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BQ GIAO DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC TAY NGUYEN " Piclap - Tw do - Hanh phic
$é: 787 /QD-DHTN Dk Lk, ngay<2 2 thang 4 nam 2022
QUYET PINH

V/v ban hanh Quy dinh ché @3 tip sw va cong nhin giang day hoc phan
cua truong Pai hoe Tay Nguyén

HIEU TRUONG TRUONG PAI HQC TAY NGUYEN

Cén cir Quyét dinh s6 298/CP ngay 11 thang 11 ndm 1977 cia Hoi dong Chinh
phu vé viéc thanh lap Trueong Dai hoc Tay Nguyén,

Can cir ’Luét Gido duc Dai hoc sé 08/201 2/QH 13 ngdy 18/6/201 2 vd‘ Luat Giao
duc Pai hoc s6 34/2018/QH14 ngay 19/11/2019 swra doi, bé sung mot so diéu cua Ludt
Giao duc Dai hoc;

Can cir Nghi dinh 56 60/2021/NP-CP ngay 21 thang 06 ndm 2021 cuia Chinh phi
quy dinh co ché tw chu tai chinh cua don vi sw nghiép cong lap;

Can cir Nghi dinh s6 115/2020/NP-CP ngay 25/9/2020 ciia Chinh phi vé viéc
ban hanh “Quy dinh vé tuyén dung, sur dung va quan ly vién chirc”’;

_Can cur Thong tue 56 40/2020/TT-BGDDT ngay 26 thang 10 nam 2020 quy dinh
ma so, tiéu chuan chirc danh nghé nghiép, bé nhiém va xép lwong doi voi vién chirc
giang day trong cdc co so gido duc dai hoc cong lap;

Can cir Nghi qagzé:t 56 02/NO-HPTr ngay 08/01/2021 cia Héi dong Trieong vé
viéc ban hanh Quy ché to churc va hoat dong cua truwong Dai hoc Tay Nguyén;

Xét dé nghi ciia 6ng Truong phong T 6 chire Can bo,

QUYET PINH:

Diéu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh ché d6 tip su va cong
nhan giang day hoc phan” cia truong Dai hoc Tay Nguyén.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky va thay thé Hudng dan s6
644/HD-DHTN-TCCB ngay 27 thang 03 nam 2019 cia Hiéu trudng truong Pai hoc
Tay Nguyén vé Tap su dbi véi giang vién méi duge tuyén dung.

Piéu 3. Truong phong T6 chire Cén bo, Lanh dao ca t?01'- vi va toan thé vién
chirc ¢6 lién quan chiju trach nhiém thi hanh quyét dmh na ﬁL
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BQ GIAO DC VADPAO TAO _ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC TAY NGUYEN Djc lip - Ty do - Hanh phiic

o QUY DINH .
Vé che dj tap su va cong nhin giing day hoc phan
cua trueong Dai hoc Tay Nguyén
(Ban hanh kém theo Quyét dinh sé: Fgf /OD-DHTN ngay,?,&thanng nam 2022
cua Hié¢u truong truong Dai hoc Tdy Nguyén)

Chuong I
QUY DPINH CHUNG

Diéu 1. Pham vi diéu chinh

Vin ban quy dinh vé& ché d6 tap su va cong nhan giang day hoc phin dbi véi
vién chirc gidng day dai hoc, sau dai hoc ciia Trudong Pai hoc Tay Nguyén.

Diéu 2. Pdi twong ap dung

Quy dinh nay ap dung ddi véi giang vién co hitu, giang vién biét phai, tro
giang (hang III), vién chuc tép sy, giang vién kiém nhi€ém cua Trudong Dai hoc
Tay Nguyén.

Chuwong II
CHE PO TAP SU

Diéu 3. Muc dich ciia ché 6 tip sw

1. Gilp cho nguoi tap su lam quen v61 moi truong cdng tac, lam quen nhing
cong viéc cua hang chtic danh nghé nghiép vién chirc s&€ duge bo nhiém.

2. Lanh dao don vi ¢0 trach nhi€ém chi dao, quan ly, bao cao két qua tap sy cua
ngudi tép sy voi Hiéu truong (thong qua phong T4 chirc can bd) va dé nghi ky hodc
khong ky tiép hgp dong lam viéc chinh thiic véi nguoi tip sur sau khi hét thoi gian
tap sur.

Ditu 4. Ché d6 tip su

1. Giang vién phai thyc hién thoi gian tap su 12 thang dbi véi truong hop
tuyén dung vao chirc danh nghé nghiép c¢6 yéu ciu tidu chuén trinh d6 dao tao dai
hoc tré 1én;

2. Thoi gian nghi sinh con theo ché do bao hiém xa héi, thoi gian nghi 6m dau
tir 14 ngay trd 1én, thoi gian nghi khéng hudng lrong, thoi gian bi tam giam, tam
gitt, tam dinh chi cong tac theo quy dinh ctia phap luit khong dugc tinh vao thot
gian tap su.

3. Trudng hop ngudi tip su nghi ém dau hodc ¢6 1y do chinh dang duéi 14
ngay ma dugc Hiéu trurdng dong y thi thot gian nay dugc tinh vao thai gian tép su.
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4. Thoi gian tiép tuc tap su duge thuc hién ngay sau khi ngudi trang tuyén da
hét thoi gian nghi sinh con theo ché dd bao hiém x3 hoi, hét thoi gian nghi ém, hét
thori gian nghi khong hudng luong, hét thoi gian bi tam giam, tam giit, tam dinh chi
cong tac theo quy dinh va dugc Hiéu trudong xac dinh thoi diém tiép tuc thuc hién
tap su.

