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duc Dqi hqc sii SI/ZOtStgnt4 ngdy t9/1 l/2019 sna dit, bO sung m|t sd diiu ctia Ludt
Gido duc Doi hpc;

Cdn c* Nghi dinh sii 60/2021/ND-CP ngdy 2 I thang 06 ndm 202 I cia Chinh phri
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,Cdn cri Th6ng u s6 40/2020/TT-BGDD.T ngdy 26 thdng l0 ndm 2020 quy dlnh
md s6, fiAu chudn ch*c danh nghA nghiQp, b6 nhi€m vd xAp hrong d6i vdi viAn ch*c
gidng dqy trong cdc co s& gido duc dqi hpc c6ng lqp;
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vi€c ban hdnh Quy chl 6 ch*c vd hoqt dpng cia trrdng Egi hgc Tdy Ngt4tAn;
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s0 crAo ouc va pAo rao
rRrIoNG D4r rrgc rAv Ncuvtn

cQNG HoA xA nQr cu0 ncuiA vrPr NAM
DQc l{p - Tg do - H4nh phric

QUYDINH
VG ch5 iIQ t{p sr; vn c6ng nhfn gi6ng d4y hgc ph6n

cria trutmg D4i hqc Tiy Nguy6n

ndm 2022

Chucrng I
QUYDINH CHUNG

Di6u 1. Ph4m vi tli6u chinh

Vin bin quy ttinh ve cn6 O9 t{p su vd cdng nhf,n giang dqy hgc phdn AOI vOi
vi6n chirc giang day d4i hgc, sau dqi hoc cria Trudng D4i hgc Tdy Nguy6n.

Di6u 2. D5i tucr. ng rip dgng

Quy dinh ndy 6p dqng Ai5i vOi gi6ng vi6n co hiru, gi6ng vi6n bipt phrii, trq
giang (h4ng III), vi6n chric t4p sy, gi6ng vi6n ki6m nhiQm ctia Trucrng Dai hgc
TAy Nguydn.

Chuong II
CHE DO TAP S\I

Di6u 3. Mgc ilich cira ch5 tIQ tflp sB

1. Gi[p cho ngudi tap sU ldm quen v6i m6i tru]ng c6ng tric,.lirm quen nhirng
c6ng vi6c cria hang chtc danh ngh6 nghiQp vi€n chric sE duoc b6 nhiem.

2.Ldnhd4o tlon v! c6 tr6ch nhiem chi d4o, quan ly, biio ciio k6t qui t4p sg cua
nguoi tap sy vcri HiQu truOng (th6ng qua phdng T6 chric c6n bQ) vd dE nghi ky hopc
kh6ng ky tit5p hqp tl6ng ldm vigc chinh thirc v6i nguoi t{p sg sau khi net tnoi gian
tap su.

Di6u 4. Chr6 tIQ t{p ss

. 1. Giing vi6n phii thqc hiQn thdi gian tQp.sq 12 th6ng d6i v6i trudng hqp
tuy6n dgng viro ch[rc danh ngh6 nghi-6p c6 y6u cdu ti6u chu6n trinh dQ ddo t4o d4i
hgc trd l6n;

2. Thoi gian nghi sinh con theo ctr6 d9 Uao hi,5m x6 hQi, thoi gian nghi 6m dau
tii 14 ngdy trd l6n, thdi gian nghi kh6ng hu&ng luong, thoi gian bi tpm giam, tpm
git, t4m dinh chi c6ng t6c theo quy tlinh cta phrip luft kh6ng ttuo. c tinh vdo thoi
gian tQp sr,r.

3. Trudng hqp ngudi t4p sg nghi 5m dau hodc c6 lf do chinh dring du6i 14

ngiry md duo. c HiQu truong ddng y thi thdi gian ndy dugc tinh viro thdi gian t4p s1r.

(Ban hdnh kim theo Qt4tAt dinh sii: f 8f QO-Ogrx nsdy22,th,rns/f
cila HiAu tuu&ng trudng Dai hoc Tdy NguyAn)
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. 4. Thoi gian ti6p tUc t?p sU du,o. c thgc hiQn ngay sau khi nguoi trimg tuyCn d,a

h6t thoi gian nghi sinh con theo ch6 d0 b6o hi€m xE hOi, h6t thoi gian nghi 6m, h6t
thoi gian nghi kh6ng hudng luong, h6t thoi gian bi t4m giam, tam gjft, tqm dinh chi
c6ng tiic theo quy dinh vd duo. c HiQu trudng x6c dinh thoi di6m ti6p tpc thr,rc hiQn

tap su.
-2

5. Ngudi trung tuy€n ldm gi6ng vi6n di thgc hiQn gi6ng d4y trong c6c co sd
gi6o dUc c6ng l4p phtr hqp v6i vi tri viQc ldm tlugc tuy6n dgng md thoi gian c6ng
t6c c6 d6ng b6ohi6m xd hQi bit buQc bdng hoic l6n hon thdi gian tQp sg quy dinh
tai Khoin l, Di€u 4 cta Quy dlnh ndy kh6ng phAi thqc hiQn thdi gian tdp sg.

6. Cric trudng hqp kh6c do HiQu trudng quy6t dinh.

Di6u 5. NQi dung, nhiQm vg cf,a nguoi tfp sg

1. NQi dung t4p s1r

a) Nim virng quy dinh cria ph6p luat vC quyCn, nghia 4r cta vi6n chric,
nhirng viQc vi6n chric kh6ng dugc ldm; nim virng co c6u t6 chirc, chirc ning,
nhi6m vg, quy6n h4n cria tlon vi sg nghigp c6ng lQp noi c6ng t6c; nQi quy, quy
chti ldm viQc cta tlon vi; chric tr6ch, nhiQm vp vir y6u cAu cira vi tri vigc ldm dugc
tuy6n dpng. K6 ho4ch c6ng tiic t4p su ph6i dugc ngudi hu6ng din t{p s1r, tru&ng
bQ mdn ve tht truong don vi ph6 dluyQt (c6 bi€u mdu kim theo).

b) Trong thoi gian thgc hi€n ctri5 Aq tap su vi6n chirc ph6i tham gia kh6a ddo
t4o, b6i dudng dC dim b6Lo c6c ti6u chuAn, di6u kiQn ctra chirc danh ngh6 nghiQp
tru6c khi UO nfriQm. Thoi gian tham gia kh6a drio tqo, bdi dudng tluo. c tinh vrio thoi
gian thltc hiQn ch€ d0 t{p sU.

