, DK04, DKO05, D03a-TS, DO5-TS,
DO05a-TS, C12-TS va mau BO1-TS.
c¢) Trach nhiém 1ap: BHXH huyén va Phong Quan ly thu BHXH tinh.
d) Thoi gian l1ap: quy, nam.
¢) Phuong phép 1ap:
Cin cir danh Mau D02-TS, D02a-TS, DK04, DKO05, D03a-TS, DO5-TS,
DO05a-TS, C12-TS, BO1-TS va co s¢ dir liéu phan mém quan ly thu dang
quan ly cua tirng don vi dé ghi vao cac cot theo tung ti€u thirc twong ing.
- Chi tiéu theo dong: ghi ddy du chi tiéu dén thoi diém chét sb lidu.
- Chi tiéu theo cot: ghi day du sb liéu twong tmg theo chi tiéu dong dén
thoi diém chot so ligu.
* Luu ¥: ¢ot 15 chi ghi s6 liéu dén ngay 31/12/2015. Tir ngay 01/01/2016,
bo cit nay.



BHXH VIET NAM BAO CAO TONG HQP TINH HINH THU BHXH, MaAu B02b-TS

BHXH TiNH, TP... BHYT, BHTN (Ban hanh kém theo QD s6:
Quy.....ndm......... 959/Qb-BHXH ngay 09/9/2015
cua BHXH Viét Nam)
Ky trude Phat sinh trong ky pathy |ChUYenky
chuyén sau
sang S6 | Piéu chinh trong ky |  Lai
S6 | ., . Ma| Sé uy phai| Gii ,
TT Ten don vi s0 | nguoi ll?mf A thu To T ai GhiThi¢u,, ..
g g IThiéu £ . T T Phai|, .. .. |Thiéul
.. [Thiéu/pPhat| r.| Lol qenelleAithu) phii |
phai | " - inh Tong D6: Tong D6: TangGiamOnE oy gong| -
dong trong SO [nidm| so0 |nim
ky trudc trudce
A B 1| 2 3 | 4| 5|6 7] 8|9 10 |11|12]13[14/15] 16 | 17
A BAO HIEM
XA HOI
[ [Bdo hiém x4
hoi bit budc
1 Doanh nghi¢p
NN

2 DN c6 von dau




tu nude ngoai

Doanh nghiép
ngoai nha nudc

Hanh chinh, q
Dang, doan thé

Su nghi¢p
cong lap

X4, phuong,
thi tran

Cén bo khong
chuyén trach
cap xa

Hop tac xa

Ngoai cong lap

10

HO SXKD ca
the, to hop tac,
ca nhan

11

Lao dong co
thoi han & NN

12

Doi tuong tu
dong




11

Bdo hiém xa
h{i tuw nguyén

BAO HIEM Y
TE

Pon vi, doi
twong dong

Doanh nghiép
Nha nudc

DN c6 von dau
tu nudc ngoai

Doanh nghiép
ngoai quoc
doanh

Hanh chinh,
Dang, doan thé

Su nghi¢p
cong lap

X4, phuong,

thi tran




Can bd khong
chuyén trach
cap xa

Hop tac xa

INgoai cong lap

10

HO SXKD ca
the, to hop tac,
ca nhan

11

Doanh nghiép
LLVT

11

T6 chirc
BHXH dong

Huu tri, trg cAp
MSLD

Tro cap TNLD
- BNN

Can b xa
huong Tr/cap
BHXH

Om dau dai

ngay




Trén 80 tudi
huéng TC tuét

Cong nhan cao
su

Nghi ché d6
thai san

Tro cap thit
nghiép

I

Ngan sach NN
dong

Thoi huong tro
cap MSLD

Can b xa
huong Tr/cap
INSNN

Nguoi cé cong
vGi cach mang

Théan nhan
nguodi co cong

Phuc vu nguoi

cO cong




Cuu chién binh

Dai biéu Quéc
hoi, HDND

Nguoi tham
gia khang
chién

Tré em dudi 6
tuoi

10

Bao tro xa hoi

11

Nguoi d hién
b phan co thé

12

Nguoi thudc
GD nghéo

13

Nguoi DTTS
song vung KK,
DBKK

14

Nguoi sdng &
vung DPBKK

15

Nguoi song &
xa dao, huyén

dao




16

Than nhan
Cong an

17

Thén nhan Co
yeu

18

Luu hoc sinh

19

Khac ...