5. Ngudi trang tuyén lam giang vién dé thuc hién giang day trong cic co s&
gido duc coéng [ap phi hop véi vi tri viée lam duoc tuyén dung ma thoi gian cong
tac co dong bao hiém x4 hoi bit bude br;'mg hodc 16n hon thoi gian tap su quy dinh
tai Khoan 1, Piéu 4 cua Quy dinh nay khong phai thuc hién thoi gian tap su.

6. Cac truong hop khac do Hidu trudng quyét dinh,
Diéu 5. Noi dung, nhiém vu ciia nguwoi tip sy
1. N6i dung tap su

a) Nam ving quy dinh cta phap luat vé quyén, nghia vu cua vién chue,
nhimg viéc vién chuc khéng duge lam; nam vimg co cu td chic, chic ning,
nhiém vuy, quyen han cta don vi su nghiép cong lap norl cOng tac; ndi quy, quy
ché 1am viéc cua don vi; chire trach, nhiém vu va yéu ciu cta vi tri viée lam dugc
tuyén dung. K& hoach cong tac tap su phai duoc nguoi hudng din tip su, tradng
b6 mdn va thi truéng don vi phé duyét (6 biéu mdu kém theo).

b) Trong thoi gian thuc hién ché do tap su vién chirc phai tham gia khéa dao
tao, boi dudng dé dam bao cac tiéu chuan, diéu kién cia chitc danh nghé nghiép
trude khi bd nhiém. Thoi gian tham gia khoéa dio tao, bdi dudng duge tinh vao thoi
gian thye hién ché d6 tap su.

¢) Xay dung ké hoach tip su: Ngudi tap sur phai xay dung noi dung ké hoach
tap su nhu: Dy gid 18n 16p cua cic giang vién giang day hoc phan lién quan; Poc
tai liéu tham khéo; Soan bai giang; Giang cip Bé mén, cip Khoa, cip Trudng (cé
biéu mdu kém theo).

d) Hoan thanh viéc giang day trudc Hoi ddng danh gia giang day cip Truong
dé dugc cong nhin giang day chinh thire trude khi két thiic thoi gian tdp su; Bao cao
két qua tap su trudce khi hét thoi gian tap su 15 ngdy (¢6 biéu mdu kém theo).

2. Nhiém vu cua nguoi tap su

a) Ngudi tap su phai xiy dung ké hoach béi dudng chuyén mén. S§ tiét bdi
dudng chuyén mén khéng qua 2/3 sé tiét clia hoc phin dam nhén (ké ca thuc hanh)
trong thoi gian bdi dudng khong qua 3 thang (tuy theo hoc phén c6 thuc hanh hay
khéng). K& hoach bdi dudng chuyén mén phai dugc xac nhan cia Bé mén, Khoa,
Phong T6 chirc cin bd va Linh dao Trudmg.

b) i véi giang vién ¢6 trinh db tién si, Nha truong khong giai quyét cho di
béi dudng chuyén mén ma phai tur bdi duding ning cao kién thirc chuyén moén nghiép
vu; trudng hop dic biét cin thiét bdi dudng chuyén mén phai ¢6 y kién cia khoa va
duoc Hiéu trudng phé duyét.
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Piéu 6. Huéng din tip sw

1. Cham nhét sau 05 ngay ké tir ngy vién chirc nhén viéc, Lanh dao don vi c6
trach nhiém phan cong ngudi hudng dan tdp su va trinh Hi€u trudng ra quyét dinh.

2. Nguoi hu'c'mg dan tip su phai ¢6 ning luc, trinh d§ chuyén mdn nghiép vu,
c6 uy tin trong don vi. Truorng horp ngudi hudéng dan tip sy 1a vién chirc ciing ha.ng
chire danh nghe nghiép voi ngudi tap sur thi phai c6 thoi gian cong tac & vi tri viée
lam tdi thiéu 13 5 n&m va chi dugc huéng din mdi l1dn mot nguoi tip su. Trudng
hop khong c6 nguou cung hang chitc danh nghe nghiép hodc khéng c6 ngudi & hang
chic danh nghé nghiép cao hon huéng din tap su thi Linh dao don vi truc tiép
hudng din nguoi tap su.

3. Trude khi hét thoi gian tép sy 15 ngay, nguol hudng dan tap su phai c6
ban danh gia, nhén xét két qua doi voi nguoi tép sy, bao cdo vai Lanh dao don vi
va phai chiu trach nhiém vé viéc danh gia cia minh (c¢6 biéu mau kem theo).

Piéu 7: Bio cao két qua tip sy

1. Trudce khi hét thoi gian tap su 15 ngay, ngudi tép su phai bao cao két qua
tap su dén Lanh dao Trudng thong qua phong TCCB.

2. Hd so bao cdo két qua tap su gdbm:

a) Ban ké hoach cong tac trong thoi gian tap su;

b) Ban ké hoach bdi dudng chuyén mén;

¢) Ban tu nhan xét, dénh gia két qua ciia ngudi tip su va v kién cia ngudi
huéng dan tp su;

d) Ban danh gi4, nhan xét két qua bdi dudmg chuyén mén ctia ngudi hudng dan.

3. Cham nhét 05 ngay ké tir ngay nhan duoc HO so bao céo két qua tip su, phong
TCCB trinh Hiéu trudng xem xét ky hop dong lam vi€c chinh thirc theo quy dinh.

Diéu 8. Ché d8, chinh sach d6i véi nguoi tip swr va nguwdi hwomg din tip su

1. Trong thdi gian tip sy, ngudi tap su duge hudng 85% mure luong bac 1
ctia chirc danh nghé nghiép tuyén dung. Trudng hgp nguoi tap sur ¢o trinh dd thac
si phu h()’p vi yéu clu cua vi tri viée lam tuyén dung thi ngudi tép su duge hudng
85% muc luong bac 2 chire danh nghe nghlep tuyén dung, truong hop ngudi tap
sur ¢6 trinh dé tién si phi hop véi yéu ciu cla vi tri viée 1am tuyen dung thi nguoi
tap su dugc huo'ng 85% murc luong bac 3 ciia chite danh nghé nghiép tuyén dung.
Céc khoan phu cip khéc dugc hudng theo quy dinh ctia phap luat va Quy ché chi
tiéu nd1 bg ciia Nha truong.