c) X6y dpg k6 hoach tpp su: Ngudi tQp sr,r phdi xAy dr,mg nQi dung kii hopch
tflp sr,r nhu: DU gid 16n lop cta c6c gi6ng vi6n gi6ng dpy hgc phin 1i6n quan; Dgc
tdi lieu tham kh6Lo; Sopn bdi giang; Gi6ng cdp BQ m6n, cdp Khoa, cdp Trudng (cd
. .: : ,.
brcu mau kem theo).

d) Hodn thdnh viQc giang dqy tru6c HQi tl6ng danh gi6 giang day c6p Trudng
d6 duoc c6ng nhan giang day chinh thic tru6c khi k6t thfc thoi gian tQp sr,r; B6o c6o
ki5t qui tAp su trudc khi htit thdi gian tpp s1r 15 ngdy (cd biiu miu kim rheo).

2. NhiQm 4r cria ngudi tQp sr,r

a) Ngudi tap s1r phii xAy dlmg k6 ho4ch UOi auOng chuydn m6n. Sii ti6t b6i
dudng chuydn m6n kh6ng qu 6Zll s6 ti€t cita hgc phAn tlim nhQn (k6 ci thyc hdnh)
trong thdi gian b6i du&ng kh6ng qu6 3 thring (tty theo hqc phin c6 thyc hanh hay
kh6ng). KC hopch b6i dudng chuy6n m6n phrli duoc x6c nhAn cria 86 m6n, Khoa,
Phdng T6 chuc ciin b0 vd Ldnh d4o Trudng.

b) D6i voi gihng vi€n c6 trinh tIQ ti6n si Nhd truong kh6ng gi6i quy5t cho di
b6i duong chuy6n m6n md phAi q b6i du6ng n6ng cao ki6n thric chuyOn m6n nghiCp
vr,r; trudng hsp dac biQt c6n thi6t b6i dudng chuydn m6n phdLi c6 y ki6n cria khoa vd

duo. c HiQu trudng ph6 duyQt.
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Di6u 6. Hufng d6n t$p sg

1. Cham nh6t sau 05 ngdy k-i tu ngdy vi6n chuc nh4n viQc, LEnh d4o d<m vi c6
tr6ch nhiQm phAn c6ng nguoi hu6ng d6n t{p sg vd trinh HiQu truong ra quy6t dinh.

2. Ngudi huong d6n tep sg ph6i c6 n6ng lgc, trinh dQ chuy6n m6n nghiQp vg,
c6 uy tin trong Fon v!. Truong hqp nguoi hu6ng d6n t4p sr,r ld vi6n chric ctng h4ng
chric danh ngh€ nghigp v6i ngudi t4p sg thi phdi c6 thoi gian c6ng trlc 0 v! tri viQc
ldm t6i thi6u ld 5 nim vd chi dugc huong dAn m6i ldn mQt ngudi t6p su. Trudng
hqp kh6ng c6 nguoi cr)ng hang chfrc danh ngh6 nghiQp ho{c kh6ng c6 nguoi & h4ng
chric danh ngh6 nghiQp cao hon hu6ng d6n t4p sg thi Ldnh d4o tlon vi truc ti6p

.x
nuong oan nguol tap su.

3. Tru6c khi h6t thdi gian t4p sg 15 ngiry, nguoi hudng d6n tqp su phii c6
ban d6nh gi6, nhan x6t ktit qui aOi vOi nguoi tAp sg, brio cilo vdi Ldnh dao don vi
vd phii chiu trrich nhiQm vA vi6c d6nh gi6 cria m:nth (cd bidu miu kdm theo).

Di6u 7: B6o c5o k5t qui t{p sg

1 . Tru6c khi htlt thdi gian t{p sg 15 ngiy, nguoi t{p sU phii b6o c6o k5t qui
t4p sU d6n Ldnh dao Trudng th6ng qua phdng TCCB.

2. Hd so brlo c6o ktit qu6 tap sy gd-,
a) Ban ktl ho4ch c6ng t6c trong thoi gian t4p sqr;

b) Bnn ki5 hoach b6i dudng chuy6n m6n;

c) Bdn tU nhQn x6t, ttrinh gi6 ktit quA cta ngudi t{p su vd f ki6n cria ngudi
,i

nuong dan tap su;

d) Ban &lnh giii nhfn xdt ki5t qua b6i duOng chuyen mdn cria nguoi huong d5n.

3. Charn nh6t 05 ngdy k6 tu ngdy nhfn tlu-o. c H6 so b6o c6o t6t qua 6p sg, phdng
TCCB tdnh Hi6u truong xem x6t ky hqp d6ng ldm vi6c chinh thric theo quy tlinh.

Didu 8. Ch6 .IO, chinh s6ch a6i voi ngrmi t6p sr5vi ngudi hurimg d5n t$p sqr

1. Trong thcri gian t{p sr,r,.nguoi t{p sg duo. c hu&ng 85% mirc luong b{c I
cria chirc danh ngh6 nghigp tuy6n dgng. Trudng hqp ngudi tqp su c6 trinh d6 thac
si pht hqp vdi y6u cAu cira vi tri viQc ldm tuy6n dung thi ngudi t4p sp dugc hu&ng
85%o mtc luong. b{c 2 chric danh ngh6.nghiQp tuy6n dgng; truong hqp ngudi t$p
sg c6 trinh dQ ti6n si pht hcrp v6i y6u cdu cria vi tri viQc ldm tuy€n dgng thi ngudi
tfp sr,r tlugc huong 85% mirc luong b{c 3 cria chirc danh ngh€ nghi€p tuy6n dung.
C6c khoan phg cdp kh6c dugc huong theo quy tlinh cria ph6p luft vd Quy ch6 chi
ti6u nQi bQ cta Nhd trudng.