1A%

Ngﬁn sach NN
ho tro

Hoc sinh, sinh
vién

1.1

Hoc sinh, sinh
vien TW

Dbi tuong
dong

NNgﬁn sach NN
ho tro

1.2

Hoc sinh, sinh
vién dia
phuong

Dbi tuong

dong




Ngan sach NN

b3 tro
2 [HO can ngheo
71 Ngan sach NN
" |ho trg 100%
Ngan sach NN
2.2 ho tro mot
phan
Dbi tuong
a |,
dong
Ngan sach NN
b | %
ho tro
HO Nong, 1am,
3 mngu, diém cé
MSTB
3.1 [PO1 twong
dong
Ngan sach NN
320 %
ho tro
4 [Khac .....
4.1 Pbi tuong




dong

4.2

N~gén sach NN
ho tro

H¢ gia dinh

BAO HIEM
THAT
NGHIEP

Doanh nghiép
INha nudc

DN c6 von dau
tu nudc ngoai

Doanh nghiép
ngoai quoc
doanh

Hanh chinh,
Dang, doan thé

Su nghi¢p
cong lap

X4, phuong,




thi tran

Can bd khong
chuyén trach
cap xa

8 [Hop tac xa

Ngoai cong lap

10

Ho SXKD ca
thé, td hop tac,
ca nhan

11

Téng cong
(A+B+C)

THU THUA
CHUA PHAN
BO

Ky truéce
mang sang

Chuyén ky
sau

Doanh nghiép
Nha nudc

DN c¢6 von dau
tu nudc ngoai

Doanh nghiép
ngoai quoc




Cong
Nguoi 1ap biéu Truéng phong (T0) Quan  Trwéng phong (To) KH-  ngdy.....thang....nam......
(Ky, ghi ro ho tén) ly thu TC Giam doc BHXH

(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén va dong
ddu)




HUONG DAN LAP

B4o co tong hep tinh hinh thu BHXH, BHYT, BHTN (M4u B02b-
TS)

a) Muc dich: téng hop bao cao két qua thyc hién thu BHXH, BHYT,
BHTN cua BHXH tinh dé phan tich, danh gia két qua thuc hién ké hoach
thu trén dia ban tinh theo tirng quy, ndm va 1a co sé dé xay dung ké hoach
thu BHXH, BHYT, BHTN.

b) Cin cur lap: bao cdo tinh hinh thu BHXH, BHYT, BHTN (Mau B02a-
TS).

¢) Trach nhiém lap: BHXH tinh.

d) Thot gian 1ap: quy, nam.

¢) Phuong phép 1ap:

- Cot A: ghi sb thir tur.

- Cot B: ghi tirng khéi loai hinh don vi.

- Cot 1: ghi sb don vi.

- (;éc cOt tir ¢ot 2 dén cot 1,7: Ghi téng hop céac cot tir cot 2 dén cot 17 cua
mau B02a-TS cua tirng khoi loai hinh.

- Chi tiéu theo dong: ghi diy du chi tiéu dén thoi diém chét sd licu.

- Chi tiéu theo cot: ghi day du sd liéu tuong mg theo chi tiéu dong dén
thot diém chot so lidu.

* Luu ¥: ot 15 chi ghi s6 liéu dén ngay 31/12/2015. Tir ngay 01/01/2016,
bo cdt nay.



BHXH.......... BAO CAO CHI TIET PON VI NQ BHXH, __ MauB03-TS
BHXH.......... BHYT, BHTN (Ban hanh kem theo QD s6: 959/Qb-
. 5 BHXH ngay 09/9/2015 cua BHXH
Thang.... Nam ........ Viét Nam)
S6 tién no Bién phap thu ng
|« S6 S6. 1103
Ma| So . ~. | Bién O Ngay :
STT| Téndonvi |don| lao | Diachiliénhe | P48 Lai | ) 4p | thang van Ghi
i ldo no Téngs6 BHXHBHYT|BHTN|cham|t. % | ban cua co |chll
V1l 1dong BHXH , da ap ,
dong dun quan co
18 | tham quyen
A B C| 1 2 3 |4=5+6+7+8| 5 6 7 8 9 10 11
I No chim déng | n/a n/a n/a n/a n/a
II No¢ dong
1 CtyA
I No kéo dai
1 CtyB
2

