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QUYET PINH

Ban hanh Quy ché in v quan Iy vin bing, chimg chi
ctia Truong Pai hoe Ty Nguyén

HIEU TRUONG TRUONG PAI HOC TAY NGUYEN

Cin ¢t Quydt dinh s6 298/CP ngay 11/11/1977 ciia Hoi déng Chinh phi vé vige
thanh 1ap Truong Pai hoc Tay Nguyén,
 Cén cu Luat Gido duc ngay 14 thang 06 nam 2005; Luét stra dbi, bd sung mét sb
diéu cua Ludt Gido duc ngay 25 thang 11 nam 2009;
Can clr Luét Gido duc dai hoc ngay 18 thang 06 nam 2012; Ludt sira dbi, b sung
mot s6 diéu cua Luat Gido duc dai hoc ngay 19 thang 11 nam 2018;

Can cir Quyet dinh sb 34/2008/Qb-BGDDT ngay 10 thang 7 nam 2008 ban hanh
mAu chimng chi clia hé thong gido duc qudc dén cua B Gido duc va Dao tao;

Can ctt Thong tu s6 21/2019/TT-BGDDT ngay 29 thing 11 nam 2019 cua Bo Gido
duc va Dao tao ban hanh quy chc quan ly bing t6t nghiép trung hoc co sd, bang t6t
nghi¢p trung hoc pho thong, bang t6t nghiép trung cﬁp su pham, bang tot nghiép cao ding
su pham, van bing gido duc dai hoc va chiing chi ctia hé thdng gido duc quoc dén;

Can ¢t Thong tu s6 27/2019/TT-BGDDT ngay 30 thang 12 ndm 2019 cua By Gido
duc va Pao tao quy dinh ndi dung chinh ghi trén véan bing va phu luc vin bing gido duc
dai hoc;

Xét dé& nghi ctia Trudng phong Pao tao dai hoc,

QUYET DINH:
Didu 1. Ban hanh kem theo Quyét dinh nay Quy ché in va quan ly viin bing, ching
chi cha Truong Pai hoe Tay Nguyén.
Diéu 2. Quyét dinh niy c6 higu lye ké tlr ngay ky. Céc viin ban trai véi Quyét dinh
nay déu bi bai bo.
Diéu 3. Trudng céc don vi trong todn trudng va cdc tap thé, cd nhan co lién quan
chiu trach nhiém thi hanh Quyét dinh nz‘lyz r
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Noi nhin:

- Nhu Diéu 3;

- B6 GDPT (dé b/c)
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‘ QUY CHE
In va Quan Iy viin bing, chimg chi ciia Truong Pai hoe Tay Nguyén

(Ban hanh kém theo Quyét dinh s6 34X /2020/0D-DHTN-DTDH ngéykOthdng 2/
ncim 2020 cua Hiéu trudong Truong Pai hoc Tdy Nguyén )

Chwong I
QUY PINH CHUNG
Pidu 1, Pham vi diéu chinh va ddi twgng 4p dung

1. Quy ché nay quy dinh v& in va quan Iy vin bing, ching chi, gom: ndi
dung, ngdn ngit ghi trong vin bang, chimg chi; in phdi va quan Iy phdi van bang,
ching chi; in va cép phat, chinh stra, thu hoi, hiiy bo van bang, ching chi; cip ban
sao vin bang, chirng chi tur s6 ghc.

2. Quy ché nay ap dung ddi véi cac don vi, ca nhﬁQ thudc Tmé’qg Pai hoc
Tay Nguyén dugce Hiu trudng giao nhiém vy quan ly in cap phat van bing, chung
chi; in ph6i va quan ly phdi vin bang, ching chi va cac to chire, ¢4 nhén c¢d lién
quan.

Pidu 2. Nguyén tiic in va quén Iy, clip phit vin biing, chitng chi

1. Trudong Dai hoc Tay Nguyén théng nhét in va quan ly d6i vai tit ca cac loai
vin bing, chimg chi ¢6 sir dung con dau ctia Nha truong.

2. Ban chinh van l?éng, chimg chi dugc cap mot 1an, trir truong hop quy dinh
tai Piéu 19 cua Quy ché nay.

3. Nghiém cdm moi hanh vi gian l4n trong cap phét va sir dung vin bing,
ching chi.

4. Bao dam cong khai, minh bach trong cép phat van bang, chiing chi.
Piéu 3. Viin biing, chiing chi ciia Truong Pai hoe Tay Nguyén
1. Vin bing, chimg chi ctia Truong Dai hoc Tay Nguyén bao gom:
a) Béng tét nghiép cao déng;
b) Bing tt nghiép dai hoc gbm:
- Bang Ctt nhan;
- Bang Ki su;
- Bing Béc si;
- Bang t6t nghiép dai hoc.
¢) Béng Thac sf;
d) Béng Tién si;
e) Bing Bac sy chuyén khoa cap 1.
2. Chung chi ctia Truong Pai hoc Tay Nguyén bao gbm:
a) Chirng chi Gido duc Thé chat;



b) Chitng chi Giao duc qudc phong va an ninh;

¢) Chirng chi Ung dung cong nghé thong tin co ban;

d) Ching chi thing hang gidng vién;

e) Chiing chi thang hang gido vién phd thong, gido vién mam non;
g) Chimng chi ké todn truong;

h) Céc loai chirng chi dao tao lién tuc.

i) Cac loai ching chi khéc khi dugc phép cép.

3. Truong Dai hoc Tay Nguyén chiu trach nhi¢m trong vi¢c in phdi, quan ly,
cép phat van bang, chung chi theo quy dinh ctia Bo Gido duc va Dao tao va quy
dinh tai Quy ché nay.

Pidu 4. Quyén va nghia vu ciia ngudi dwge cAp vin bang, chimg chi

1. Nguoi duge cdp vin bing, chitng chi co cac quyén sau day:

a) Yéu ciu Nha truong cép van bing, chimg chi ding thoi han quy dinh; ghi
chinh x4c, ddy du céc thong tin trén van bing, ching chi; cép lai hodc chinh sira
cac ndi dung ghi trén viin bing, ching chi theo quy dinh tai Quy ché nay;

. b)Yeéu cau Nha truong cdp ban sao viin bing, chimg chi tir s6 gbe khi ¢6 nhu
cau.

2. Ngudi duge cép van bing, chimg chi ¢é cac nghia vu sau ddy:

a) Cung cdp chinh xéc, qéy du cac thong tin cén thiét theo yéu cdu dé Nha
truong ghi ndi dung trén vin bang, chirng chi;

b) Kiém tra tinh chinh xac céc thong tin ghi trén vén bang, chimg chi trude
khi ky nhan vin bang, chirng chi;

¢) Phai co gidy tty quyén theo quy dinh ctia phap ludt khi khong truc tiép dén
nhan vén bang, chirng chi;

d) Giit gin, bdo quan vin bing, ching chi; khong dugc tdy x6a, chinh stra cac
nd1 dung trén van bang, ching chi; khong dugc cho nguoi khéc st dung van bang,
chting chi;

d) St dung quyét dinh chinh sira van bang, chting chi kém theo vin bing,
ching chi sau khi dugc chinh sira;

e) Trinh bao Trudong Pai hoc Tay Nguyén va co quan cong an noi gin nhét
khi bi mat ban chinh van bang, chirng chi;

g) Nop lai vén bé.ng, ching chi cho Nha trudng trong thoi han 30 ngay, ké tir
ngdy nhén dugc quyet dinh thu hdi vin bang, chung chi. Truong hop vén bing,

chitng chi bi mt, phai cam két bang viin ban vé viéc bi mét vin bing, ching chi va
chiu tradch nhi¢m trude phéap ludt v€ ndi dung cam két.



