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HUGNG DAN THAM GIA MOT CUOC HOP TEAMS
(Trén may tinh Window va dién thoai thbng minh)
1. THAM GIA cUOC HOP TEAMS TREN MAY TiNH

Buéc 1: Nhan vao dudng link méi tham du cuéc hop ma ban nhan dugc (qua Email, Zalo,
Messenger...). Chon Tham gia trén web

(*) Trong trudng hgp ban da cai dat va dang nhap Uing dung Teams trén may (xem tai liéu Hudng
dan cai ddt va ding nhdp Teams — trang 3,4 - Cdch 2: Cai ddt va ddng nhdp Teams trén mdy tinh):
Ban c6 thé chon Khéi déng ngay dé tham gia.

7§ Tham gia cudc hdi thoai x +

& > C @& teamsmicrosoft.com

Microsoft Teams

Nhan chon néu ban
mudn tham gia trén web

Tan hudng nhirng Igi ich tuyét v&i nhat cia cuée hop qua Teams bang

Tai xuéng ('ng dung danh cho Windows Tham gia trén web
Ban da co (ing dung Teams]l Khai déng ngay

g dung danh cho may tinh

Nhan chon néu ban
da cai dat Teams

Tiét 1§ v&i bén tha ba

Buéc 2: Nhan vao nut Allow dé cho phép Teams st dung mic va camera cla ban.

1y Microsoft Teams X “+ g
& & teams.microsoft.com Yo e Incognito (2)

teams.microsoft.com wants to
& Use your microphone

M Use your camera

Chon Cho phép dé cho phép Microsoft Teams sir dung

micré va camera cua ban cho cudc goi va cuéc hop trén
trinh duyét nay.

Khi ban dong y, ching t6i sé bat cac thiét bi ciia ban trong mét lic dé thiét lap.
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Buéc 3: Nhan Tham gia ngay dé tham gia cudc hop.

Cha y: tat mic va camera trudc khi tham gia dé tranh lam phién nhiing nguoi dang tham duy.

C & teamsmicrosoft.com L g e Incognito (2)

Microsoft Teams 4 Tim kiém hodc gé lénh MS Edu v (‘!

Chon cai dat &m thanh va video cho

Cuoc hop trong “General”

A

Tham gia ngay
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Chu y tat mic va camara

trudc khi tham gia cudc hop

Céc tily chon tham gia khéc

¢4 Tat am thanh (= Thém phong

¥y Cusc hop | Microsoft Teams <N +

(& @ teamsmicrosoft.com

Chon cai dat &m thanh va video cho
Cuéc hop dang dién ra

Nhap tén ban trudec khi
tham gia

Nhép tén Tham gia ngay
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Céc tiy chon tham gia khac

) Tat am thanh

Buéc 4: Dgi dé dugc ai dé phé duyét vao phong hop.

Ban da tham gia cudc hop thanh céng!



(*) Cac nut chirc nang trong mét cudc hop

Luu y: Chi nén bat mic va camera khi c6 yéu cau tu ngudi té chuc.
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Bat/Tat camera
Bat/Tat mic

Chia sé man hinh
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Ngugci tham gia .
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2. THAM GIA CUOC HOP TEAMS TREN DIEN THOAI

Budc 1: Hay chac chan ban da cai dat va dang nhap tai khoan 0365 trén dién thoai: (xem tai
liéu Hudng dan cai ddt va ddng nhdp Teams — trang 7,8 - Cdch 3: Cai ddt va ddng nhdp Teams
trén dién thoai)

Buéc 2: Nhan vao dudng link Budc 3: Nhan Tham gia Cac nut chlc nang trong mot
mai tham du cuéc hop ma | ngay dé tham gia cuéc hop. | cudc hop

ban nhan dugc (qua Email,
Zalo, Messenger...), chon Mé
bang Teams.
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Luu y: Chi nén bat mic va camera khi c6 yéu cau tu ngudi té chuc.