0%

No¢ khé thu




IV.1Mit tich

1 Doanh nghi¢p B

Dang pha san,

1v.2 giai thé

Pi giai thé,

1v.3 ha san

IV.4 No khac

Tong so

......... ngay.....thang.....nam....
Nguwoi 1ap bieu Truwéng phong (T6) Thu Giam doc )
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén va dong dau)







HUONG DAN LAP
Bi4o c4o chi tiét don vi ng BHXH, BHYT, BHTN (Miu B03-TS)

a) Muc dich: tong hop s don vi ng tién dong BHXH, BHYT, BHTN dé
theo do1; don doc thu hoi no.

b) Can ctr 1ap: thong bao két qua dong BHXH, BHYT, BHTN (Mau C12-
TS) cua tirng don vi.

¢) Trach nhiém lap: co quan BHXH.

Phong/T6 Quan 1y thu lap mau nay, gui Phong/T6 quan 1y ng BHXH
huyén gui dir liéu mau B0O3-TS vé BHXH tinh.

d) Thoi gian 1ap: hiang thang.
d) Phuong phéap lap:
- Cot A: ghi sb thir tur.

- Cot B: ghi tén cac don vi no tién dong BHXH, BHYT, BHTN theo ting
loai chi tiéu.

- Cot C: ghi sb dinh danh cua don vi.

- Cot 1: ghi sb lao dong cua don vi dén thoi diém 1ap danh sach.
- Cot 2: ghi dia chi dong tru sé cta don vi.

- Cot 3: ghi ) thang ng BHXH cua don vi theo mau C12-TS.

- CoOt 4: bang cot 5 + cot 6 + cot 7 + cot 8.

- Cot 5, 6, 7: 1an luot bang cot 1, 2, 3 Piém 2.2 Muc 2 phan D Mau C12-
TS.

- Cot 8: bang cot 4 myc 3 phan D Mau C12-TS.
- Cot 9: ghi bién phap da ap dung dbi voi don vi ng: thanh tra, khoi kién

- Cot 10: ghi s6, ngay thang cua vin ban cta co quan c6 thaim quyén
thanh tra, xét xur ...

- Cot 11: Ghi chu.

* Chi tiéu hang ngang:

- Muc [ chi ghi tong hop nhitng don vi ng chdm déng.

+ Cot C: ghi téng s6 don vi ng cham dong.

+ Cot 1: ghi tong s6 lao dong cua nhitng don vi no cham dong.
+Cot 2, 3,9, 10: khong ghi sb licu.

+ Cot 4: bang ¢t 5 + cot 6 +cdt 7 + cot 8.



+ Cot 5, 6, 7: 1an lugt bang tong cot 1, 2, 3 diém 2.2 Muc 2 phan D Méu
C12-TS cua cac don vi.

+ Cot 8: bé’mg téng cOt 4 muc 3 phﬁn D Mau C12-TS cua cac don vi.
- Muc I, III, TV: ghi chi tiét don vi ng theo céac loai hinh tuong ung.

* Lwu y: d6i voi don vi déd ap dung bién phap & cot 9 thi bit budc phai
ghi s0, ngay thang nam van ban cua co quan c¢6 tham quyén ¢ cot 10.



BHXH VIET NAM
BHXH TINH .....

Méiu B03a-TS
(Ban hanh kém theo QD s6: 959/Qb-
BHXH ngay 09/9/2015 cua BHXH Viét

Nam)
BAO CAO
Tinh hinh n¢ cua cac don vi cung tham gia BHXH, BHYT, BHTN
Quy ...nam...