Piéu 5. Trich nhi¢m ciia Nha truong va Higu truéng
1. Nha trudng ma cu thé 14 cac don vi dugc giao nhiém vu in va té chie,
quén ly, dao tao, cap phat viin bang, chiing chi cé trach nhiém:

a) Kiém tra, dm chiéu va ghi chinh xdc, ddy du céc théng tin trong vén
bang, chung chi. Yéu cau nguoi dugce cap van bang, chirng chi xac nhén vé viée da
kiém tra thdng tin, xdc nhan cdc yéu cau chinh sira thong tin va cung cép cac cin
¢t yéu cau chinh stra thong tin;

b) Lap ddy du hd so cdp phat, quan Iy vén béng, chung chi va luu trir theo
quy dinh ctia Quy ché nay;

¢) Bao dam tinh chinh xéc va chiu trdch nhiém vé céc thong tin trong hd
s0, trong s6 gbc cAp van bing, chung chi;

d) Pam bédo co so vt chat, , trang thiét bi, phong chéng chdy nd dé bao
qudn vin bing, ching chi va hd so cap phat, quan ly vin bing, ching chi.

2. Hiéu trudng c6 trach nhiém:

a) Ban hanh quy ché bao quan, luu gitr, sir dyng, clp phat van bang, chiing
chi clia co quan ¢6 thAm quyén cip vin bang, ching chi. Quy ché phal quy dinh rd
trach nhiém cua ting don vi, c4 nhan va ché tai xtr Iy khi dé xay ra vi pham;

b) TH chtic in, cdp vin bang, ching chi dung thim quyén va dung thoi han
theo quy dinh ctia Quy ché nay;

¢) Thu héi, hity bd van bing, chiing chi theo quy dinh tai Diéu 26 cta Quy
ché nay;

d) Cap ban sao vin bing, chimg chi tir 6 gbc theo quy dinh tai Chuong V
ctia Quy ché nay;

d) Cap phu luc vin bing kém theo vin bang gido dyc dai hoc;

e) Xac minh tinh xdc thyc cta vin bing, chimg chi khi ¢6 yéu ciu cia co
quan, o chirc, ¢4 nhin;

g) Chinh stra ndi dung vin bdng, ching chi theo quy dinh tai biéu 23, Didu
24, Biéu 25, Piéu 26 ciia Quy ché nay; cép lai van bang, ching chi theo quy dinh
tai Piéu 19 cua Quy ché nay;

) Chiu trach nhiém céd nhan truée co quan qudn ly cdp trén va trude phap
lut vé viée quan ly va cAp phat viin bang, ching chi.

Chwong II
NOI DUNG, NGON NGU GHI TRONG VAN BANG, CHUNG CHi

Piéu 6. N§i dung chinh ghi trén vin béng gido duc dai hoc va phu luc viin
biing gido duc dai hoe

1. Noi dung chinh ghi trén viin biang gido duc dai hoc gfim:
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a) Tiéu dé: CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp — Ty do — Hanh phuc

b) Tén Vin bing (bing cir nhan, bing thac si, bang tién si va cic vin bang

trinh d6 tuong duong);

¢) Nganh dao tao;

d) Tén cia co co s& gido duc cdp vin bang;

¢) Ho, chit dém, tén ctia ngudi dugc cip viin bing;

g) Ngay thang nam sinh cta nguoi duge cép vin bang;

h) Hang t6t nghiép (néu co);

i) Dia danh (Pék Lik), ngdy théng nim cip vin bing;

k) Chirc danh, chit ky, ho, chit dém, tén cia ngudi ¢ thim quyén cdp vian

bing va dong déu theo qui dinh;

1) S6 hiéu va sb vao sb gbe cp vin bang.

2. Noi dung chinh ghi trén phy luc vin bing gido duc dai hoc gbm:

a) Thong tin v& ngudi duge cAp vin bing: ho, chit dém, tén, ngay thang nim
sinh;

b) Théng tin vé viin bing: tén co s& gido duc dai hoc cip bing, chuyén
nganh dao tao, ngay nhép hoc, ngdn ngtt dao tao, thoi gian dao tao, trinh df dao
tao theo Khung trinh d6 qubc gia Viét Nam, hinh thitc dao tao.

¢) Thong tin vé ndi dung, két qua hoc tap: tén hoc phé‘in hosic mén hoc, s6 tin
chi cia tirng hoc phén hogic mén hoc, diém hoc phén hodc mon hoc, tong sb tin chi
tich lily, diém trung binh, tén va két qua ludn vin, luan 4n, diém xép hang tot
nghiép. Truong hop vin bing dugce cép khi céc tin chi tich liiy ¢ nhiing co s¢ dao
tao khac nhau, cin ghi 16 tén mon hoc, sd tin chi cua ting mdn hoc duge cong
nhéin dé xét tbt nghié€p va tén co s¢ dao tao.

d) Thong tin két ndi véi vin bing: ma sb sinh vién, hoc vién, nghién ciu
sinh; s6 hidu van bing.

Piéu 7. Cac ndi dung khic ghi trén viin bing va phu luc viin bing

1. Ngoai cac ndi dung quy dinh tai didu 6 ctia Quy ché nay, trén ting van
bing con c6 nhitng ndi dung nhu sau:
a) Bing tot nghiép dai hoc: nganh dao tao (hodc chuyén nganh dao tao
khi dugc phép), niim t6t nghiép;
b) Bé’mg thac si, bé’mg tién si: chuyén nganh dao tao theo quyét dinh duoc
giao nhiém vy dao tao;



¢) Ching chi: tén lop, khoa dao tao, thoi gian dao tao, bdi dudng; dia
diém to chirc, xép loai tot nghiép.

2. B6 sung thém logo, thiét ké hoa van riéng va dén tem chdng gia cua
Trudng Pai hoc Tay Nguyén trén vin bang, ching chi.

Piéu 8. Ngon ngir ghi trong vin bing, chitng chi

Ngon ngit ghi trong van béng, chimg chi 13 tiéng Viét. Déi voi céc vin bing,
chiimg chi ¢6 ghi thém tiéng nude ngodi, thi tieng nudc ngodi phdi dugc ghi dung
theo nghia tiéng Viét va kich ¢ chit nude ngoai khong 16n hon kich ¢ chir tieng
Viét.

Pidu 9. MAu viin bang, chirng chi

. Van bang, chimg chi ctia Trudng Pai hoc Tdy Nguyén tuan thu theo mau vén
bang, chimg chi cua By Gido duc va Dao tao va cac co quan quan ly khac. Mau
van bing, chimg chi ctia Truong Dai hoc Tay Nguyén tai Phu luc cta Quy ché nay.

Chuong 111
IN PHOL, IN VA QUAN LY VAN BANG, CHUNG CHI
Piéu 10. In phdi viin bing, ching chi

1. Nha trudong in phoi van bé“mg dai hoc, thac si, tién sT va cac loai ching chi
(trir chitng chi gido duc qubc phong va an ninh, chimg chi ké toan trudng), chiu
trach nhiém quan ly phdi van bing, chimg chi theo quy dinh cia By Gido duc va
Dao tao va cac co quan quan ly khac quy dinh tai Quy ché nay.

