HUONG DAN SU DUNG
MICROSOFT TEAMS

(Tai liéu dung cho Giang vién)




NOi dung

1. Gigi thiéu
2. Ung dung Teams trong hdi hop va gidng day
3. Két luan
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1. Gidi thiéu Microsoft Teams

" Microsoft Teams la khéng gian lam viéc tap trung vao tro chuyén
duoc tich hop vai Office 365 (0365A1) cua hdng Microsoft.

= TEAMS kién tao nén tang hoéi thoai téi wu, xay dwng mot khdong gian
lam viéc tién tién va tap trung, ndng cao hon hiéu qua lam viéc nhém.

= TEAMS cé thé truy cap truc tiép trén web, cai ban trén mdy tinh (ca
PC va Mac), trén di ddng. Tuy nhién phién ban day du, thuan tién nhat
la phién ban trén may tinh
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2. Ung dung Teams trong hdi hop va gidng day
* MOt s6 yéu cau chung khi si dung.

v’ Cé thiét bij: May tinh, dién thoai thdng minh
v' Cé két ndi Internet

v' Cé tai khoan 0365A1. Giang vién va sinh vién phai kich hoat tai
khoan 0365A1 do Trung tdm Thong tin cap.
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2. Ung dung Teams trong hdi hop va gidng day

2.1. Pang nhap

Ngwoi dung cé thé sir dung Microsoft Teams trén cac nén tang sau:

v'Trén giao dién web: https://teams.microsoft.com

v'Str dung phan mém trén may tinh
v'Str dung App trén dién thoai di dong

St dung tai khodn va mat khGu ma Trung Tém théng tin cép dé ddng nhép
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https://teams.microsoft.com/

2. Ung dung Teams trong hdi hop va gidng day

2.1. Pang nhap

v'Trén giao dién web: https://teams.microsoft.com

e Microsoft Teams

Teams

BT Microsoft

a8 Microsoft
Sign in » « thuanpg@sptwnt.edu.vn

»

0920
thuanpg@sptwnt.edu.wvn 0’ 0l
Enter password
Thiet ké bai giang E-l Hop 1
N unt? 1t
Can't access your accoun t?
Sign-in options Forgotten my password
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https://teams.microsoft.com/

2. Ung dung Teams trong hdi hop va gidng day

2.1. Pang nhap
v'Str dung phan mém trén may tinh:
= Tai Microsoft Teams tai: https://teams.microsoft.com/downloads va cai dat.

B® Microsoft

thuanpg@sptwnt.edu.vn

OB

Rx64 3.6.2 Bkav Pro

Enter password
2019 Intern...

oooooooooo

E Forgot my password
T Sign in with another account
& Enter your work, school,

Slover.xlsx Microsoft or Microsoft account.
Teams

o
eas

Thiét k& bai gidng E-learning Hop 1

thuanpq@sptwnt.edu.vn|

Shortcut MS Teams trén man hinh
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https://teams.microsoft.com/downloads

2. Ung dung Teams trong hdi hop va gidng day

2.1. Pang nhap
v'Str dung App trén dién thoai di dong

Vao kho &*ng &*ng dung CH Play (Android) hoac App store (I0S): tim tén Microsoft
Teams sau do tai va cai dat. s . N

< Q i

oooooooooooooooooooo
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2. Ung dung Teams trong hdi hop va gidng day

2.1. Pang nhap

v'Str dung App trén dién thoai di dong

14:33 N =olsRal 2

s ﬁi@

Dang nhap bang tai khoan co quan,
truong hoc hodc tai khoan Microsoft clia
ban.

thuanpg@sptwnt.edu.vn

Pang nhap

Nhan trg giup dang nhap

14:34 @ AN Rl o
N = oaldal 2 =
= Nhom
Pang nhap vao Microsoft Teams
g nhap Hop 1
B® Microsoft o
thuanpg@sptwnt.edu.vn . HopGa
a a 2 Chun
Nhap mat khau ’
Nhom 1
Chung

To6i da quén méat khau
Thiét ké bai giang E-learning
Déng nhap béng tai khoan khéac

Chung

Béng nhap Xem tat ca cac nhém
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2. Ung dung Teams trong hdi hop va gidng day

2.1. Pang nhap Théng tin tai khoan
Giap dién khi dang nhap thanh céng

=l .
Tao hodc tham gia 1 nhém
HH
o
3
Calls Nhom 1
Menu Danh sach cdc Nhdm/Lép hoc