2. Thoi gian tap sp kh6ng dugc tinh vdo thoi gian xdt ndng bQc luong.

3. Ngudi huong din t{p sg dugc hudng phu cip tr6ch nhiQm m5i thring bing
30%o muc luong co s0 trong thdi gian thgc t6 hu6ng d6n t{p su. Phg c6p trSch
nhigm ndy kh6ng dugc tinh dC trich d6ng, hu&ng b6o hi6m xd hQi.
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Di6u 9. Didu kiQn tI6 b6 nhiQm vio chric danh nghd nghigp vi6n chric tliii
vrfi ngudi t$p sg sau khi h5t thtri gian t$p sr3

l. Hodn thenh thoi gian tQp sg;

2. C6 trinh tIQ ddo t4o phir hqp voi ti6u chuAn chuc danh ngh6 nghiQp theo
quy tlinh. C6 b6ng th4c s! tr& 16n phr) hqp voi vi tri vi6c ldm, ngdnh ho{c chuy6n
ngdnh gi6ng dpy;

3. C6 chimg chi b6i duOng theo ti6u chuAn chric danh ngh6 nghiQp giang vi6n
tlai hqc.

Didu 10. Ch5m drfrt hqp ddng lim viQc A6i vrli ngutri tip sg

l. Ngucri tQp sU bi ch6m dut hqp d6ng ldm viQc vd hiry b6 quytit dlnh tuy6n
dgng khi kh6ng dqt y6u cAu sau thdi gian t4p sg ho{c c6 hdnh vi vi phqm d6n mirc
phAi xem x6t xir ly kf lu4t theo quy din! cta phrip luAt.

2. Nguoi tap ry bi chdm dtrt hqp ddng ldm viQc dugc Nhd trudng trg cdp 01

thring luong, phU cdp hign hu&ng vd ti6n tdu xe vE noi cu trir.

Chuong III
c6Nc NHAN GIANG DAY HOC PHAN

Di6u 11. Sii tuqng f,q" pnAn tlim nhiQm

1. Giang vi6n dim nhigm kh6ng quri 04 hoc pnan aiii v6i chuong trinh ddo
t4o tl4i hgc vi khdng quri 02 hgc phdn giing d4y sau tl4i hqc. CIn cu n6ng luc,
trinh d0 chuy6n m6n, BQ m6n, Khoa phdn c6ng hgc ph6n; phdng Ddo tao, TCCB
tham mtru l6nh tlao Trudng duyQt cht truorrg.

2. Giingvi6n co hiru y6u ciu phii tl6m nh4n it nhAt mQt hgc phin Uit UuOc

trong chuong trinh tldo t4o.

3. C6c trudng hqp dac bi6t kh6c do Tru&ng don vl quy6t dinh vd chiu tr6ch
nhiQm tru6c Hi6u truOng.

Didu 12. C6ng nh{n giing d4y hgc phin thri nhdt

l. Daii voi vi6n chuc t{p sg

a).Vi6n chric t4p su chuAn bi bdi giang todLn bq st5 ti5ttheo dO cuong chi ti5t cta
hgc ph6n dE du-o. c ph6n c6ng. BQ mdn, gidrng vi6n huong.d6n b6i dudng chuyCn m6n
c6 tr6ch nhiQm ki6m tra tinh khoa hgc, chinh x6c vO ki6n thirc, hinh thfc trinh bdy
cta bdi giang.

b) BQ m6n t6 chrlc tl6 vi6n chfc tap su giang day c6p bQ m6n. Giang vi6n b6c
thim ng6u nhi€n 01 ti€t trong t6ng s6 ti€t cta hec phAn dC giang d4y tru6c cric thdnh
vi6n cria bQ m6n (Truong b9 m6n chri tri). Bi6n ban s6t h4ch vi phi6u drinh giri cria

crlc thdnh vi6n theo m6u quy dinh (C6 bi6u mdu kim theo tqi ptu1l7cl. Sau khi giang
s6t h4ch d4t y6u c6u 0 c6p bQ m6n, TruOng b6 m6n dC ngh! l6n Khoa d6 vi6n chric
t4p s1t gi6ng d4y cdp khoa.



6

c) Khoa t6 chfc HQi tl6ng srlt hpch,c6ng nh4n gi6ng dpy chinh thirc c5p Khoa.
Gi6ng vi6n b6c thdm ngdu nhi6n 01 ti6t trong t6ng s6 tiCt cria hgc ph6n tI6 gi6ng
dAy. HQi tl6ng cdp Khoa c6 tir 5 d6n 7 thanh viOn, thdnh vi6n HQi tl6ng drinh gi6
cAp Khoa g6m: D4i di6n l6nh d4o Khoa cht tri, Tru&ng bQ m6n vd gi6ng vi€n cria
BQ m6n.hopc mdi gi6ng vi6n c6 uy tin, kinh nghidm gi6ng dpy c6c hgc pnan ti6n
quan (n6u cAn)..Sau khi vi6n chirc tpp sg gi6Lng d4y tl4t y6u cAu d c5p khoa,.Ldnh
dao Khoa c6 d6 nghi trinh Ldnh d4o Trudng (th6ng qua phdng TCCB) d€ vi6n
chric tqp su duoc gi6ng d4y c6ng nh4n c6p Trudng. Hd so g6m:

, - Gi6y dC nghf cira Khoa d6 vi€n chirc t4p sU giang day cip Trulng (kdm dC

xu6t thdnh vi€n H6i tl6ng tham dg);

- Bi6n bin vd phi6u drinh gi6 gi6ng d4y c6p Khoa (C6 bi€u mdu kim theo tai
ptu1l4c);

- Tdi IiQu bdi giang hgc phAn do vi6n chfc tfp su soan thAo gdm bdi giang
word, k6 ho4ch bdi gi6ng.

. d) TrOn co sd d6 ngh! cria Khoa, Nhri trudng ra quyi5t dinh thdnh lap HQi
d6ng s,it hqch c6ng nhQn gidng d4y chinh thirc cAp Trudng c6 it nhat 07 thdnh
vi6n g6m: Dai diQn lSnh d4o Trudng; dai dien lSnh tl4o phdng Ddo t4o; d4i diQn

16nh dao phdng TCCB; tlai di6n ldnh dao Khoa; Ldnh ttao B0 m6n, gi6ng vi6n cta
86 m6n hodc girlng vi6n c6 kinh nghiQm chuy€n m6n.