2. Cén cir vao quy dinh tai Pidu 6, Pidu 7, Piéu 8, Piéu 9 cua Quy ché nay,
Nha truong giao nhiém vu thiét ké miu phoi vén bang, ching chi cho phong Bao
tao dai hoc. Phong c¢6 nhiém vu:

a) Thiét ké mau phoi vin béang, chimg chi.
b) Trinh Hiéu truéng phé duyét mAu phéi vin bang, chimg chi.

¢) Giri mau phoi viin bing, chimg chi vé Bo Gido duc va Dao tao va Cong an
Tinh Dk Lik dé béo co.

d) Chiu trach nhiém vé ndi dung mau in trén phoi vin bang, chimg chi.

Nha trudng giao nhiém vu cho phong Hanh chinh téng hop:

a) T chirc in phoi van bang, chimg chi dam bao chét lugng, chit ché, an toan
va bao mat.

b) Bét in tem chdng gia ctia Bo Cong an.

Piéu 11. Quan 1y phdi viin bang, chirg chi



Nha truong giao nhi€ém vu quén ly phdi vin bang, ching chi cho Phong
Phong Hanh chinh Tong hop. Phong c6 nhiém vu:

1. Lap sb quan Iy, tudn thu quy trinh xuét - nhap kho dbi voi phoi vin bing,
chiing chi cia Nha trudong.

2. D& nghi phong Thanh tra Phap ché ddn tem chbng gia 1én phdi viin bing,
ching chi trude khi giao cho cdc don vi.

3. Cép phm viin bing, chimg chi di sé luong, dung chung loai cho cac don
vi lién quan t6 chirc in vin bang, chimg chi, ngay sau khi co quyét dinh cip vin
biang, chitng chi twong tng clia Nha trudng.

Piéu 12. In vin bang, chiing chi

Nha trudng giao nhiém cho Phong Pao tao dai hoc in bing cao ding, Pai
hoc, ching chi Gido duc thé chit va cdc chimg chi ng'fin han khéc; Trung tdm
Ngoai Ngit - Tin hoc in chiing chi Tin hoc, Ngoai ngit; Phong Dao tao sau dai hoc
in bang thac si, tién si, bac si Chuyén khoa cip I; Trung tdm gido duc qudc phong
va an ninh in ching chi Gido duc Qudc phong va an ninh. Céac don vi nay c¢6 nhiém
v

1. Tiép nhéan s6 lugng phoi vin bing, chimg chi twong Gng tir Phong Hanh
chinh tbng hop dé t6 chirc in viin bing, chiing chi.

2. T chirc in viin bing, ching chi chinh x4c, khong dé xay ra sai sot, dung
thoi han quy dinh; trinh ky; dong d4u vin bang, chimg chi.

3. D& xuit v6i Nha truong cung cdp ddy du trang thiét bi phuc vu cho cong
tac in viin bang, chiing chi.

Pitu 13. Quan Iy viin béing, chirng chi

Cac don vi dugc giao nhiém vy td chuc, quan ly cong tac dao tao gf)m
Phong Pio tao dai hoc, Phong Dao tao sau dai hoc, Trung tdm Ngoai Ngit - Tin
hoc, Trung tdm gido duc qudc phong va an ninh ¢6 nhi¢m vu quan ly vin bang,
chiing chi ¢6 trach nhi¢m:

1. Khi cAp vin bing, ching chi cho ngudi hoc, phai lap s6 gbc van bing,
ching chi theo miu quy dinh, trong d6 ghi rd s6 hiéu, sb vao sd cdp vin bang,
chting chi. Viéc lap sb hiéu, sb vao s6 cip vin bang, ching chi dugc thuce hign theo
quy dinh nhu sau:

a) S hiéu ghl trén phdi vin béng, ching chi dugc 1ap lién tyc theo thir ty sd
tw nhién tir nho dén 16n trong toan bd qua trinh hoat dong ctia Nha truong tir khi
thue hién viéc tu in phoi vin bé"mg, chitng chi; dam bao phéan biét dugc sb hiéu cua
timg loai vin bing, chimg chi va xac dinh dugc phoi van bang, ching chi do
Truong Dai hoc Tay Nguyén in.

b) S6 vao s6 cdp vin bang, chimg chi dugc lap lién tuc theo thir ty sb tw
nhién tir nhd dén 16n theo timg nim tir ngay 01/01 dén hét ngay 31/12; dam bao
phan biét dugc sb vao sb cAp cua timg loai vin bang, ching chi, ndm cp va do
Truong Pai hoc Tay Nguyén cip.



2. Dbi voi phdi vin b.%ing, ching chi bi hu hong, viét sai, chét luong khong
bao dam, chua st dung do thay d6i miu phéi thi cac don vi lién quan phai phdi
hgp béo cdo va tham muu cho Hiéu truong Nha truong 1ap hoi dong xur 1y va ¢
bién ban huy bo, ghi 6 sb lugng, s hidu va tinh trang phdi viin bing, ching chi
trudce khi bi hty bé. Bién ban hily bé phai dugce luu trit vao hd so dé theo doi, quan
ly.

Quy dinh nay cfing ap dung dbi véi vin bing, chimg chi bi viét sai, da dugc
ngudi 6 thAm quyén cAp van bing, chimg chi ky, déng déu.

Mau Bién ban huy bo phéi vin bing, ching chi tai Phu luc kém theo Quy
ché nay.

3. Truong hop phoi vin bing, ching chi bi mét, cac don vi lién quan phi
phéi hop béo cao véi Nha truong 1ap bién ban va thong bdo ngay v6i Cong an tinh
Pik Lik dé xir ly kip thoi,

Piéu 14. Trach nhiém cia Hiéu truwéng trong vige in phéi, in va quén Iy
vin bing, chirng chi

1. Hiéu trudng ¢o trach nhiém:

a) Ban hanh quy ché vé quy trinh in, quan 1y viéc in, bao quén, bao mat, st
dung, cap phat phoi vin bang, chirng chi, trong do quy dinh rd trach nhiém cua
tirng don vi, ¢4 nhan va ché tai xtr ly khi dé xay ra vi pham;

b) Lap hd so quéan ly viée in, céip, st dung, thu hdi, hiy bé phéi vin bang,
ching chi. Hb so quan Iy phai dam bdo xdc dinh dugce tinh trang sir dung d6i véi
timg phdi vin bang, chimg chi khi can xac minh;

¢) Phéi hop v0i co quan cong an tinh Pik Lak trong viéc in, bio mat, quan
ly, str dung phoi véan bang, chimg chi;

d) Dam bao co s& vat chét, trang thiét bi, an toan, phong chong chay nd
trong viéc in, bao quan phdi viin bang, chirng chi theo quy dinh ctia phép luét;

d) Quy dinh vi¢e lép s6 hiéu, céc ky hiéu nhan dang phéi viin bang, ching
chi do co s& gido duc in d€ phuc vu viéc bao mat, nhén dang va chéng lam gia phoi
vin bing, chimg chi;

) T6 chirc kiém tra, thanh tra viéc in, béo quéan, cap phat va str dung phoi
van bang, chirng chi.