Page 10



2. Ung dung Teams trong hdi hop va gidng day

2.2. Tao nhom hop/Nhém mon hoc

oo Bworc 2: Join or create team

HopGB Nhom 1

Bwdc 1: BAm chon Teams  Giao dién Microsoft Teams
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2. Ung dung Teams trong hdi hop va gidng day

2.2. Tao nhom hop/Nhém mon hoc

E4 Search or type a command

Join or create a team

>

Create a team

Enter code

alg
g

Join a team with a code

Got a code to join a team? Enter it above

|
Tao nhodm mai

Nhap ma dé tham gia 1 nhdm

4
1
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2. Ung dung Teams trong hdi hop va gidng day

2.2. Tao nhom hop/Nhém mon hoc

Select a team type

[ -
=
4-|
| S—_—

Class

assignment

Discussions, group projects,
assignments

: 3

Chon tao I&p hoc

|1‘i N % ‘E:‘:

Professional Learning Staff Other
Cnmmunity {PLC} School administration and Clubs, study groups, after-school
. d pment activiti
Educator working group
Cancel
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2. Ung dung Teams trong hdi hop va gidng day

2.2. Tao nhom hop/Nhém mon hoc

Create your team

Teachers are owners of class teams and students participate as members. Each class team allows you to

create assignments and quizzes, record student feedback, and give your students a private space for
notes in Class Motebook.

Mame

— 5 |‘ Nhap Tén nhém/I&p hoc

Description (optional)

« Nhap mo ta vé 1&p hoc
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2. Ung dung Teams trong hdi hop va gidng day

2.2. Tao nhom hop/Nhém mon hoc

ol -
e
Teams
:._ss':E,E.-I__: T H
%
. o] Tap huan MS Teams
a

Danh sach cac nhom dworc tao
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2. Ung dung Teams trong hdi hop va gidng day

2.2. Tao nhom hop/Nhém mon hoc

P& vao nhém nao thi ngudi dung bam dup chubt vao tén cda nhém do

Microsoft Teams 4 Search for or type a command

{ All teams General Posts Files Class Notebook Assignments Grades

Ltf

Welcome to LGp tap huan

o e » Choose where you want to start
Lép tap huan

Giao dién cia 1 nhdm Teams

Page 16



2. Ung dung Teams trong hdi hop va gidng day

2.2. Tao nhom hop/Nhém mon hoc
Lay ma code cua nhém.

(M3 Code giang vién dung dé glri cho sinh vién Tap huan MS Teams \
st dung tham gia vao I&p hoc) %53 Manage team

General

Cac budc lay ma code -
Bwdc 1: Chon nhdm i
&
Budc 2: Chon Manage team 2
<

=k

Add channel
Add member
Leave the team
Edit team

Get link to team

Manage tags

Delete the team
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2. Ung dung Teams trong hdi hop va gidng day

2.2. Tao nhom hop/Nhém mon hoc

Tap huan MS Teams -

Mhém tap hudn M5 Teams

Ly ma code ctia nhém.
Budc 3: Chon Settings = Team code

Members  Pending Requests  Channels fnalytics  Apps

) o i » Team picture Add ageam picture
~ Team code Share this code so people can join the team directly -

»  Member permissions ghable channel creation, adding apps and more

= able to join with a team code
»  Guest permissions Enable channel creation

» @mentions Choose who can use @team and @channel mentions

+ Team code Share Whis code so people can join the team ¢

» Team code Share this code so people can join the team directly — you won't get join requests

¢ Fun stuff Allow emaoji, memes, GIFs or stickers

D Reset [ij Remove
M3 code dé md&i thanh vién tham gia nhdm
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2. Ung dung Teams trong hdi hop va gidng day
2.3. Thém thanh vién vao nhém

pé thém thanh vién vao nhdm cd 2 cach:
=" Cach 1: GUi ma code
= Cach 2: Nguoi chu tri/ giang vién ty thém
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2. Ung dung Teams trong hdi hop va gidng day

2.3. Thém thanh vién vao nhom(tt)

- Ca,Ch 1: Gl]’i mé COde v Team code Share this code so people can ) A
GIANG VIEN

Join or create a team
GUi ma code

180 Kktged! Nguoi tham gia

rng everyone togetner and getto work! Join team N hé p mé Code “
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2. Ung dung Teams trong hdi hop va gidng day

2.3. Thém thanh vién vao nhom (tt)

Cach 2: Nguwoi chu tri/
giang vién tw thém
thanh vién

Buwdc 1: Chon Leahdm

Budc 2:

@ Getlink to team

® {J Manage tags
Apps

n Delete the team ) .
ersation. Type @ to mention someone.

d Ay ¢ O @ B & B 0
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2. Ung dung Teams trong hdi hop va gidng day

2.3. Thém thanh vién vao nhom

, ‘7 Thém nhiéu

? “thanh vién???