- Sau khi c6 quy6t dinh thdnh lap HQi ddng srit.hach c6ng nh6n gi6ng dsy
chinh thirc cdp Trudng, Chir tich HQi d6ng vd thu ky sdp x6p thdi gian vir tlia tli6m
t6 chirc srit hpch. Vi6n chirc tqp sU c6 tr6ch nhi6m chu6n bi bdi giang todn b0 s6 ti6t
theo hgc pnan ttranfr OZ bQ bdi giAng (g6m bdi giang vd kii hoqch bdi giang) de gui
cho thdnh vi6n HQi ddng tru6c ngdy srit h4ch 03 ngdy. Giing vi6n s€ b6c th6m giang
01.ti6t trong toirn bQ s6 ti6t cria hgc phdn duoc ph6n c6ng dC gi6ng tru6c H6i d6ng.
K6t quir siit hach c6 bi6n bin vd phi6u d6nh gi6 cira c6c thdnh vi6n (C6 bi€u mdu
kdm theo tqi phu luc) kdm bdi gi6ng cria vi6n chric t6p sg dugc grii vC phdng TCCB,
h6 so g6m:

- Gi5y dd nghi cira Khoa v6 viQc cdng nhfln gi6ng d4y chinh thirc hqc phAn;

- Bi6n bin vd phiiiu <I6nh gi6 cira c6c thdnh vi6n, bdi gi6ng hgc phdn do vi6n
chric tQp su soan thio g6m bdi gi6ng word, kC hoach bdi giang.

. Nhd trudng ra quy6t dinh c6ng nhdn gi6ng d4y chinh thric hgc phin thir nh5t
d6i v6i giing vi6n.

2. D6i v6i gi6ng vi6n cta Nhd trudng giing day sau d4i hqc

a) Cdn cri ndng lyc, trinh d0 chuyCn m6n, kinh nghiCm gi6ng d4y cira gi6ng
vi6n, nhu cdu cria Nhd trudng, Khoa php triich thuc hi6n quy trinh tai di6m c) kho6n
1 DiAu 12 ctra Quy dinh ndy.

b) Nhd trudng ra quy6t O6h c6ng nhAn giang d4y chinh thric hgc phdn sau

d4i hgc thf nh6t AOi vOi girlng vi6n tr6n co so tl6 nghf cira Khoa kdm theo hd so.
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Di6u 13. Quy trinh c6ng nhf n giing d4y tir hgc phAn thri hai tr0 l6n

l. Cin cri viro trinh dQ chuy6n m6n cria gitng vi6n vd nhu c6u ddo t4o cria Nhd
truong, Khoa vir BQ mdn phAn c6ng hgc phAn thf hai trO l6n cho gi6ng vi€n. Gi6ng
vi€n ctucr. c ph6n c6ng chu6n bi bdi giang vir thuc hi6n giang d4y o cAp Khoa. Khoa
c6 trAch nhi6m thdnh lQp HQi d6ng dffi gi6 vd tl6 nghi c6ng nhan giang day di5i v6i
hgc phdn thu hai trd lCn.

2. NhdL truong ru quy6t dinh c6ng nhAn giang dqy hgc phan Opi hgc, sau d4i hqc
tht hai trd l€n dOi vol giang vi6n tr6n co sd Td trinh cria Khoa kdm Bi€n bdn vd phi6u
tlinh gi6 gid day cdp Khoa.

Chuong IV
DIEU KHOAN THI HANH

Di6u 14. T6 chri"c thrlc hiQn

1. Cric B0 m6n, Khoa chiu tr6ch nhigm rd so6t l4i c6c hoc phin d,5 phAn c6ng
pht hqp tleo quy tllnh.

2. D6i v6i c6c giing vi6n di gi6ng d4y tt hoc ph6n thri 2 trudc thdi di€m ban
hanh Quy tlinh ndy, thi kh6ng 6p d\mg Quy dlnh ndy.

Di6u 15. DiAu khoin thi hirnh

l. Quy dlnh ndy c6 hiQu lr,rc k6 tir ngdy kj, thay thti Huong aan sO O++fffO-
DHTN-TCCB ngiry 27 thrlng 03 ndm 2019 cta HiQu tru&ng truong Dqi hgc Tdy
Nguy6n vC tap su Oi)i vOi giAng vi6n mdi dugc tuy6n dr1ng.

2. Trudng.hgp c6c vdn bin d6n chii5u tai Quy ch6 niry dugc sria dOi, bO

sung ho[c thay th6 thi thgc hiQn theo c6c vin bin mcri d6.

vdn bdn quy ph4m phrip lu4t li6n quan
ham pl"r6p luat hiQn hdnh. N6u c6 vudng
g6p d€ Nhd trucrng xem x6t, di€u chinh

,,,

.3. Trong qu6 trinh thgc hiQn n€u
thay d6i, thi thqrc hign theo vdn birr quy p
m5c. ph6t sinh gpc don vl co 1i ki6n d6ng
cho pht hw{.W,

RTIONG

itr

$.Jlqutlott lknf, futl,ut)

\

,)

)
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Phu luc

(Ban hdnh kdm theo Quyiit dinh sii: /QD-DHTN ngay thdng ndm 2022
cila Hi€u trudng trudng Dai hoc Tdy NguyAn)

CQNG HOA XA HQI CHU NGHIA VIDT NAM
DQc l$p - Tg do - H4nh phric

crAy oO NcuI CII NGTIu HI.IONG nAN rAp sTI

Kinh gti: - Linh tl4o Trutmg;

- Phdng T6 chftc C6n bQ;

- Khoa .........

Cin cri Hqp ddng ldm vi6c 56.........../F{E-DHTN ngiy........thang.......nim

c[a HiQu trudng trudng Dai hqc Tdy Nguy€n aOi vOi ICNfSS/ThS/TS). . . . .. .

CnncriQuy6tdinhSO........../QD-DHTNngdy........th6ng.......ndmciaHi6u

trudng quy dinh v6 ctr6 d0 tap sg vh cdng nhfn giang dpy hgc phAn cta trudng Dai hqc

TAy Nguy6n.

B6 m6n <16 nghi cu (6ng/bdLxHqc hdm, hqc vi): .........
lir giing viCn/giing vi6n chinh/giing vi6n cao cip thuQc BQ m6n Khoa. . .. . ....

........, limngudihuongd6nt{psgchotrggiing: CN/ThS/TS ...............v6i

thdi gian thgc hi€n chti itQ tdp sr; 12 th6ng tt ngiy . ... th6ng . . ... nim 202.. ddn htit ngiy

.... th6ng ..... ndm 202...

TrAn trong.