Pidu 15. Ché d$ bo cdo viée in phoi, quén Iy phédi va quan Iy vin bing,
chirng chi

Trudce ngay 31 thang 12 hing nam, Nha truong bao cao By Gido dyc va Dao

tao s6 lwong phoi van bang, ching chi d in (néu c6); so luong phoi vin bang,
chimg chi da st dung; sb lugng vin bing, chiing chi da céip trong nam.



Chuong IV
CAP PHAT, CHINH SUA, THU HOI, HUY BO
VAN BANG, CHUNG CHI

Piéu 16. ThAm quyén cAp vin bing, chimg chi
Hiéu trudng co thdm quyén cip:
Bing tt nghiép cao déng;
Bing t6t nghiép dai hoc;
Bing thac si;
Bing béc si Chuyén khoa cép I;
Béng tién sf;
Céc loai Lhng ch1

Bleu 17. Pidu kién cap vin bing, chitng chi

1. Vin bing duoc cdp sau khi nguoi hoc hoan thanh chuong trinh gido duc,
chuong trinh dao tao theo trinh d¢ dao tao.

2. Chtmg chi dugc cdp sau khi nguoi hoc hoan thanh chuong trinh dao tao
hodic bdi dudng ning cao trinh do hoc vén, nghé nghiép theo chuong trinh do B
Gido duc va Pao tao va céc co quan quan ly nha nude quy dinh hodc ban hanh.

Piéu 18. Thoi gian cp vin bing, chirng chi

1. Nha truong c6 trach nhiém cip vin bing cho ngudi hoe trong thdi han

Al

sau:

a) 30 ngdy ké tir ngdy c6 quyét dinh cong nhén t6t nghiép dai hoc;

b) 30 ngay ké tir ngdy c6 quyét dinh cong nhan tét nghiép va cép bang thac
51,

¢) 30 ngay ké tir ngay co quyét dinh cong nhén hoc vi tién sT va cép bang
tién si.

2. Nha truong ¢6 trach nhiém cip chimg chi cho ngudi hoc chdm nhét 1a 30
ngdy ké tir ngay két thuc khoa dio tao, bdi dudng nang cao trinh do hoc van, nghé
nghiép hodc du thi ldy ching chi.

3. Trong thoi gian cho cdp viin bing, ngudi hoe di diéu kién cdp bing tot
nghiép dugc Nha truong cdp gidy ching nhan t&t nghiép tam thoi. Mau gidy chimg
nhén tét nghiép tam thoi do Hiéu truéng quy dinh.

4. Nha trudng t6 chire mdi ndm mot 1an LE bé giang va trao bing Tién si,
Thac si, bang t&t nghiép dai hoc, bang tdt nghiép cao ding hé chinh quy. Viéc td
chite L& bé giang va trao bing tit nghiép dai hoc hé khong chinh quy ¢6 quy dinh
riéng.

Piéu 19. Cip lai vin bing, chitng chi

1. Truong hop van bang, chimg chi di cép cho nguoi hoc nhung phat hién bi
viét sai do 18i clia Nha trudng thi Nha truong cé trdch nhiém cép lai van bing,
chirng chi.

2. Hiéu truong c6 thdm quyén cdp lai viin bing, chimg chi.
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3. Thu tuc cép lai vin biing, ching chi nhu sau:

a) Ngudi c6 yéu cdu cip lai vén bang, chimg chi gui trye tiép hoiic qua duong
buu dién cho Nha truong 01 bd hd 50 gom: don dé nghi cép lai vin bing, ching
chi, gidy t& chimg minh Nha trudng viét sai van bang, ching chi.

b) Trong thoi han 05 ngay lam vi¢c ké tir ngdy nhin da hé so hop 18, Nha
truong xem x¢t quyet dinh viéc cdp lai viin bing, chimg chi, néu khong cap lai thi
phai tra 16 bing vén ban va néu 9 1y do.

¢) Trudng hop mAu vin bing, chung chi tai thoi diém cip vin bing, chung
chi da thay doi, Nha truong st dung mAu vin bang, ching chi hién hanh dé cép
cho ngudi duge cép lai vin bang, ching chi,

Pidu 20. Sb gbc clp vin biing, chirng chi

1. 86 gée clp viin biing, chig chi 12 tai ligu do cde don vi duge giao nhiém
vu to chire, quéan ly cong tac dao tao gdm Phong Dao tao Dai hoc, thmg Dao tao
Sau dai hoc, Trung tdm Ngoai Ngu - Tin hgc, Trung tdm gido duc qudc phong va
an ninh 18p ra khi thuc hién viéc cép ban chinh vin bang, chirng chi trong do6 ghi
chép day du nhu’ng ndi dung tiéng Viét nhu ban chinh da cép.

S6 goc cép vin bang, chimg chi phai duge ghi chép chinh xac, danh s6
trang, dong déu giap lai, khong dugc tdy x6a, dam bdo quan ly chit ch& va luu trit
vinh vién.

Mau sb géc cép van bé‘mg, chimg chi duogc quy dinh tai Phu luc kém theo
Quy ché nay.

2. Mdi don vi dugc glao nhlem vu to chire, quan ly cong tac dao tao cu mot
can bd chuyén phy trach sb gbc cap vin bang, chu’ng chi va quan ly viéc cdp vin
bing, ching chi theo diing yéu cu tai khoan 1 ctia Diéu nay.

Pidu 21. Ky, dong du viin bing, chirng chi

1. Hiéu truong khi ky van béang, chirng chi phai ky theo mau chit ky da dang
ky v6i co quan ¢6 tham quyén va ghi rd, di ho tén, chirc danh.

2. Hiéu truéng co thé uy quyén (bang vin ban) cho Phé Higu trudng ky céc
loai vin bing, ching chi. Ngudi dugc uy quyén khi ky vin bang, chimg chi phai
ky theo mau chit ky da ding ky véi co quan ¢ thAm quyén va ghi rd, du ho tén,
chitrc danh.

3. Trong trudng hop thét can thiét, do khéi luong vin bang, chimg chi phai
ky qua nhiéu, Hiéu truéng khong thé ky truc tiép vao vin bang thi phai dugc Bo
Gido duc va Pao tao cho phép (béing vin ban) mai dugc st dung ddu chir ky déng
1én vin bing tt nghlep dai hoc.

4. Viée dong déu trén chu' ky cua nguoi ¢ thim quyén cap vin bing, chimg
chi thue hién theo quy dinh vé cong tac viin thu hién hanh.



Diéu 22. Thim quyén quyét dinh chinh sita ndi dung viin bing, chitng
chi

Hiéu trudng 1a ngudi c6 thdm quyén quyét dinh chinh sira ndi dung vin
béng, chimg chi.