L !

Budc 3: Nhap dia chi Email

Add people to "Lép tap huan”

PT  Pham Quang Thuan =
Start typing a name to choose a group, distribution list or person at your school.

Refined Microsoft Teams

*

Nhap dia chi Email cia tirng thanh vién sau d6 bam Add
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2. Ung dung Teams trong hdi hop va gidng day

2.3. Thém thanh vién vao nhom

Str dung Add in Refined Microsoft Teams dé thém nhiéu thanh vién vao nhém.
(Lwu y: Phuwong phap nay chi ap dung khi s&t dung Microsoft Teams trén trinh duyét web Google Chrome)

Buwéc 1: Trén cong cu tim kiem Google Google [ amameon o -y a

g6 tl‘JJ kh éa RefinEd MiCrOSOft Tea mS Q, Titca [ Hinhanh @ Tintbe [ Video & Muasém i Thém Caidit Céngcu

Khodng 3.110.000 két qua (0,40 gidy)

Quéng cdo - www.slack com/ ¥

B ch')!C 2 : Tl‘JJ d a n h Sa’ C h ké't q u é t\l m ki é,m Slack: Where Work Happens - Sign Up For Free - slack.com

Get more done with Slack: Real time messaging. file sharing and powerful search. Sync Across
All Devices. 12m+ Daily Active Users. 100k+ Paid Customers. Users in 150+ Countries. 65 of the

bam chon Refined Microsoft Teams —

Pricing Plans Slack Demo

G O Og I e C h ro m e Choose a pliﬂ,:,:a: works for you :flzﬁfuided tour

chrome.google.com » bipfididhfhcecjhcgklheahpkocojik « Dich trang nay

Refined Microsoft Teams - Google Chrome
Microsoft Teams, but better. Need a more compact view of channels and teams 7 Need to add
100+ people in a channel, *manually* ? Features: - Bulk insert -
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2. Ung dung Teams trong hdi hop va gidng day

2.3. Thém thanh vién vao nhom

Str dung Add in Refined Microsoft Teams dé thém nhiéu thanh vién vao nhém.
(Lwu y: Phuwong phap nay chi ap dung khi s&t dung Microsoft Teams trén trinh duyét web Google Chrome)

Buwdc 3: BAm chon Add to Chrome

£~ chrome web store £ sionin
Home » Extensions » Refined Microso ft Teams
Refined Microsoft Teams []
Offered by: samber

L & & & & i | Productivity | S 4,000+ users
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2. Ung dung Teams trong hdi hop va gidng day

2.3. Thém thanh vién vao nhom

St dung Add in Refined Microsoft Teams dé thém nhiéu thanh vién vao nhém.
(Lwu y: Phuwong phap nay chi ap dung khi s&t dung Microsoft Teams trén trinh duyét web Google Chrome)

Budc 4: S dung Google Chrome dang nhap Microsoft Teams va thém thanh vién
vao nhom

LUUY:

Add members to Tdp huan MS Teams , , n i ) . . . “
Start typing a name, distribution list or security group to add to your team. You can > Phla trudc mQt d!a Chl emall(tru emall dau
also add people outside your organisation as guests by typing their email addresses. , , ) 9
[S . ] danh sach) c6 1 KHOANG TRANG.

tart typing a name or group

not allowed to invite guests
» P LT > Sau moi dia chi Email 13 1 KHOANG TRANG va
DAU CHAM PHAY (;).
B ||(Irl1p-c|r‘l Byl import provided by bro extension: "Refined Microsoft Teams"

Vi du: a@ms.ttn.edu.vn ; b@sv.ttn.edu.vn ;

Close
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2. Ung dung Teams trong hdi hop va gidng day

2.4. T6 chirc hop/ gidng day

Poi v&i Cha toa/giang vién

» Buwdc 1: Chu toa/ giang vién Tao nhom

» Budc 2: Thém thanh vién vao nhédm (thanh vién p.Dao tao)

» Budc 3: Nguwoi chu toa/giang vién thong bao thoi gian hop/hoc

> Buwdc 4: T6 chirec hop/hoc: gidng vién nén tao cac chi dé/ nhdm hoc (Chanel)

dé sinh vién tién theo ddi va hoc tap.
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2. Ung dung Teams trong hdi hop va gidng day

