TRUONG PAI HOC TAY NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM GDQPAN TRUONG DHTN Poc lap — Ty do — Hanh phic

S6:  /QD-GDQP Pk Lik, ngay thang 5 nam 2017

, , QUY DINH )
CHU'C TRACH, NHIEM VU CUA BO PHAN CANH GAC

Bo phan canh géc do sinh vién dang hoc tai Trung tdm dam nhiém, do Truc ban
phan cong, diéu hanh; duéi si kiém tra, gidm sat cua Ban Gidm ddc va can bo truc Trung tim.

Vé Té chirc: Thanh 2 vong gac:

Vong gac sb 1: Tai cong chinh Trung tdm: Quén sb 02 sinh vién/ca gac

Vong gac sb 2: Tai ky tic x4: Quin sé ban ngay mdi cau thang 1 sinh vién; ban
dém mdi cau thang 2 sinh vién,

Ngoai ra, tly theo yéu cau nhiém vu c6 thé t6 chirc thém cac vong gac khac dé ting
cuong bao dam an ninh.

Thoi gian:

+ Phan cong canh gac vao sb truc: Trude 17 gio hom truc

+ Canh gac: Tur 17 gio' 00 ngay hom trude dén 17 gid 00 ngay hdm truc.

2. Nhiém vu

* Nhiém vu chung:

- Canh géc, tuan tra 24/24 gio. Bao dam an toan trong khu vuc Trung tdm (ca con
nguoi va tai san)

- Kiém tra, nhic nhé, chin chinh tac phong sinh vién ra vao; thuc hién nghiém ttc
Hudng dan nguoi gac theo quy dinh (trong phan Phu lyc).

- Khi ¢6 tinh hudng dot xuat xay ra kip thoi bao cao Truc ban, can bd truc Trung
tam dé giai quyét.

* Nhiém vu cu thé:

Vong gac 50 1: Cf‘)ng chinh

- Tuan tra, canh gac bao dam an toan trong khu vuc duoc phan cong, ghi sé nhat
ky canh géc sO ngu’(‘)i ra, vao Trung tdm trong ca gac dugc dam nhiém.

- Kiém tra, nhic nh¢ moi nguoi chip hanh nghlem cac quy dinh vé tac phong, trang
phuc va thoi gian ra vao cong, khong dé tu tap giy on o, mat trét ty khu vuc cong gac.

- Hudéng dan khach ra vao lam viéc tai Trung tam, kiém tra nhic nho viéc dé xe
dung quy dinh (thuc hién theo Phy luc Huéng dan ngudi gac).

Vong gac s 2: Tai ki tic x4 sinh vién

- Tudn tra, canh gac bao dam an toan trong khu vuc ky tdc xa (budi téi dong 1ctra
1én xubng: 2 ngudi gac, 2 ngudi tuan tra Xxung quanh khu vuyec).

- Kiém tra, nhic nhé sinh vién Chfip hanh nghiém ché dd ngu nghi, sinh hoat,
khdng gay don 4o, mat trat tu trong Trung tam.

Quy dinh nay c6 hiéu luc ké tir ngay Ky, cac quy dinh trudc day trai véi Quy dinh
nay déu bai bo./.
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PHU LUC

HUONG DAN NGUOI GAC
(Ban hanh kem theo Quyét dinh s6  ngay  thang nam 2017 cua
Giam doc trung tam GDQPAN Truong DHTN)

Nguoi gac 1a ngudi dang 1am nhiém vu bao vé cac muc tiéu duogc
giao. Khong ai dugc xam pham dén than thé, vi tri ctia nguoi gac.

Nguo1 gac phai luon tinh tao, tap trung tu tudng, khong ngu gat,
hat thude, doc sach bao, noi chuyén, cuoi1 dua, an uéng, si dung cac
thiét bi dién tir (dién thoai, may tinh bang, laptop, may nghe nhac...).
CAm bo gac hodc nhan bat cr vat gi clia ngudi khac.

Nguoi gac phai o vi tri gac, c6 thé di lai xung quanh khu vuc vong
gac. Tu thé, tac phong phai nghiém tuc. Khi c6 khach ra vao Trung tam
phai dimg day chao va huéng din mot s6 nodi dung sau:

- P6i v6i can bd Nha truwong, Trung tdm, Khach dén lam viéc:

Yéu cau dirng xe, bo khau trang, kinh (néu 1a kinh mat), dat xe qua
cong. Huéng dan dé xe ¢ nha xe ctia can bo Trung tam.

- Poi voi hoc vién: Khong cho dua xe may vao va yéu cau gui xe
tai nha guri xe cua Truong.

- P6i véi khach vao cin tin: Trong gio hoc hudng dan di phia sau
vong gac doc hang rao. Ngoai gio hoc vao binh thuong.

- Po6i véi nhan vién cin tin:

+ Néu cho hang cong kénh: cho di xe vao;

+ Néu khong chd hang: yéu cau xudng xe dat xe qua cong.

- Hoc vién trong gid hanh chinh khong giai quyét ra ngoai. Truong
hop dic biét phai c6 sy déng ¥ cua can bd Trung tam.

- Ngoai gid hanh chinh, hoc vién ra ngoai, ngudi gac tai cong giir
gidy ra vao va dang ky thoi gian vao so, khi hoc vién vao thi tra lai.

- Hoc vién vi pham céc quy dinh, bd phan canh gac ghi vao so, bao
cao truc ban, truc Trung tam xu 1y.