Piéu 23. Cic truwong hgp chinh sira ndi dung vin bing, chirng chi

Nguoi duge cép viin bing, chimg chi co quyén yéu cAu chinh sira noi dung
ghi trén vén bang, chirng chi trong cdc truong hop sau:

1. Pugc co quan c6 thAm quyén quyét dinh thay dbi hodc cai chinh ho tich;

2. Puoc xdc dinh lai dan toc, xac dinh lai gidi tinh;

3. Puoc bd sung hé tich, diéu chinh ho tich;

4. Puge diang ky khai sinh qué han, dang ky lai viéc sinh.,

Didu 24. Thi tuc chinh sita ndi dung vin bing, chirng chi

1. H so d& nghij chinh stra viin bing, ching chi:

a) Pon dé nghi chinh sita vin bing, ching chi;

b) Van bing, chimng chi dé nghi chinh sia;

¢) Trich lyc hodc quyet dinh thay ddi hoic cai chinh ho tich, xac dinh lai dén
toc, xac dinh lai gioi tinh ddi voi trudng hop chinh sira vin bang, chimg chi do
thay ddi hodc cai chinh hg tich, x4c dinh lai déan toc, xéc dinh lai gidi tinh;

d) Gidy khai sinh ddi voi trudng hop chinh sira vén bing, chung chi do bd
sung ho tich, diéu chinh ho tich, ding ky lai viéc sinh, dang ky khai sinh qué han;

e) Gidy ching minh nhén dén, cin cudc cong dan hodc ho chiéu hodic gidy to
tuy than hop phép khac c6 anh ctua nguoi duge cap van bang, chung chi. ]hong tin
ghi trén cic gidy t& ndy phai phu hop voi dé nghi chinh stra ndi dung van bang,
chiing chi. C4c tai liéu trong ho so d& nghi chinh stra ndi dung van bing, chiing chi

quy dinh tai cic diém b, ¢, d, e khoan ndy 1a ban sao tir s6 goc hogdc bén sao chimg
thue tir ban chinh.

2. Truong hop tai liéu trong hd so d& nghi chinh stra néi dung vin biing,
chimg chi quy dinh tai cac diém b, ¢, d, e khoéan 1 didu nay la ban sao khong c6
chung thye thi ngudi a8 nghi chinh sta ndi dung van béng, chtng chi phai xuét
trinh ban chinh dé nguoi tiép nhan hé so db6i chiéu, nguoi tlep nhan hd so phai ky
xé&c nhén, ghi 8 ho tén vao ban sao va chiu trach nhi¢m v¢ tinh chinh xac cta ban
sa0 so voi ban chinh.

3. Trinh ty, thu tuc chinh sira viin bing, ching chi duge quy dinh nhu sau:

a) Nguoi dé nghi chinh stra viin bang, chimg chi nop true tiép hodic qua dudng
buu dién 01 (mot) bd hd so theo quy dinh tai khoan 1 Dicu nay cho Nha truong.

b) Trong thdi han 05 ngay lam vige ke tir ngdy nhan du hd so hop 1&, Nha
truong xem x¢ét quyét dinh viée chinh sira; néu khong chinh stra thi phéi tra 1o bang
vén ban vanéu ro ly do;
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¢) Viéc chinh stra ndi dung vin bc’mg, chiing chi dugc thuc hién bing quyét
dinh chinh sira; khong chinh stra truc tiép trén vin bang, chimg chi;

d) Ciin ctr quyét dinh chinh stra Nha trudng ghi day du thong tin vé vin bé’mg,
chung chi, cac ndi dung dugce chinh sira cia vin bang, chimg chi vao phu luc s6
gbc cp viin bing, chung chi.

Pidu 25. Noi dung chinh ciia quyét dinh chinh sira va ap dung vigc
chinh sira viin bing, chirng chi

1. Quyét dinh chinh stra vin bing, chiing chi gdm céc ndi dung chinh sau:

a) Ho, chit dém, tén; ngay thang ndm sinh ctua nguoi ¢ vin bang, chimg
chi (ghi theo vin bing, chimg chi da cip);

b) Tén, s6 hiéu, ngay thang nam cdp cilia viin bing, ching chi;

¢) Noi dung chinh sira;

d) Ly do chinh stra;

d) Hiéu lyc va trach nhiém thi hanh quyét dinh.

2. Viée chinh sira ndi dung ghi trén viin bing, chiing chi duoc 4p dyung ca
d6i véi nhitng viin bang, chimg chi dugc cip trude ngay Quy ché nay c6 hiéu luc
thi hanh.

Pidu 26. Thu hdi, hity bé viin bing, chirng chi

1. Vin bang, chung chi bi thu hdi, hity bé trong cac trudong hop sau day:

a) C6 hanh vi gian 1an trong tuyén sinh, hoc tap, thi ctt, bao vé dd an, khoa
luan t8t nghiép, luan vén, ludn 4n holic gian lan trong viée lam ho so dé duge cip
viin biing ching chi;

b) Cép cho nguoi khong du didu kién;

¢) Do ngudi khong c6 thim quyén cip;

d) Bi téy x0a, stra chira;

d) Dé cho nguoi khic str dung;

e) Do 13i cia co quan cdp van bing, chimg chi.

2. Nha trudng c6 trach nhiém thu hdi, hity bé vin bing, ching chi do Nha
trudng cap.

Truomg hop co quan co thim quyén cdp vin bing, ching chi d4 sat nhap,
chia, tach, giai thé thi co quan thim quyén thu hdi, hity bo van bang, chimg chi 13
co quan dang quan ly s gbc cdp van bing, ching chi.

B trudng B Gido duc va Dao tao quyét dinh viéc thu hoi, hay bé van bang,
chirng chi trong trudng hop dic biét.

3. Truong hop xdc dinh ¢6 du can cir dé thu hdi, hiy bé vin bing, ching chi,
Hi€u trudng ra quyét dinh thu héi, hiy bo vin bing, “chimg chi. Noi dung cua
Quyét dinh néu ro 1y do thu hdi, thdi han thu hdi. Quyét dinh dwoc dang tai cong

khai trén Website ciia Nha trudong; dugce gui dén nguoi bi thu hdi vin bang, chu’ng
chi, co quan kiém tra phat hién sai pham (néu ¢6), co quan ngudi bi thu hoi vin
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bing dang cong tac (néu c6) va cic co quan td chire ¢6 lién quan. Vin bing, chimng
chi thu hdi duge hity bé theo quy dinh.

Piéu 27. Cong bd cong khai thong tin vé cip vin bang, chirng chi trén
trang thong tin dién tir

1. Nha trudong xay dung hé thdng co so dit liéu quan Iy vin bang, ching chi
da cip cho ngudi hoc dé phuc vu cho viéc cong khai thong tin vé cap van bang,
chtmg chi. Thong tin cong b cong khai v& cp vin bang, chimg chi gdm céc ndi
dung: tén van bang, chimg chi; ho, chit dém, t€n, ngay thang ndm sinh cla nguoi
duoc clp vin bang chung chi; s6 hiéu va sb vao sd goc clp van bing, ching chi;
ngdy thang nam cap van bang, chimg chi. Thong tin cong bo cong khai vé cap vin
bing, ching chi phai dam bao chinh xdc so véi s6 goc cép vin bing, chung chi,
phai dugc cép nhit va luu trit thuong xuyén trén cong thong tin dign tir cta co
quan da cdp van bang, chimg chi; bao dam dé quan ly, truy cép, tim kiém va phai
tudn tha cac quy dinh cia phép luat.

2. Viée cong bd cong khai thong tin vé cép, chinh stra, thu héi, hiy bé vin
bang, chimg chi trén cong thong tin dién tr dwoc thye hién dbi véi ca vin bang,
chimg chi da dugc cép trude ngay Quy ché nay ¢6 hiéu luc thi hanh.