2.4. T6 chirc hop/ gidng day

< All teams

Tap huan

p—
Vung hién
thong tin cla
cac thanh vién
thao ludn cula
nhom

General Posts Files Class Notebock Assignments  Grades

"W a0 em K tnay o

< Reply

@ Team

= Genteral: Phin chung

NT

Nguyen Hoang Mai Thy Yesterday 16:35
Em chao cac anh chi (=

4. Tran Cong Huan Yesterday 16:46

7 - P
WE cocho gidem

< Reply

hop nhém started

New 3 replies from Trin Céng and D& Vin
04 Meeting ended: 20 min 3 sec BM

< Reply

Loday

= Post: Dang bai/ tuong tac

= Files: Cac tap tin (giang
vién/sinh vién

= Class NoteBook: S6 tay l6p
hoc

= Assignments: Kiém tra

= Grades: Diém sé

a2a
=]

D& Vian 5§ has changed team description.

Start a new conversation. Type @ to mention someone.

A ¢ ©@ W F O @ m .

* Vung nhap théng tin trao doi

Khong gian Tan viec cia I nhom
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2. Ung dung Teams trong hdi hop va gidng day

2.4. To chirc hop/ gidng day

Cac chirc nang cua thanh cong cu
Thiét |ap: font chit, mau chit van ban

Biéu truong trang thai

@l@l[@ [EI] Q]L‘r%* Q - >
l > 2

Meet now (Dung Té chirc hop/ hoc truc tuyén qua Video.

Tai tap tin
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2. Ung dung Teams trong hdi hop va gidng day

2.4. T6 chirc hop/ gidng day

Tao nhém chi dé/ nhém hoc tap.

?

Giai
phap
> Chia bai hoc thanh nhiéu phan nhuw: Chuong, bai

> Chia l&p thanh cdc nhdm nhd dé thao luan vé 1van dé  — { Channel }

—
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2. Ung dung Teams trong hdi hop va gidng day

2.4. T6 chirc hop/ gidng day
Tao nhom chi dé/ nhém hoc tap.

Cac budc tao Channel (Kénh).

= Budc 1: giang vién phan chia bai giang cia minh thanh cac chd dé/ danh sach
cac thanh vién trong 1 nhom

= Budc 2: Tao kénh

= Budc 4: T6 chirc cac hoat ddng trong kénh
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2. Ung dung Teams trong hdi hop va gidng day

2.4. T6 chirc hop/ gidng day
Tao nhém chi dé/ nhém hoc tap.

Budc 1: Tao kénh Tai 1 nhdm hoc phan

Chon Add channel
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2. Ung dung Teams trong hdi hop va gidng day

2.4. T6 chirc hop/ gidng day
Tao nhém chi dé/ nhém hoc tap.

Trrrong hop 1: Tao nhém chi dé bai hoc.
= Channel name: Tén kénh
= Description: M6 ta vé kénh

= Privacy: Chon Standard ( Tat ca thanh vién
c6 thé truy cap).

Create a channel for "L&p Tap huan dao tao Truc tuyén” team

Channel name

Phin 1. Ung dung Zoom

Description (optional)

Phan nay ching ta s€ hoc vé dng dung Zoom.

Privacy

Standard - Accessible to everyone on the team

M Automatically show this channel in everyone’s channe
¥ ¥

I list

Cancel
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2. Ung dung Teams trong hdi hop va gidng day

2'4' To Chu’c th/ glang day Create a channel for "Lép Tap huéan dao tao Truc tuyén” team
Tao nhém chd dé/ nhém hoc tap. | ™™™

MNhom 1 (Thao ludn v& Zoom)

Trong ho'p 2: Tao nhém hoc tap (gi¢i han Deccription (astions)
thanh vién). Cac thanh vién ciia nhém thio ludn v& Zoom
= Channel name: Tén kénh (cé thé ghi noi
dung ma nhém lam viéc).
= Description: Mo ta vé kénh
= Privacy: Chon Privte ( chi cé thanh vién cua

nhém co thé truy cdp). Trong tridng hop W
nay giang vién phai thém thanh vién vao

kénh Cancel m

Privacy

Private - Accessible only to a specific group of people within the team o (1)
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2. Ung dung Teams trong hdi hop va gidng day

2.4. T6 chirc hop/ gidng day

Té_\O nhém Chﬁ d‘é/ nhém hQC tép. Add members to the Nhém 1 (Thao luédn vé Zoom) channel

—

Trong ho'p 2: Tao nhém hoc tap (gi¢i han E

A

thénh Vién). PT[ Pham Quaphg Thuan X

= Channel name: Tén kénh (cé thé ghi noi Starf typing a nafne to choose a group, distribution list, or person at your school.
dung ma nhém lam viéc).