2. Thoi gian tap su khdng duge tinh vao thoi gian xét nang béc luong.

3. Ngudi hudng din tap su dugc huong phu cép trach nhiém mdi thang bing
30% mirc hrong co so trong thoi gian thuc té hudng dan tap su. Phu cép trach
nhiém nay khong duge tinh dé trich déng, huéng bao hiém xa héi.

W,
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Diéu 9. Ditu kién dé b nhiém vao chirc danh nghé nghiép vién chirc 36i
véi ngwoi tap sw sau khi hét thoi gian tip sy

1. Hoan thanh thoi gian tap su;

2. C6 trinh d9 dao tao pha hgp vai tiéu chuén chirc danh nghé nghiép theo
quy dinh. C6 bang thac sy trd 1én phu hgp vai vi tri viée lam, nganh hodc chuyén
nganh giang day;

3. C6 chitg chi bdi dudng theo tiéu chun chitc danh nghé nghiép giang vién
dai hoc.

Piéu 10. Chim dirt hop dong lam viéc ddi véi ngudi tap su

1. Nguoi tip su bj cham dirt hgp dong lam viée va hiy bo quyet dinh tuyén
dung khi khéng dat yéu cau sau thoi gian tap su hoiic ¢6 hanh vi vi pham dén muc
phai xem xét xir ly ky luét theo quy dinh cua phap luat.

2. Ngudi tép sur bi chdm dit hop dong lam viéc dugce Nha truong tro clp 01
thang lwong, phu cap hién hudng va tién tau xe vé& noi cur tru.

Chuwong III
CONG NHAN GIANG DAY HQC PHAN
Piéu 11. S5 lwgng hoc phin dam nhiém

1. Giang vién dam nhiém khéng qua 04 hoc phin dbi vdi chuong trinh dao
tao dai hoc va khéng qua 02 hoc phén giang day sau dai hoc. Cin cir ning luc,
trinh d¢ chuyén mén, B mén, Khoa phén céng hoc phz:,“m; phong Pao tao, TCCB
tham muu lanh dao Trudng duyét chua truong.

2. Giang vién co hitu yéu ciu phai ¢am nhan it nhit mét hoc phan bit buge
trong chuong trinh dao tao.

3. Céc trudng hop dic biét khac do Trudng don vi quyét dinh va chiu trach
nhiém trudc Hiéu trudng.

Piéu 12. Cong nhin giang day hoc phin thir nhat
1. Péi véi vién chire tap su

a) Vién chtrc tap su chudn bj bai giang toan bé s6 tiét theo dé cuong chi tiét cia
hoc phén da dugc phan cong. Bd mén, giang vién huéng din boi dudng chuyén mén
c6 trach nhiém kiém tra tinh khoa hoc, chinh xac vé kién thire, hinh thirc trinh bay
cua bai giang.

b) B6 mén td chire dé vién chue tap su giang day cap bd mén. Giang vién bbc
thdm nglu nhién 01 tiét trong téng sb tiét chia hoc phin dé giang day trudce cac thanh
vién ciia bd mon (Tru’(mg bd mon chu tri). Bién ban sat hach va phiéu danh g1a cla
cac thanh vién theo mau quy dinh (C6 biéu mdu kém theo tai phu luc). Sau khi giang
sat hach dat yéu cau & cap bo mon, Trudng bd mdn deé nghi 1én Khoa d& vién chirc
tip su giang day cip khoa.
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¢) Khoa tb chirc Hoi dong sat hach cong nhén giang day chinh thic cap Khoa.
Giang vién béc tham ngau nhién 01 tiét trong tong sb tiét cia hoc phan dé glang
day. H6i ddng cip Khoa c6 tir 5 dén 7 thanh vién, thanh vién Hoi dong danh gia
cdp Khoa gdm: Pai dién lanh dao Khoa chil tri, Truéng b mén va giang vién cia
B6 mén hodc moi giang vién co uy tin, kinh nghiém giang day cac hoc phén lién
quan (néu cén). Sau khi vién chirc tap su giang day dat yéu cu & cAp khoa, Lanh
dao Khoa c¢6 d& nghi trinh Linh dao Trudng (théng qua phong TCCB) dé vién
chirc tap su dugc giang day cong nhan cap Truong. 116 so gom:

- Gidy dé nghi cua Khoa dé vién chuc tép su giang day cip Truong (kém dé
xuat thanh vién Hoi dong tham du);

- Bién ban va phiéu danh gia giang day cap Khoa (C6 biéu méu kém theo tai
phu luc);

- Tai lidu bai giang hoc phin do vién chirc tip su soan thao gdm bai giang
word, ké hoach bai giang.

d) Trén co s& dé nghi ctia Khoa, Nha truong ra quyét dinh thanh lap Hoi
ddng sat hach céng nhin giang day chinh thitc cAp Truong c¢6 it nhit 07 thanh
vién gém: Pai dién lanh dao Truong; dai dién lanh dao phong Pao tao; dai dién
lanh dao phong TCCB; dai dién lanh dao Khoa; Lanh dao B6 mon, giang vién cua
B mdn hodc giang vién c6 kinh nghi€ém chuyén mén.