3. Céc don vi quan ly dio tao truc tiép cac loai vin biing, chimg chi trong
Nha trudng va Trung tdm Thong tin chiu trach nhiém vé viéc cong khai thong tin
vin bang, ching chi trén trang thong tin dién tir Nha truong.
Chwong V

BAN SAO VAN BANG, CHUNG CHI TU SO GOC
Piéu 28. Cip bin sao vin bing, chimg chi tir s6 gbc
1. Cép béan sao vin bang, chig chi tir s6 gbc 1a viéc Nha trudong cin ci vao
s6 gbc dang quan 1y dé cdp ban sao.
2. Trudng hop mau ban sao van bang, chang chi tai thoi diém cép ban sao da

thay d6i, Nha trudong cap gidy xac nhan van bang, chimg chi cho ngudi hoc. Gidy
xéc nhan c6 gid tri nhu ban sao vin bang, ching chi.

3. Cac ndi dung ghi trong ban sao vén b{mg, ching chi tir s6 gde phai chinh
xéc so voi sd gde; cac ndi dung ghi trong giay xac nhén vin bang, chimg chi phai
ddy du va chinh xéc so vdi s6 goc.

Piéu 29. Gi4 tri phdp ly ciia bin sao vin bing, chitng chi dwoc cp tir sb
A
goc
1. Ban sao vin bang, ching chi tir s6 goc c6 gia tri st dung thay cho ban
chinh trong céc giao dich, trir truong hop phép luét ¢é quy dinh khac.
2. Trudng hop co can cit vé viée ban sao gid mao, khong hop phap, co quan,

t& chuc tiép nhdn ban sao van bang, chimg chi yéu ciu ngudi ¢ ban sao vin bing,
chiing chi xudt trinh ban chinh dé ddi chiéu hodc tién hanh x4c minh.
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Piéu 30. Thim quyén va trach nhig¢m cAp ban sao vin bang, chitng chi
tir s6 gdc

Nha truong c6 thdm quyén va trach nhiém cép ban sao viin bing, ching chi
tir 88 gde. Viée cip ban sao van bing, chung chi tir s6 gbe duge thyc hién dong
thoi vai vige cép ban chinh hodc sau thoi diém cﬁp ban chinh.

Pidu 31. Ngudi c6 quyén yéu clu ciip ban sao viin biing, chimg chi tir 50
goe o .

~ Nhiing ngudi sau day c6 quyén yéu cau cap bdn sao vin bang, chung chi tor

s6 goc:

1. Ngudi duge cép ban chinh van béng, chitng chi.

2. Nguoi dai dién theo phép ludt, nguodi dai dién theo Uy quyén ciia ngudi
dugc cap ban chinh vin bang, chimg chi.

3. Cha, me, con; vo, chdng; anh, chi, em rudt; ngudi thira ké khéc cua nguoi
duge chp ban chinh van bing, chimg chi trong trudng hop ngudi do da chét.

Biéq 32. Trinh ty, thu tyc cﬁp ban sao viin bing, chirng chi tir ) géc

1. Hd so dé nghi cAp ban sao viin bang, chiing chi tir s goc gom:

a) Don dé nghi cap ban sao vin be%ng, chiing chi, trong do cung cap cic
thong tin vé vin bang, chimg chi di dugc cap;

b) Ban chinh hodc ban sao ¢6 ching thuc gidy chimg minh nhan dan hogc
can cude cong dan hodic hd chiéu con gid trj sir dung dé nguoi tiep nhdn ho so
kiém tra;

¢) Truong hop ngudi yéu ciu cép‘ban sa0 vin bang, chimg chi tir sc""),g(‘)c la
ngudi quy dinh tai khoan 2, khoan 3 Diéu 31 cua Quy ché nay thi phai xuat trinh
gidy Uy quyen (doi voi ngudi dugce iy quyén) hogc gidy to chiing minh quan hé vo1
nguoi duge cap ban chinh vin bang, ching chi;

_d) Truong hop ngudi yéu cAu cép ban sao vin bing, chumg chi tir s6 gbe gui
yéu cdu qua buu dién thi phdi gii ban sao ¢6 chimg thue gidy to quy dinh tai diém
a, b, ¢ khoan nay kém theo 01 (mét) phong bi dan tem ghi 13 ho tén, dia chi nguoi
nhan cho co quan c6 thim quyén cap ban sao van bang, ching chi tir s6 goc.

2. Trinh tu cép ban sao vin bing, ching chi tir sd gbe duge quy dinh nhu
sau:

a) Ngudi d& nghi cép ban sao van béng, chimg chi ndp truc tiép hogc giri qua
duong buu dién 01 (mt) bd ho so theo quy dinh tai khoan 1 Diéu nay cho Nha
truong,

~ b) Ngay trong ngay tiép nhén yéu ciu cip ban sao hogc trong ngay lam vi¢e
tiep theo, néu tiép nhan yéu cau sau 03 (ba) git chicu, Nha truong phai cép ban sao
cho ngudi ¢6 yéu cau. Trong truong hop yéu céu cap ban sao tir s6 goc duge gui
qua buu dién thi thoi han duoc xac dinh tir thoi diém co quan ti€p nhan yéu cau
cap ban sao nhén du ho so hgp 1€ theo dau buu dién dén;
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c) Déi vi truong hop cung mdt lic yéu cdu cip ban sao tir nhiéu s6 goc yéu
ciu s6 luong nhiéu ban sao, ndi dung vin bang, chung chi phiic tap khé kiém tra,
d6i chiéu ma Nha truong khong thé dap tng duoc thoi han quy dinh tai diém b
khoén nay thi thoi han cap ban sao duge kéo dai thém khong qua 02 (hai) ngay lam
viéc hodc dai hon theo thda thudn bang van ban vdi nguoi yéu cau cip ban sao.

3. Nha tru'cmg can et sb gbe clp vin bing, ching chi dé cdp ban sao cho
ngudi yéu cdu; ndi dung ban sao phai ghl theo dung ndi dung da ghi trong s6 gbe.
Truorng hop khéng con luu trir duge s6 goc hodc trong so goc khdng co thong tin
vé& ndi dung yéu cau cdp ban sao hoic khong cdp ban sao cho ngudi yéu cau thi
Nha truong co trach nhi€ém tra 10i bang vin ban cho ngudi yéu cau va néu 18 ly do
theo thoi han quy dinh tai diém b khoan 2 Diéu nay.

Pidu 33. SO cip ban sao va quan Iy viée cip bén sao viin bing, chirng
chi tir s6 goe

1. Sb cp ban sao vin bang, chimg chi tir s6 gbe 1a tai licu do Nha truong
lp ra khi thyc hién viéc cAp ban sao van bang, chimg chi tir sé goc trong d6 ghi
chép déy di nhiing noi dung nhur ban sao ma Nha trudng da cép.

SH cap ban sao van bing, ching chi tur s6 gbe phai dugc ghi chép chinh xéc,
danh s6 trang, dong diu gidp lai, khong duoc tdy x6a, dém béo quan Iy chit ch& va
luu trlt vinh vién.

2. M&i 1An cp béan sao vén bing, chimg chi tir s& gbe déu phai ghi vao sd
chp ban sao viin bing, chitng chi tir s& géc; phai ddnh s6 vao s6 cép ban sao, dam
bao mdi sb vao sb cdp ban sao dugc ghi duy nhét trén mot ban sao van bing,
chimg chi da cép cho ngudi hoc.