I. Thuan lgi, khé khin
1. Tinh hinh kinh té-xa hdi trén dia ban
2. Tinh hinh cac doanh nghi¢p
3. Co quan BHXH va cac co quan nha nudc lién quan
II. Két qua
1. Cac bién phap thu no¢
2. Két qua thu no
TT|  Loaing 86 | Sblao . Tién ng Ghi

T don vi dong Tong so BHXH BHYT BHTN Lai chu
A B 1 2 3 4 5 6 7 8

1 No cham déng

2 No dong




3 No kéo dai

Tir 3 thang dén dudi

31 6 thang

Tir 6 thang dén dudi

3.2 12 thang

3.3[Ttur 12 thang tré 1én

4 No khé thu

4.1Pon vi mét tich

Dang pha san, giai

4.2 thé

4.3 D3 giai thé, pha san

4.4 [Khac

Cong

II1. Ton tai, veéng mic, nguyén nhin va giai phap
IV. Kién nghi, dé xuat

1. Kién nghi co quan c6 thim quyén

2. BHXH Viét Nam



Giam dbc ,
(Ky, ghi ro ho tén va dong dau)



HUONG DAN LAP

Bao cao tinh hinh ng cia cac don vi cung tham gia BHXH, BHYT,
BHTN (Mau B03a-TS)

a) Muc dich: téng hop, phan tich, ,dénh gia:l tinh hinh thu no BHXH,
BHYT, BHTN d¢é theo doi; don doc thu hoi no..

b) Can ct 1ap: thong bao két qua dong BHXH, BHYT, BHTN (miu C12-
TS) cua tirng don vi; Danh sach chi tiét don vi ng BHXH, BHYT, BHTN
(mau B03-TS); tinh hinh phat trién kinh té xa hoi dia phuong, hoat dong
san xudt kinh doanh cta doanh nghiép trén dia ban.

c¢) Trach nhiém lap: co quan BHXH.
d) Thoi gian lap: hang quy.
d) Phuong phép lap:

- Muc I: Néu thuan loi, kho khan, nguyén nhan trong trién khai thuc hién
thu hoi no anh huéng tir tinh hinh kinh té - x4 hoi trén dia ban, doanh
nghi¢p va tir phia co quan quan 1y nha nudc & dia phuong, co quan
BHXH.

- Muc II: Néu cac bién phap don dde, thu hoi no.
* Két qua thu hdi no:

- Cot A: ghi sb thir tur.

- Cot B: ghi loai ng theo tirng nhom no.

- Cot 1: ghi s don vi no.

- Cot 2: ghi téng $6 lao dong cua don vi ng.

- COt 3: bang cot 4 + ¢t 5 + cot 6 + cot 7.

- Cot 4, 5, 6, 7: ghi s0 tién ng BHXH, BHYT, BHTN va tién 1ai chdm
dong dau ky.

- Cot 8: Ghi cha.
- Muyc III: Ghi ton tai, vuedng mic, nguyén nhan va giai phap thu hdi no.
- Muc IV: Ghi kién nghi d& xuét.



BHXH TINH ..... Méu B04a-TS
BHXH HUYEN ..... (Ban hanh kém theo QD s6: 959/Qb-
BHXH ngay 09/9/2015 cia BHXH Viét
Nam)
DANH SACH TRUY THU BHXH, BHYT, BHTN
Quy ...nam...
5 o i lao dong d Truy thu

< ia 2 4 on vi noi nguoi lao dong dang . . o
TT| Hovatén |So6 dinhdanh lam viéc $6 thing T Ehang Pén }hang Ghi chu

nam ndm

A B C 1 2 3 4 5
Nguyén Vin B | 9876543210Cong ty A 12 01/1997 12/1997




Ngay ... thang ..... nam ....
Ngudi lap biéu Giam doc BHXH
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén va dong dau)




HUONG DAN LAP
Danh sach truy thu BHXH, BHYT, BHTN (Mau B04a-TS)

a) Muc dich: tong hop s6 ngudi truy thu thoi gian chua dong BHXH,
BHYT, BHTN quy dinh tai Khoén | Diéq 23. BHXH huyén giri BHXH
tinh. BHXH tinh tong hop dé theo doi, kiém tra.

b) Can ctr 1ap: Mau D02-TS, D02a-TS cua tung don vi.

¢) Trach nhiém lap: BHXH huyén, Phong Quan 1y thu BHXH tinh.
d) Thoi gian 1ap: hang quy.

d) Phuong phéap 1ap:

- Cot A: ghi sb thir tur.