DdkLdh ngoy ... thdng ... ndm 202
B9 MONKHOA

PHONG TCCB LANH DAO TRTIONG

\
,. ,I
-,ii

/
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CQNC HOA XA HQr CHU NGHIA vrET NAM
D6c Lip -Tr1 do - H4nh phirc

sAN xE Ho4,cH TRONG THOr GrAN TAP sU

Kinh gui: - Linh d4o trudng; 
..

- Linh il4o phdng T6 chri'c crin bQ;

- Khoa...................................;
- BQ mdn

T6i tOn: (CN/BS/ThS/TS)................ Sinh ngay:
l rinh dQ chuydn rnon:
Bd rnon: ..............Khoa:................
Hoc phin dugc phdrr cong giang day:.............
So tin chi (LT/TH ) . .. .

.Theo Hqp d6ng l?un vi€c 56......./LID-DHTN ngdy....thiing...nhn.... t6i duqc k),
Hqp dong ngach giang vidn roi thoi gian t{p sy l2 thang ru... den...........

K6 hoach c6ng tiic trong thdi gian tAp su cua t6i cu th6 nhu sau:

Stt NQi dung cdng viQc Thli gian
thuc hi6n

I Tt... t....t
dtin ...1....
(3 thdng)

2 Tir ... /.
d6n ...1
(3 thAns)

J Tu ... /.
d6n .../
(3 thang)

4 Tir... /..
d6n ...1
(3 thdng)

NGU'U HUONG DAN

KHOA

Oak lak, ngdy thdng
NGIJoI TAP SU'

BO MON

ndm 20

PHONG TCCB LANH DAO TRTIONG
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CQNG HOA XA HQI CHU NGHIA VIET NAM
DQc LAp -Tg do - H4nh phirc

eAN ru-oANH GrA xrr quA rAP stlvA
.i TInN CUA NGUOI HU6NG DAN TAP SU'

, Sinh ngdy:Toi ten: (CN/BS/ThS/TS)..............
Trinh dQ chuy€n mdn:
Bo rnon:
Hqc phAn duoc phAn c6ng gidng day:
So tin chi (LT/TH).. .

Duoc phdn. cong cong tdc tai ........

.....Khoa

<16ng

theo Hqp
ldm vi€c 56......./HD-DHTN ngay....thiing...ndm...., c6 hi6u lgc kd tu ngdy

......: nay ket thuc thoi gian tdp su toi xin tu ddnh giri k6r qua t{p
s1r, cq th6 nhu sau: 

.
l. Ph6m chit tlao tluc
2. Ning luc lim vi6c vi k6t qui tI4t tlugc trong thdi gian t$p sq
2.1. Cbng tdc chuyAn mdn
a. Cong tac bii dudng (kdt qua dar drcc, u'u nhroc diim).
b. Vi cong tdc soan bai fk& quo dat dtro'c. ru nhuqc diim).
c. Vi cong tac giang ctq) f kit quo dar dtro'c. tru nhuctc di€m).
2.2. COng tdc khic
a. C6ng tdc c6ng dodn (tham gia hoat dQng CD, thdnh t[ch dqt dvqc - nAu co).

b.,Cong tdc dodn thanh ni€n (hoat dong phong trdo thanh niAn, thdnh tich dat
dmrc - n€u cd).

3. Y ttrirc t6 chirc ky luit, thgc hiQn nQi quy, quy ch6 co quan
4. ChAp hdnh chi truong, tlud'ng l6i cua Ding, chinh s6ch Phip luAt cia

Nhi nu'6c
Tr0n driy la ban tu nhdn xet vd cac rndt hoqt dQng cua ban thdn tdi trong thoi gian

t6p su. VAy kinh mong Ldnh dao Trudng. Ldnh dao phdng Td chric ciin b0, Lanh dao
Khoa. BQ rnon cho toi dLroc bdo edo hoan thanh thoi gian tdp su vir ti6p tuc Hgp ddng
lirm vi€c tqi don vi.

T6i xin ch6n thanh cirr <vn!

Ddk ldk, ngay rhdng ndm 20
f KrEN NHAN xET cuA NGU'o'r HD NGUd TU NHAN x[T

XAC NHAN CUA DON VI (KHOA )
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CQNG HOA XA HQI CHU NGHiA VIE,T NAM
D6c l6p - Tg do - Hqnh phric

DON XIN BOI DUONG CHUYEN MON

Kinh grii: - Linh tlao Trudng;
- Phdng T5 chric cdn bQ;

- Khoa
- 86 m6n

t'6i tcn ld (CN/BS/ThS/TS):.....
Cong tilr: tai Bo rnon:................

. ........ Ngiy sinh

........ Khoa:.....
Ernail:. . .

H.gc phdn duoc phdn cong gidng day: . . . . . . .

56^tin chi ( LT/TH )........
D€ nAng cao trinh dd chuy€n m6n du<yc phin c6ng. nay t6i lirm don niry kinh trinh

Linh dao Trucmg, Ldnh dao ciic Phong chric ndng. Linh dao Khoa cho ph6p t6i clu<rc

b6i duOng chuy€n mdn. cu th6:
So tiet hoi dudng.:......... L I ...........TH......
Thtri sian
Dia di6rn:
Ngudi huong ddn (CDNN. hoc h?un, hqc vi):............
Don vi c6ng t6c cta ngudi hucrng din:

. Kinh mong Quy c6p Ldnh dao xern xet vd tao didu kiQn girip <ld d6 t6i hodn th?rnh

t6t cdng viec.
T6i xin chAn thhnh ciim on!

Dak Ldk, ngdy thdng ndm 20
BQMON NGUOI LAMDON

PHONG TCCB KHOA

LANH DAO TRUONG

SDT liOn h0:. ........
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TRIJONG DAI HQC TAY NGUYEN
DON VI:

T6i t€n Id: (CN/BS/ThS/TS)
Cong tdc tai Bo rnon:...........
SDT lidn hd:........................

coNG HOA XA HQr CHU NGHiA vrET NAM
DQc l$p - Tg do - Hpnh phric

KE HOACH BOI DTIoNG CHUYON VT6N

Kinh gui: - LSnh tl4o Tru'd'ng;
- Phong T6 chric c:in bQ;

- Phdng K6 ho4ch Thi chinh;
- Khoa:.........

...... Email

Ngdy sinh:.....
Khoa:...