S6 vao sb cdp ban sao vin bang, chimg chi dugce lap lién tuc theo thir tu 5O
tw nhién tir nhd dén 16n theo timg ndm tir ngay 01/01 dén hét ngdy 31/12; dim bao
phéan biét duoc s6 vao s6 cip ban sao cua ting loai van béing, chimg chi, nim cip
ban sao va xac dinh dugc co quan, co s¢ gido duc cflp.

Chwong VI
KIEM TRA, THANH TRA, XU LY VI PHAM

Diéu 34. Kiém tra, thanh tra

1. Nha trudng giao Phong Thanh tra Phap ché dinh ky hodc dot xuat tién
hanh kiém tra viéc in, quan ly, cAp phét, st dung vin bing, chung chi dbi véi céc
don vi c6 lién quan.

2. Céac don vi, ca nhan chiu trach nhiém in, quan ly, cép phat hodc st dung
vén bﬁng, chiing chi c6 trach nhiém phéi hop, tao diéu kién thuan loi cho cong tac
kiém tra, thanh tra.

Diéu 35. Xir 1y vi pham

1. Nguoi c6 tham quyen cép vin bang, chiing chi, ngudi duge clp vin béng,

chiing chi c6 cac hanh vi vi pham quy dinh vé quén ly, cap phat str dung vin bang,
chitng chi bi xtt phat vi pham hanh chinh theo quy dinh vé xit phat vi pham hanh
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chinh trong linh vyc gido duc; bdi thudng thiét hai theo quy dinh ctia phép luét; tiy
theo tinh chat, mic do vi pham, bi xtr ly ky luét hodc truy clru trach nhi¢m hinh sy.

2. Nguoi thuc hién nhiém vu cz’ip ban sao vin béng, chuing chi tur ) géc do
thiéu tinh thin trach nhiém hoic ¢d ¥ 1am trai cdc quy dinh ctia Quy ché nay va cac
van ban quy pham phép luat khac, tiy theo mic d§ vi pham bi xtr Iy ky luat hodc
truy ciru trach nhiém hinh su; néu gay thi¢t hai phai bdi thuong theo quy dinh cta
phép luét./.
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PHU LUC VII

MAU PHOI BANG TOT NGHIEP DAL HOC, THAC SI, TIEN Si
(Ban hanh kém theo Quyét dinh $o................ hgay ... thang ... ndm ......
cria Hiéu trudng truong DH Tay Nguyén)

1. Kich thudc miu phdi bing;
a. Tot nghiép dai hoc: (21 x 29) cm.

b. Thac st: (26 x 36) cm.
c. Tién si: (29 x 42) cm.

2. MAu thiét k& (c6 mau kém theo)
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PHU LUC VIII

MAU CHUNG CHi BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC
(Ban hanh kém theo Quyét dinh so... ... ......... ngay ... thang ... nam ......
cria Hiéu truong truong DH Tay Nguyén)

1. Kich thude ching chi: 13 cm x 19 cm

2. Mau chimg chi: Mt ngoai chimg chi bdi dudng can b, cong chire, vién chire 1a mau do huyét
du, mat trong mau trang.

3. K¥ thuét trinh bay:

Chimg chi khi gap lai theo chiéu doc c6 4 trang;

a) Trang 1: Trén cung c6 Quédc hiéu “CONG HOA XA HQI CHU NGHIA VIET NAM” duoc
trinh bay bing phéng chit Times New Roman, ¢& chit 12, kiéu chif in hoa, dimg, dam, mau nhtli
vang.

Tiép dén 14 hinh Quéc huy, mau nhil vang.

Sau d6 1a dong chit “CHUNG CHI” ¢ gitta trang, dugc trinh bay biing phong chit Times New
Roman, ¢& chir 20, ki¢u chit in hoa, ding, ddm, mau nhii vang.

b) Trang 2: Dong trén cing ghi“BO GIAO DUC VA DAO TAO” 14 co quan, 6 chire cap trén
tryc ticp cta Truong Pai hoc Tay Nguyén, duge trinh bay bang phong chit Times New Roman,
¢d chir 12, kiéu chit in hoa, dimg.

Dong tiép theo ghi “TRUONG PAI HQC TAY NGUYEN” dugc ghi ddy di theo tén goi chinh
thitc trong van ban phap Iy thanh 1ap, dugc trinh bay béng phong chit Times New Roman, ¢& chit
13, ki€u chit in hoa, dirng, ddm.

Tié"gp theo 1a anh cua hoc vién dugc cép ching chi, ¢ anh 4 cm x 6 cm, duoc déng dau ndi. Dong
cudi la s6 Quyet dinh cap chimg chi, duoe trinh bay bang phong chit Times New Roman, ¢& chir
13, kiéu chit ding.

¢) Trang 3: Dong chit trén cling 1a Qudc hi¢u “CONG HOA XA HOI CHU NGHIA VIET
NAM” duge trinh bay bing phong chit Times New Roman, ¢ chir 12, kiéu chit in hoa, dung,
dam.

Doéng chit dudi “ Dgc lap - Tu do - Hanh phice” dugc trinh bay bing chit Times New Roman, ¢&
chit 13, }(iéu chir ding, dam, dugc dit canh gilia dudi dong chix trén; chit cai dau ctia cae cum tur
duoc viet hpa, gitta cac cum tir cé gach noi, ¢o céch chir; phia dudi co dudng ké ngang, nét lién,
c6 @6 dai bang d¢ dai cia dong chir.

Tiép dén 12 dong chir “HIBU TRUONG TRUONG DATHOC TAY NGUYEN” phong chit
Times New Roman, ¢& chit 12, kiéu chif in hoa, dimg.

Tiép theo 1a cdc dong “Ching nhén; Ngay, thang, nim sinh; Pon vi cong tac; Da 1‘102111 thanh
chuong trinh; Tlr ngdy... thdng... ndm; Dén ngay... théng... ndm” dugc trinh bay bang phong chir
Times New Roman, ¢& chit 12, kiéu chit dimg; chit cai dau cia cac cym tur duoc viét hoa.

Céc dong chir ghi dia danh va ngay, thang, nim cip chimg chi duge trinh bay bang phong chi
Times New Roman, ¢& chir 12, ki¢u chit nghiéng; doi voi nhiing so chi ngay nho hon 10 va thang
1, 2 phai ghi thém s0 0 & trude; sau dia danh ¢ dau phéy.

A



Déng tiép theo ghi “HIEU TRUCGNG" chit ky, ho tén clia ngudi ky va d4u ctia Nha truong, chit
“HIEU TRUGNG?” trinh bay bing phong chit Times New Roman, & chit 13, ki¢u chif in hoa,
dimg, dam. Ho tén ctia nguoi ky dugc trinh bay béang chit Times New Roman, ¢& chit 13, kiéu
chit dimg, dam.

d) Kich thude Quéc huy va cac chi tiét trinh bay khac do cic co s& dao tao, boi dudng, co sé ddo
tao, nghién clru quyét dinh nhung bao dam su cén d6i chung.