= Description: Mo ta vé kénh

= Privacy: Chon Privte ( chi c6 thanh vién cua
nhédm cd thé truy cép). Trong trwdng hop Thém sinh vién vao nhém
nay giang vién phai thém thanh vién vao
kénh. Lwu y cé thé thém giang vién vao
nhém (d6i véi moén hoc nhiéu ngwoi day)

Thém giang vién vao phu trach nhém
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2. Ung dung Teams trong hdi hop va gidng day

2.4. T6 chirc hop/ gidng day

ni. Un un 00 Posts Files Notes
LT 7@ Thuan Mr set this channel to be automatically shown in the channels list.
/"44 Thuan Mr set this channel to no longer automatically show in the channels list

Lép Tap hudn dao tao Truc t...

Danh sac cac kénh |
(Nhém chi dé va [
nhdm hoc tap) cla

1 1&p hoc.

Vung khong gian lam viéc cta 1 kénh

aaaaaaa w conversation. Type @ to mention socmeone.

A ¢ O @ B G5 g m o B
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2. Ung dung Teams trong hdi hop va gidng day

2.4. To chirc hop/ gidng day

General Posts Files Class Notebook Assignments Grades -+

Tab Post: Giang vién dua
cac tai lieu lén nhom.

Welcome to Lép Tap huan dao tao Truc tuyén

Choose where you want to start

Khi giang vién bam Upload
Class Materials Team sé

~ . ~ 2. . Z__I
chuyén sang Tab File dé tai L ﬂf Jl
tai liéu Ién I&p hoc. 0 ’

Upload Class Materials Find help & training
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2. Ung dung Teams trong hdi hop va gidng day

2.4. To chirc hop/ gidng day

—> .
il General Fosts | Files [Class Notebook Assignments Grades e’
L = — .
I a b FI Ies + New T Upload ~ o Sync @ Copy link + Download |- Add cloud storage  --- = All Documents ~

Mame - Modified | -~ Madified By -

Tai liéu 16p hoc 8 D3 Van 5§

New: Tao tai liéu Word, Powerpoint, Excel (giong phan mém MS Office).

Upload: Tai tai liéu

Sync: Dong bd dit liéu vai tai liéu One Drive.

Copy link: Copy dwdng dan thu muc chira tat ca cac tap tin.

Download: Tai tai liéu (bAm nut nay s& tai hét tai liéu) cda thw muc (Thay co tao 1 thw muc dé sinh
vién upload bai sau dé thu bai thi tai cd thw muc vé)
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2. Ung dung Teams trong hdi hop va gidng day

2.4. To chirc hop/ gidang day

Pé to chirc giang day truc tuyén giang vién sir dung tinh nang Meet now

ag@@@@a--- S

N6i dung 1: Tdi va cai dat MS Team Nhap ndi dung/ tiéu dé cha budi hop, bai day

— Bat dau cudc hop/budi hoc
. "

u
W< On / é do Mo/Tat cua Webcame
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2. Ung dung Teams trong hdi hop va gidng day

2.4. To chirc hop/ gidng day

“

People X
Invite someone @ 7
Danh sach
Currently in this meeting (1) . A
T Pham Quang Thuan « than h Vlen
tham gia
Suggesti 1) g
T™ Th M

Chia sé man hinh (dung dé chia
sé cac thao tac trén may cua
chud toa/giang vién: trinh chiéu,

demo,..
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2. Ung dung Teams trong hdi hop va gidng day

Man hinh
chia sé

Microsoft Whiteboard Freehand by InVision
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2. Ung dung Teams trong hdi hop va gidng day

Giao dién Man hinh chia sé Share your screen

teams.microsoft.com wants to share the contents of your screen. Choose what you'd like to share.

Your Entire Screen Application Window Chrome Tab

Chia sé cac rng dung trén
man hinh cua chu toa/ giang
vién: Dung dé Demo.

Share Cancel
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2. Ung dung Teams trong hdi hop va gidng day

Giao dién Man hinh chia sé Browse (dung dé trinh chiéu)

hereenshare PowerPoint Browse Whiteboz

No files available -
$ Browse Teams and Channels

[
& Onelrive

/] Upload from my computer
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2. Ung dung Teams trong hdi hop va gidng day

Giao dién Man hinh chia sé

HU'GNG DAN SU' DUNG
PHAN MEM ZOOM

Diéu khién Slide




2. Ung dung Teams trong hdi hop va gidng day

Tich hop wng dung ZOOM vao trong Team

= Trong thuc té nhiéu giang vién thich s dung &ng dung
ZOOM hon la Meet Now cua Team.