- Cot B: ghi ho tén nguoi lao dong truy thu BHXH, BHYT, BHTN.
- C6t C: ghi s dinh danh.

- Cot 1: ghi tén don vi hién tai nguodi lao dong dang lam vigce.

- Cot 2: ghi sb thang truy thu.

- COt 3, 4: ghi tir thang dép thang truy thu (truong hop thoi gian truy thu
c6 nhicu giai doan thay d6i nhu chirc danh, cong vi€c, tién luong thi ghi
riéng moi dong tuong trng voi thay doi).

- Cot 5: Ghi cha.



BHXH VIET NAM

Mau B04b-TS

BHXH TINH ..... (Ban hanh kém theo QP sé: 959/QD-
BHXH ngay 09/9/2015 ciia BHXH Viét
TONG HOP DANH SACH TRUY THU BHXH, BHYT, BHTN
Quy ...nam...
T6ng s6 ngudi truy thu
TT Tén don vi Téne s | T 01/1995 dén|Tir 01/2003 dén| Tur 01/2007 trg Ghi chi
& 12/2002 12/2006 di
A B 1=2+3+4 2 3 4 5

1 BHXH huyén A

2 BHXH huyén B




Cong

Ngudi 1ap biéu
(Ky, ghi ro ho tén)

Ngay ... thang ..... nam ....
Giam doc BHXH
(Ky, ghi ro ho tén va dong dau)




HUONG DAN LAP
Téng hop danh sich truy thu cdng ndi thoi gian (MaAu B04b-TS)

a) Muc dich: BHXH tinh tong hop cac truong hop truy thu thoi gian chua
dong BHXH, BHYT, BHTN quy dinh tai Khoan 1 Biéu 23 giri BHXH
Viét Nam.

b) Cin cur lap: danh sach truy thu BHXH, BHYT, BHTN (Mau B04a-TS)
cua Phong Quan ly thu va BHXH cac huyé¢n.

c¢) Trach nhiém 1ap: BHXH tinh.

d) Thoi gian 1ap: hang quy.

d) Phuong phéap lap:

- Cot A: ghi s6 thir tu theo tng BHXH huyén, Phong Quan 1y thu twong
ung.

- Cot B: ghi tén tung BHXH céac huyén, Phong Quan ly thu BHXH tinh.
- Cot 1: ghi tong s6 ngudi truy thu (bang cot 2 + cot 3 + cot 4).

- Cot 2: ghi s6 nguoi truy thu thoi gian tir thang 01/1995 dén thang
12/2002 (thoi gian truy thu c6 it nhat 01 thang thudc khoang thot gian
nay).

Vi du: nguoi lao dong truy thu BHXH tir thang 10/2002 dén thang
02/2007 thi tinh va ghi vao cot 2.

- Cot 3: ghi s6 nguoi truy thu thoi gian tir thang 01/2003 dén thang
12/2006.

- Cot 4: ghi s6 nguoi truy thu thoi gian tir thang 01/2007 dén thoi diém
truy thu.

- Cot 5: ghi nhimg diém can luu y.



BHXH VIET NAM Maiu B04¢c-TS

BHXH TINH (Ban hanh kém theo QP sé: 959/QD-
........... BHXH ngay 09/9/2015 cua BHXH Viét
Nam)
TONG HOP DANH SACH CONG NOI THOI GIAN THAM GIA BHXH
Quy ...nam...

Thoi gian dé nghi cong nbi

TT|  Hovitéen |S§dinhdanh | D" Y1 31%05 dang 5 thing | T thing | Dén thing Ghi chu
nam nam
A B C I 2 3 4 5
I Huyén A
Neuydn Van A | 1234567890Cong ty A 60 01/198¢  12/1990

II Huyén B




Ngay ... thang ..... nam ....
Nguwoi 1ap biéu Giam doc BHXH
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén va dong dau)




HUONG DAN LAP

Téng hop Danh sach cfng ndi thoi gian tham gia BHXH (Mau B04c-
TS)

a) Muc dich: tong hop s6 nguoi diéu chinh cong ndi thoi gian tham gia
BHXH gui BHXH Vi¢t Nam dé theo doi.

b) Can ctr lap: Két qua t}}émq dinh ho so cong ndi thoi gian nhung khong
phai dong BHXH cua T6 tham dinh.

c¢) Trach nhiém lap: BHXH tinh.

d) Phuong phéap lap:

- Cot A: ghi sb thir tur.