4. Mau mit ngodi ctia chirng chi

| CONG HOA XA HOI CHU NGHIA VIET NAM

. CHUYNG CHi
5. M&u mat trong ctia chieng chi
BO GIAO DUC VA BAO TAO | i CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HOC TAY NGUYEN : Poc lap - Tw do - Hanh phic

i HIEU TRUONG
. TRUONG DAl HOC TAY NGUYEN
p iChing nhan: Ong (BA) .........ccooviiiniaeieiinnnn,

‘Sinh ngay ......... thang ......... nam .........
;Bcrn VEOBNOBE: vt msscsmmscmmisssmisss
Anh 4cm x 6cm a hoan thanh chuong tinh: ...,
TW NGAY ......... thang ......... L (1 T
Pénngay ......... thang ......... nam .........
Dk L3k, ngdy .... thang .... ndm.....
HIEU TRUONG

(Ky tén, dong déu, ghi ré ho tén)

Sé:




PHU LUC IX

MAU GIAY CHUNG NHAN HOAN THANH KHOA HQC
(Ban hanh kém theo Quyét dinh so............... ngay ... thang ... nam ...
cuia Hiéu truong truong DH Tdy Nguyén)

1. Gidy chimg nhén hoan thanh khéa hoc dugc trinh bay trong 1 trang gidy khé A4 (210mm x
297mm).

2. Dinh 1& Gidy chimg nhan hoan thanh khoa hoc:

a) Lé trén: cach mép trén ti 20 - 25 mm;

b) L& dudi: cach mép dudi tir 20 - 25 mm;

¢) L& trai: cach mép trai tir 30 - 35 mm;

d) L& phai: c4ch mép phai tir 15 - 20 mm.

3. K§ thudt trinh bay

a) Qudc hiéu

Quéc hiéu duoc trinh bay chiém khoang 1/2 trang gidy theo chiéu ngang, & phia trén, bén phai.
Dong thtt nht: “CONG HOA XA HQI CHU NGHIA VIET NAM” dugc trinh bay bang chit in
hoa, phong chit Times New Roman, ¢& chit 13, kiéu chit in hoa, ding, dam;

Dong thtt hai: “Pge 14p - Ty do - Hanh phuc” duoc trinh bay bing phong chit Times New
Roman, c& chif 14, kicu chit dimg, ddm; dugc dit canh gilta dudi dong thir nhat; chit cai dau cua
cac cum tir dugce viet hoa, gitra cac cum tir c6 gach ndi, co cach chit; phia dudi co dudng ke
ngang, nét 1in, c6 do dai bing d6 dai ctia dong chir.

b) Tén co quan, t chirc cip trén va tén co sd dao tao, bdi dudng hodic co s& dao tao, nghién cliru
Tén co quan, td ch}’rc cép trén va tén co séf dao tao, bdi dudng hodc co s& dao tao, nghién ciru
duoge trinh bay chiém khoang 1/2 trang gidy theo chiéu ngang, & phia trén, bén trai.

Dong thir nhét: “BQ GIAO DUC VA PAO TAO” la co quan, t6 chirc cdp trén trye ticp cia co
s& dao tao, bdi duding; co so dao tao, nghién ctru duge trinh bay bang phong chit Times New
Roman, ¢& chir 13, kicu chif in hoa, ding.

Dong thir hai: “TRUONG DAI HQC TAY NGUYEN” duoc diit canh gitta du¢i dong thi nhat,
ghi day du theo tén goi chinh thire trong van ban phép ly thanh lap; trinh bay bing phéng chi
Times New Roman, ¢& chit 14, kiéu chif in hoa, dimg, dam.

¢) "GIAY CHUNG NH;:\N" duoc canh giita trang gidy; trinh by bing phong chit Times New
Roman, c& chit 14, kiéu chit in hoa, ding, dam.

d) Tiép theo 1a cac dong “Chitng nhén 6ng, ba; Ngay, thang, nim sinh; Don vi cong tac; D4 hoan
thanh chuong trinh; Tir ngdy... thang... ndm... dén ngay... thang... nam” duge trinh bay bang
phéng chit Times New Roman, ¢ chif 14, kiéu chir dimg; chit c4i dau clia cac cum tir dugc viet
hoa.

d) Céc dong chir ghi dia danh va ngay, thang, ndm chp gidy chimg nhan duge trinh bay bing
phéng chit Times New Roman, ¢& chit 14, ki€u chit nghiéng; doi voi nhimg s6 chi ngay nho hon
10 va thang 1, 2 phai ghi thém s6 0 & trudc; sau dia danh c6 dau phay.



e) Chirc vu, chit ky, ho tén ctia ngudi ky va du ctia co s0 dao tao, boi duding; co sé dao tao,
nghién ctu duge trinh bay chiém khoang 1/2 trang gidy theo chidu ngang, & phia dudi, bén phai.
Chue vu cua nguoi ky duge trinh bay bing phéng chit Times New Roman, ¢& chit 13, kiéu chit in
hoa, dimg, ddm. Ho tén ctia ngudi ky duoc trinh bay bing chit Times New Roman, c& chit 14,
kiéu chir ding, dam.

g) S6 va luu Gidy chimg nhan dugc dugc trinh bay chiém khoang 1/2 trang gidy theo chidu
ngang, ¢ phia dudi, bén bén trai; trinh bay bing phong chit Times New Roman, ¢& chit 11, kiéu
chit ding.

h) Anh ciia ngudi dugc chimg nhin dan géc trai dudi tén cua co s¢ dao tao, bdi dudng; co s& dao
tao, nghién cru va dugc dong déu giap lai; ¢& anh 4cm x 6em

4, Méu Gidy chiing nhin

BQ GIAO DYC VA BAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAl HQC TAY NGUYEN Péc I3p - Tw do - Hanh phiic
Anh4 x6

GIAY CHI’NG NHAN HOAN
THANH KHOA HOC

Sinh ngay ......... thang ......... nam.........

IO V] CONG A, o nmmmms s smn e 4 o 4 s A T T L A i
P& hoan thanh chrong trinh; ..o e ey ma AT

T ngay ......... thang ......... nadm ......... dénngay ......... HEY v 1 R

Padwoc cAp chirng chi s ...

Dék Lék, ngay .... thang .... ndm
- Sé: HIEU TRUONG

- Luu:

(Ky tén, dong dau, ghi ré ho tén)



PHU LUC X
MAU CHUNG CHI PAO TAO LIEN TUC
(Ban hanh kém theo Quyét Ainh $6... ............ ngay ... thang ... ndm ......
cua Hi¢u truong truong DH Tdy Nguyén)

BO GIAO DUC VA TAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRU'{)‘NG DAI HQC TAY NGUYEN Poc lip —Tw do — Hanh phiic
Yy . * /4013 ™

CHUNG CHI (HOAC GIAY CHUNG NHAN) PAO TAO LIEN TUC

Chirng nhén: dng/ba

Sinh ngay:

Pon vi cong tac:

Ba hoan thanh khod hoc theo chiong trinh dao tao lién tuc ©™7:

Téng sb: ........ tiét hoc (bang T )
Tie ngay .....thang...... ndm 20....., dén ngay......thang....... nam 20......
] ' Dcik Lék, ngay.........thdng.......ndm 201...
PHU TRACH KHOA HQC HIEU TRUONG
(Ky tén, ghi ro ho tén) (Ky tén déng dau, ghi ré ho tén)
Ghi chu:

Kich thudc chiing chi hodc gidy chiing nhdn : 14.8 x21 cm — kho ngang
() So vao s6 do bg phan in quy dinh
™) 4013 la md quy dinh do B¢ y té cap

***) Ghi day dit tén khéa hoc