Hgc phdn duoc phdn c6ng giing day:.........
SO tin chi (LTITH)
Tdi xin trinh bdy k0 ho4ch b6i dudng chuydn rn6n crla t6i nhu sau

l. Muc ti6u:
II. Thoi gian, dia cliCrn:

III. Ngudi hudng d5n:
IV. K€ hoqch thuc hi€n:

srt C6ng viQc s6 ti6t Thd'i gian thrlc hiQn
I

2

V. Du trt kinh phi: Theo ch6 dQ mdi gizing cua Quy ch6 chi ti€u nQi bQ Nha trudng.

O,ik tdk, ngdy thdng ndm 20

NGUOI TItJduC oAx NGUOI LAP KI HOACH

KHOA BQ M6N

PHONG TCCB LANH DAO TRTIONG



rRU'ONG DAr HQC rAY NcuY6N
DoN v!:

l3

CONG HOA XA HOI CHU NGHIA VIET NAM

Khoa
Ernail

Edk Ldk, ngdy thdng ndm
NGIJd VIET BAO CAO

BQ MON

PHONG TCCB

DQcl{p-Tqdo-H 4nh phric

eAo cAo xor euA Bor DUONG cHUYEN MoN

Kinh gui: - Linh tl4o Truong;
- Phdng T6 chric C6n bQ;

- Phdng KG ho4ch TAi chinh;
- Khoa
- BQ m6n

Toi t€n l2r: (CN/BS/l hS/TS)
Cong tdc tai Bo mon: ...........
SDT lien hi: ..

Ngdy sinh:

KCt thuc khoa B6i dudng, t6i xin bdo cao kdt qui nhu sau
- Hqc phdn b6i dudng:
- Sd tiet b6i dudng: .....
- Can bQ huong dAn: ...
- Dia di6m:
- NQi dung b6i du0ng:
l. Phin li thuy6t:.......
2. Phin thr;'c hhnh: ...

3. Dgc t}i ligu: ...........
Tq nhfn x6t:..............

Y xrtr.,l cuA NGUOr sUoxc oAx

KHOA
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CQNG HOA XA HQI CHU NGHiA VIET NAM
DQc Lqp - Tu do - H4nh phric

eAN Nu4N xET euA rRiNH Bor DUoNG cHUyEN MdN
(ctia ngu'di hudng din)

T6i t€n: (CN/BS/l-hS/TS)
Trinh dQ chuy€n m6n: ....

, Sinh ngAy:

phAn c6ng nhi6m vu b6i dudng chuy6n rn6n cho (CN/BS/ThS/TS)
- Tdn h.qc phin:....
- 56 ti6t b6i dudns
- Thiri sian:........
- Dia di6rn:.........
Qua quii trinh b6i duong chuydn rnon. toi co mot so nhin xet nhu sau

xAC NHAN.CUA BQ MON, KHOA
(N€u b6i du6ng tai Truong)

Oak lak, ngay thdng ndn 20
NGUOI HUONG DAN

XAC NHAN CUA CO SO DAO TAO
. (Ky tAn, d6n54 diiu)

(Ndu B6i dudng ngodi Truong)

t6i duoc



BO crAo DUC vA DAo r4o
rRr/oNG DAr Hgc rAv ncuvtn

H6m nay vdo luc
Dia di6m tai . . .. . .

.l I
I hanh phan gom:

oikuk, ngay

gITN nAN DANH GIA GIO GIANG

15

coxc nol xA nQr cuu ncuiA vrET NAM
DQc lf p - Tg do - Hlnh phric

rhdng ndm 20

Tru&ng B0 m6n
Thu ky

. Giring vi€n
Giang vi€n
Ciing vi€n
Gidng vi€n
Gi6ng. vi6n
hr?c c6p Bd m6n <I6i v6i

Khoa:

cdNc NHAN GIANG DAy cHiNH rHrJc cAr ng rvrdx

I
2

J

4
5

6

..... Cid..... ngey..... thiing.....nim 20...

: D6nh giri gid giing cdng nhdn giang day chinh t
vi€n chuc gid.ng d4y:

7.......
NQi dung

56 tin chi:

Thu0c B0 m6n: .....
Hgc phin dAm nhi€m

Chrong trinh:
l. Chri tich HOi <l6ng th
2. B6c thdm hgc phdn: .

6ng qua quy trinh d6nh giri, cho b6c thlm bdi giing

- Phi6u bdc thim s6'.......
- T€n bdi giing: .......-.....
- .SO tiCt gi6ng: 0l ti6t (50 ph[t)
3. Y ki6n d6ng g6p:

4. Kiit qui dilnh gi6
+ T6ng sii phi6u:.......... + T6ng sO di6m:. ..... r' Di6m trung binh:...........

thrSng ....ndm 20

5. XCp lo4i gid gi6ng
6. KCt luin:

- Drt iliiu kiQn.cing nhQn gi,rtng dgy chinh thtbc
- KhQng itl didu kiQn cdng nhQn gidng dgy chlnh thbc

HQi d6ng kCt thric ldm viQc vdo h6i . . ..gid. . . .phrit, ngiy. .

Thu ky C6c thirnh vi6n HQi ildng Chfi tich H6i il6ng



BO GIAO DUC VA DAO T4O
TRUONG DAI HQC TAY NGUYTN

Ho v?r t6n vi€n chuc giring day
T6n hoc phAn:

T€n bdi giring:...
SO tiCt giang: 01 (50 phtit);

I. NQi dung tl:inh gi:l:

16

CQNG HOA XA HOI CHU NGHIA VIIT NAM
DQc l{p - Tu do - Hanh phric

Ddk Liik, ngity lhLing ndm 20

PHIEU DANH GtA GIO GIANG
CONG NHAN GIANG DAY CHiNH THTIC CAP BO MON

86 m6n Khoa

thcri gian bat d6u

NhQn xit gdp jt
* Ll'u ,Jitm; ........
+ N htrtrc' tlit m. ................

II. Kiit qun x6p lo4i giing d4y:
- Loai gioi: (tu 85 - 100 di6m) - Loai Trung binh: (rt 50 den 69 di6m)

- Loai khd: (tu 70 84 diern) - Loai y€u: (ducri 50 di6m)
IIL K6t luin:

l. Dlt_diAu kiQn cOng nhQn giiing dgy chinh thric
Dt di6u kiQn c6ng nhAn gidng day chinh thuc phtii d4t hai y6u cAu sau:

- PhAi dqt xAp krui.gid gittng ri khi rrd lAn.