- Cot B: ghi ho tén nguoi lao dong cong ndi thoi gian tham gia BHXH.
- Cot C: ghi s dinh danh (s6 s6 BHXH).

- Cot 1: ghi tén don vi hién tai nguodi lao dong dang lam viéc.

- Cot 2: ghi s6 thang cong noi.

- Cot 3, 4: ghi tir thang ndm dén thang nam.

- Cot 5: Ghi cha.

* Chi tiéu hang ngang: ghi danh sach ngudi diéu chinh cong néi thoi gian
tham gia BHXH cua ttrng BHXH huyén, Phong Quan ly thu BHXH tinh.



Mau B05-TS

(Ban hanh kém theo QP sé: 959/QD-

BHXH ............ ,
BHXH ngay 09/9/2015 cua BHXH Viét
Nam)
BANG TONG HQP SO THE VA SO PHAI THU THEO NOI PANG KY KCB BAN PAU
Quy ...nam...
Thang ... Thang ... Thang ...
srr| Netdang "Ea‘,‘f‘;";“ chiabenh [ S the | SO thé | s . .. SO thé | & . ..
u BHYT So phai thu BHYT SO phai thu BHYT SO phai thu

A B 1 2 3 4 5 6
1 |Co s6 kham chita bénh A

Nhom 1

Nhoém 2

Nhom 3

Nhom 4

Nhom 5
2 |Co s6 kham chira bénh ...




Tong cong

o ey ngay .... thang ..... nam ....
Nguoi 1ap biéu Truwéng phong (T6) Quan ly thu Giam doc BHXH
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén va dong dau)




HUONG DAN LAP

Bang tong hop sb thé va sb phai thu theo noi dang ky kham chira
bénh ban dau (Mau B05-TS)

a) Muc dich: tépg hop s thé, sd phai thu theo noi ding ky kham chita
bénh ban dau dé phan quy kham chira bénh.

b) Can c }élp: M?tu DO02-TS, D02a-TS; DK04, DKO05, D03a-TS va co so
dir liéu phan mém quan 1y thu.

¢) Trach nhiém lap: BHXH tinh, huyén.

d) Thoi gian lap; quy, nam.

e) Phuong phép 1ap:

- Cot A: ghi sb thir tur.

- Cot B: ghi tén co s& kham chira bénh ban dau.

- Cot 1, 3, 5: ghi téng s6 th¢ BHYT dang ky KCB hang thang theo tirng
nhém doi tuong theo quy dinh tai Biéu 18.

- Cot 2, 4, 6: ghi sb tién phai dong hing thang cua ting nhom dbi twong
tuong tng.

*Vidu:

- ‘Théng 9/2015, Bénh vién huyén A c6 sb th¢ BHYT dang ky KCB ban
dau nhu sau:

+ 10 nguoi lao dong cua Cong ty dich vu thuong mai B, tién lwong 1a
3.000.000 dong/ngudi/thang.

+ 01 ngudi huu tri, tién lwong 4.000.000 ddng/thang.
+ 03 nguo1i o cong véi cach mang.

+ 03 nguoi trong ho gia dinh cung tham gia mot thoi diém va dugc giam
mirc dong.

- Ghi nhu sau:

+ Nhoém 1:

Cot 1: ghi 10 thé.

Cot 2 ghi: sd tién 1.350.000 dong (=3.000.000 ddng x 4,5% x 10 ngudi).
+ Nhom 2:

Cot 1: ghi 01 thé.

Cot 2: ghi sd tién 180.000 dong (=4.000.000 dong x 4,5%).

+ Nhom 3:



Cot 1: ghi 03 thé BHYT.
Cot 2: ghi s6 tién 155.250 dong (=1.150.000 dong x 4,5% x 3 ngudi).
+ Nhom 5:

Cot 1: ghi 03 thé BHYT.