- Sau khi ¢6 quyét dinh thanh 1ap Hoi dong sat hach cong nhan giang day
chinh thirc cap Trudmg, Chu tich Hoi dong va thu ky sap xép thoi gian va dia dlem
t6 chirc sat hach. Vién chuc tip su c6 trach nhiém chuin bj bai giang toan bo sb tiét
theo hoc phan thanh 07 bd bai giang (gbm bai giang va ké hoach bai giang) dé giri
cho thanh vién Hj1 dong trude ngay sat hach 03 ngay. Giang vién s& bbc tham glang
01 tiét trong toan bd sb tiét ctia hoc phan dugc phén cong dé giang trude Hbi dong
Két qua sat hach c¢é bién ban va phiéu danh gia cta cac thanh vién (Co biéu mau
kem theo tai phy luc) kem bai giang cua vién chire tap sy duge gui vé phong TCCB,
hé so gbm:

- Gify @& nghi ctia Khoa vé viéc cong nhén giang day chinh thic hoc phin;

- Bién ban va phiéu danh gia ciia cac thanh vién, bai giang hoc phén do vién
chirc tdp su soan thao gom bai gidng word, ké hoach bai giang.

Nha trudng ra quyét dinh cong nhan giang day chinh thic hoc phan thir nhat
d61 véi giang vién.

2. Béi voi giang vién cia Nha truong giang day sau dai hoc

a) Cén cit ndng luc, trinh d6 chuyén mén, kinh nghiém giang day cua giang
vién, nhu ciu ciia Nha trudng, Khoa phu trach thuc hién quy trinh tai diém c) khoan
1 Diéu 12 ctia Quy dinh nay.

b) Nha truong ra quyét dinh céng nhan gidng day chinh thirc hoc phé"lp sau
dai hoc thir nhat doi voi giang vién trén co s& dé nghi cia Khoa kem theo hé so.
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Piéu 13. Quy trinh cong nhin giang day tir hoc phan thir hai tré 1én

1. Cén ctr vao trinh d6 chuyén mon cua giang vién va nhu cau dao tao ciia Nha
truong, Khoa va Bo mén phén cong hoc phan thir hai tré 1én cho giang vién. Giang
vién dugc phan cong chuan bi bai giang va thuc hién giang day & cap Khoa. Khoa
¢6 trach nhiém thanh 1ap Hoi dong danh gia va dé nghi cong nhan giang day déi véi
hoc phan thi hai tré 1én.

2. Nha truong ra quyét dinh cong nhan giang day hoc phan dai hoc, sau dai hoc
thir hai tré 1én dbi voi giang vién trén co s¢ T trinh ciia Khoa kém Bién ban va phiéu
danh gia gio day cap Khoa.

Chuong 1V
PIEU KHOAN THI HANH
Diéu 14. To chire thue hién
1. Cac BO mon, Khoa chiu trach nhiém ra soat lai cac hoc phén dé phéan cong
phu hop theo quy dinh. ‘ 1
2. Boi vai cac giang vién da giang day tir hoc phan thir 2 trude thoi diém ban
hanh Quy dinh nay, thi khong ap dung Quy dinh nay.
Diéu 15. Diéu khoin thi hanh
1. Quy dinh nay ¢6 hiéu luc ké tir ngay ky, thay thé Hudng dan s 644/HD-
DHTN-TCCB ngay 27 thang 03 nam 2019 cua Hiéu truong truong Dai hoc Tay
Nguyén vé Téap su doi vdi giang vién méi dugce tuyén dung.
2. Trudng hop cac van ban dan chiéu tai Quy ché nay duoc stra ddi, bd
sung hodc thay thé thi thuc hién theo cac van ban maéi do.

3. Trong qué trinh thuc hién néu vin ban quy pham phap luat lién quan
thay ddi, thi thuc hién theo van ban quy pham phap luat hién hanh. Néu c6 vudng
méc, phat sinh céc don vi ¢6 v kién dong gép dé Nha trudong xem xét, diéu chinh
cho phu horp/t
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Phu luc

(Ban hanh kém theo Quyét dinh sé: /OP-DHTN ngay thing  ndm 2022
cua Hiéu truong truong Dai hoc Tdy Nguyén)

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1dp - Tw do - Hanh phic

GIAY PE NGHI CU NGUOI HUGNG DAN TAP SU

Kinh giri: - Linh dao Truwdng;
- Phong Td chirc Cin bg;

-Khoa ..ccceernviiiiiii

Cin cir Hop dong lam viéc Sb...oiiiii /HD-DHTN ngay........ thang....... nam
cua Hidu trudng truong Pai hoe Tay Nguyén ddi voi (CN/BS/ThS/TS).......vvvevnnn.....

Can clr Quyét dinh S6 ... ... /QD-PHTN ngay........ thang....... nam caa Hiéu
trudng quy dinh vé ché dd tap su va cong nhén giang day hoc phén ciia trudmg Pai hoc
Tay Nguyén.

Bomén .............. dé nghi cir (dng/ba)(Hoc ham, hoc vi): .........oevvvnnn.ee.

la giang vién/giang vién chinh/giang vién cao cdp thudc Bo mén .......... , Khoa.........
........ , lam ngudi hudng dan tip su cho trg giang: CN/ThS/TS ..o vvveevnne......VOI

thoi gian thuc hién ché d6 tap su 12 thang tir ngay .... thang ..... nim 202.. dén hét ngay
.... thang ..... nam 202...

Tran trong.

Dk Lik, ngay ... thdng ... ndm 202..
KHOA BO MON

PHONG TCCB LANH PAO TRUONG
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc Lap -Tw do - Hanh phuc

BAN KE HOACH TRONG THOI GIAN TAP SU

- Lanh dao trwong; ]
- Khoa
- B mén

Téi tén: (CN/BS/ThS/TS)
Trinh dO chuyEn mMON: ..o i e
Bd mon:
Hoc phin dugc phin cong giang day:
S tin chi (LT/TH)
Theo Hop dong lam viée S6.......
Hop dong ngach giang vién vai thoi gian tap su 12 thang tir

/HD-DHTN ngay..