-PhinNOi tlung kiin th*c biri giangtit phurmg phip tlal hoc phui dut > -0",' diim tt;i J.t
2. Khdng dti diiu kiQn cbng nhQn gifing tlgy chinh thrt'c

Nguiri tl6nh gi:l
(K! vd ghi rd ho ftn)

CAC TIEU CHI DANH GIA Di6m
t6i da

Di6m
ch6m

Phuong phrlp
d4y hgc

1. Su dung phuong ph:ip giang day pht hop voi dac tht m6n
hoc r d noi dung bAi gidng:
2. Gido an,.bdi gidng chudn bi day d{ khoa hoc. trinh bay dep;
3. PhAn ph6i thoi gian hop If:
4. St dung vd k€t ho. p cac phuong ti6n giang day.

l0

l0
5

5

c0ng 30

NQi dung,
ki6n thric bni

gi6ng

l. Chinh xiic;
2. Khoa hocr
3. Bdo dzim tinh hQ th6ng vd ddy du n6i dung;
4. VAn dung ki6n thuc li€n h6 thuc t6.

20
l0
l0
10

c0ng 50

Tic phong
giing d4y

I . 'fiic phong;
2. TAm ly dung lop;
3. Loi n6i rd rdng. nrach lac. chu6n xiic :

5

5

IO

C1ng 20
TONG SO DIEM 100

Ghi ch.ti: Ptriiu ifuinh giti sd b! logi niu chAnh Qch tAn l0 ttiim so voi iliim tung binh chung cio
HQi ebng.



BQ GIAO DUC VA DAO TAO
rRtIoNG D+r Hec rAY NGUYf,N

t7

coNG HoA xA HQr cHfr NcHiA vrEr NAM
DQc lip - Tg do - Hgnh phric

Oiitr htc, ngay hdng ndm 20

BITN BAN DANH GIA GIOGIANG
C6NC NHAN GIANG DAY CHiNH THI.IC CAP KHOA

H6m nay vio hic ..... gid..... ngdy..... thilng.....ndm 20...
Dia <Ii€m t4i
Thdnh phAn gdm

Linh dao Khoa
Thu ky
Giing vi6n
Gi6ng vi6n

.......... Giing vi€n
Giing vi6n
Gidng vi6n

Ngi dung: Drinh giri gid giing cdng nhin giing d4y chinh thric cip Khoa tloi vdi vi6n

Hgc phdn dim nhiQm

56 tin chi
Chrong trinh:

1. Cht tich Hoi
2. B6c thdm ho

6ng qua quy trinh drinh gi6, cho b6c thdm bdi giing.

- Phi€u b6c thdm s6:.......
- T€n bii giing:
- .si5 tirit gi6ng: 01 ti6t (50 phfo
3. Y ki€n tl6ng g6p:

4. Ktit quA il6nh gi6: _r i ..7+ T6ng s6 phi€u:.......... + T6ng s6 tfi6m:........... + Di6m trung binh:..........
5. Xtip loai gid giAng:
6. K6t lu0n:

- Dfi itiiu kiQn.c6ng nhQn gidng dgy chinh thrbc

- KhQng ili ifiAu kiQn cdng nhQn gidng dgy chlnh thrbc
HQi d6ng k6t thric ldm vi6c vio h6i ....gid....phrit, ngriy..
Thu kf C6c thirnh vi6n HQi tldng

.th6ng....nim 20

1

2

3

4
5

6
7

Chri tich HQi tldng
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BO GIAO DUC VA DAO'IAO CONC HOA xA HQI CHU NGHiA VIET NAM
DQc lip - Ty do - Hqnh phricTRU'ONG DAI HOC TAY NGUYEN

nrik Uk. ngity thdng nom 20

PHIEU DiNH GIA GIO CIANG
CONG NH{N GIANG DAY CHiNH THU,C CAP KHoA

Ho vd tdn vrCn chuc giAng day
TEn hoc phAn:

T€n bai giang:...
56 ti6t gidng: 0l (50 phtt);

l. N6i dung tl6nh gi:i:

. 86 m6n Khoa: .

- Loai frung binh: ttu 50 d6n 6q diem)

- Loai ldu: (duoi 50 diem)

thoi gian bit ddu

NhAn xit gtip il
* Lti tlidn: ........
* Nhtrtrc ditm. ................

II. K6t qud x5p logi giing d4y:
- Loai gioi: (tu 85 - I00 di6m)

- Loai khd: (rn 70 - 84 diem)
III. Kiir luan:

l. Dil.diAu kiQn cdng nhfin gidng dgry chinh thrlc
Dt di6u kien c6ng nhdn gizing day'chinh thfc phdi dat hai yeu cau sau:

- Phc)i dut xAp loai .gkt'giang rit khd trd lAn.

- Phin NQi tlung kidn th*t' biri giang vd phtxmg phap clqy hqtc ph,ti d4t > 1()o,, diim tui du.

2. Khbng itfi diiu kiQn cing nhQn giiing dgy chinh tttt?c

Nguoi tl:inh gi:l
(Ky vtt ghi rO fut ftn)

Ghi chti: Phiiu tlinh gii si b! logi niu chlnh Qch trin t0 diim so vii diim trung binh chung t'uu

CAC TIEU CHI DANH GIA Di6m
riii da

Di6m
ch6m

Phuong phrlp
d3y hgc

l. Su dung phuong phdp gieing day pht hqp v6i dic tht m6n
hoc vA noi dung biri giang:
2. Gi6o rin..bdi gidng chudn bi day dt. khoa hoc. trinh bdy dep;
3. PhAn ph6i thoi gian hop [j:
4. Sir dung vd k€t hqp cac phuong ti€n gidng day.

l0

10

5

5

C0ng 30

NQi dung,
ki6n thri'c biri

gi6ng

l. Chinh xdc;
2. Khoa hoct
i. Bdo dzim tinh h6 th6ng vd ddy du n6i dung;
4. VAn dung ki6n thuc li6n h€ thuc t6.