Cot 2: ghi s tién 119.025 dong (= 1.150.000 dong x 4,5% + 1.150.000
dong x 4,5% x 70% + 1.150.000 dong x 4,5% x 60%).



BHXH ...... Miu K01-TS
BHXH (Ban hanh kém theo QD s6: 959/Qb-
"""" BHXH ngay 09/9/2015 cua BHXH Vigét
Nam)
KE HOACH THU BHXH, BHYT, BHTN
Nam ...........
I. S6 liéu tinh ké hoach thu:
Thye hlg’n nam Nam nay K¢ hoach nim sau
] truoc
50 Loai hinh quan ly . . K¢ hoach Uéc thue hién .
TT So |Lwong| So B P B S0 |Lwong Sé tidn
ngudi| BQ | tién | S0 Lwomgl S0 S0 |Lwong g ga, ngudi| BQ
nguoi| BQ | tién |nguwoi| BQ
1 2 3 4 5 6 7 8 9 10 11 12 13 14
A [BAO HIEM XA HOI
BAT BUQC

1 [Doanh nghiép Nha nudce

DN c6 vOn dau tu nudc
ngoai

3 |Doanh nghi€p ngoai




quoc doanh

Hé}nh chinh, Pang, doan
the

5 |Suw nghi€p cong 1ap

X4, phudng, thi trin

Cén bo khong chuyén
trach cap xa

Hop tac xa

Ngoai cong 1ap

Ho SXKD c4 thé, t6 hop
tac

Lao dong co6 thoi han &
nn

Doi tuong tu dong

=]

BAO HIEM XA HOI
TU NGUYEN

Doi tugng dong

Ngan sach NN ho trg

BAO HIEM Y TE

—_ O N =

DPon vi, d6i twong dong




Doanh nghiép Nha nuoc

DN c6 von dau tu nudc
ngoai

Doanh nghiép ngoai
quoc doanh

Hé}nh chinh, Pang, doan
thé

5 Su nghi¢p cong lap

X4, phuong, thi trin

Can bo khong chuyén
trach cap xa

8 |[Hop tac xa

Ngoai cong lap

10

Ho SXKD cé thé, t6 hop
tac

11

Doanh nghiép LLVT

11

T6 chirc BHXH déng

1 Huu tri trg cAp MSLD

Trg cip TNLD - BNN




Can bo xa huong Tr/cap
BHXH

Om dau dai ngay

Trén 80 tudi huong TC
tuat

Cong nhan cao su

Nghi ché do thai san

Tro cip thit nghiép

Ngian sach NN dong

Thoi huong tro cap
MSLD

Can bo xa huong Tr/cap
NSNN

Nguoi ¢ cong vdi cach
mang

Than nhan nguoi co
cong

5 |Phuc vu nguoi c6 cong

Cuu chién binh

7 Dai biéu Qudc hoi,




HDND

Nguoi tham gia khang
chién

Tré em dudi 6 tuoi

10

Bao tro xa hoi

11

Nguoi da hién by phan
co thé

12

Nguoi thuoc GD ngheo

13

Ngudi DTTS séng ving
KK, DPBKK

14

Nguoi séng & ving
DBKK

15

Nguoi song ¢ xa dao,
huyén dao

16

Than nhan Cong an

17

Than nhan Co yéu

18

Luu hoc sinh

19

Khac ...

IV

Ngén siach NN hd tro

Hoc sinh, sinh vién TW




a [Pdi twong dong

Ngan sach NN ho tro

Hoc sinh, sinh vién dia
huong

o

Di teong dong

on

Ngan sach NN ho tro

W

HG can ngheo

a [Pdi twong dong

Ngan sach NN ho trg

HO Nong, lam, ngu,
diem c6 MSTB

Doi trong dong

Ngan sach NN ho trg

W |C | ®

Khac .....