Lanh dao phong T6 chirc can bo,

---------------------------------

. Sinh ngay:

.thang.. nam.... to

K é hoach cdng tac trong thdi gian tap su cua téi cu thé nhu sau:

Stt

Noi dung ¢

ong viéc

Thoi gian
thuc hién

1.

TU ../
dén ../

Tu ...

T ...

NGUOT HUONG DAN

KHOA

PHONG TCCB

Dk ik, ngay

thang

nam 26

NGUOI TAP SU

BO MON

LANH PAO TRUONG
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc Lip -Tw do — Hanh phuc

BAN TU' DANH GIA KET QUA TAP SU' VA
Y KIEN CUA NGUOL HUONG DAN TAP SU

To1 tén: (CN/BS/ThS/TS) .o, ,Sinhngay: ..................
Trinh dO chuy@n moOn: ... o s
BOmon: ... Khoa:.............

Hoc phan dwoc phin cong giang day:.........oo i
SOt Chi (LT/TH) . ..o

‘ Dugc phén cong edng tac tai ... otheo Hop
dong lam viéec So....... /HD-DHTN ngay....thang...ndm...., c¢6 hiéu luc ké tu ngay
................................. . nay két thic thoi gian tap su toi xin tu danh gia két qua tap

su, cu thé nhu sau:

1. Pham chét dao dire

2. Ning lire lam viée va két qua dat dwoc trong thoi gian tip sw

2.1. Cong tac chuyén mon

a. Cong tac boi dudng (két qua dat dwoc, wu nhiege dlém)

b. Vé cong tac soan bai (két qua dat diwoe. wu nhirge dzem)

c. Vé edng tde giang day (két qua dat diroe. wu nhicoc diém).

2.2, Cong tac khac

a. Céng tac cong doan (tham gia hoat déng CD, thanh tich dat dwoc - néu cé).

b. Cong tac doan thanh nién (hoat dong phong trao thanh nién, thanh tich dat
dioc - néu cé). _

3. 'Y thirc to chirc ky luiit, thyc hién ndi quy, quy ché co quan

4. Chép hanh chu truong, dwong 16i coa Pang, chinh sach Phap luit cia
Nha nwoe

Trén day 1a ban ty nhan xét vé cac mat hoat dong ctia ban than tdi trong thoi gian
tdp sw. Vay kinh mong Lanh dao Trudng. Lanh dao phong Té chite can bd, Lanh dao
Khoa, B& mén cho t6i dugce bao cao hoan thanh thoi gian tap su va tiép tuc Hop dong
lam viéc tai don vi.

Toi xin chén thanh cam on!
Ddk ldk ngay  thang  nam 20

Y KIEN NHAN XET CUA NGUO1 HD NGUOI TU NHAN XET

XAC NHAN CUA PON VI (KHOA )
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

PON XIN BOI DUONG CHUYEN MON

Kinh gii: - Lanh dao Trwong;
- Phong T6 chirc can bg;

mKhoa:...vviiiiiiiiiiii i ;

-BOmMoON:.. i
Tortén [a (CN/BS/ThS/TSY: oo Ngay sinh:...................
COngtactai BOmoON:.......oooooiviiieeeeceeeeee, Khoa:.........................
SPTHENhé: ..o Email:

SO N Chi (LT/TH). oo

Pé nang cao trinh dd chuyén mén duge phan cong, nay téi lam don nay kinh trinh
Lanh dao Truong, Lanh dao cic Phong chitc nang, Linh dao Khoa cho phép téi dugc
bdi dudng chuyén mén, cu thé:

S5 tiét bdi dudng:......... LT oo, TH. o
TROT ZIANT (oot atereee e ea bt e e b et :
DA GIBITL: oottt ettt e r e .
Nguot huong dan (CDNN. hoe ham, hoC Vi) e ee oo oo eeeeeereeeeeeverereer oo, .
Pon vi cong tac ctia ngudi hudng dan: ... .

Kinh mong Quy cép Lanh dao xem xét va tao diéu kién giup d dé toi hoan thanh
tdt cong viéc.
Toi xin chén thanh cdm on!
Dik Lk, ngay  thing  ndm 20

BO MON NGUO1 LAM PON
PHONG TCCB KHOA

LANH PAO TRUONG
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TRUONG PAI HQC TAY NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI Pic lap - Tw do - Hanh phiie

KE HOACH BOI DUONG CHUYEN MON

Kinh gut: - Lanh dao Trudng;
- Phong Té6 chirc can bg;
- Phong Keé hoach Tai chinh;

SKhoa:.. e ;

SBOMON:. e
To1tén la: (CN/BS/ThS/TS) oo, Ngay sinh:...................
Cong tac tat BOmMON: ... Khoa:.............. ...
SPT HEn hé: o, Email:......o.oo
Hoc phéan duge phin ¢dng giang day:..........ooviiieeii e
SN Chi (LT/TH). ..o,

T6i xin trinh bay ké hoach boi dudng chuyén moén cia tdi nhar sau:

[. Muc tiéu:

I1. Théi gian, dia diém:
I1I. Nguéi huéng dan:
IV. Ké hoach thue hién:

Stt Cong viéc S6 tiét Thoi gian thye hién
1.
2.