= Nhiéu chuyén gia khuyén nghi giang vién nén st dung
Team két hop v&i Zoom
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2. Ung dung Teams trong hdi hop va gidng day
Tich hop wng dung ZOOM vao trong Team

= P& tich hop Zoom vao Team chung ta thuc hién nhw sau:
= Bwdc 1: Thoat tai khoan khoi (rng dung Zoom trén may tinh
" Buwdc 2: Tai giao dién web hoac i*ng dung trén may tinh dang nhap

vao Team(cdc buwcrc thuc hién xem Slide tiép theo)
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2. Ung dung Teams trong hdi hop va gidng day

Tich hop &ng dung ZOOM vao trong Team

Tai giao dién cia Team bam dau ...
\

Bam Add

Start a Zoom meeting with team members
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2. Ung dung Teams trong hdi hop va gidng day

Tich hop &ng dung ZOOM vao trong Team

Microsoft Teams “

Search for or type a command

n Zoom Chat My Meetings About

Q Hello there! I'm Zoom Bot, your Zoom meeting assistant.
Type "help” to see what | can do.
Hello there! I'm Zoom Bot, your Zoom meeting assistant.

Type "help” to see what | can do.

om Tuesday 14:11
O Hello there! I'm Zoom Bot, your Zoom meeting assistant.
Type "help” to see what | can do.

Zoom d3 dworc tich hop vao trong Team. Dé sir dung gidng vién
can dang nhap vao Zoom bang cach bam My Meeting
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2. Ung dung Teams trong hdi hop va gidng day

) sign In - Zoom - Google Chrome = O X

Tich hop &ng dung ZOOM vao trong Team

8 zoom.usfoauth/signin?_rnd=15853251157188&client_id=mTGhcl0_TIWhiFDRHIkZzA... ©

zoom ‘

thuanpg@sptwnt.eduwvn

n Zoom Chat My Meetings About

200Mm [ ......... | ]

Sign in to Zoom and Microsoft Teams

tart using Zoom in Microsoft Teams

i Sign in with Google
e f Sign in with Facebook
Bam Sign in Nhap thong tin tai khodn Zoom (lwu vy tai
khoan Zoom va Team la 2 tai khoan doc lap)
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2. Ung dung Teams trong hdi hop va gidng day

Tich hop &ng dung ZOOM vao trong Team

Microsoft Teams Ei Search or type a command

a Zoom Chat My Meetings About

200Mm Upcoming Team Meetings

Start a Meeting

Schedule a Meeting

No Upcoming Meetings

Your upcoming meetings will show up here

Share Screen

Dang nhap Zoom thanh cdng va cd thé sir dung trong Team

@ Lwu y: Zoom tich hgp vao
Team chay khéng 6n dinh va
déi khi khéng dang nhap
dwoc. Do dé giang vién co
thé s&r dung Team dé quan ly
|6p hoc va dung Zoom dé day
truc tuyén.
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2. Ung dung Teams trong hdi hop va gidng day

Tao bai kiém tra B e - o +
Lt enera osts iles ass Moteboo ssignments grades
DPang cap nhat L)
> Drafts
~ Assigned (0)

Tul Iuan IIIIIIIII

e p—
Trdc nghiem _ -

''''''''' It looks like everything's been
marked.

Page 50



Tao bai kiém tra Ty luan
(Assignment)

Title: Tiéu dé bai kiém tra

Instructions: NOi dung yéu cau cua bai
kiém tra. Néu bai kiém tra goomg nhiéu
cau hdi, gidng vién co thé bam Add
resources dé upload file dé bai.

Points: Diém bai kiém tra

Add rubric: Tiéu chi chdm bai

Assign to: Giao bai cho déi twong nao(
All students (ca |&p) hay mot s6 sinh
vién)

Date due: Thiét |ap thoi gian ndp bai.
NEu qud han thi sinh vién s& ko thé ndp
bai dwgc trén hé thong.