Doi tuong dong

Ngan sach NN ho trg

H¢ gia dinh

— | |o |

Doi tugng dong




Ngan sach NN ho tro

BAO HIEM THAT
NGHIEP

Doanh nghiép Nha nudc

DN c6 von dau tu nudc
ngoai

Doanh nghiép ngoai
quoc doanh

Hé}nh chinh, Pang, doan
thé

Su nghiép cong 1ap

X4, phudng, thi trin

Can bo khong chuyén
trach cap xa

8 [Hop tac xa

Ngoai cong 1ap

10

Ho SXKD cé thé, t6 hop
tac

11

Tong cong (A+B+C+D)




IL. Phén tich ké hoach thu:

1. Céc yéu t anh huong tang:

2. Céc yéu tb anh huong giam:

Ngudi lap biéu
(Ky, ghi ro ho tén)

Trwéng phong (T6) Quan Iy thu
(Ky, ghi ro ho tén)

Ngay ....... thang ..... nam ...
Giam doc BHXH
(Ky, ghi ro ho tén va dong dau)



HUONG DAN LAP
Ké hoach thu BHXH, BHYT (Miu K01-TS).

a) Muc djch: lap ké hoach dé t6 chtrc thuc hién thu BHXH, BHYT,
BHTN hang nam.

b) Can ctr 1ap: Bao hiém x4 hoi tinh, BHXH huyén cin cit s6 liéu bao co
mau s B02a-TS, B02b-TS va tinh hinh kinh té, x4 hoi, kha nang mo rong
ddi tuong tham gia BHXH, BHYT, BHTN trén dia ban dé 1ap du todn thu
BHXH, BHYT, BHTN nam sau, gii BHXH Viét Nam.

¢) Trach nhiém lap: BHXH huyén, tinh.

d) Thoi gian lap:

- BHXH huyén: theo huéng dan cia BHXH tinh.

- BHXH tinh: theo huéng dan cia BHXH Viét Nam.



Miu K02-TS
(Ban hanh kém theo QD s6: 959/Qb-

BHXH . \ A
BHXH ngay 09/9/2015 cua BHXH Viét
Nam)
KE HOACH SU DUNG PHOI SO BHXH, THE BHYT
Nam.............

STT Dién giai Phéi bia s6 BHXH | Phdi thé BHYT Ghi chu

A B 1 2 3

1 |Du kién s ton ndm trudc chuyén sang:

Duy kién d6i tugng quéan Iy

2.1

Doi twong dang quan ly den cuoi nam

2.2

Doi tiwong phdt sinh ndm sau

Duy kién nhu cau str dung cho nam sau:

3.1

Doi tieong phdt sinh (twong g véi 2.2)

3.2

The BHYT gia han

3.3

Cap lai, cap doi

3.4

Thé BHYT cap thoi han 3 thang, 6 thang (néu cé)

3.5

Khdc (néu c6)




4 [Ké hoach dé nghi (4=3-1):

Tho1 gian giao nhén:

- Quy I

- Quy 11

- Quy 11

- Quy IV
Luu y:

- Bdi véi chi tiéu 3.5 dé nghi néu 13 1y do vao phan ghi cht (vd: s phoi bu do thién tai 1ii lut, sy ¢ ngoai y mudn, s6 muon
cua tinh khac phai tra, phat sinh khac...)

- MAu nay str dung chung cho ca BHXH tinh va BHXH huyén. Riéng BHXH tinh khi 1ap khong co6 phan thoi gian giao
nhan; BHXH huyén khi 1ap khong c6 phan ky xac nhan cua Trudng phong.

Ngay ....... thang ..... nam .......
Nguwoi 1ap biéu Truwong phong (T6) Cap so, thé Giam doc BHXH
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén va dong dau)




HUONG DAN LAP
K& hoach sir dung phéi s6 BHXH, thé BHYT (M4u K02-TS)

a) Muc dich: BHXH tinh dang ky ké hoach sir dung phoi s6 BHXH, thé
BHYT cua nam sau.

b) Trach nhiém lap: do BHXH tinh hoac BHXH huyén (dugc phan cép in
thé¢ BHYT) 1ap hang nam.

¢) Phuong phép lap:

* Chi tiéu theo cot:

- Cot 1: ghi s6 luong phdi bia s6 BHXH.
- Cot 2: ghi sb lwong phoi thé BHYT.

- Cot 3: ghi 13 1y do sir dung phdi s, thé.

* Chi tiéu theo hang: ghi day du noi dung trén ban ké hoach st dung phoi
bia s6 BHXH, thé¢ BHYT.