V. Dy tri1 kinh phi: Theo ché do moi giang cua Quy ché chi tiéu ndi bé Nha truong.

Dik Lik, ngay — thdng  nam 20

NGUOI HUONG DAN NGUOI LAP KE HOACH
KHOA BO MON

PHONG TCCB LANH PAO TRUONG
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TRUONG PAI HOC TAY NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI Déc lap - Tw do - Hanh phuc

BAO CAO KET QUA BOI DUONG CHUYEN MON

Kinh gui: - Lanh dao Trwong;
- Phong T6 chire Can b§;
- Phong Ké hoach Tai chinh;

= S8 B DOT AUTNE: .ottt s e esanraraenans
= CAN DO NUONE AAN: ..oviviieeeecece ettt an e e
DA GIBINI: vttt ettt ettt ettt e aeaen
= NOT AUNE DO AUTNE: ..o
1. Phan B thuy@t: ..ot
2. Phin thue hANR: ..o e
3. PO0C AT TIUL .. et e
Tunhan xét: .. e s s

Pak Lak, ngay  thang nam

Y KIEN CUA NGUOT HUONG DAN NGUOI VIET BAO CAQ

KHOA BO MON

PHONG TCCB
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc Lap - Tu do - Hanh phuc

BAN NHAN XET QUA TRINH BOI DUONG CHUYEN MON
(cia ngudi hwong dan)

T6i tén: (CN/BS/ThS/TS). o, , Sinh ngay: ...................
Trinh d0 chuyén mMON: ... e
BOmoOn: .. s Khoa:.............ooool.
Theo Quyét dinh sb....... /QD-DHTN ngay....... thang......nam......t61 duoc
phan céng nhiém vu bodi dudng chuyén mén cho (CN/BS/ThS/TS).....ooevvvneiiinenien,

Pk lik, ngay  thing ndm 20
XAC NH'AN‘CUA BQ MON, KHOA NGUOI HUONG DAN
(Néu boi dudng tai Trudong)

XAC NHAN CUA CO SO PAO TAO
~ (Ky tén, dong ddu)
(Néu Boi dudng ngoai Truong)
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BQ GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUGNG PAI HQC TAY NGUYEN béc Iip - Ty do - Hanh phic

Dik Lik, ngay  thdng  ndm 20

A BIEN BAN DANH GIA GIO GIANG
CONG NHAN GIANG DAY CHINH THU'C CAP BQ MON

Hém nay vao luc ..... gid..... ngay..... thang....ndm 20...

DA GIEIMN AT+ ettt ettt ettt et e e
Thanh phan gém:

L e s e Trudng B mon

SIS RO IURIUROUUUUURUOPOO Thu ky

K JR PO UUUOUPOTOOUPUTTOOUTPIOR Giang vién

G e e e en Giang vién

e et ettt e e nee e ene s e enen et e Giang vién

B e r s e e e e e e esenn s Giang vién

e et e s e s s ab e e e Giang vién
Néi dung: Danh gia gir giang céng nhan giang day chinh thirc cdp B$ mén dbi véi
VIEN ChiTC ZIANG daY:..ooooieeeiie i ettt .
Thudc BO MON: ..ovviiiieeeeieieceeeeeeeeeneeeeereie e e W KO8 e
Hoc Phan dAm NG ... cteeeeeas et sese st sssessees et sese e enses s sesesneseaneessoas
SO N ChE: e e
Chuong trinh:

1. Cho tich Hoi dong théng qua quy trinh dénh gia, cho bdc thim bai giing.

2. Béc thim hoc phan ......................................................................

- Phiéu bdc tham sb:.......

= TN BAL BIANG! ..veviiiiiiis e

- Sétiét giang: 01 tiét (50 phut)
3. Y kién dong gop:

......................................................................................................................................
......................................................................................................................................
......................................................................................................................................

......................................................................................................................................

4. Két qua danh gia:

+ Tong s6 phleu ........... + Tong s6 diém:........... + Diém trung binh:...........
5. Xép loai gi& giang: .............
6. Két luan:
- Pi diéu kién cong nhan giang dgy chinh thirc ]
- Khong du diéu kién cong nhan gmng day chinh thiec [ ]

Hoi ddng két thiic 1am viée vao héi ....gio....phit, ngdy...thang ....nam 20

Thu ky Cic thanh vién Hji dong Cha tich Hgi dong
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BO GIAQ DUC VA PAQ TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC TAY NGUYEN Pic 1ap - Ty do - Hanh phiic

Dik Lik, ngay  thdng  ndm 20

) PHIEU DPANH GIA GIO GIANG | )
CONG NHAN GIANG DAY CHINH THU'C CAP BQ MON

Ho va 180 VIEn chilTe GIANE Y .ooviiiiiiiiieee e e naan
Tén hoc Phan: .......ooooeeveeeeeeeeceeeeeesee BOmon: .. Khoa: ...ccccovvviiennenne
Tén bai glang ................................................................................................................................
S6 tiét giang: 01 (50 phut); thoi gian bat dau: ......................

I. Noi dung danh gia:

CAC TIEU CHi DPANH GIA Diém | Diém
toida | cham
1. Str dung phuong phap giang day phu hop véi dac thi mon 10
.| hoc va ndi dung bai giang:
Phuong phap | 55146 an, bai giang chudn bi diy da, khoa hoc, trinh bay dep; | 10
day hoc 3. Phén phéi théi gian hop 1y 5
4. Str dung va két hop cac phuong tién giang day. 5
N 1. Chinh xac; 20
Noidung, |5 Khoa hoc; 10
kien f{‘“’c bai | 3 Bao dam tinh hé théng va diy du ndi dung; 10
glang 4. Van dung kién thirc lién hé thuc té. 10
Cong | 50
, 1. Tac phong; 5
Tac phong | Tﬁmply dl.'%ng & 5
giang day 3. L&i noi 16 rang. mach lac, chudn x4c : 10
Cong | 20
TONG SO PIEM 100
Nhan xét gop y:
B LTU GEEM oo ettt ettt s e n et

FNFHEC GIEIN oottt ettt ettt ettt
I1. Két qua xép loai giang day:

- Loai gioi: (1 85 — 100 diém)[ ] - Loai Trung binh:  (tir 50 dén 69 diém) [ ]
- Loai kha:  (1ir 70 — 84 diém) [ ] - Loai yéu: (duéi 50 diém) [ ]
ITI. Ket luén:

1. Du diéu kién cong nhin giang day chinl thirc D

bu diéu kién cong nhén giang day chinh thirc phai dat hai yéu céu sau:
- Phai dat xép loai gio giang tir khd 1ro lén.
- Phin Néi dung kidn thire bai giang va phromg phdp day hoc phai dat > 70% diém 16i da
2. Khong dii diéu kién cong nhin giing day chinh thirc |:|
Nguoi danh gia
(Ky va ghi rd ho ténj

Ghi chii: Phiéu dinh gid sé bi loai néu chénlt léch trén 10 diém so véi diém trung binh chung ciia
Héi dong.
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BO GIAO DUC VA PAO TAO_ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC TAY NGUYEN Dic lip - Tu do - Hanh phic

Pk Lik, ngdy  thdng  ndm 20

) BIEN BAN PANH GIA GIO GIANG
CONG NHAN GIANG DAY CHINH THU'C CAP KHOA

HOm nay vao lac ..... gio..... ngay..... thang.....ndm 20...

DA QHEM A1 ..vvvvveeee et
Thanh phin gbm:

L e e s e e e e e e e e e e e e e e e e e e eataeeeeraaaaes Lanh dao Khoa

2 et ettt ettt ene e aaere st eeseernesseen Thu ky

B ettt e a s st aa s o aee s e e ne s e e e Giang vién

B e e e e en Giang vién

e ettt a e e b e s Giang vién

B, ettt bttt e ea e e e et enaa e s e e e e neenans Giang vién

T e ettt Giang vién
N¢i dung: Panh gia gid giang cong nhédn gidng day chinh thire cap Khoa dbi véi vién
ChiTC IANE Ay ..o e
Thudc BO MON: ..ooeeieviee e cerreeee e Khoa:....oooeiieeeeeeeee e
HOE PhAN GAM NIIEM: 11..voceeeeeeeeese e seevaeeseiasre st ees st eassssostesssereesesen v
S8 i1 ChEt oo oo
Churong trinh:

1. Chu tich Hoi dong thong qua quy trinh danh gia, cho bdc tham bai giang.

2. Béc tham hoc phan ................................................................

- Phiéu béc tham sb:.......

= TN DAL BIANE. oottt ettt e et e et st eeene e e

- So tiét giang: 01 tiét (50 phat)
3. Y kién dong gop:

--------------------------------------------------------------------------------------------------------------------------------------

4. Két qua danh gia:

+ Tong sb phiéu:.......... + Téng sb diém:........... + Piém trung binh:...........
5. Xép loai gitr giang: .............
6. Két luan:
- Dii diéu kién cong nhin gidng day chinh thuc L1
- Khéng di diéu kién cong nhdn gidng day chinh thirc []
Hoi ddng két thiic lam vide vao hoi ....gior....phit, ngdy...thang ....ndm 20
Thr ky Cic thanh vién Héi dong Chii tich Hpi dong
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BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC TAY NGUYEN DPoc lap - Tw do - Hanh phic

Dk Lik, ngay  thing  nam 20

) PHIEU PANH GIA GIO GIANG
CONG NHAN GIANG DAY CHINH THU'C CAP KHOA

Ho va tén vIEN chilC IANE AY: c.oiii e e ere e erre e e
Tén hoc phan: ....ocooooooooiie e, BO MON: v Khoa: ....c.coovrurrnn,
TEN DAT ZIANE: 1. cveiiitei s
S tiét giang: 01 (50 phat); thoi gian bat dau: ......................

I. Ngi dung danh gia:

CAC TIEU CHI PANH GIA Diem | Diém
toi da | cham
1. St dung phuong phép giang day phu hop véi déc thu mon 10
, | hoc va ndi dung bai giang:
Phuong phip | 5 "4 4n, bai giang chudn bi ddy di. khoa hoc. trinh bay dep; | 10
day hoc | 3 phan phéi thoi gian hop 1y 5
4. Str dung va két hop cac phuong tién giang day. 5
N 1. Chinh xac; 20
.139' dung, | 2. Khoa hoc; 10
kién thire bai | 3 Bao dam tinh hé théng va ddy du ndi dung; 10
glang 4. Van dung kién thire lién hé thuc té. 10
Cong 50
Tac phong ; $Zcm[’)lh,0§g’ 16m: g
. . y dung lop:
giang day 3. L& noi rd rang. mach lac, chuin xac ; 10
Cong | 20
TONG SO PIEM 100
Nhin xét gop y:
U GBI oo e e e et
H NRUEQIC @IEI oovovoeeeeeoeeeeee e es e et et et s et e e et ee et et s et e s ee et e e s et e et e ees et es e et eeae e e e
IT. Két qua xép loai gisng day: _
- Loai gidi: (tir 85 — 100 diém)[ ] - Loai Trung binh:  (tir 50 dén 69 diém) [ ]
- Loai kha:  (tur 70 — 84 diém) [ | - Loai yéu: (dusi 50 diém) [ ]
1. Két ludn:
1. Pii diéu kign céng nhin giing day chinh thicc I:,

Pu diéu kién cong nhan giang day chinh thue phai dat hai yéu cau sau:
- Phai dat xép loai &I0 glang tir khd tro lén.
- Phan Ngi dung kién thire bai giang va phieong phdp day hoe phdi dat > 70% diém 16i da.
2. Khéng dit diéu kién cong nhin giing day chinh thirc E
Ngudi danh gia
(Ky va ghi rd ho tén)

Ghi chit: Phidu ddnh gii sé bi loai néu chénh léch trén 10 diém so voi diém trung binh chung ciia
Héi dong.
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BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUGNG DAI HQC TAY NGUYEN Péc ldp - Tw do - Hanh phiic

Dik Lik, ngay  thang  ndm 20

,. BIEN BAN PANH GIA GIO GIANG ‘
CONG NHAN GIANG DAY CHINH THUC CAP TRUONG

Hom nay vao lac ..... gid..... ngdy..... thang.....nadm 20...