20
10

l0
l0

C0ng 50

Tic phong
giing d4y

I . Tac phong;
2. TAm lj' dung l<rp;

3. Loi n6i 16 rdng. mach lac. chuAn xac ;

5

5

l0
C0ng 20

TONG SO DIEM 100

HQi il6ng.



s0 orAo ouc vn DAo rao
rRrroNG DAr Hgc rAy xcuvtr'l

t9

cgnc uda xA ugr cuir xcuia.lrr,r Nml
cl do-H nh hric

DdkLdk, ngdy thdng ndm 20

BIEN BAN DANH GIA GIO GIANG
CONG I.IHAN GIANG D4,Y CHiNH TIil/C CAP TRIJONG

H6m nay viro lric ..... gid..... ngdy..... th6ng.....nim 20...
Dia <li6m tai
Thdnhphin: HQi ddng d6nh giri gid giang c6ng nhfn giing d4y chinh thtic theo quy6t
tlinh s6:...... . . ../QD-DHTN, ngdy.....thdng.....nim 20...... cia Hi€u truong Trudng
Dqi hqc Triy Nguy€n g6m:

I
2
3

4
5

6

Chri tich HQi tl6ng
Thu lcj
Thdnh vi6n
Thdnh vi6n
Thdnh vi€n
Thinh vi€n
Thdnh vi€n7

NQi dung: E6nh gi6 gid gi6ng c6ng nh{n gi6ng d4y chinh thric c6p Trudng dtii v0l vlen
chric giing d4y
ThuOc B0 mdn: Khoa
Hgc phAn dim nhiQm:
56 tin chi:
Ch rong lrinh:

1. Chri tich HQi d6ng th6ng qua quy trinh drinh giri, cho bdc thim bdi gidng.
2. B6c thim hqc phan:. . . . . .

- Phi6u b6c thdm so:. . . . . ..

- T6n bdi giang
- .SO tiiit gidng: 01 tii5t (50 ph[|
3. Y ki6n d6ng g6p:

4. Kdt lun ddnh gi6: _r ,. _. atTongs6phi6u:..........+T6ngsotli6m:...........+Di€mtrungbinh:...........
5. X€p lo4i gid giing:
6. K6t lufn:

- Drt ifiiu kiQn.cilng nhQn gidng dgy chinh thirc
- KhQng i$ ifiAu kiQn cdng nhQn gidng dqy chlnh thhc

HQi ddng k6t thric lirm vi6c vdo h6i . . ..gid. . ..phrit, ngdy..
Thu kf Cic thhnh viGn HQi d6ng

.th6ng ....ndm 20
Chri tich HQi tldng



BO GIAO DUC VA DAO TAO
TRUoNG DAr Hec rAy xcuytx

Ho vd t6n vi6n chfc gidng day
T€n hoc ph6n:
Tdn bdi gidng: ...

56 tiCt giang: 01 (50 phnt);

20

CQNG HoA xA HQI CHU NGHIA vIET NAM
DQc l{p - Tq'do - H4nh phric

rhdng ndm 20Ddk Ldk, ngiiy

PHIEU DANH GIA GIO GIANC
CONG NHAN GIANG DAY CHiNH THTTC CAP TRIJoNG

I. Ndi dung tl6nh gi6:

NhSn xdt gdp j,:
+ Uu diin.. ........
* N htroc Jitlm : ................

Il. K6t quri xiip loSi giing dgy:
- Loai gioi: (tt 85 - 100 di6m)

- Loai khd: iLn 70 - 84 diem.1

Khoa

tlioi gian bdt dAu

- Loai Trung binh: (tu 50 ddn 69 di6m)

- Loai y6u (duoi 50 diOm)

dat hai y€u cAu sau

............ 86 m6n:

''': " """;'
B6c thdm s6 tiet

III. K6t luan:
1. Dii.diAu ki|n c6ng nhQn giing tlgy chinh thti'c
Eu di6u ki6n cdng nhin gidng day chinh thuc phai
- Phu_i dqr xAp loui gii giung ri khd rrd l0n.
- Phdn N(ti dung kiAn th c bdi giung vd phtrong phip dqy h()c phai dqr >70%tdiAm6idu
2. Khbng ettt didu kiAn c6ng nlt|n giiing dgy chinh thric

Nguai tllnh gi:i
(Ky vd ghi r(t fut rAn)

CAC TIEU CHi DANH GIA Di6m
t6i da

Di6m
ch6m

Phuorg phrlp
d3y hgc

l. Su dung phuong phiip gidng day pht hop voi dic tht m6n
hoc va n6i dung bdi gidng:
2. Giao 6n..bdi gizing chudn bi ddy drl, khoa hgc. trinh bdy dep;
3. Phdn ph6i thoi gian hqp lli;
4. Su dung vd k€t hqp ciic phucrng ti€n gidng day.

l0

l0
5

5

C0ns 30

NQi dung,
ki6n thri'c biri

giing

l. Chinh x6c:
2. Khoa l.roc:

i. Bdo ddm tinh hQ th6ng vd dd1'du nQi durrg:
4. VAn dung ki6n thuc lr6n h6 thuc t6.

20
l0
l0
l0

c0ns 50

T:ic phong
giing day

L Tac phong:
2. TAm ly dung lctp;

3. Lcri n6i 16 rdng. mach lac. chuAn xdc I

5

5

l0
C0ng 20

TONG 56 DIEM 100

Ghi chri: Phiiu tlltnh gii si b! loqti ttiu chAnh (ch u'An I0 tliim so voi tliim trung binh chung cuu
--.. ';Hq dong.
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BOGIAoDUCVADAOTAo
rRU'oNc DAr Hec rAv NcuvtN

cQxc uoA xA ugr cuu xcuil vrpr n.a.nr
DQc lf p - Tqr do - H4nh phric

Ddk Ldk, ngdlt thdng ndm 202

GIAY MOI

Kinh gui

Thuc hiQn Quy6t dlnh s6:.........../QD-DHTN ngey .... th6ng ....ndm 20.....
cira HiQu truong truong Dqi hgc Tay Nguyen vi vi6c thdnh lAp HOi d6ng sdt hach

c6ng nhdn giang day chinh thuc cdp Truong OOi vOi: (t6n vi€n chuc gidng day)

- Hgc phAn giAng day:

- Si5 tin chi (LTITH)

- Thu6c 86 m6n: ..

- Khoa:

TrAn trong kinh moi:

Vao luc cid .. ph[t, ngdy th6ng ....... ndm 20....

D6n t4i:

De H6i ddng ldm viQc

Trdn trong kinh moi !

CHU TICH HOI DONG