New assignment

Title (required)
Bai ki€m tra tu luan 1

{J Add category
Instructions
Hay so sanh hiéu qua cha hai dng dung Zoom va Team
? Add resources
Points
No points
@ Add rubric

Assign to

Lé&p Tap hudn dao tao Truc tuyén [}

Date due

Sat, Mar 28, 2020 5]

Assignment will post immediately with late turn-ins allowed. Edit

General Posts Files Class Notebook Assignments Grades —+

All students

ime due

11:59 PM

Discard

2. Ung dung Teams trong hdi hop va gidng day

Save

Giao dién tao bai kiém tra Tu ludn

@
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2. Ung dung Teams trong hdi hop va gidng day

Tao bai kiém tra Trac nghiém (Quiz)

P& tao bai trac nghiém giang vién si dung &ng dung Form. Dé thuin tién giang

vién thuc hién cac bwdc sau:
Budc 1: Sir dung tai khoan 0365 Al dang nhap vao trang office.com sau d6 bam

Sign in.

Nhap tai khoan, mat khau réi bAm Sign in

< pqgthuan@sptwntedu.vn

Enter password
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2. Ung dung Teams trong hdi hop va gidng day

Tao bai kiém tra Trac nghiém (Quiz)

P& tao bai trac nghiém giang vién st dung &rng dung Form. D& thuan tién giang
vién thuc hién cac bwdc sau:

Budc 1: Sir dung tai khoan 0365 Al dang nhap vao trang office.com sau d6 bam
S|gn N, i officess O Search ® sz > QO

Good evening nstall Office

+ =& e @ H $ ®W S % I =&

Outlook OneDrive Excel PowerPoint OneNote SharePoint Teams B Sway

Notebook

Giao dién 0365 Al vdi cac irng dung dwoc cung cap

& @ o

Forms All apps
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2. Ung dung Teams trong hdi hop va gidng day

Tao bai kiém tra Trac nghiém (Quiz)

Budc 2: Tai giao dién 0365A1 bam chon &ng dung Forms

Forms |3 (rng dung gidng Google form cho phép tao cdc mau khad sat va cac bai kiém tra truc tuyén.

B Office 365 O saatch ® sz 2 @
Good evening Install Office |
+ & e @ 3 $ @®;@ P &
: Outiook Word Sy MR SR
YE‘ Al? Giao dién 0365 A1 vdi cac irng dung dwgc cung cap
st . i

Page 54



2. Ung dung Teams trong hdi hop va gidng day

Tao bai kiém tra Trac nghiém (Quiz)

& = 0O @

Buwadc 3
Chon New Quiz

"

& https:

My forms Shared with me Group forms O Search form title or owner name

Untitled quiz Bai kiém tra 2

ssssssssss
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2. Ung dung Teams trong hdi hop va gidng day

-I-ao bé| klé’m tra Tré'c ngh|ém (QU|Z) Xem trudc bai kiém tra

Mau hinh nén

Questions [ Res pun es

Thiét 1ap chia sé

Xem dap an tra |01 cla sinh vién

Tiéu dé bai » Bai kiém tra trac nghiém 1
ki€ém tra

Enter a description

hoi

€@ M6 t3 bai kiém tra

Giao dién thiét ké& bai kiém tra trac nghiém

Page 56



2. Ung dung Teams trong hdi hop va gidng day

Tao bai kiém tra Trac nghiém

Cac dang bai tap trac nghiém

Trac nghlem chon dap an

|

-

Mot s6 dang cdu hdi khac

Cau hoi nhap dap an
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2. Ung dung Teams trong hdi hop va gidng day

Tao bai kiém tra Trac nghiém
Cac dang bai tap trac nghiém

Trac nghlem chon dap an

-

TJ, Rankin ing .
Cau hoi nhap dap an 2 Lkert © Cau hdi yéu
[ File upload cau sinh vién
Upload file

T
@ Met Promoter Score®

| Section
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2. Ung dung Teams trong hdi hop va gidng day

Tao bai kiém tra Trac nghiém (cau hdi chon ddap an)

o mw

NOi dung cau hoi » 1. Ung dung nao gidgi han thai gian day truc tuyén 40 phut?

Zoom
Cac phuong an tra loi »

Team

Phwong an nao dung

Thém phwong an tra 1oi » t- Add option

Points: 5

Diém s& cta ciu hoi »

GV bam chon dau v

[ D) hﬂcipleanswe]s [ oAiEhequired]

NEVEEE Chon nit nay néu cdu hdi cé nhiéu dadp an  Yéu cau bit budc tra 1o
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2. Ung dung Teams trong hdi hop va gidng day

Tao bai kiém tra Trac nghiém( cau héi nhap dap an)

N ? .
Cau hoi » 2. Ung dung day day truc tuyén nao mién phi ciia hing Microsoft?