Dia GIEM TR+ vveeeeeee e e
Thanh ph?m: Hoi ddng danh gia gid giang cong nhén giang day chinh thirc theo quyét
dinh sb:.......... /Qb-BHTN, ngay.....thang....ndm 20...... cia Hi¢u truong Trudng
Pai hoc Tdy Nguyén gém: ‘

L et sttt r et en s ene et eraen e Chi tich Hdi dong

2 et bt e eeetteeateeaitaeeatee et e e e esete et e s en et e be e e e et e nnaan Thur ky

et e et e e e e e e ettt s b e et ee e eaaeaaneennae e areaass Thanh vién

G ettt e e e e nee e s snas Thanh vién

S b b e Thanh vién

B ettt e e e e e et e e s bt e e bt e e e et e s e ne e e e naeeeeneesaentes Thanh vién

T et et e tee e e ibteeae ettt e e rbteaeannaaaeastee e e araraeraeaabaraaans Thanh vién
Noi dung Danh gid gir giang céng nhan giang day chinh thirc cip Trudong dbi voi vién
ChUrC EIANE day: ... oo e e
Thudc BEmON: ..ccoeeriiiiieeeceeeeeeeeeeveeeeeeeenKROA
HOC PhaAn dAm NG ....o.oveecececereereisierees oottt sese e e s aenseeenens
S8 N ChI: v e
Chuwong trinh:

1. Chu tich Héi dong thdng qua quy trinh danh gia, cho bdc thim bai giang.

2. Béc tham hoc phan .........................................................................

- Phiéu bdc thim sb:.......

= TN DAL ZIANE. ..ot iene creee et et e s e e e ae et e eaa

- Sbtiét giang: 01 tiét (50 phut)
3. Y kién dong gop:

......................................................................................................................................

4. Két qué danh gia:

+ Tong sb phiu:.......... + Tong sb diém:........... + Diém trung binh:...........
5. Xép loai gio giang: .............
6. Két luan:
- Dit diéu kién cong nhin giang day chinh thirc []
- Khong di diéu kign cong nhin gtang day chinh thirc []

Hoi dong két thic lam viée vao hdi ....gid.. ..phit, ngay...thang ....ndm 20
Thu ky Cac thanh vién Héi dong Chi tich Hji dong
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BO GIAO DUC VA PAO TAQ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAT HQC TAY NGUYEN Péc lap - Tw do - Hanh phiic

Dak Lik, ngay  thang  ndam 20

) PHIEU DANH GIA GIG GIANG ‘
CONG NHAN GIANG DAY CHINH THUC CAP TRUONG

Ho va ten VIEN Chirc ZIANZ daY . ovvivri ittt

Tén hoe PhaN: ...oveeeeeeeeeee e, BOmon: .., Khoa: .......ccooeeven.
TEN BAI @IANE. oo
S6 tiét giang: 01 (50 phut); Boc tham sb tiét: ............. thii gian bét dau:

I. N§i dung danh gia:

CAC TIEU CHi PANH GIA Biém | Biem
toida | cham
1. St dung phuong phap giang day phu hgp véi dac thi mon 10
. | hoc va ndi dung bai giang;
Phuong phap | 5 Gigo an, bai giang chuan bi diy du, khoa hoc, trinh bay dep; 10
dayhoc | 3 phan phéi thoi gian hop 1y: 5
4. Sur dung va két hop cac phuong tién giang day. 5
. 1. Chinh xac; 20
.1:19' dung, | > Khoa hoc: 10
kien thire bai | 3 Bio dam tinh hé thong va day du ndi dung: 10
glang 4. Van dung kién thirc lién hé thuc té. 10
Cong | 50
. 1. Tac phong: 5
Tiephong 5 1 B e 5
gidng day 3. L1 ndi 16 rang. mach lac. chuan xac ; 10
Cong | 20
TONG SO DIEM 100
Nhiin xét gop y:
F LU GBI oottt

FNRLEGC GIET. (oo ettt e e et e et e
il. Két qua xep loai giang day:

- Loai gioi:  (tr 85 - 100 diém) D - Loai Trung binh: (tr 50 dén 69 diém) [:I
- Loaikha:  (tir 70 — 84 diém) [ | - Loai yéu: (dudi 50 diém) [ ]
HI. Két luan:

1. Du diéu kién cong nhan giang day chinh thirc D

Pu diéu ki¢n cOng nhén giang day chinh thuc phai dat hai yéu cau sau:
- Phai dat xép loai gio giung i khd tro lén.
- Phan Nji dung_ kién thire bai giung va phitong phdp day hoc phai dat > 70% diém 161 du.
2. Khéng di diéu kién cong nhan giing day chinh thicc D
Negwoi danh gia
(Ky va ghi rd ho tén)

Ghi chii: Phidu dinh gid sé bi logi néu chénh léch trén 10 diém so voi diém trung binh chung cua
Héi dong.
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BO GIAO DUC VA PAO TAO. CONG HOA XA HOI CHU NGHIA VIET NAM

Dak Lk, ngay  thdng  ndm 202

GIAY MOI
Kinh gui: oo
Thuc hién Quyét dinh so:........... /QD-DHTN ngay .... thang ....nam 20.....

ctia Hiéu trudng truong Pai hoc Tay Nguyén vé viée thanh 1ap Héi dong sat hach
cong nhén giang day chinh thirc cdp Trudng dbi véi: (tén vién chuc giang day)

- Hoc phan gIang day: ...
=86 tin Chi (LT/TH) cooooovvvoc e
- Thude BO MON: e
- Khoar
Tran trong kinh MmOtz
Vao lic: ....... gio ... phat, ngay ....... thang ....... nam 20....

DEN TA17 oo
Pé Hoi dong lam viée.

Tran trong kinh mai!

CHU TICH HOI PONG