Correct answers

Nhap dén 4n ding clia cau tra 15 »[ -Addanswer]

Points: 5 @ Long answer o Required
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2. Ung dung Teams trong hdi hop va gidng day

Tao bai kiém tra Trac nghiém( cau hédi yéu cau upload file)

Nél dung yéu C‘éu * 3. léjfile so sanh gila Ung dung Zoom va Team

Gidi han dung
lvgng 1 tap tin

File number limit: | 1 - Single file size limit: | 10MB

Gidi han s6 lwong tap tin »

Points: 2 0 Required
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2. Ung dung Teams trong hdi hop va gidng day

° I\’

Tao bai kiém tra Trac nghiém. Thiét lap chia sé

i i Ngwoi cé dwdng dan bai kiém tra cé thé

. loct rec Anyone with the link can respond tra 0 (Cé thé vén dung de kiem tra

JHIE TR e » I"  néu gidng day bang Zoom vi hoc vién s

Only people in my organisation can respond O | +~ Only people in my organisation can respond dung nhi‘éu Ioai dla Chi email kha’c
nhau).

https://forms.office.com/Pages/Respon Chi ngu’b’i #dia mail véi tén mi\én
©:= + = sptwnt.edu.vn, phu hop véi day hoc bang
TEAM.

Share as a template

Anyone with the link can duplicate

https://forms.office.com/Pages/Sh: ]E Duo‘ng dan bal klem tra
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2. Ung dung Teams trong hdi hop va gidng day

Chén bai bai kiém tra Trac nghiém (Quiz) trén Team

Dé tao chénkiém tra Trac nghiém, giang vién bam chon Create & QUiZ

General Posts Files Class Notebook Assignments Grades —+ SO

Forms X

Add the quizzes you create in Microsoft Forms to your

U
7 Drafts W. assignmen t.
-~ Assigned (1)
Assignment I 03 turned in SEEI’C"I G\
Choose a Form: [ + Mew Form J

From existing
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2. Ung dung Teams trong hdi hop va gidng day

Chén bai bai kiém tra Trac nghiém (Quiz) trén Team

Bwoc 1
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2. Ung dung Teams trong hdi hop va gidng day

Chén bai bai kiém tra Trac nghiém (Quiz) trén Team

Budc 2: T danh sach bai tap da @Y e
duwoc tao, giang vién chon bai tap a
can gii sau dé bam Next Danh sach cic  [roorm

bél tép tré'c ‘- E;fljkiémtratrécnghiém1 \

nghlém dé Bai kiém tra 01

dwoc tao -
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2. Ung dung Teams trong hdi hop va gidng day

Chén bai bai kiém tra Trac nghiém (Quiz) trén Team

Buwdc 3: Thiét lap cac S
théng s6 vé thoi gian, doi

trong va bam Assign dé

giao bai cho sinh vién. P

Points
- O S . S S S S S S S S e e e . .. i )
I 10 peints possible

I Lwru y: Khi giao bai tw ludn hay trdc nghiém cho .
I sinh vién thi sinh vién s& nhan dwoc tin nhan Lop Tap hush 3o tao Truc tuyéin D Allstudents £
I qua email va trén &ng dung Teams trén dién

Sun, Mar 29, 2020 e 11:59 PM

EEN BN B BN B S D I S S S e e e . .. Assignment will post immediately with late turn-ins allowed. Edit
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2. Ung dung Teams trong hdi hop va gidng day

LLu y:
? ’7 e ~n ° 9 N n ~ ~ ~
Quan ly diém s6 = ©iém tric nghiém hé théng s& cham.
= Piém tu luan giang vién chdm va nhéap truc ti€p trén man hinh

General Posts Files Class Notebook Assignments Grades —+ O

B Export to Excel

Danh sach cac bai kiém tra gidng vién d3

Xuat bang

Due before Mar 29 diém ra Excel

Bai kiém tra trac Bai kiém tra tu . ) N
nghiém 1 luan 1 giao cho sinh vién
2, Search students Tomorrow - 10 points Today
@ Test, TK F Trang thai sinh vién chwa
xem noi dung bai kiém tra
_@ fhuan, Pham Quang 5 Viewed Trang thai sinh vién d3 xem ndi dung
Bai kiém tra tw luan 1 va d3 lam Bai

ki€m tra trac nghiém 1 va dwoc 5 diém
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3. Két luan

* Microsoft Team la gidi phap toan dién cho viéc day va hoc truc tuyén.

* Tai khoan Office 365 A1 déu dwoc tao va cAp mién phi cho giang vién
va sinh viérl Nha trwdng tao diéu kién thuan lgi trong viéc trién khai
vao thuc tién.
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Clde Chidy Co win dung Hecasaft Ceams wia gidng day mt edeh adng fao 16 think cong!
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